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PRESIDENT'S WELCOME
Welcome to New River Community and Technical
College!

| am pleased to welcome you to New River
Community and Technical College!

At New River CTC, we live by our mission of
providing  accessible, affordable, quality
education and workforce programs to our nine-
county service region. We have locations in
Beaver, Ghent, Lewisburg, Marlinton, Princeton

and Summersville offering classes in three s
formats: in-person, online and web enhanced
face-to-face using Zoom video conferencing.

We continually strive to be a college ready for
students because education changes lives, and
we want to be a part of your educational journey.
We partner with regional industries to build
advisory boards to ensure that our programs are
preparing students for local jobs and with four-
year institutions to create pathways to assist our
graduates in continuing their education. Regardless of your goals-or even if you aren’t sure
what your goals are yet-we are here to help you achieve success.

We look forward to working with you!

Bonny Ball Copenhaver, Ed. D.
President New River
Community and Technical
College

Please follow me on social media:

Follow me on Facebook: https://www.facebook.com/drbonnycopenhaver/

Follow me on Twitter: @CopenhaverDr

Follow me on Instagram: drcopenhaver

Follow me on LinkedIn: https://www.linkedin.com/in/bonny-copenhaver-5009571ab

2025-2026
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GENERAL INFORMATION
History of the College

New River Community and Technical College originated when the West Virginia Legislature passed House Bill
2224 in March of 2003. Senate Bill 448, passed in 2004, made additional changes in the structure of the College.
The College officially came into existence on July 1, 2003. As a result of this legislation, New River Community
and Technical College was created by combining Bluefield State College’s community college component with
Glenville State College’s community college campus in Nicholas County. Consequently, New River Community
and Technical College serves an area including Fayette, Greenbrier, Mercer, Monroe, Nicholas, Pocahontas,
Raleigh, Summers, and Webster counties through its Mercer County, Greenbrier Valley, Nicholas County, and
Raleigh County Campuses. New River Community and Technical College is a multi-campus institution
headquartered at Beaver.

Institutional and Programmatic Accreditation

New River Community and Technical College is accredited by the Higher Learning Commission, a regional
accreditation agency recognized by the U.S. Department of Education.

Higher Learning Commission of the North Central Association of Schools and Colleges
230 South LaSalle Street, Suite 7-500

Chicago, lllinois 60602-1411

Phone: (312) 263-0456; 1-800-621-7440

Fax: (312) 263-7462

www.hlcommission.org

Institutional accreditation means that credits earned at New River Community and Technical College will
transfer to many other colleges or universities in the United States. Accreditation also allows students (as
graduates of an accredited institution) to apply for admission to other regionally accredited higher education
institutions.

The agencies accrediting specific program offerings at New River Community and Technical College include:

West Virginia State Board of Examiners for
Licensed Practical Nurses

101 Dee Drive

Charleston, West Virginia 25311-1688

Phone: 1-877-558-5767

http://www.lpnboard.state.wv.us

National Accrediting Agency for Clinical Laboratory
Sciences (NAACLS)

5600 N. River Rd., Suite 720

Rosemont, lllinois 60018

Phone: (773) 714-8880

http://www.naacls.org

West Virginia Registered Nurses Board
(WV RN Board)

501 MacCorkle Ave, SW

South Charleston, WV 25309

Phone: (304) 744-0900

West Virginia Office of Emergency Medical
Services

350 Capitol Street Room 425

Charleston, WV 25301

Toll Free: 1-888-747-8367

Phone: (304) 558-3956

WWW.wWVvOoems.org

National Registry of Emergency Medical
Technicians

Rocco V. Morando Building

6610 Busch Blvd.

Columbus, OH 43229

Phone: (614) 888-4484

www.nremt.org

2025-2026
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Commission of Accreditation of Allied Health
Education Programs

25400 US Highway 19 North

Suite 158

Clearwater, FL 33763

Phone: (727) 210-2350

www.caahep.org

Commission on Accreditation in Physical Therapy
Education (CAPTE)

3030 Potomac Ave., Suite 100

Alexandria, Virginia 22305-3085

Phone: 703-706-3245. Email accreditation@apta.org
Website:http://www.capteonline.org/WhatWeDo/Recent
Actions/PublicDisclosureNotices/

If needing to contact the program/institution directly,
please call 304-929-3324 or

Email: PTA-Program@newriver.edu

2025-2026
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Catalog Adherence Policy
Catalog Year

A student’s catalog year determines graduation requirements in each program as outlined in this College
Catalog. The catalog year refers to the academic year a student was first admitted to New River CTC or
when a student changed to their current major. For example, if a student was admitted to the College or
changed their major in Fall 2025, their catalog year would be 2025-2026 and they would need to fulfill the
program requirements listed in the 2025-2026 catalog.

When changing majors, students will generally be automatically updated to the most current catalog year.
Students may also stay in their current major but request the most recent catalog year for graduation
requirements. Once a program/major or catalog year has been changed, students will not be allowed to
revert to an older version of the College Catalog.

Continuing Enrollment Requirements

If a student interrupts enrollment for more than one year or fails to meet the graduation requirements within
a four-year period for an associate degree or a two-year period for a certificate, they may be subject to the
provisions of the most current catalog in effect when they return. Students completing fewer than 12 credit
hours in an academic year, computed from one fall registration to the next, will be subject to the provisions
of the latest catalog. Permission to remain under the original catalog may be obtained from the Vice
President for Academic Affairs only in exceptional circumstances. This policy does not imply that the College
will necessarily continue to offer the courses needed to complete the program.

2025-2026
New River Community and Technical College Catalog 11



New River Community and Technical College Locations

Greenbrier Valley Campus Mercer County Campus

653 Church Street 304 New Hope Road
Lewisburg, WV 24901 Princeton, WV 24740
(304) 647-6560 (304)425-5858

Advanced Technology Center
527 Odd Road | PO Box 307
Ghent, WV 25843
(304) 929-3300

6101 Webster Road Raleigh County Campus
Summersville, WV 26651 280 University Drive
(304) 883-1236 Beaver, WV 25813

(304) 929-5450

2025-2026
New River Community and Technical College Catalog
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In addition to these primary locations, New River CTC serves a nine-county area including Fayette,
Greenbrier, Mercer, Monroe, Nicholas, Pocahontas, Raleigh, Summers, and Webster Counties
and offers a full range of community college programs and services at the following campuses:
Greenbrier Valley (Lewisburg), Mercer County (Princeton), Nicholas County (Summersville), and
Raleigh County (Beaver). Technical programs are also offered at the Advanced Technology Center
in Ghent. For information on locations visit www.newriver.edu.

2025-2026
New River Community and Technical College Catalog
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COLLEGE VISION, MISSION, AND CORE VALUES
Vision
New River Community and Technical College will improve students’ lives and will enrich

communities as an increasingly integral part of the educational and economic landscape
of southern West Virginia.

Mission

New River Community and Technical College provides accessible, affordable, quality
education and workforce programs to meet the needs of the region it serves.

Core Values

Shared values guide New River Community and Technical College in fulfilling its
mission. These values influence thoughts, guide decisions, mold policies, and determine
courses of action. Our employees are expected to support and enact these values in our
daily work.

Respect
"1 Promote a culture of belonging.
[0 Recognize and celebrate the unique contributions and perspectives of all
individuals.
1 Involve a diverse range of voices and perspectives in decision-making.
[ Ensure everyone feels they are an integral part of the College.
Honesty
1 Communicate openly and truthfully.
' Take responsibility for one’s actions.
1 Provide accurate and transparent reporting of data.
' Make decisions based on ethical principles.
Education
"1 Encourage and support a culture of continuous learning.
| Facilitate the sharing of information.
1 Offer access to a diverse range of educational resources.
[l Encourage curiosity.
[ Regularly assess educational programs and supporting services.
1 Cultivate a workforce of knowledgeable, competent, and skilled leaders
Community
[1 Actively engage with the local community.
1 Partner with local businesses, organizations, and non-profits.
[ Meet the educational needs and interests of the local community.
71 Encourage and facilitate civic engagement among students, staff, faculty and
administration.



BECOMING A NEW RIVER CTC STUDENT

NEW RIVER CTC IS AN OPEN-DOOR ADMISSIONS COLLEGE, ENSURING THT EDUCTIONAL
OPPORTUNITIES ARE ACCESSIBLE TO ALL INDIVUIDUALS, REGARDLESS OF THEIR EDUCATIONAL
BACKGROUND OR PREVIOUS ACADEMIC EXPERIENCES.

Steps to Become a New River CTC Student
Complete Application for Admission online, https://www.newriver.edu/ready-to-apply/
Apply for Financial Aid (FAESA)

Complete Orientation
Register for Classes
Pay Tuition and Fees

Purchase Books Online

N o g bk w0 DN =

Attend Classes

Advancement and Recruitment Specialists
Interested in attending New River CTC but have questions?

Our Advancement and Recruitment Specialists are here to assist you. Whether you need help
completing your Application for Admission, have a general program question or want to schedule a
campus tour, please don’t hesitate to reach out to one of our specialists. They are dedicated to helping
you get started.

304-929-6705 for the Raleigh County Campus and Nicholas County Campus.
304.929.6701 Greenbrier Valley Campus
304.929-5026 Advanced Technology Center and Mercer County Campus

OFFICE OF ADMISSIONS

Once you have submitted an application for admissions, our Admissions team is dedicated to serving you
and assisting you through the admissions process. Our offices are located at the Raleigh County
Campus and our Greenbrier Valley Campus. You may also reach us at admissions@newriver.edu.

Raleigh County Campus Greenbrier Valley Campus
280 University Drive 653 Church Street
Beaver, WV 25813 Lewisburg, WV 24901
(304) 929-5469 (304) 647-6565

2025-2026
New River Community and Technical College Catalog


https://fafsa.ed.gov/

How Do | Apply for Admission?

You may apply online at www.newriver.edu/ready-to-apply. Current high school students who would like to take
courses can apply online at https://www.newrier.edu/early/ and use current high school student application.
You also have the option to apply in person at any of our locations using the dedicated computers available on
site.

Upon submitting your online Application for Admission, you will receive an email confirming its receipt. Next
you will receive an email with your required admission checklist items to complete the admission process, along
with reminders. Additional communication through the admission process may be by telephone, text and/or
email. Please note that applications for the upcoming semester are prioritized and reviewed first. If you need
to make changes to your application after submission, please do not re-apply, email admissions@newriver.edu.

Admissions checklist items are based upon your student type. Official final transcripts (if requested on your
checklist notification) may be mailed directly from the school or agency to New River Community and Technical
College Office of Admissions, 280 University Drive, Beaver, WV 25813. Electronic transcripts from the National
Student Clearinghouse, Parchment or other digital transcript providers must be sent directly from the service
to admissions@newriver.edu if you are asked to provide an address.

Please do not request transcripts before completing your Application for Admission or to be sent directly to you,
as we will not accept them as official when forwarded. Official final transcripts may not be future dated for
graduation ,“in progress” and must be final grades. Please view your college or high school’s website for
transcript ordering instructions or call them to inquire. If you are picking up an official final transcript, it must
remain in the school or Board of Education’s sealed envelope to be accepted.

Once your admission is complete, you will be assigned a Student Success Coach to assist you. You will receive
an email and/or text with your coach’s contact information.

Important Application Information for all Students

All material and documents submitted for your admission file become the property of New River Community
and Technical College.
o Transcripts from other entities such as colleges and high schools will not be released to the student
or to third parties.
e Admission requirements must be satisfied in order to complete your admission file and in order to receive
financial aid/loans if applicable.

e Your former name must be listed on the Application for Admission. If you attended a high school or college
under a previous name, it must be listed in order for the Office of Admissions to match and process receipt
of the document transcript.

e You must list all former colleges and/or universities attended on the Application for Admission. A
student who fails to acknowledge attendance or registration at any post-secondary institution is subject to
immediate dismissal or repayment of financial aid/loans.

e If you choose to submit placement test scores such as ACT, SAT or New River CTC’s Accuplacer they
must be taken within 5 years from the date of current admission to be accepted. Test scores or placement

testing are optional, but failing to provide will place you into enhanced courses.

e It is your responsibility to provide accurate information on the Application for Admission. Incorrect
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information will stop or delay the application process and/or financial aid process. Review your
application for accuracy prior to submission.

What Type of Student Are You?

The documentation required for admission varies by student type. Please review the following descriptions of
student types to determine the documentation we require for your admission. Changes may not be made to
your student type after classes begin.

First-Time Freshman Student

If you are applying to New River CTC for the first time (even if you took college classes while in high school,)
have not attended another college as a regular student, and have a high school diploma, or high school
equivalency, we consider you a first-time freshman.

Transfer Student

If you have earned a high school diploma, or high school equivalency and have taken a college course or
courses (excluding while in high school), we consider you a transfer student.

A first-time freshman or a transfer student must submit the following material for admission:

[0 An Application for Admission.

[ Final official transcripts (high school and or college) excluding New River CTC must be official (issued
from the school and sent directly by them or from electronic service to New River CTC’s Office of
Admissions), admissions@newriver.edu. Check your high school’'s website or college’s website for
“Transcript Request” information to guide you on their process of ordering your official transcripts or
call your school. If you choose to hand deliver transcripts, they must remain in the school’s or Board
of Education school’s stamped sealed envelope.

IMPORTANT: You must list each college or university attended, including those in which you
withdrew from courses if a transcript was created, or college courses taken while in high school.
Contact your school’s Registrar’s Office if you are uncertain if a transcript was created.

In lieu of an official high school transcript, you may also submit General Education Development (GED)
test scores or Test Assessing Secondary Completion (TASC) test scores or HiSet test scores by
ordering through www.diplomasender.com. Contact your high school equivalency testing center if they are
not listed or you have questions.

Test Score Requirements or Options for Registration

If you have not taken college level English and/or Math:

1.) Submit ACT or SAT scores (dated within 5 years from the date of Application for Admission) If no
ACT or SAT scores, see additional options below accepted.

2.) Graduated high school within the last 5 years with a cumulative GPA of 2.6 or higher (on a unweighted
4.0 scale) with a C or better in 4 years of English for placement into college-level math;

3.) Accuplacer placement testing through New River CTC if a student does not meet any of the criteria
listed above and has not taken college level English or Math.
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The Accuplacer test may be scheduled through your assigned Student Success Coach once admission is
complete. You will need your student identification number.

Returning (Readmitted) Student

If you have previously registered for classes at New River CTC or withdrawn from classes and have not
attended another college in your absence, we consider you a returning, readmitted student.

You must submit the following material to be readmitted:
[0 An updated Application for Admission.
[0 Any outstanding documents requested for your admission file.

Transient Student

If you are currently attending another college or university but wish to take a course at New River CTC and
transfer credit back to your home college or university, we consider you a transient student.

You must submit the following material before registering for classes:
[0 An Application for Admission form each semester.
[0 A transient form (course permission/visiting student) each semester completed by your current
college or university, signed by your institution’s Registrar along with other required signatures.
Your college or university should send completed/approved permission forms to
admissions@newriver.edu. If you wish, you may provide the completed form as well.

After completing your coursework each semester, you must request an official transcript through New
River CTC’s Registrar’s Office to transfer your course(s) back to your home institution.

High School Student taking college courses
If you are currently a high school student and would like to take a course with New River CTC, we consider you
a provisional student.

To be eligible to enroll in college classes at New River CTC as a high school student, you must meet the
following requirements:

1 Must be a junior or senior. (Sophomores may be eligible if participating in the Grow Your Own (GYO)

Pathway through their high school. Your high school will provide guidance if you are in a GYO
pathway).

[0 Have an overall grade point average (GPA) of 2.0 or higher. Your school may require a higher GPA.

[0 Complete the online Current High School Student Application each semester you will attend. Visit:
https://www.newriver.edu/early/.

[0 Next, complete the course registration form each semester you will attend. If you are home-
schooled, your parent of the person overseeing your educational instruction will sign as the Principal

[0 Provide ACT or SAT scores, if you plan to enroll in Math, English and other courses with pre-
requisites.
OR
In lieu of ACT or SAT Scores, a student who has successfully completed 2 years of math and English with a
C or better and as a cumulative GPA of 2.8 or higher may be eligible. Your high school must submit an
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unofficial transcript directly to New River CTC’s Office of Admissions, admissions@newriver.edu, by fax,
(304) 929-6719 or you may order through their electronic service to be sent to New River CTC.
OR

Accuplacer placement testing through New River CTC if a student does not meet any of the criteria
listed above. Dual credit student testing will be arranged through your high school on site. Early
enrollment students may schedule to take and Accuplacer if needed. Contact your Student Success
Coach.

Placement tests (if necessary) must be taken prior to the start of class and before registration. Course
and prerequisite information can be found in the college catalog under Course Descriptions.

Admission and registration will take place on site at the high school for college courses offered within
the high school for dual credit. If you plan to take a course at the high school, you may register for the
college course offered on site and courses offered on campus/online at the same time.

Special (Non-Degree or Certificate Seeking) Student

If you wish to take college credit courses for personal enrichment, job improvement or if you are seeking an
Advanced Skill Set Certificate (ASSC), you may enroll as a special (non-degree or certificate seeking) student.
A special student is not pursuing a Certificate of Applied Science (CAS), Associate of Science or Associate of
Applied Science Degree. As a special student you may take any course offered for which you qualify. Your
work as a special student will be evaluated by the Registrar at the end of each semester to determine whether
your academic performance indicates an ability to continue your studies. You must meet with an academic
advisor after you have completed 15 credit hours of coursework to discuss program and curriculum objectives.

As a Special student, you must submit the following for admission:
[0 An Application for Admission each semester you will attend

Depending upon the course or courses you wish to register for, you may be asked to provide documentation
showing you have met course prerequisites (if applicable).

Only select Advanced Skill Set Certificates (A.S.S.C) may qualify for state or federal financial aid. You must
reapply for admission each semester you will attend. If you wish to change your status to Certificate (C.A.S)
or degree seeking the following semester, you will need to reapply for admissions changing your student type.

International Student

New River CTC is not certified to enroll international students at this time. You must be a U.S. citizen or have
a permanent residency status (green card) in order to enroll at New River CTC. For international student
information, contact the Student and Visitor Exchange Program (SEVIS) at (703) 603-3400 or visit their
website: www.ice.gov/sevis/. For information on permanent residency, visit www.uscis.gov/greencard.

College Orientation

The objective of orientation at New River Community and Technical College is to provide information on
academic policies, Student Services and student rights and responsibilities, as well as to advise students of
behaviors and activities known to promote success.
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SELECT ADMISSIONS PROGRAMS

There are special admission requirements in a number of New River CTC programs; these requirements can
be found on each program’s page in this catalog and on our website. Students are encouraged to talk with
faculty in the program area for more information.

If a student is applying to a select admit program, they must first complete general admission requirements and
become fully admitted (all requested documents submitted and on file). Next, a student will need to meet any
additional admission, retention or program requirements in effect at the time they are accepted and change
their major to that program, regardless of the length of time enrolled as a general college student.

Admission to the College does not ensure your entry into specific programs, nor does it imply eligibility to enroll
in a particular course with established pre-requisites or to enter a Select Admission Program that has a limited
number of spaces and certain minimum entrance requirements.

Background and Drug Screening as a Program Admission Requirement

Students enrolling in certain programs are subject to background and/or drug screening. Check the catalog
page for your program to see if this is required for the program you are pursuing. See New River Community
and Technical College Procedures 41 and 44 at www.newriver.edu under Faculty and Staff — Human
Resources - New River Procedures for more information.
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HOW DO | APPLY FOR FINANCIAL AID?

Financial Aid Office Contact Information
(304) 929-6723 | finaid@newriver.edu

Federal and State Financial Aid Programs

There are several federal and state programs that provide grants, loans, and employment opportunities to
assist you in paying for tuition, fees, books, and other expenses associated with attending New River CTC.
You may apply for the various types of financial assistance by contacting the Financial aid office and will be
provided additional information about the programs listed below and guided through the application process.
Students applying for financial aid must complete a Free Application for Federal Student Aid (FAFSA) or
renewal application. For extensive information about the FAFSA and financial aid, please see the Financial
Aid page of the College website. Some financial assistance may be awarded to you based on funding availability.

Grants

Federal Pell Grant

The Federal Pell Grant program provides the foundation of financial aid to which other grants, loans, or
assistance may be added. If you qualify for a Federal Pell Grant, you may receive an award depending on your
family income, costs of education, and enrollment status. Students applying for Federal Pell Grant must
complete a Free Application for Federal Student Aid (FAFSA) or renewal application. You must reapply for a
Federal Pell Grant every year.

Federal Supplemental Educational Opportunity Grant (SEOG)

Federal Supplemental Educational Opportunity Grants (SEOG) are awarded only to those students who have
extreme financial need. Since funds are limited, priority is given to those students who apply early.

Federal Work Study

The Federal Work Study Program (FWSP) is self-help assistance earned on a wage per-hour basis through
assigned part-time employment at on-campus or off-campus locations. An effort is made to provide each
FWSP recipient with work experience that will complement his or her skills and/or academic objective. The
hourly rate is at least the federal minimum wage, and students are paid biweekly according to hours worked.
To be eligible for work-study, you must have financial need and be enrolled in a minimum of six credit hours.

Higher Education Assistance for Part-Time Students (HEAPS)

Higher Education Assistance for Part-time Students (HEAPS) is a West Virginia funded program designed to
assist West Virginia students enrolled on a part-time basis (less than 12 hours). Applications for funding must
be completed each semester. You must complete the FAFSA to be considered for HEAPS funding and have a
2.00 high school or college GPA.
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West Virginia Higher Education Grant (WVHEG)

The West Virginia Higher Education Grant (WVHEG) is designed to assist full-time students in attaining
educational goals. The first step in the application process is to submit the Free Application for Federal Student
Aid (FAFSA) htips://studentaid.gov/. Applications processed before April 15th of each year are given priority
consideration. Students must have a minimum of 12 credit hours in each individual semester in which they
receive the grant. Please be aware that this grant requires students to complete a total of 24 credit hours
between Fall, Spring and Summer to be considered for grant renewal during the next award year. In addition,
students must also maintain a 2.0 or greater GPA and meet FAFSA deadline and eligibility requirements.

West Virginia Invests Grant

West Virginia Invests is a state-funded grant program providing FREE tuition (the full cost of basic
tuition and fees*) for select certificate and associate degree programs at West Virginia public two-or
four-year institutions. Priority is given to programs in high-demand fields, such as information
technology or healthcare, as determined by the West Virginia Department of Commerce. This last-
dollar-in-program means that it will pay for any amount up to the total cost of tuition and fees that are
not already covered by other state or federal grants or scholarships.
https://www.collegeforwv.com/programs/invest-grant/

*The maximum award amount is limited to the total cost of basic tuition and fees charged to all
students, regardless of program, minus other grant or scholarship aid. Certain programs charge
additional fees to cover equipment and supply costs and other necessary expenses. These fees,
along with the cost of textbooks and other course materials, must be paid by the student if other
forms of financial aid are not available to offset these costs.

To determine if you qualify for the West Virginia Invests Grant, go to:
https://www/newriver.edu/wv-invests-grant-information/

Scholarships

New River Community and Technical College Foundation Scholarships

The New River Community and Technical College Foundation awards scholarships to students attending
accredited courses of study at the Greenbrier Valley, Mercer County, Nicholas County or Raleigh County
campuses or at sites served from these locations. The Foundation’s application period runs from March 1
through March 31 each year. Applications and scholarship descriptions can be obtained from the Foundation’s
Website, the Office of Admissions at each campus, or from high school counselors in Fayette, Greenbrier,
Mercer, Monroe, Nicholas, Pocahontas, Raleigh, Summers or Webster counties. For additional information,
call (304) 929-6734

New River Community and Technical College Presidential Scholarship

Presidential Scholarships are presented annually to graduating high school seniors who are selected for this
merit-based scholarship. This scholarship requires a 3.0 overall high school grade point average and is
renewable for up to 4 semesters. To renew the scholarship, a student must be enrolled as a full-time student
with 12 credit hours or more per semester and maintain a 3.0 grade point average. For application information,
contact your local Office of Admissions, the Office of Enroliment Services at (304) 929-5480 or by emailing
admissions@newriver.edu.
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PROMISE Scholarship

The West Virginia PROMISE (Providing Real Opportunities for Maximizing In-State Student Excellence)
Scholarship Program, approved by the West Virginia legislature in 1999, is a merit-based financial aid program
for West Virginia residents. Students who achieve certain academic goals are eligible to receive funds to help
pay for college. Promise Scholarship Eligibility Requirements:

Loans

Federal Direct Student Loan Program

You must be enrolled in at least six college-level credit hours and apply for financial assistance at
https://studentaid.gov/. You are required to submit a Loan Education Justification Application, which can be
found at and must submit the application to the Financial Aid Office. The application will be reviewed by the
Financial Aid Manager. Upon approval or denial, a Financial Aid Counselor will contact you to set up a New
River CTC Financial Literacy counseling session. You must also log in at www.studentaid.gov to complete the
U.S. Department of Education Entrance counseling and a master promissory note.

The Consequences of Student Loan Default

[0 Credit report damage (7-year
minimum)

00  Wage garnishment

Seizure of federal & state tax refunds

[l Seizure of portion of any federal
payment

001 Legal action in federal district court

Ineligibility under Title IV ineligibility
May lose state occupational license
No mortgage loans

May have difficulty obtaining car loans
May be unable to rent an apartment
May be turned down for jobs
Collection

O
I I I [ B

Standards of Progress for Federal Financial Aid Recipients

In addition to the requirements for federal financial aid eligibility, you must be making satisfactory academic
progress toward a degree or certificate. The standards that are set forth here are more rigid than the institution’s
standards of progress. Therefore, if you do not meet the standards of progress for federal financial aid, you
will be able to attend New River CTC as a self-paid student. All attempted classes count for the review of
standards of progress including hours transferred from other institutions.

Financial Aid Satisfactory Academic Progress Policy

The Satisfactory Academic Progress Policy for financial aid differs from the Academic Standing Policy; please
see the Academic Standing Policy for more information.

The Policy applies to Title IV and Non-Title IV recipients. Academic progress is
measured at the end of each semester.

Cumulative Grade Point Average and Attempted Hours

1. A student receiving federal aid must maintain an overall 2.0 cumulative grade point average and
complete at least 67% of all hours attempted.
2. Any financial aid recipient failing to meet the required grade point average and/or complete 67% of
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attempted hours will be notified in writing.
3. All attempted hours count for the review of standards of progress, including transfer hours from other
institutions.

Warning Status

1. An extension of one semester of WARNING will be granted.

2. Students attending on WARNING status must complete all classes for which they are registered and
maintain a cumulative GPA of 2.0.

3. During the warning status, a student may receive financial aid. This may be limited based on the
student’s academic standing.

Suspension Status

The period of ineligibility for financial aid (SUSPENSION STATUS) will extend until the student meets the
Satisfactory Academic Progress Policy. While in SUSPENSION STATUS, the student will not be able to
receive financial assistance.

Time Limitations/Excessive Hours

Students who have already attempted the equivalent of 150% of program credit hours will not be able to receive
financial assistance.

Appeal Process

If there are special circumstances that cause a student to need more than the allotted number of semesters to
complete an Associate Degree or a Certificate program, the student may appeal. If there are extenuating
circumstances that have caused a student not to meet the progression requirement after a semester of
WARNING, the student should submit a Financial Aid Appeal form. Forms are available
https://www.newriver.edu/financial-aid-forms/ under Financial Aid Forms. If a student has been placed on
Financial Aid Suspension, they may appeal. The Student Navigator will complete an Academic Plan of
improvement and contact the student. If the Academic Plan of Improvement and subsequent appeal is
approved, they will be placed on probation. If the Academic Plan of Improvement is not followed during the
probationary semester, the student will be placed on financial aid suspension and will not be eligible for
financial aid.

Financial Aid Disbursement and Refund

Student Financial Aid is packaged as soon as a student provides all requested documentation to the Financial
Aid office. Once the student’s financial aid is packaged and the student is registered for class, fully admitted
by the Admissions department, and in good standing with the institution, aid may be memo’d to the student's
account. The memo’d aid/credit balance is uploaded to the bookstore by the Business Office. The student
may access this credit balance to purchase books and supplies.

Disbursement of funds will occur once the Financial Aid Office has determined eligibility and authorized the
Business Office to apply payments to student accounts. They then calculate the difference between a
student's account charges and the amount of financial aid disbursed. This difference is the amount of a
student's refund.

Disbursement occurs 10 days prior to the first day of class. Afterwards, disbursement occurs after the student's
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financial aid is packaged and the student is registered for class, fully admitted by the Admissions department,
and in good standing with the institution.

The first financial aid refund check distribution date is the third Thursday of each Fall and Spring semester.
The first distribution date may vary for summer semesters, depending on the number of weeks in the term. If
a student does not have a refund check on the first distribution date, they may have one the following week
depending on when their financial aid is processed. The Business Office processes a new batch of refund
checks every Thursday. Please note once the refund check is processed, the credit balance is no longer
available in the bookstore.

We are required by federal regulations to monitor student attendance. The Business Office pulls an attendance
report each week, and if your attendance is not verified, they cannot release your refund check. If you feel
there is a mistake in your attendance information, you will be referred to the Dean’s office. If the Dean can
determine you have been attending, he or she will sign a form so the Business Office can release your check.
Students are required to bring a photo ID before the Business Office can release their check. (See also: refunds
and withdrawals.)
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PAYING FOR COLLEGE

Business Office Contact Information

304-883-2422
6101 Webster Road
Summersville, WV 26651
businessoffice@newriver.edu

How Much Does It Cost to Attend?

The most current tuition and fee schedule is available online at https://www.newriver.edu/tuition-and-fees/ or
inquire at the Business Office listed above. You must make payment or arrangements for payment with the
Business Office to cover all tuition and fees before the start of classes. The College provides a payment plan
option, allowing you the flexibility to spread your payment over the current term. Payment must be made in full
by the end of each semester to avoid being turned over to a collection agency.

How Do | Pay My Tuition and Fees?

Students must arrange to pay all tuition and fee payments before classes begin. Your registration is not
complete until you have arranged to meet all financial obligations to the College. Checks, money orders, or
approved personal checks should be made payable to New River Community and Technical College for the
exact amount of the obligation. Students may use the following credit cards to pay tuition and fees: MasterCard,
Visa, Discover, and American Express. Tuition, fees and expense schedules are published annually and are
available at the business office and on our college website.

Fees are subject to change at any time by the West Virginia Council for Community and Technical College
Education and/or New River Community and Technical College Board of Governors.

Even if you have financial aid pending, you may be required to make at least one payment before the payment
deadline, depending on whether your financial aid or admissions file are incomplete or other factors. If you have
questions regarding payment of fees, contact the Business Office.

Students may also view and pay their bill online:

Online payment of tuition and fees is now available at New River CTC. Please follow
these steps:

1. https://portal.newriver.edu

. Select Banner 9 Student Profile

. On the left of the student profile select Account Summary (Make a Payment)

. Click the Pay Now button

. Select the term you want to make a payment for and/or enter an amount.

. Click the Pay Now button again and continue filling out the form

. Click Pay button to process the payment amount

NOoO O WN
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Refunds

If you officially withdraw from all courses prior to the first day of the semester or prior to the first day of class for
courses with a delayed start, you will be eligible for a full refund. Official withdrawal requires that you complete
and sign the Request for Withdrawal form and obtain signatures from your advisor or Student Success Coach
representative, and the financial aid office. The completed form is sent to the Registrar’s office for processing.

If you officially withdraw from all courses after the first day of class, you may be eligible to receive a refund of
tuition and fees in accordance with the refund schedule posted on the College website. Special fees will not be
refunded. The refund policy will only apply to students who completely withdraw from the College. No refunds
will be made because of a reduction in credit hours. Every student who registers incurs a financial obligation
to the College. Exceptions to this policy resulting from extenuating circumstances must be approved by the
College President or designee before a refund may be processed.

Tuition Reciprocity Agreement

New River Community and Technical College participates in a tuition reciprocity agreement with the following
colleges in Virginia: Mountain Gateway Community College, New River Community College, Southwest Virginia
Community College and Wytheville Community College.

The terms of the agreement permit students from selected counties in Virginia to enroll in the specialized
courses of selected New River Community and Technical College programs and to pay West Virginia resident
tuition. The agreement also permits students from selected counties in West Virginia to enroll as Virginia
residents in the specialized courses of specified programs at the participating community colleges and to pay
Virginia reciprocity rate tuition.

All eligible students who want to receive resident tuition rates under this agreement must present proof of
county of residence to Student Accounts (Business Office) at the institution where they plan to enroll.
Students must satisfy all requirements for admission with the institution where they intend to enroll.
Students interested in exploring enrollment under the terms of the reciprocity agreement should contact
the Office of Admissions for the most current information.

Residents of the following counties are eligible to enroll under the tuition reciprocity agreement:

Virginia: West Virginia:
Allegheny County Greenbrier County
Bath County Mercer County
Bland County Monroe County
Buchannan County Pocahontas County

Giles County Summers County

Tazewell County

Veterans Affairs (VA) Pending Payments for Chapter 33 Post 9/11 and Chapter 31
VR&E.

While payment is pending from the VA for Chapter 33 or Chapter 31 students, New River Community and
Technical College will not prevent enrollment, assess a late fee, require alternative or additional funding or deny
access to any college resources available to other students who have satisfied their tuition and fee bills to the
institution.

However, to qualify for this provision, you are required to: produce the VA’s Certificate of Eligibility to the VA
School Certifying Official prior to the first day of class, complete the Veterans Certification of Enrollment Form
requesting certification of their enroliment with VA and any other additional information needed to properly
certify enroliment as described in other institutional policies
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How Do | Buy My Books?

The New River Community and Technical College Bookstore provides online bookstore services to New River
CTC students. You can determine what books you need for your classes by visiting the online bookstore page
on the New River CTC website then clicking on “Click here to go directly to the New River CTC Bookstore
online” then clicking on “Let’'s Get Started”

You are not required to buy your books from the Online Bookstore, but this site will have the most up-to-date
information regarding the books that are required for your courses. The information will include the title of the
book, the edition number (if applicable), the author, and the ISBN. The ISBN is a number that uniquely identifies
each book. Using the ISBN to order books will ensure that you purchase the correct book.

You may pay for books from the online bookstore using a major credit card or by accessing your financial aid.
Once financial aid has been applied to your account (if applicable), any amount that is left over after your
financial aid award is applied to your bill at New River CTC is made available to purchase books from our online
bookstore.
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HOW DO | REGISTER FOR CLASSES?

Registration for New and Readmitted Students

You will be notified by email and/or text when New Student Registration begins. You will be contacted by your
Student Success Coach for your initial advising and registration appointment unless you are interested in and
pursuing a select admission program. You are encouraged to complete your admission in order to register as
soon as possible. Doing so helps ensure that you can register for all of the classes you need to take and that
fit your schedule. If you are Certificate of Applied Science (CAS) or degree seeking student, financial aid/loans
will not be dispersed unless your admission to the college is complete (fully admitted).

IMPORTANT ADVISING INFORMATION

The initial advising appointment for new students (First-time freshman, Transfer, Transient, Special, or high
school students) occurs with your assigned Student Success Coach unless you are pursuing a select admission
program such as LPN (Practical Nursing), Associate Degree Nursing (ADN), Physical Therapy Assistant,
Emergency Service Technology (EMS), Medical Laboratory Technician (MLT) Surgical Technician (SURG). If
you are pursuing a select admission program, you will be referred to the select admit program’s faculty advisor
to complete registration once your general admission is complete.

Registration for Continuing (Currently Enrolled) Students

If you are a continuing student, you are encouraged to register during Current Student Priority Registration
before you leave for the semester. The last date to register and other important dates are published on the
Academic Calendar https://www.newriver.edu/academic-calendar/ on the College website each semester. An
advisor’s approval is required on all registration forms.

You have been assigned an academic advisor that you should connect with early and often. If you are a
continuing student and register during the summer months or holiday breaks, your faculty advisor may not be
readily available, however you will be notified of alternative options by email.
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Which Classes Should | Take?
Program Evaluation Sheets

The program evaluation sheet will show you exactly which courses you need to graduate and the suggested
order to take them. You may get a program evaluation sheet from your advisor or by going to the Degree and
Certificate Programs page on our website and choosing the sheet from the academic year in which you started
or changed your major.

DegreeWorks

DegreeWorks/Dashboard is a web-based application that provides you and your academic advisor with
information to help you focus on your academic goals by tracking your progress toward a degree. You may
access DegreeWorks/Dashboard through the myNewRiver portal to access an electronic audit of your progress
toward a specific degree.

e Courses and credit hours earned as applied toward your degree program

¢ Catalog requirements in effect when you choose a major

¢ All requirements necessary to receive a specific degree

o Transfer credits used to satisfy degree requirements

¢ Courses for which you are currently registered

e Courses that do not apply to specific degree requirements, but do apply toward overall earned

hours and cumulative GPA

Pre-requisite and Co-requisite Courses

Pre-requisite or Co-requisite courses are listed in the course descriptions of this catalog. It is your responsibility
to have successfully completed pre-requisite courses and to be enrolled in co-requisite courses when enrolling
for any course. Exceptions to this rule may be made only with the approval of the course instructor and the
Dean. A failure to comply with the requirements of pre-requisite or co-requisite courses as listed in the Catalog
without an approved exception will result in withdrawal from the course.

Placement Testing

The English and mathematics courses you will take during your first semester will be determined using your
ACT, SAT New River CTC Accuplacer placement test scores or by Multiple Measures (if you qualify). Or you
may opt-out of testing and will be placed into English and/or math enhanced courses.

Placement tests must have been taken within the past five years from current admission to be used. Your
Student Success Coach, advisor and/or other College professional will help you interpret your test scores
using the placement test score chart.

If you need to take the Accuplacer there is no fee for the 15t test. With prior approval, an additional test may be
taken for $10.

Accuplacer Test

This online test consists of sections in math, writing and reading. Your Student Success Coach can arrange for
you to take the Accuplacer test if you did not meet other criteria in order to register for classes. You will need
to provide your Student ID number prior to testing and a valid form of ID. High school students may be tested
prior to an assignment of an ID number.
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Placement Test Score Chart

MATHEMATICS

MATH 101E, MATH 101, 103, 104

Test 104E. or 107E or 107 MATH 109E  MATH 109
Next-Generation ACCUPLACER - (QAS)! <250 2250 <260 2 260
SAT Math <510 2510 <530 2530
ACT Math <19 219 <21 221

ENGLISH

ENGL 107E or just

Test ENGL 101/107

ENGL 101E
Next-Generation ACCUPLACER - Writing <250 = 250
Next-Generation ACCUPLACER - Reading <252 =252
SAT Evidence-Based Reading & Writing oszor6oriater <480 =480
SAT Reading 03/2016 or later <23 223
ACT English (Writing) <18 218
ACT Reading <17 217

1 QAS: Quantitative Reasoning, Algebra, & Statistics
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Account Placed on Hold to Prevent Future Registration

You will not be permitted to register for classes, change your schedule or obtain an official transcript if you have
a hold placed on your account for any reason. Reasons for having a hold placed on your records include, but
are not limited to: having an incomplete admission file, owing a financial obligation to the college, having
incorrect contact information, overdue library materials and financial aid Exit Counseling.

Changing Your Class Schedule

If you are considering changing your class schedule, you are urged to discuss your situation with your
academic advisor. You must have your form signed by either your academic advisor or a Student Success
Coach before your change can be processed. See below for specific guidelines and requirements for
schedule changes.

Adding and Dropping Courses

Adding and dropping courses must be done before the add/drop deadline published in the academic
calendar using an add/drop form. After the add/drop deadline, students are only permitted to withdraw from
the course with a “W” grade using a Request for Withdrawal form following the steps listed below.

Withdrawing from Courses

If you register for a course and decide not to take it, you are responsible for withdrawing from the course.
Students may not withdraw from courses after the deadline. The last day to withdraw with a “W” is posted on
the academic calendar. The advisor’s signature is required to withdraw from a course. After obtaining the
appropriate signatures, you must submit the withdrawal form to the Registrar’s office for processing which is
located on the Beaver Campus. Withdrawing from some, but not all classes will not cause a refund of any
tuition or fees.

Administrative Withdrawal

When a faculty member reports a student to be excessively absent (2 consecutive weeks with no
communication) in his or her courses, the student will be reported to the Registrar’s Office. This should occur
only after the faculty member has attempted to intervene with and help the student. Withdrawals due to
excessive absences or never attending will be initiated by the college and processed in accordance with Federal
and State Regulations. A student may be reinstated if the faculty member and student have agreed on what the
student will have to do to successfully complete the course. Reinstatement must occur within 2 weeks of the
withdrawal date.

Complete Withdrawal from All Courses

If you are considering withdrawing from the College, you are urged to discuss your situation with your
advisor, your instructors and your Student Success Coach, the Dean, or other representatives of the College
before making the decision. Early action leads to better informed, less stressful decisions.

Official withdrawal requires that you complete and sign the Request for Withdrawal form and obtain
signatures from your advisor or your Student Success Coach and the Financial Aid Office. The completed
form is sent to the Registrar's Office for processing. You should ask for a copy for your records prior to
leaving the form at the College.
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Deadlines for Withdrawal

It is the responsibility of the student to adhere to deadlines and to ensure that withdrawing from a class or
classes is done prior to the deadline. Deadlines are posted on the college website (link calendars). Late
withdrawals are reserved for extraordinary situations. Regardless of circumstances, late withdrawal petitions
are not guaranteed to be approved. An approval of a late withdrawal will not cause a refund of any tuition
or fees. Withdrawing from courses after the deadline for withdrawing will be approved only through action
by the Dean or the Vice President for Academic Affairs. Students requesting a withdrawal after the deadline
must submit a Request for Withdrawal Form and an explanation and documentation of why the deadline
was missed.

Military Withdrawals

New River Community and Technical College will assist enrolled students who are called to active duty in a
national or international crisis and who present a copy of his or her call-up orders. Students who are
unexpectedly called to duty have several options available to them, as outlined in the West Virginia Higher
Education Policy Commission Series 56 Military Student Withdrawal Policy. Contact Veteran’s Services for
more information, 304-647-6566, dlewis@newriver.edu.

Taking Courses at Another Institution (Transient Classes)

If you wish to take courses at another institution while you are enrolled at New River CTC as your home school,
you must apply for permission to do so by completing a Transient Permission Form with your advisor. These
forms are available on our website, or at the Registrar's Office at the Raleigh County Campus.
Forms\RForm Transient.pdf

A Transient Permission Form must be approved and signed by your Advisor, the Dean and the Registrar.
Approval to take courses on a transient basis is not automatic and is subject to official College policies and
practices. Once a transient permission form is approved, the student is notified by email and a copy of the form
is sent to the other institution. Being approved for a transient course guarantee transfer of the credit(s) back to
New River CTC. When selecting classes to take as a transient student, students are encouraged to review the
course description of both the transient class and the New River CTC class to make sure they are similar.

Responsibilities While Taking Transient Classes

If you are approved for a transient course and decide not to take the course or to drop/withdraw from the course,
please immediately notify the New River CTC’s Registrar’s Office in writing or by email registrar@newriver.edu.
Please note that dropping or withdrawing from an approved transient course may negatively affect your financial
aid status.

Before the term begins, students taking courses at another institution are responsible for contacting the
institution they intend to visit to apply as a transient student, registering for the course(s), and for making
payment arrangements with the other school.

At the conclusion of the term, it is the student's responsibility to send an official transcript to the New River
Community and Technical College Registrar’s office within thirty days of the end of the semester. If the transcript
is not received by the deadline, a hold will be placed on your student records, which will prevent registration in
future terms.
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STUDENT SUCCESS COACHES

Your Student Success Coach serves as your liaison to help connect you with services offered, referrals to
other departments or resources, to answer questions you may have and to help guide you through your time
here at New River CTC. Your Coach may also complete your initial advising and registration appointment
depending upon your major.

You are assigned a Student Success Coach upon completion of your admission requirements. You will
receive an email and/or text with your coach’s contact information. Your coach will check in you periodically to

help keep you on track and see how your semester is going. Please feel free to reach out to your Coach.

Student Success Coaches may provide you with:

[0 Referrals for tutoring and other services
[l Academic Advising (depending upon
your major)
[0 Accuplacer testing
[0 Life Skills Coaching
0 Placement Testing
[0 Academic Plans of Improvement (based on Financial Aid Office referral)
[0 Help connect with other offices or departments
Student Success Coach Contact Information
Student Success Coaches
Advanced Technology Center Greenbrier Valley Campus
527 Odd Road 653 Church Street
PO Box 307 Lewisburg, WV 24901
Ghent, WV 25843 (304) 647-6594 or
(304) 929-3315 (304) 647-6566
Mercer County Campus
304 New Hope Road
Princeton, WV 24740
(304) 818-2014
Nicholas County Campus Raleigh County Campus
6101 Webster Road 280 University Drive
Summersville, WV 26651 Beaver, WV 25813
(304) 883-2465 or (304) 883-2437 (304) 929-5016 or (304) 929-5005
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Disability Services

Students with special needs are encouraged to contact the Director of Student Services before the start of the
semester to request accommodation. If you have documented disabilities, you are eligible for ADA
accommodations if they meet the conditions of Section 504 of the Rehabilitation Act of 1973 and the Americans
with Disabilities Act of 1990. You must self-identify and provide appropriate written documentation of your
disability. The information provided is treated as confidential and is not released to anyone without your prior
consent. If you qualify for services, you should work closely with the ADA Coordinator. Reasonable modifications
in policies, practices, and procedures are implemented to assure equal access to individuals with disabilities.
The ADA Coordinator will prepare the “Notification of Need for Accommodation” letters for the faculty. The
student is required to give their faculty the letter and discuss the accommodation approved. Should you
experience a temporary disability during the semester, you must provide reasonable and timely notice of the
need for accommodation and services substantiated by appropriate documentation. All inquiries are confidential.
Further information is available in the Student Handbook.

Wennetta Marie Rhodes,

Director of Student Services

Title IX, Title VI, 504/ADA Coordinator

New River Community and Technical College

280 University Drive

Beaver, WV 25813

Telephone: (304) 929-5027

Fax: (304) 929-6708

Email: wrhodes@newriver.edu

Web: https://www.newriver.edu/nondiscrimination
ADA@newirver.edu

Library Services

Library services are available to all New River Community and Technical College students both online and in-
person through the College’s Library located on the Greenbrier Valley Campus.

The New River CTC library web page provides access to electronic library services and resources and
databases, including numerous EBSCO databases, LexisNexis Uni (full text national and international
newspaper articles, legal, business, and biographical databases), and interlibrary Loan Request forms. For
further information and assistance, contact the Colleges Librarian at (304)647-6575 or
amcmillion@newriver.edu.

College Portal

The New River CTC portal is a single sign-on access point for New River Community and Technical College
online resources. Services available through the portal include:

1. Email—using Outlook Web Access, email is the College’s official method for electronic communication.

2. Self-Service Banner—provides access to course schedules, financial aid, unofficial transcripts, grades,
and your official address and phone information.

3. Brightspace—this Learning Management System (LMS) is where online course content is available and
if you take an online class, you will find assignments, assessments, your syllabus, and other course
information as well as communication tools.

4. Zoom—is an audio and video conferencing solution that includes chat, whiteboard, and screen sharing
options. The client is a free download (for computers and mobile devices) and some courses rely heavily
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on Zoom for communication and to deliver course information.

5. Regroup—is a mass notification system used for both emergencies and non-emergencies to send text
messages to cell phones and to email inboxes. Users must input cell humbers and personal email
accounts to receive notifications more quickly than relying on New River email inboxes.

6. LinkedIn Learning—is an online repository of training information that can be used within courses or as
a “just in time” learning tool for all students and employees.

7. Bookstore—the online bookstore is available to purchase all required materials for courses (payment
can be made with a credit card, PayPal, or with financial aid vouchers).

Information Technology Services

There are also links in the portal to the Help Desk, Library Services, and People Search (the College’s online
directory). As a new user, when you first access the portal, you must provide responses to a few questions to
confirm your identity and then create a One Time Passcode (sent to your cell or personal email) to complete the
creation of your account. More information about how to access and use these services is available in the online
orientation and from our Information Technology Services website.

All students are expected to monitor their New River email account for important information from College
instructors and staff. The College’s email system is the official method of communication among students and
employees. All students are encouraged to register your cell phone in Regroup so you can receive text-based
emergency alert messages that may be about class cancellations or emergency issues on your campus. You
can add your cell phone and personal email account information to your Regroup profile through the portal
(see this page for more information). For assistance, please contact the Information Technology Help Desk at (304)
929-6725 or itsupport@newriver.edu.

Insurance

As set forth in the Affordable Care Act, individuals are required to maintain health insurance coverage. New
River Community and Technical College does not directly offer health insurance programs for students or
endorse any particular health insurance plans for our students, but we can share information about specific plans
that have been developed for college students by private companies. It is up to you to contact these companies
to find out about these plans and decide whether to purchase a particular plan. Information on available health
insurance plans for students is available the federal government’s Health Marketplace.

Veteran Services

New River Community and Technical College welcomes Veteran students and can provide services to assist
Veterans and dependents with college from the enroliment process to applying for VA Educational Benefits and
graduation. College credit may be awarded for experience in the military, please see our Military Service section
of this catalog for more information. You may contact Veteran Certifying Official at (304) 647-6566 or find more
information on the Veteran’s Benefits page on the College website.

Student Organizations and Activities

You are encouraged to become involved with student organizations at New River Community and Technical
College where you can impact your campus through student government activities, professional organizations and
honorary societies. Student events, community service activities, leadership programs and other types of events
are typically sponsored on New River CTC’s campuses and in the communities served by the College. For a list
of student organizations and advisor contact information, please refer to the htips://www.newriver.edu/student-
handbook/ located on the College website.
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Student Government Association

The Campus Student Government Associations (SGA) at New River CTC represents the student body; aid in
making decisions on college processes directly affecting students; serve as a link between the College
administration and the student body in affairs of general welfare; and improves student relationships, initiative, self-
expression, intercollegiate, community and school activities at the College. Each member of SGA is responsible
for representing the student body concerning their preference for social activities and for seeking activities planned.
Each campus elects’ officers and representatives to serve for the year. Students interested in participating can find
contact information for their New River CTC Campus SGA staff advisor in the https://www.newriver.edu/student-
handbook/ under “Student Activities, Clubs and Organizations.”

ACADEMIC POLICIES AND PROCEDURES

Academic Year

At New River CTC, the academic calendar is structured into three main semesters. The journey begins with the fall
semester, spanning from August to December followed by the spring semester from January to May. Both these
semesters offer 15 weeks of classes plus a week dedicated to final exams.

The summer session introduces flexibility in its schedule, with options including two five-week terms or one
comprehensive ten-week term. The adaptability in the summer allows for variations in course lengths detailed in the
class schedule to accommodate the condensed nature of this term.

Full-Time Enrollment and Maximum Term Hours

At New River Community and Technical College, understanding how credits work helps you navigate your
academic journey effectively. For a typical semester:

¢ Full-time Status: You're considered a full-time student if you enroll in 12 credits per semester.
However, aiming for 15 or more credits can put you on track to earn your associate degree within
two years.

e Credit Limits:
o Students on academic probation are limited to 13 credits.
o Those in good standing can enroll in up to 18 credits.
o Achieving a GPA of 3.00 or higher may allow you to take more than 18 credits, subject
to the Dean's approval, but keep in mind that the maximum load generally caps at 21
credits.

e Summer Term: The maximum load is seven credits. You're typically restricted to attempting no
more than four courses, and for lab courses, the limit is two without special permission from the
Dean or Program Director.

Auditing Courses

With approval from the Dean and course instructor, you can audit lecture classes. You must register and pay the
usual fees but won't be allowed to switch your audit status to earn credit or vice versa after the class drop/add
deadline without the Vice President of Academic and Student Affairs' consent. Audited classes are graded "AU,"
which won't impact your GPA or count towards credit hours.
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Assessing Student Academic Achievement

There are three levels of assessment of student academic achievement at New River Community and Technical
College. Institutional-level assessment measures student learning across all degree programs and campuses.
Program level assessment measures student learning within specific degree-granting programs. New River
Community and Technical College’s curriculum committee identifies gateway and capstone courses to provide
program-level assessment in its degree programs. Finally, course-level assessment ascertains student learning
in relation to learning goals for individual courses.

Grades

¢ Your midterm and final grades can be accessed through our website, Click on the myNewRiver
portal icon then click on Self Service Banner.

e Grades will not be mailed to you.

e You are encouraged to access Self Service Banner and check grades at the middle and end of
each semester of enroliment.

e If you have any questions or concerns about grades on assignments in your classes or midterm
and final grades, you are encouraged to discuss this with your instructor. For information on
myNewRiver access, contact itsupport@newriver,edu or (304)929-6725 or ask for assistance at your
local campus

Academic Grading System

The grading system at New River Community and Technical College is as follows:

A Superior, given for exceptional performance

B Good, distinctly above average

C Average

D Below average, lowest passing grade. Students may be required to repeat a course in which a D was
earned for a higher grade to fulfill course pre-requisite requirements or program requirements.

F Failure, no quality points are received but the semester hours will be included when computing grade

point average.

FIW Failure due to Irregular Withdrawal, also used as an Administrative Withdrawal awarded to students
who fail because they have stopped attending class without following proper withdrawal procedures.
No quality points are received but the semester hours will be included when computing grade point
average (equivalent to “W”).

P Pass

Incomplete, given only if you have a valid and exceptional reason for missing the latter part of the

course. (See Incomplete Grade Status for requirements and procedures to obtain an incomplete

grade.)

w Withdraw, conveys no credit and is awarded to students who withdraw from a course by the last day
to withdraw. (Refer to the Academic Calendar for this date.)

In addition to the grades listed above, the following grades may also be found on a transcript:

AU Audit —does not count in attempted or earned credit hours and do not affect a student’'s GPA.

NI Non-Instructional Credit — usually military credit or non-traditional credit.

* Indicates a grade that is counted in hours attempted, but not in hours toward a degree because the
course was not eligible to be repeated. (ex. B¥)

K Prefix placed in front of transfer grades; grades count in the GPA.

KCR Credit awarded by other institutions; grade does not count in the GPA.

NGR No Grade Reported by faculty
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Incomplete Grade Status

An incomplete (“I”) grade may only be assigned if you are (1) passing the course with 70% of the total
course requirements completed and (2) you have informed your instructor prior to the final exam
that you have a justifiable and documented reason, beyond your control (such as serious illness or
military service), causing you to not complete the coursework on schedule or causing you to miss the latter
part of the course.

If you are absent from the final examination in a course due to exceptional reasons considered valid by the
instructor, the instructor may request an incomplete grade (“I”) provided you informed the instructor prior to the
final examination and the instructor considers the reason valid.

Steps to follow:

1. Theinstructor files with the Dean and incomplete Grade Status Report stating under “Reasons for “I” Grade”
exactly the same reason given by the student. An instructor who is not returning the following semester will
also file a copy of the final examination with a key indicating the score at which the student would earn each
letter grade with the Dean.

2. The Dean must approve the incomplete grade being entered.

3. You must arrange with the instructor to finish the course by completing specific requirements that the
instructor must list on the Incomplete Grade Status form.

a. The requirements for completing the course may not exceed 30 percent of the total course requirements.
b. The requirements must be made up before the end of the succeeding regular semester, excluding
summer school, by contacting the course instructor and not through course re-enroliment.

4. Once the work in the course is completed, your instructor must complete a Change of Grade form and
submit it to the Dean for approval.

a. Ifthe work is not completed within this time limit, the grade automatically becomes the default grade
assigned by the instructor as indicated on the Incomplete Grade Status Form.
b. If no default grade is assigned, the “I” grade is automatically converted to the failing grade “F.”

Grade Point Average (GPA)

The quality of your academic work is indicated by quality points. All work attempted at other colleges is included
in the computation of the grade point average.

Quality points are earned as follows:

4 quality points per semester hour

3 quality points per semester hour

2 quality points per semester hour

1 quality point per semester hour

no quality points are received, but semester hours will be included when computing average

FIW no quality points are received, is given when a student has not attended or stopped attending classes

MOoTOT>™

Your grade point average is computed on all work for which you registered, with the following exceptions:
(a) Courses with grades of “W” and
(b) Course(s) with grade(s) to which D and F Repeat Policy has been applied.

Grade-point average can be computed by dividing the total number of quality points earned by the number of
semester hours attempted for a grade (only those grades for which quality points are assigned) on your
permanent record.
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Repeated Courses

D and F Repeat Policy

e If you earn a grade of “D,” “F,” “UD,” “UF” or “FIW” in any course taken no later than the semester during
which you attempt your sixtieth (60th) semester hour, and if you repeat the course, the original grade will
not be used in the computation of your grade point average, unless the grade of “F” was earned as a
result of academic dishonesty.

e However, the original grade will not be deleted from your record. A course may be repeated for purposes
of dropping the original grade from the computation of your grade point average only once.

Other Repeated Courses

e Courses in which a grade of A, B, C or P were earned are not permitted to be repeated for credit.

e Repeating a course in which an A, B, C, or P grade was earned will forfeit the credit previously earned for
the first attempt.

e  Such courses will be marked with an * and credit will be excluded from hours earned. Credits excluded
in this way from hours earned will not be used toward graduation requirements but will count in the overall
GPA.

Academic Forgiveness

Academic Forgiveness is the forgiveness of the GPA caused by D or F grades a student earned previously for
the purpose of graduation at New River CTC.

If a student has not been enrolled at any college/higher education institution on a full-time basis for at least four
consecutive years, they may complete a form requesting Academic Forgiveness (located on the College
website) to be applied to their student records under the following stipulations:
e The student must not have been enrolled in any college on a full-time basis during any semester or
term in the last four consecutive years.
e Only grades for courses taken at least four years prior to the request for academic forgiveness may be
disregarded for grade-point average computation.
e Courses eligible for the D/F Repeat Provisions will be processed under that rule before applying
Academic Forgiveness to a grade (if applicable.)
e Grades eligible for Academic Forgiveness will not be deleted from the permanent record but the GPA
for these courses will be recalculated.

Students should be aware that:

e Academic Forgiveness may not transfer or be recognized at another college. When Academic
Forgiveness is applied to a student’s record and the student transfers to another college, the new
college is not is not bound by the prior institution’s decision to disregard grades for grade-point average
computation. Students planning to transfer should check with their future institution regarding that
institution’s process for applying for or transferring Academic Forgiveness.

e Academic forgiveness is only applicable to graduation requirements at the College. It does not
apply to requirements for professional certification, including but not limited to: licensure boards,
external agencies, or the West Virginia Board of Education.
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Academic Standing Policy

Your academic standing is computed at the end of each fall and spring semester. Academic standing is not
computed for the summer semester, nor does it affect a student's enroliment for a summer term.

Good Standing

e If you enter the College in good standing, your standing will remain "Good Standing" so long as each
semester's grade point average is at least 2.0.

Academic Warning

e If your semester grade point average falls below 2.0 or you receive a grade of “F,” “UD,” “UF” or “FIW”
in any course, you will be placed on “Academic Warning.”

o After Academic Warning, you may return to "Good Standing" by achieving a semester grade point
average of 2.0 and no grade of "F," “UD,” “UF” or “FIW” and a cumulative GPA of at least 1.5. You will
remain on Academic Warning if your semester GPA falls below 2.0 or you earn an "F," “UD,” “UF” or
“FIW” with your cumulative GPA between 1.5 and 1.99.

Academic Probation

o If, at the end of the semester of enroliment after academic warning, your cumulative GPA falls below
1.5, you will be placed on "Academic Probation."

e You must consult with your faculty advisor and may register for no more than 13 credit hours in the
next semester of enroliment.

o Academic Probation" will appear on your permanent academic record.

e |If you are on "Academic Probation" and you earn at least a 2.0 GPA during your next semester of
enrollment, you will return to “Academic Warning” and after another semester's GPA of at least 2.0
you will return to “Good Standing.” If, during this second semester, the semester GPA is below 2.0,
the student returns to "Academic Probation" with its limitations on enrollment.

Academic Suspension

e |If you are on "Academic Probation" and you fail to achieve a semester GPA of 2.0, you will be
suspended for one semester.

e A suspended student is not eligible to attend New River CTC during a period of suspension nor will
credits earned at other schools during this period be accepted for transfer.

Readmission During Academic Suspension Semester

e Students on suspension from New River CTC may be allowed to register for courses, during their
suspension semester, with the approval of the Vice President for Academic and Student Affairs.
o |If you wish to appeal academic suspension, you may write an academic appeal to the Vice President
for Academic Affairs.
o |If the appeal is denied by the Vice President for Academic Affairs, you may request a final appeal to
the Academic Affairs Committee.
o If the appeal is denied by the Vice President of Academic and Student Affairs, you may
request a final appeal to the Academic Affairs Committee.
o All students who are on readmission while on suspension must be advised by a full-time faculty advisor
and is restricted in the selection of courses.
e You may enroll in a maximum of thirteen credit hours per semester during this time.
e If you earn a minimum of a 2.0 semester GPA, you will return to “Academic Probation.”
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o If you do not earn a 2.0 semester GPA, you will again be placed on “Academic Suspension.”
e A second suspension is for one year.

Academic Honors
Dean’s List

To be eligible for the Dean’s List, you must carry a minimum of 12 semester hours, earn a grade point average
for the semester of 3.25 or better, and fail no courses. Foundational/developmental courses (e.g.090, 099)
do not count toward the 12-credit hour per semester hour minimum requirement.

President’s List

To be eligible for the President’s List, you must carry a minimum of 12 credit hours, earn a grade point average
for the semester of 4.00 and fail no courses. Foundational/developmental courses (e.g. 090, 099) do not count
toward the 12-credit hour per semester hour minimum requirement.

Phi Theta Kappa

Phi Theta Kappa is an international honor society for the community and junior colleges of America, which
recognizes and encourages scholarship among associate degree students.

Full-time and part-time students who have a cumulative grade point average of 3.5 or above and have
completed 12 or more credit hours excluding foundational/developmental education courses (e.g. 090, 099)
are eligible for membership.

STUDENT CONDUCT

The Student Code of Conduct (SCC) serves as a framework to establish an organized and stable environment.
It places an obligation on students, both within and beyond the classroom, to show respect for the rights and
privileges, and property of fellow members of the NRCTC community and campus visitors. Students are required
to avoid actions that could disrupt NRCTC activities or jeopardize the well-being and safety of self and others.
Upholding high standards of academic and professional honesty and integrity is expected, along with adherence
to NRCTC'’S rules and regulations.
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Academic Integrity and Academic Dishonesty

New River CTC emphasizes the importance of maintaining academic integrity. This involves honest and
responsible scholarship practices where students and faculty are required to follow principles of integrity. This
means all academic work must be the student’s own, and any intellectual contributions from others must be
accurately and fairly acknowledged. Engaging in academic work in any other manner is considered deceitful.

Outlined below are examples of behaviors that violate academic integrity:

1.

Academic integrity: Commitment to honesty and responsibility in all scholarly activities. This entails
completing all academic work independently unless otherwise allowed and acknowledging any
external intellectual contributions.

Cheating: Engaging in dishonest practices during exams (using unauthorized aids, altering graded
work, having others do your work and claiming it as your own, submitting the same work in multiple
classes without permission).

Plagiarism: This involves using someone else’s words, ideas, or arguments without proper attribution,
making it seem as though they are your own. It can include:
a. Quoting without indicating the source or using quotation marks.
b. Failing to credit the original ideas or arguments of others.
c. Paraphrasing another’s work without proper attribution or mixing the author’s words with your
own without quotes.
d. Submitting work not your own, such as essays from the internet or previous students.

Fabrication: Inventing or altering information, data, or citations in academic work.

Obtaining an Unfair Advantage: This includes unauthorized access to exam materials, misusing library
resources, unauthorized collaboration, misuse of previous exam materials, or disrupting another student’s
work to gain an advantage.

Aiding and Abetting Academic Dishonesty: Helping another person in acts of academic dishonesty or
providing false information during academic integrity inquiries.

Falsification of Records and Official Documents: Altering or forging documents related to academic
records or providing false information on official academic documents.

Misuse of Computer Systems: Unauthorized access or alteration of computer records, modifying
computer programs, or disrupting computer system availability.

Classroom Conduct: Instructors are responsible for creating a positive learning environment and have
the authority to manage classroom conduct appropriately. Students are expected to engage respectfully
and constructively in class discussions. Behaviors such as bullying, disrespect, disorderly conduct, or
disruption are not tolerated.
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Procedures for Handling Cases of Academic Dishonesty

1. Within five instructional days from the time the incident of academic dishonesty was discovered, the instructor
shall submit to the Vice President for Academic and Student Affairs a written report stating the facts of the case
along with any appropriate physical evidence and the recommended penalty. The instructor must also send a
copy of the written report and physical evidence to the student and Department Chairperson.

2. The Vice President for Academic and Student Affairs shall immediately notify in writing the student, the
instructor, and his/her advisor of the incident and the recommendation from the instructor that a penalty is being
imposed and the degree of the sanction.

o A formal warning will be attached to the student’s academic record.

e Areduced grade (including F) for the assignment.

e Areduced grade (including F) for the course.

e Dismissal from the class or program

e Placing a record of the incident in the Office of Academic Affairs

e Referring violations to the civil authorities for prosecution under the law

3. The Vice President for Academic and Student Affairs shall also advise the student of his/her right to appeal the
case to the Academic Appeals Committee. Such an appeal must be made in writing and filed with the Office of
Academic Affairs within seven weekdays of the notification and follow the grade appeal process or program
dismissal process.

4. If the penalty is the assignment of a final grade of “F” the student will no longer be permitted to attend the class.
The student will be required to stop attending the class and will not be permitted to withdraw from the class,
regardless of when the offense occurs. The “F” will then become part of the student’s permanent record. The
course may be repeated, but the original grade is not to be forgiven and the original grade will be used in the
calculation of the grade point average.
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Program Dismissal of a Student

The responsibility of assessing how well a student has mastered a course or program lies with the instructor(s) of that specific
course or program. If faculty members, administrators, program directors, librarians, la staff, or other relevant personnel
become aware of breaches in academic honesty and integrity, they are obliged to initiate disciplinary actions in response to
these infractions. An academic appeal is not a valid option for disputing an instructor’s professional judgment or academic
freedom.

A. Reasons for Dismissal from a Program:

Students may face dismissal from an academic program for various reasons, including but not limited to violations of academic
honesty and integrity, repeated or sever breaches of these standards, failure to meet program or course objectives, displaying
hostile or threatening behavior towards others, causing continuous disruptions, or any unprofessional conduct deemed by
faculty to negatively impact the academic environment. Penalties can range from dismissal, disciplinary suspension, to other
suitable disciplinary measures.

B. Dismissal Procedure for Selective Admission or Limited Enroliment Programs:

The criteria for dismissal can differ by program, often outlined by the accrediting body. Reasons for dismissal include failing
to achieve program objectives, not completing assignments, not meeting the academic standards required by the program, or
violation of academic honesty and integrity. If facing dismissal, a program director will notify the student in writing, outlining
the failure to meet academic standards, possible ways to address the failure, and potential penalties, including dismissal.
Students have the right to appeal this decision within ten (10) school days after receiving notice.

C. Appeal Process:

e The appeal process is designed to be fair and must at least provide:

o Written notification to the student regarding their academic shortcoming or the steps they can take to address it,
including any potential penalties.

e A chance for the student to appeal within ten (10) school days of receiving this notice, through a formal appeal
process.

e An opportunity for the student to meet with the faculty members or other individuals involved in evaluation of their
performance, to discuss the basis of their decision, present their side of the story, and have an advisor present. This
advisor can offer advice but cannot speak directly on the student’s behalf unless explicitly allowed by the appeals
committee or individual overseeing the process.

2025-2026

New River Community and Technical College Catalog 45



The Formal Program Dismissal Appeal Procedure

Step 1: The student is notified in writing of the reasons for dismissal from a limited enroliment academic program
and of his/her right to file a formal petition for appeal with the Dean.

The student may not attend classes during the appeal process unless special arrangements are made with the
instructor or program director with the approval of the dean.

Step 2: The student is afforded a period of up to ten (10) school days from the date of notification of dismissal to
file the formal petition of appeal.

Step 3: Upon receipt of the formal petition for appeal, the Dean will review the petition for appeal and convene a
meeting with the within five (5) school days with the instructor or program director and the student. At the meeting,
the Dean may attempt a resolution satisfactory to the parties involved.

Written copies of the Dean’s decision will be forwarded to the Vice President for Academic and Student Affairs
(VPASA), the instructor, and the student within five (5) school days; off-campus mail shall be sent certified or
registered. This correspondence shall also specify the deadline of any further appeal, and that date shall be ten
(10) school days from the mailing date of the response.

Step 4: Upon receipt of the formal petition for appeal, the Dean will notify the VPASA and provide any documents
for review. The Dean may recommend the VPASA to convene the Academic Appeals Committee if it is determined
that the student has grounds for appeal.

Should the appeal take place in the summer semester and not all of the members of the committee are available
or if a committee member is also the instructor of record in the appeal, the VPASA will select faculty to stand-in
for anyone absent. The instructor and student involved in the appeal will have an opportunity to be heard before
the Academic Appeals Committee. Additionally, any employee involved may be asked to comment before the
Committee.

Step 5: Within five (5) school days of notification of a formal petition for appeal and receipt of all pertinent
documentation, the Chairperson of the Academic Affairs Committee will convene an initial meeting of the
Committee and disseminate copies of pertinent documentation for review.

Step 6: The Dean will review the nature of the appeal and the timeline for resolution and submission of the
Committee’s summary of findings, conclusions, and recommendations.

Step 7: The Chairperson of the Academic Affairs Committee will convene a formal appeal hearing within ten (10)
school days of the initial meeting of the Committee and notify the Dean of the scheduled date, time, and location
of the hearing.

Step 8: Upon receipt of notification from the Committee Chairperson regarding the date, time, and location of the
hearing, the Dean will notify all parties to the appeal hearing in writing of the date, time, and location of the
meeting, their individual rights and responsibilities for participating in the hearing, and a timeline for rendering and
disseminating a final decision on the appeal.

Step 9: The Committee will have five (5) school days from the conclusion of its review of the proceedings, but no
more than ten (10) school days from the date of the hearing to prepare and submit a summary of its findings,
conclusions, and recommendations to the Dean.
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Step 10: The Committee will prepare a written record of all meetings, including the appeal hearing in the form of
minutes and will forward a copy of this record to the Office of the VPASA at the conclusion of all proceedings.

Step 11: The VPAA will have five (5) school days from receipt of the Dean’s decision and the Academic Affairs
Committee’s summary and written records, to render a final decision and notify all parties of that decision in
writing.

If the VPASA decides that a student’s appeal is justified, the Dean, the instructor or program director, and the
student will develop a plan to return the student to the program. It must be understood that the events and
timeframe of the appeal process may extend up to and beyond 60 school days.

If the appeal is justified the Dean, faculty, and/or program director will work with students on a case-by-case basis
to reintegrate them back into their program of study. Students should be aware that this process may extend the
time required to complete program requirements for graduation.

Step 12: The Chairperson of the Academic Affairs Committee and the Office of the Vice President for Academic
Affairs will retain all documentation for the period specified in the College’s Records Retention Procedure.

Records of appeals will be confidential and will be maintained by the Office of the VPASA. Records may not be
used in any detrimental way against the student or the faculty member.

Note: Only extenuating circumstances are to be considered for any deviation in this process. If such
circumstances arise, the official responsible for that step is empowered to make such a judgment by notifying all
concerned parties in writing (including officials at the next higher level) and specify reasons for it.
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Academic Appeals
Appeal of Grades

This section outlines your rights and responsibility conceming grade appeals at New River Community and Technical
College (New River CTC), as detailed in the New River CTC Board of Governors’ Policy No. 15. Grade appeal
processes are strictly for addressing significant or exceptional circumstances. In such cases, the official overseeing the
appeal step can exercise discretion by informing all relevant parties in writing, including higher-level officials, and
providing the rationale for any deviations from standard procedures.

As a student, you are expected to fulfill all course requirements, complete assignments, and uphold the academic
standards specified for each course. Your grades reflect your academic performance based on established criteria
and will not be negatively affected by your reasoned disagreement with any views presented in your courses.

The responsibility for assessing your mastery of course content lies with your course instructor. Only the instructor
has the authority to change grades, and such changes are made in accordance with fair and consistent evaluation
practices aligned with academic standards. Grounds for an academic appeal include instances where these
evaluation standards are not followed, provided there is evidence to support the claim. Academic appeals should
not be used to challenge an instructor’s professional competence or academic freedom.

If you believe your final grade is incorrect or was assigned in a manner that is arbitrary, capricious, or biased, you
have the right to appeal this grade within the first ten school days of the semester following the one in which the
grade was posted.

A. Grounds for Grade Review/Appeal may include but not be limited to corroborating evidence from any
of the following:

e The instructor inaccurately calculated the student grade.

o The student believes that his/her final grade reflects a capricious, arbitrary, malicious, or prejudicial
academic evaluation, or reflects discrimination.

e The instructor determined a grade using a process different from that communicated to the student.

e The instructor applied an inconsistent grading standard within the course.

e The instructor violated a written agreement with the student.

e The instructor violated an institutional policy in assigning course work, administering exams, and/or in
assigning grades.

B. The Formal Grade Appeal Process
Step 1: The student is required to initiate a discussion with the course instructor about the grade appeal within

the first ten (10) school days of the next after the grade was issued. The meeting is a chance to correct any
mistakes in grading or clarify any misunderstandings related to the instructor’'s grading system. Should the
instructor be unavailable for any reason, the student is advised to reach out to the department chair to either
resolve the issue or receive guidance on the next steps. If the issue remains unresolved and the student wishes
to continue with the appeal, they must then procure a Student Grade Appeal Form from the Dean’s Office. This
form needs to be filled out, including the date and the instructor’s signature, to proceed with the grade appeal
process.

Step 2: If the student is not satisfied with the outcome of the initial step, they have five (5) school days after their
meeting with the instructor to submit the Student Grade Appeal to the Dean. It mandatory for the student to attend
a scheduled meeting with the Dean to discuss the grade appeal further. If the student fails to attend this meeting,
the appeal will be considered invalid. During the meeting, the Dean has the opportunity to resolve the issue to
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everyone’s satisfaction. After the meeting, the Dean will send written notification of the decision to the Vice
President of Academic and Student Affairs (VPASA), the instructor, and the student. This notification, which must
be sent via certified or registered mail for off-campus addresses, will include a deadline for any potential further
appeal. This deadline will be set not later than ten school days after Dean’s decision is mailed. The Student Grade
Appeal Form needs to be filled out, dated, and signed by the Dean to complete this process.

Step 3: If the grade appeal is not resolved at Step 2, either the student or the instructor can escalate the appeal
to the Vice President of Academic and Student Affairs (VPASA). To do this the student must forward the Student
Grade Appeal Form to the VPASA'’s Office, while the instructor is required to submit a written statement and any
supporting documents to the VPASA within a ten-day mailing deadline set earlier. Proof of the mailing date from
the post office is necessary if there’s a claim of notification not being received in case a deadline is needed. The
VPASA will then review the appeal, including all supporting documents and the course syllabus, and investigate
to decide whether the appeal by the student or the instructor has merit.

Should the VPASA find the appeal warranted, they may call upon the Academic Appeals Committee to
recommend convening a hearing with the Grade Appeal Committee. This committee, tasked with making a final
recommendation, consists of five members form the Academic Affairs Committee and one student, either the
student representative to the Board of Governors or a student government association representative. If the
VPASA determines the appeal is not justified, they will decide that the original grade remains unchanged. The
student will be informed of the VPASA’s decision in writing, with the correspondence sent through certified or
registered mail.

Step 4: The VPASA (Vice President of Academic and Student Affairs) will call together the Academic Appeals
Committee if there’s valid reason to believe that either the student or instructor has a legitimate basis for an
appeal. In situations where the appeal occurs during the summer semester and not all committee members are
available, the VPASA has the authority to appoint substitute faculty members. The substitution is also applicable
if any committee member is the subject instructor involved in the appeal. Both the student and instructor in
question will be given a chance to present their case to the Appeals Committee. Furthermore, any employee who
played a role in the initial steps of the appeal process (Steps 1-3) might be invited to provide input to the
committee. Participation from any additional individual requires prior consent from the VPASA. Within ten school
days following the hearing, all parties involved will receive written notification of the Committee’s recommendation.

The committee is tasked with the following responsibilities withing ten school days after their meeting with the
involved student and faculty member:

e Draft a recommendation based on the presented evidence.

e Forward this recommendation to the VPASA for review.

e In cases where a grade change is advised, the faculty member involved should submit the updated
grade accordingly.

Step 5: The VPASA will notify the students in writing within ten (10) school days following grade appeal review
of the recommendations of the Academic Appeals Committee. Records of appeals will be confidential and will be
maintained by the Office of the Vice President of Academic and Student Affairs. Records may not be used in any
detrimental way against the student or the faculty member.
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Appeal of Academic Standing

If you wish to appeal your academic suspension, dismissal, or probation status, you must send a written
request to the Vice President for Academic Affairs. The Vice President for Academic Affairs will review your
appeal and forward a recommendation to the Registrar to either approve or deny your request. You will receive
a copy of the recommendation.

Appeal of Academic Requirements

If you need an exception to the academic program’s requirements, like substitutions, start by discussing your
situation with your academic advisor. Together, you can craft a written request for the exception and submit
it to the Dean. Your request must include documentation from a faculty member in the relevant discipline or
program, supporting the need for the course substitution or exception.

If your request is denied by either the faculty member or the Dean, you have the right to appeal. Write and
appeal to the Vice President for Academic and Student Affairs, who will then review documentation related to
your request. Based on this review, the VPASA has the authority to either uphold or overturn the initial decision
made by the faculty member and/or the Dean. You, along with the faculty members and the Dean, will receive
a written notification of the Vice President’s final decision.

Attendance Policy

As a student you are expected to attend and actively participate in all the classes you are enrolled in. Regular
attendance isn’t just a requirement; it's a crucial part of your learning experience and vital for successfully finishing
your courses. Your attendance is tracked weekly throughout the semester.

Federal regulations require that any financial aid you've received must be withdrawn and potentially returned if
you stop attending your classes or if you never attended them in the first place. Not showing up and participating
in your courses can lead to being removed from those courses. This, in turn, could adjust your schedule and result
in you owing money to the college if you don’t attend all your classes or stop attending midway through the
semester.

Being considered “attending” a class means more than just being physically present. You need to engage and
participate meaningfully. Simply showing up without completing assignments or contributing to class discussion
could still mark you as absent. For online courses, attendance usually means logging into the class platform and
completing your assignments.

Absences

The College acknowledges two categories of absences: (1) an institutional absence which occurs when a
student is absent due to officially representing the College in an event or activity; and (2) an unavoidable
absence which is due to circumstances such as illness, a death in the immediate family, or other reasons
beyond the student’s control. Absences not falling into these categories are deemed voluntary.
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Student Responsibility

As a valued member of the New River CTC community, it is your responsibility to:
e Be aware of their instructor’s attendance policy, listed in the course syllabus.
e Provide a proper and timely explanation to the instructor for institutional or unavoidable absences
Failure to do so immediately before or upon return to the class will make the absence voluntary.
e Provide supporting documents to your instructor for institutional and unavoidable absences.
e Check with their instructor for approval of makeup work and complete the work in a timely manner,
agreed upon with the instructor.

Instructors may make variations to the attendance regulations. However, in no case shall the instructor’s
attendance regulations be less rigid than those stated above. The instructor shall file a copy of his/her
attendance requirements with the Vice President for Academic and Student Affairs and include them in course

syllabi.
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Graduation and Commencement

Earning Degrees and Certificates

New River Community and Technical College offers degrees or certificates of completion in over 20 areas,
including career-focused programs for immediate job entry with as certificate or associate degree, and transfer
programs for those aiming for a bachelor’s degree at a four-year institution. Associate degrees combine career,
related field, and general education courses. It’s vital to consult with your faculty advisor to choose courses
that fulfill your program’s requirements. The catalog provides a recommended course sequence to help you
graduate on time. However, not all courses are available every semester, so following the suggested sequence
closely is crucial to avoid delays in completing your program.

Application for Graduation

There are important differences between commencement (see below) and graduation. Graduation is having your
degree or certificate awarded to you. Commencement is the ceremony where you share the excitement and
importance of your academic accomplishments with peers, family, and friends. You must apply for graduation and
follow the process, even if you do not intend to participate in the commencement ceremony.

You should apply for graduation at least one semester before fulfilling your program requirements. Doing so allows
ample time to adjust your schedule if you’re not on track to meet graduation requirements. Refer to the academic
calendar for specific deadlines related to graduation applications. Regardless of whether you graduate in the Fall,
Spring, or Summer, you'll participate in the same Commencement Ceremony, which occurs in May. (Refer to the
section on the Commencement Ceremony for further details.)

Graduation Process:
e Complete a graduation application
e Meet with your faculty advisor to complete a graduation audit in DegreeWorks or a graduation
evaluation sheet. This completed graduation evaluation may be submitted to the Registrar’s Office
after your graduation application has been submitted online.
e Check your New River CTC email regularly for updates about graduation and commencement.

Commencement Ceremony

The commencement Ceremony is where you celebrate your academic achievements with peers, family, and
friends. It's also time for the college community, including the New River Community and Technical College
Board of Governors, faculty, and staff, to recognize your hard work in earning your degree or certificate.

At New River Community and Technical College, we believe that everything on campus contributes to your
education. That's why participating in the commencement ceremony is seen as part of your academic journey.
Attendance and patrticipation are expected, aligning with our academic philosophy.

Our formal commencement ceremony happens once a year, typically at the end of the spring semester in May.
Even if you finished your studies in the summer or will complete them during the summer term, you can still join
the spring commencement if you’re registered and paid for the necessary courses.

Degrees and certificates are awarded after final grades are received. Diplomas are mailed within six to eight
weeks of the end of the graduation semester to the address listed in the Banner system for students who have
successfully met graduation requirements. If you haven't fulfilled all requirements, you'll receive written
notification from the Registrar’s office detailing outstanding tasks.
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Annual reports of completion rates of students are made available in compliance with Federal Student Right-to-
know regulations.

Minimum Grade Point Average (GPA) and Minimum Course Requirements

e A minimum 2.0 overall grade point average (GPA) is required for all course work used to complete the
requirements of a certificate or degree program for graduation.

e You must complete a minimum of 15 credit hours of course work at New River CTC that applies to your
program to be awarded a certificate or degree from New River CTC.

e If you are seeking the Associate of Applied Science in Board of Governors degree or any Advanced Skill
Set Certificate, you must complete at least 3 credit hours at New River CTC.

Graduation with Honors

If you receive an associate degree with a minimum 3.40 cumulative grade point average, you are eligible to
graduate with honors. Foundational/developmental courses (e.g. 090, 099) are not counted toward meeting
graduation requirements and are not used in the calculation of the graduation grade point average.

Earning Multiple Degrees

e If you have received an associate degree or a certificate consisting of 30 or more semester hours and you
wish to receive an additional degree or certificate, you may count all previously earned course credits
toward the desired additional associate degree or certificate.

e All course requirements for the additional degree/certificate must be met.

e A minimum of fifteen (15) additional semester hours of approved work will be required beyond the
requirements of the previous associate degree(s).

e You can receive no more than two degrees at a given graduation date. All time limitations on course
relevancy must be observed.

Requests for Transcripts

o Please visit www.newriver.edu and click Transcripts at the top of the page for more information about
requesting your transcripts.

e Transcript requests may take longer to process if the request is received at the close of a semester.

e Requesting a transcript early and marking the request with the “Hold for Grades” option can help reduce
delays in having your transcript sent.

e New River CTC will not fax any academic records.

o Originals or copies of transcripts or test scores from other entities such as colleges and high schools will not
be released to the student or to third parties.
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INSTITUTIONAL POLICIES

Annual Notice of Nondiscrimination

New River Community and Technical College is an Equal Opportunity Institution and done not discriminate
based on race, sex, pregnancy, age, disability, veteran status, religion, color, or age in admission,
employment, or educational programs and activities; nor does it discriminate based on genetic information in
employment or employee health benefits. Faculty, staff, students, and applicants are protected from retaliation
for making complaints or assisting in investigations of discrimination.

Sexual Harassment

New River Community and Technical College is committed to ensuring an educational and workplace
environment free from all forms of sexual harassment of any employee, applicant, student, or vendor. New
River CTC prohibits sexual harassment in any manner or form.

Title IX Coordinator is designated to advise students of the procedure and policy for filing a sexual harassment
claim. For more information go to http://www/newriver.edu/policy-directory/ outlines the steps for filing a sexual
harassment complaint.

Individuals with Disabilities

As required by Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990,
New River Community and Technical College is committed to making all programs, services and activities fully
accessible to students with disabilities. New River CTC makes every effort to help students with disabilities
get the most out of attending college by providing reasonable accommodations to ensure access to all
academic programs, campus organizations, services and activities.

New River Community and Technical College will arrange reasonable accommodation for those students
whose documented disabilities may affect their pursuit of a college education. Such students should contact
the Director of Student Services to arrange adequate accommodation. Additional details regarding reasonable
accommodation may be found at http://www/newriver.edu/policy-directory/ .

The offices listed below has been designated to handle inquiries regarding the College’s non- discrimination
policies relating to disabilities, sex, or other forms of discrimination

For student related concerns contact:

Title 1X/504, VI Coordinator For employee related concerns
Wennetta Marie Rhodes contact: Equal Employment Opportunity Officer
Director of Student Services Cheryl Stapleton
Title 1X, Title VI, 504/ADA Coordinator Director of Human Resources
280 University Drive 280 University Driver
Beaver, WV 25813 Beaver, WV 25813
Phone: 304-929-5027 Phone: 304-929-6717
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Drug-Free Workplace, Drug-Free Schools, and Communities

In accordance with the provisions of the Drug-Free Workplace Act of 1988 and the Drug-Free Schools and
Communities Act of 1989, New River Community and Technical College has implemented a policy on the
illegal use of drugs/alcohol in the workplace. Students seeking help or advice should contact the Student
Services for more information. New River Community and Technical College recognizes the importance of a
safe and healthy environment. Any employee or student violating this policy shall be subject to disciplinary
action.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act requires institutions of higher education to establish written
policies and guidelines governing the review, inspection, release, amendment, and maintenance of student
educational records. New River Community and Technical College has established policies and guidelines to
ensure that the educational records of its students are treated responsibly in accordance with the Act and U.S.
Department of Education regulations. These policies and guidelines may be obtained from the Registrar's
Office. You may file complaints concerning alleged failures by the College to comply with the Act or regulations
promulgated there under with the U.S. Department of Education Family Policy Compliance Office 400 Maryland
Ave, SW Washington, DC 20202-8520.

You have the right to inspect your personal educational records. All educational records are maintained in the
Office of the Registrar. You may have copies of your personal educational records from the College with
payment of appropriate fees. New River CTC will not provide you with copies of your records submitted from
other schools or businesses.

If you believe personal education records contain inaccurate or misleading information or violate privacy or
other rights, you may submit a written appeal to the Registrar seeking to amend them. Within 20 days after
receipt of the appeal, the Registrar will issue a decision regarding the appeal. If the decision is to refuse to
amend your educational records, you may file a written request for a hearing. You will be provided with a full
and fair opportunity to present evidence. A final written decision will be rendered based upon the evidence
submitted at the hearing.

Right to Privacy

“Educational institutions shall not release personal information on a student except on the condition that the
party to which the information is being transferred will not permit any other party to have access to such
information without the written consent of the parents or of the eligible student.” Section 438(b) of the Family
Educational Rights and Privacy Act of 1974 (the Buckley Amendment). A complete statement of your rights
and the institutional policy on directory information are listed with the schedule on the college website each
term. The complete Student Records Policies and Procedures for New River Community and Technical
College is found in the New River Community and Technical College Policy Manual and students may obtain
a copy from the Registrar's Office.
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Student Right-To-Know Act

Section 103 of the Student Right-to-Know and Campus Security Act of 1990 as amended by the Higher
Education Technical Amendments of 1991 requires public disclosure of relevant graduation rate information
for students enrolled in colleges and universities receiving federal financial assistance. New River Community
and Technical College makes available to currently enrolled as well as prospective students, the graduation
rate for the most recent cohort of entering students that have had an opportunity to complete or graduate from
their respective programs in the specified completion period. This information is available in the Registrar’s
Office. Historical graduation and persistence rate information can also be found on the New River CTC website
www.newriver.edu.

Compliance with Military Selective Service Act

State law provides that a male person who has attained the age of eighteen (18) years may not enroll in a
state-supported institution of postsecondary education unless he is in compliance with the Military Selective
Service Act (50 U.S. Code, Appendix §451, et seq. and the amendments thereto). Also, a male person may
not receive a loan, grant, scholarship or other financial assistance for postsecondary higher education funded
by state revenue, including federal funds or gifts and grants accepted by this state or receive a student loan
guaranteed by the State unless he is in compliance with the Military Selective Service Act. Selective Service
Act registration information should be available at all U.S. Postal Service facilities and may be available at
some high schools.

Inclement Weather/Emergency Situations

There are a number of ways to find out if classes are canceled due to inclement weather. You will find complete
information in the Inclement Weather and Emergency Procedure at https:/www.newriver.edu/student-
handbook/.
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NEW RIVER OUTCOMES KNOWLEDGE SKILLS AND

COMPETENCIES

New River CTC ensures that every student pursuing an education at New River CTC, regardless of major or
career objective, receives exposure to diverse disciplines, develops basic skills competency, and acquires a
body of foundational knowledge essential for and educated individual.

Students

New River Outcomes

graduating from New River CTC will demonstrate the following competencies:

Critical Thinking/Problem Solving

This area of learning is defined as a habit of mind characterized by the comprehensive exploration and
analysis of issues, ideas, artifacts, and events before accepting or formulating an opinion or conclusion.

O

I A

Apply critical thinking skills to a variety of subjects.

Identify and implement strategies to solve problems.

Demonstrate the ability to separate fact from opinion.

Access information to answer questions, form opinions, or solve problems.
Evaluate one’s own and others’ assumptions, beliefs, and opinions.
Synthesize and analyze in-depth information from a variety of sources.
State logical conclusions based on information obtained or provided.

Communication

This area of learning incorporates the skill of exchanging information and meaning between or among
individuals through a common system of symbols, signs, and behaviors. This includes the communication
process of conversing, speaking, listening, corresponding, and writing.

[0 Demonstrate a thorough understanding of context, audience, and purpose.

[0 Use appropriate, relevant, and compelling content to illustrate mastery of the subject.

[0 Demonstrate detailed attention to and successful execution of a wide range of conventions particular to
a specific discipline including organization, content, presentation, formatting, and stylistic choices.

[0 Locate and use a variety of supporting materials (explanations, examples, illustrations, statistics and
credibility/authority on the topic.

[1 Use language choices that are imaginative, memorable, and compelling, and enhance the effectiveness
of communication.

[1 Use appropriate delivery techniques to deliver the compelling message, ensuring that the communicator
appears polished and confident.

[0 Practice attentive and active listening, maintain solid eye contact, often paraphrasing the message of
the speaker to ensure understanding, and accurately restate the opinions of others even when he or
she disagrees.
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Information Literacy

This area of learning is defined as the ability to know when there is a need for information, to be able to
identify, locate, evaluate, and effectively and responsibly use and share that information for the problem at

hand.

O O O

O

Determine the extent of information needed.

Access the information needed.

Evaluate information and its sources critically.

Use information effectively to accomplish a specific purpose.
Access and use information ethically and legally.

Scientific or Mathematical Reasoning

This area of learning is defined as the ability to analyze and evaluate information and to use that information
to formulate valid arguments supported by mathematical and scientific evidence to form solutions to real-world

problems.

[0 Provide accurate explanations of information presented in scientific or mathematical forms and make
appropriate inferences based on that information.

[J Convert relevant information into an insightful scientific or mathematical model in a way that contributes
to a further or deeper understanding.

[0 Use appropriate units (including Scientific International-Metric) to estimate, perform, and report
measurements, attending to reasonableness, accuracy, and precision.

[0 Complete calculations successfully to solve problems and present the calculations clearly and concisely.

[0 Use an appropriate analysis of data as the basis for deep and thoughtful judgments, drawing insightful,
carefully qualified conclusions from the work.

01 Describe assumptions and provide compelling rationale for why each assumption is appropriate.

[0 Use information in connection with the argument or purpose of the work and present it in an effective

format.

Cultural and Social Awareness

This area of learning is defined as the ability to see oneself as a member of the world community, knowing
that one’s future is shared with others. Cultural and social awareness goes beyond mere exposure to cultural
differences but requires the capacity to meaningfully engage with others, place social justice in historical and
political context, and put culture at the core of transformative learning.

[0 Demonstrate an understanding of one’s own culture and the complexity of elements important to
members of other cultures in relation to the history, values, politics, communication styles, economy, or
beliefs and practices of that culture.

[1 Demonstrate evidence of adjustment in one’s own attitude and belief because of working within and
learning from diversity of communities and cultures.

[0 Document evidence of experience in civic engagement activities and describe the learning as it relates
to a reinforced and clarified sense of civic identity and continued commitment to public action.

[0 Apply ethical perspectives to a question, and accurately consider full implications of the application.

[0 Participate in teamwork activities helping the team move forward in relation to the team goals.

[ Identify physical and psychological facets of personal wellness, including successful techniques for
stress management.

2025-2026

New River Community and Technical College Catalog

58



General Education Credit Hours and Course Requirements

for New River CTC Programs

_ AS AAS CAS
Course Categories Associate of Associate of Certificate of
Science Applied Science Applied Science
English
ENGL 101, 102, 1072, 212 6 6 3
zoption applicable to selected AAS programs
Literature
ENGL: 201, 205, 250, 255
Mathematics
MATH: 101, 1042 109, 109E, 110, 210, 211, 220, 230, 3 3 3
240, 250
zoption applicable to selected AAS programs
Communication
COMM 208, BUSN 2322 3 3
zoption applicable to selected AAS programs
Science and Laboratory Courses
Courses with prefixes BIOL, CHEM (excluding CHEM 4
100), PHSC, PHYS
Humanities 3
Courses with prefixes FINA, HUMN, MUSC, THEA
Social Sciences
Courses with prefixes ECON, GEOG, HIST, POSC, 3
PSYC, SOCI
Computer Literacy
COSC 101, BUSN 130, 3 3
BUSN 230, BUSN 245, BUSN 255
General Electives
Total 251 157 67
Minimum State Requirements WVCT
um State Requirements CTC 24 15 6

Procedural Rule Title 135 Series 11

The chart on this page is for information and planning purposes only. Students should see the program
page in the catalog for the specific general education courses required for completion of their program of

study.
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Alternative Methods to Meet General Education Requirements for
Associate of Applied Science (AAS) Degrees

e In the required areas of communication and computational skills (Title 135-11-3. Degree Designations
3.1d.1), an identifiable credit course, in which a direct assessment of communication or computational
skills can be demonstrated, shall also meet New River Community and Technical College’s general
education requirements for an Associate of Applied Science degree.

o Demonstrated general education competencies in courses identified through programmatic accreditation
shall also meet New River Community and Technical College’s general education requirements.

e Recommendations for alternative general education requirements will follow the existing process for
curriculum review.

ALTERNATE WAYS TO EARN COLLEGE CREDIT

Dual Enroliment Credit

If you took college courses while you were in high school, you may have credits that you can transfer to New River
CTC.

To have these credits evaluated you will need to request an official transcript from the institution that awarded the
credit.

¢ Request that the transcript be sent from the college directly to admissions, admissions@newriver.edu.
e If you have coursework that was taken through New River CTC, let your campus Student Success Coach or
advisor know when scheduling.

Transfer Credit

If you are a student who is transferring credit from another college to New River CTC:

e Have official transcripts for all college-level work attempted submitted directly to New River Community
and Technical College’s Office of Admissions admissions@newriver.edu. The transcripts should be
mailed directly to New River CTC by the issuing institution.

e College-level course credits earned at regionally accredited post-secondary institutions can be transferred
to New River CTC.

e An evaluation of transfer credit will be completed by the Registrar's Office after your admission file is
complete to determine which courses will apply toward your degree program and which can be counted
as elective credit.

e  Students may appeal a transfer credit decision and should consult with their advisor or department chair,
program director, or dean if they disagree with how a course transferred onto their New River CTC
transcript.
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Credit for Prior Learning

Credit for Prior Learning (CPL) refers to a range of methods used to grant credit for college-level learning earned
through experience outside of the academic classroom. Students may be required to submit the information in a
portfolio format or by presenting documentation of the prior learning such as a copy of a certification. Portfolio
evaluation fees or a posting fee may be required prior to the evaluation or posting of credit. Students may obtain
at http://www.newriver.edu/student-forms/ from our website and may speak to their advisor for guidance.

Military/Veteran Services

New River Community and Technical College welcomes Military/Veteran students and can provide services to
assist Veterans and dependents with college from the enrollment process to applying for VA Educational Benefits
and graduation. College credit may be awarded for experience in the military. You may contact the Veteran
Certifying Official at (304)647-6566 or find more information on the Veterans Benefits page on the College website.

New River Community and Technical College may grant a maximum of two (2) credit hours of physical activity
credit and two (2) credit hours of safety and first aid credit if you present evidence of having completed military
basic training. You must provide a copy of your DD214 to the Veteran Certifying Official.
https://www.newriver.edu/veterans-benefits/. Additional credit may be awarded after evaluation of Military
Occupational Specialties (MOS) and other training in accordance with ACE guidelines. A transcript for Army, Navy
or Marines should be sent to the Veteran Certifying Official.

You must provide a transcript from the Community College of the Air Force or Joint Services Transcript if you are
applying for and using VA Educational Benefits while enrolled at New River Community and Technical College.
VA requires a review of those transcripts for potential credit toward the certificate or degree you are pursuing at
New River Community and Technical College. See Veterans Benefits on the College webpage for additional
requirements if you are planning to use VA Educational Benefits at New River Community and Technical College.

While payment is pending from the VA for Chapter 33 or Chapter 31 students, New River Community and
Technical College will not prevent enroliment, assess a late fee, require alternative or additional funding, or deny
access to any college resources available to other students who have satisfied their tuition and fee bills to the
institution.

However, to qualify for this provision, you are required to: produce the VA Certificate of Eligibility to the VA
School Certifying Official prior to the first day of class, complete the Veteran Certification of Enrolilment Form
requesting certification of their enroliment with VA and any other additional information needed to properly
certify enroliment as described in other institutional policies.

College-Level Examination Program (CLEP)

New River CTC accepts and awards credit through successful completion of College-Level Examination Program
(CLEP) tests. CLEP tests allow students the opportunity to earn undergraduate college credit through computer-
based exams that correspond to college level courses. Taking CLEP exams provides students the opportunity to
satisfy pre-requisite courses and move into advanced courses. A complete listing is available in the Registrar’'s
Office.
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Advanced Placement Credit (AP)

High school students who have taken college-level subjects offered in their schools in cooperation with the College

Entrance Examination Board (CEEB) Advanced Placement (AP) program and who have scored a minimal score

of 3 on the three-hour examination administered by the Advanced Placement Service may receive credit.

e The course credits granted will be determined after receipt of scores and enroliment in the College.

e Scores are to be sent from CEEB to the Office of Registrar.
o The credit will be equated with existing New River CTC course offerings.

Computer Science Certifications

For students who have passed and received industry certifications, equivalent credit will be given. In order to
receive credit, students’ certifications will be independently verified though the certifying agency.

Word, Excel, and PowerPoint
OR
Test Out Office Pro Certification

Certification New River Classes Hours
CompTIA A+ COSC 130, 130L, 131, 131L 8
CompTIA Network+ COSC 226 3
CompTIA Security+ COSC 237 3
Microsoft Office Specialist for COSC 101 3
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PROGRAMS OF STUDY

Degree and certificate programs at New River CTC are
designed to provide accessible, affordable, quality
education and workforce programs to meet the needs of
our region. New River CTC offers a wide range of
programs for students of all ages and educational
backgrounds. These include Associate degrees that
transfer to four-year colleges, Associate of Applied
Science degrees and certificate programs that get
students ready to go straight to work after completion, as
well as non-credit programs or courses for students
interested in updating or gaining new skills in a specific
area.

Students who are unsure of what they would like to study
should contact faculty, staff, or their Student Success
Coach on their campus to help identify careers that may
fit their interests, personality, and aptitude.

Types of Programs

The Associate of Science (AS) degree prepares the student to transfer to an upper-division baccalaureate
degree program. It gives emphasis to those majoring in the areas with substantial undergraduate requirements
in English, mathematics, social sciences, natural sciences, and similar areas. A student may elect to enter
directly into employment upon the attainment of this degree or transfer to a four-year college or university.

The Associate of Applied Science (AAS) degree prepares the student to enter directly into employment in a
specific career. It gives emphasis to those majoring in occupational programs designed with and through
employer advisory committees. While a student may be able to achieve successful transfer of some or all the
courses within this degree, the goal of programs that award this degree is successful employment.

The Certificate of Applied Science (CAS) is a specialized curriculum designed for students in search of a
specific body of knowledge for personal/career development or professional continuing education. The
purpose and intent of the certificate degree program are to prepare the student to enter directly into
employment in a specific career and meet the documented workforce needs of local employers. Generally,
certificate programs provide the foundation for the associate in applied science (AAS) degree for occupational
programs.

The Advanced Skill Set Certificate (ASSC) consists of a series of courses or competencies that prepare
individuals for a specific skill and require at least 12 credit hours but do not exceed 30 credit hours. Students
pursuing a skill set certificate may not be eligible for federal financial aid and are awarded a College-issued
certificate rather than a diploma. Check with the Financial Aid Office for specific program eligibility for federal
financial aid.
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Alphabetical Program List

Cr
Program I-ﬁ' rs ATC GVC MCCNCC RCC Program Hrs ATC GVC MCC NCC RCC
Aesthetics CAS 30 v Health Professions: General CAS 31
Allied Health ASSC 16 v v ¥ ¥ Health Professions: HLIT CAS
Associate Degree Nursing 60 v Health Professions: Medical 31 v v v
LPN/Paramedic Assisting Pathway CAS
Automotive and Diesel Service Health Professions Physical
v v v v v
Technology CAS e Therapist Assistant Pathway &
Automotive Service Technology AAS 60 v Heavy Equipment Operations ASSC 16 v
Barbering ASSC 37 v Heavy Equipment Operations CAS 30 v
Barbering CAS 43 v Hospitality and Tourism 60 v v v v
Management
Bookkeeping CAS 30 v v v v HVACAAS 60 4
Board of Governors AAS 60 4 v v v Information Technology AAS 60 v v v v
Business Accounting AS 62 v v, v v IT Foundations CAS 30 4 v
Business: Administration AAS 62 v v v v Legal Assisting AAS 60 v v
Business: Management AAS 60 v v v ¥ Machinist ASSC 18-19 v
Business: Marketing AAS 60 v v, v v Massage Therapy CAS 30 v v
Business Office Technology AAS 60 v v v v Medical Assisting AAS 61 v v v v
Certified Customer Service Specialist 15 v Medical Insurance Billing and 30 v v v v
ASSC Coding CAS
Compgt_er Selares Hesliteais L7 60 4 v ¥ Medical Laboratory Technician AAS 71 v
Technician AAS
Computer Science AS 60 v v v ~ Medical Machine Transcriptionist 18 v v v v
ASSC
Computer Software Application v v v v . v
Specialist ASSC 24 Nail Art & Technology ASSC 14
. Occupational Development: Child
v v v v v v v v
Computer Support Specialist ASSC 24 Care Practitioner AAS 64
Criminal Justice: Corrections AS 60 4 v v v Paraprofessional Education CAS 37 4 v v v
Criminal Justice: F icl tigati
Agm'na ustice: Forensic nvestigation g4 v v v v Phiebotomy Technician ASSC 14 v v v
Criminal Justice: Law Enforcement 60 v v v v Physical Plant Welding Technician 15 v
AS ASSC
Cyber Security AAS 60 v v, v v Physical Therapist Assistant AAS 77 v
Cyber Security CAS 30 v v ¥ v Practical Nursing CAS 46 v v v
Diesel Service Technology AAS 60 v Receptionist ASSC 21 v v v v
Electrical Distribution Engineering
18 v i 24 v v v v
Technology ASSC Retail Department Manager ASSC
Elementary Education AAS 61 v v v ¥ Social Services AS 61 4 v v v
Entrepreneurship ASSC 30 v v v, v v Surgical Technology AAS 63 v
General Studies AS 60 v v v ¥ Technical Office Procedures ASSC 15 v
General Studies: Biology AS 60 v v v ¥ Technical Sales Specialist ASSC 15 v v v v
General Welding ASSC 18 v Utility Mechanic ASSC 24 v
Hair Styling CAS 41 v Welding Technology CAS 30-:31 vV
Health Information Management AAS 60 v v Welding Technology AAS 60-61 vV
2025-2026

New River Community and Technical College Catalog



BUSINESS, COMPUTER SCIENCES AND MATHEMATICS

The Department of Business, Computer
Sciences and Mathematics offers programs that
lead to degrees and certificates in the areas of
accounting, business administration, customer
service, marketing, management, hospitality and
tourism, computer science, and information
technology. This department also houses
general education courses such as Microsoft
Office, and math, many of which fulfill general
education requirements for certificate and
degree completion. Faculty in this department
possess a broad range of professional and
academic experience, which they use to help
students engage with the material.

Department Chair
Mr. Brandon Mills

bmills@newriver.edu

(304) 929-5468

Business, Computer Sciences and Mathematics Programs
Click any page number to be taken to that page.

Advanced Skill Set Certificate (ASSC)

Associate of Science (AS)

Barbering........oooiiiii 66 Business Administration..................... 70

Certified Customer Service Specialist. . ........... 74 Computer SCIENCE.......ccvviiiiiii e, 75

Computer Software Application Specialist................ 77

Computer Support Specialist. .. ................. 77

Entrepreneurship . ... ........ ... .. L 79

Receptionist. . . ........ ... ... ... .. . 83

Retail Department Manager . .. ................. 86 ) . .

Technical Sales Specialist. . ... ...\ 86 Associate of Applied Science (AAS)
Business Accounting..........c.cociiiiiiiinnnn, 69
Business: Management ... ........... ... ... 71
Business: Marketing . . ........ ... ... ... 72
Business: Office Technology..................cccoeenite. 73

Certificate of Applied Science (CAS) Computer Science: Healthcare IT Technician . . . .. 76

Aesthetics ... ... ... . 66 CyberSecurity ......... ... .. i 78

Barbering........ooiiiiii 67 Hospitality and Tourism Management................... 80

BOOKKEEPING. ...eiiiiiiieie 68

Cyber Security.......cocoiiiiiii 77

Hairstyling........cooooiii 79

IT Foundations..........cocoeiiiiiiii e 82

Massage Therapy. . ........ ... ..., 83

Nail Art & Technology.........c.cooeiiiiiiiiiiieee, 84

Technical Office Procedures and SkKills.................. 86
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Aesthetics (CAS)
Certificate of Applied Science

Greenbrier Valley Campus and Mercer Campus
The Certificate of Applied Science (CAS) program in Aesthetics is

a branch of the cosmetology program specific to the care of skin
and makeup. The Aesthetics program consists of 30 credit hours
of instruction of both theoretical and practical skill development
required for licensure by the West Virginia Board of Barbers and
Cosmetologists.

The program requires a 2.0 or higher GPA. This program exceeds
the 600 clock hours required by the West Virginia State Board of
Barbers and Cosmetologists. Licensing or certification exams are
independent of graduation requirements.

Upon completion of the Esthetics program, the student will be
eligible to sit for the examination administered by the Board
provided all eligibility requirements are met.

Barbering (ASSC)

Advanced Skill Set Certificate

Greenbrier Valley Campus Only

The ASSC in barbering is a 37-credit hour program that is
offered at the Greenbrier Valley Campus of New River
Community and Technical College.

This program exceeds the 1200 clock hours required by the
West Virginia State Board of Barbers and Cosmetologists.
Exams are independent of graduation requirements.

Upon completion of the program, students will be eligible to sit
for the examination administered by the Board provided all
eligibility requirements are met.

Required Courses
First Semester
Number Title Hrs.
SALN 100 General Professional Information 6
AEST 101 The Science of Aesthetics | 6
AEST 102 The Science of Aesthetics Il 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
AEST 103 Skin Sciences 3
AEST 104 General Aesthetics 3
AEST 201 Clinical 3
ENGL 101 Composition 3
MATH 101 or | Quantitative Reasoning or 3
MATH 109 College Algebra
Total Semester Credit Hours
15
Total Program Credit Hours | 30
Required Courses
First Semester
Number Title Hrs.
BARB 100 General Professional Info/Intro 6
BARB 104 Professional Barbering I 6
BARB 202 Clinical ll/Professional Barbering 4
Total Semester Credit Hours | 16
Total Program Credit Hours | 16
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Barbering (CAS)
Certificate of Applied Science

Greenbrier Valley Campus Only Required Courses

The Certificate of Applied Science (CAS) program in First Semester

Barbering is a focused, career-oriented program in the field

of salon management and barbering. This program Number Title Hrs.
exceeds the 1200 clock hours required by the West Virginia BARB 100 General Professional Information/Intro
State Board of Barbers and Cosmetologists. Exams are - -
independent of graduation requirements. BARB 101 The Science of Barbering |
BARB 102 The Science of Barbering || 6
Upon completion of the program, students will be eligible to Total Semester Credit Hours | 18
sit for the examination administered by the Board provided
all eligibility requirements are met. Second Semester
Number Title Hrs.
BARB 103 Professional Barbering 5
BARB 201 Clinical I/Science & Professional Barb | 4
MATH 101 or | Quantitative Reasoning
MATH 109 College Algebra 3
Total Semester Credit Hours | 12
Third Semester
Number Title Hrs.
BARB 104 Professional Barbering Il 6
BARB 202 Clinical ll/Professional Barbering 8
ENGL 101 Composition 3
Total Semester Credit Hours | 17
Total Program Credit Hours | 47
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Bookkeeping (CAS)
Certificate of Applied Science

The Certificate of Applied Science (CAS) program in
Bookkeeping provides enough accounting and
computer training to qualify the student for entry-level
employment in accounting-related positions. The
program provides an alternative to students who choose
not to pursue the full associate degree in accounting but
are interested in pursuing employment in an accounting
related field.

Students successfully completing this program will
complete the Certified Bookkeeper Examination
administered by the American Institute of Professional
Bookkeepers during the last semester. Completion of
this examination is the first step to becoming a Certified
Bookkeeper (CB designation). Students wishing to
continue their education upon completion of the skills
may enroll in the Associate of Applied Science in
Business: Accounting.

Required Courses

First Semester

Number Title Hrs.
ACCT 201 Principles of Accounting | 3
ENGL 101 Composition 3
MATH 101 or | Quantitative Reasoning or
MATH 109 College Algebra 3
BUSN 245 Microsoft Excel 3
COSC 101 or | Microsoft Office Applications or 3
BUSN 130 Microsoft Word and PowerPoint
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ACCT 202 Principles of Accounting Il 3
ACCT 250 Federal Income Taxes 3
ACCT 270 Advanced Computer App 3
BUSN 210 Business Law and the Legal 3
ACCT 255 Certified Bookkeeper Preparation 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 30
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Business: Accounting (AAS)
Associate of Applied Science

The Associate of Applied Science (AAS) Degree in
Business: Accounting is career oriented and designed
to provide academic training for entry-level accounting

Required Courses

First Semester

o i Number Title Hrs.
pOS.ItIOHS in th.ese.a.reas.. Students learn to perform sgch ACCT 201 Principles of Accounting | 3
duties as maintaining journals and ledgers, preparing -
financial statements and special reports, conducting BUSN 100 Intro to Business 3
financial analyses, preparing cost data, and BUSN 130 Microsoft Word and PowerPoint 3
summarizing financial information. Students also gain ENGL 101 Composition 3
basic computer skills that will assist them in completing BUSN 114 or| Quantitative Business Analysis or
accounting tasks. MATH 109 College Algebra 3

i, . . . Total Semester Credit Hours | 15
Positions in the areas of general accounting, auditing,
payroll, credit, and other specialized fields are in great
demand in today’s workforce. Second Semester

Number Title Hrs.
ACCT 202 Principles of Accounting Il 3
MGMT 210 Principles of Management 3
ENGL 102 Research 3
MRKT 210 Principles of Marketing 3
BUSN 245 Microsoft Excel 3
Total Semester Credit Hours | 15

Third Semester

Number Title Hrs.
ECON 211 Principles of Economics | (Macro) 3
ACCT 215 Managerial Accounting 3
ACCT 211 Intermediate Accounting | 3
ACCT 250 Federal Income Tax 3
BUSN 201 Principles of Finance 3
Total Semester Credit Hours | 15

Fourth Semester

Number Title Hrs.
BUSN 210 Business Law and the Legal 3
ACCT 212 Intermediate Accounting Il 3
ECON 212 Principles of Economics Il (Micro) 3
BUSN 232 Business & Prof. Communication 3
ACCT 270 Advanced Computer Applications 3
Total Semester Credit Hours | 15

Total Program Credit Hours | 60
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Business Administration (AS)
Associate of Science

The Associate of Science (AS) Degree in Business
Administration is designed to provide academic training

Required Courses

First Semester

for students seeking a four-year degree in business. Number Title Hrs.
ACCT 201 Principles of Accounting | 3
ENGL 101 Composition 3
BUSN 100 Introduction to Business 3
BUSN 130 Microsoft Word and PowerPoint 3
Humanities Elective (FINA, HUMN, MUSC,THEA)
(See General Studies Requirements for options) 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ACCT 202 Principles of Accounting I 3
MGMT 210 Principles of Management 3
ENGL 102 Research 3
MATH 109 College Algebra 3
Social Science Elective 3
(See General Studies Requirements for options.)
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
ECON 211 Principles of Economics | 3
BUSN 245 Microsoft Excel 3
MRKT 210 Principles of Marketing 3
COMM 208 Fundamentals of Public Speaking 3
Science and Laboratory Course
(First in sequence; see General Studies Requirements | 4
for options.)
Total Semester Credit Hours | 16
Fourth Semester
Number Title Hrs.
BUSN 210 Business Law and the Legal 3
Environment
BUSN 255 Microsoft Access 3
BUSN 232 Business and Professional 3
Communication
ECON 212 Pri_nciples of E_conomics Il 3
(Microeconomics)
Science and Laboratory Course
(Second in sequence; see General Studies 4
Requirements for options.)
Total Semester Credit Hours | 16
Total Program Credit Hours | 62
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Business: Management (AAS)
Associate of Applied Science

The Associate of Applied Science (AAS) Degree in
Business: Management is career-oriented and designed
to provide academic training in fundamentals of

Required Courses

First Semester

" Number Title Hrs.
management for entry-level management positions. ACCT 201 Principles of Accounting | 3
Students acquire knowledge of various management
and business-related areas, including human resources, BUSN 100 Intro to Business 3
small business management, accounting, and BUSN 130 Microsoft Word and PowerPoint 3
economics. Students also gain basic computer skills ENGL 101 Composition 3
that will assist them in managerial decision-making. BUSN 114 or| Quantitative Business Analysis or
MATH 109 College Algebra 3
This program prepares s.tudents to V\(ork in positions Total Semester Credit Hours | 15
such as management trainee, supervisor, department
head, office manager, personnel administrator, and
similar titles are available in businesses, industries, Second Semester
government entities, and non-profit organizations. Number Title Hrs.
ACCT 202 Principles of Accounting Il 3
MGMT 210 Principles of Management 3
ENGL 102 Research 3
MRKT 210 Principles of Marketing 3
BUSN 232 Business and Professional 3
Communication
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
ECON 211 Principles of Economics | (Macro) 3
BUSN 245 Microsoft Excel 3
MGMT 255 Supervisory Mgmt. and Team 3
MGMT 226 Human Resources 3
BUSN 201 Principles of Finance 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
MGMT 230 Organizational Behavior 3
MGMT 244 Entrepreneurship and Small Busn. 3
BUSN 210 Business Law and the Legal 3
MGMT 287 Project Management 3
ECON 212 Principles of Economics Il (Micro) 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
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Business: Marketing (AAS)

Associate of Applied Science

The associate in applied science (AAS) Degree in
Business: Marketing is career oriented and designed to
provide academic training in the fundamentals of

Required Courses

First Semester

. i > Number Title Hrs.
market!ng. Students .acqwre knowledge of. varlqus ACCT 201 Principles of Accounting | 3
marketing and business-related areas, including -
advertising, selling, retailing, consumer behavior, BUSN 100 Intro to Business 3
accounting, and economics. Students also gain basic BUSN 130 Microsoft Word and PowerPoint 3
computer skills that will assist them in making ENGL 101 Composition 3
marketing-related decisions. BUSN 114 or | Quantitative Business Analysis or

MATH 109 College Algebra 3
This dggree prepares student§ for positipns such as Total Semester Credit Hours | 15
marketing management trainee, retail manager,
advertising manager, sales professional, and similar
titles are available in businesses, industries, Second Semester
government entities, and non-profit organizations. Number Title Hrs.
ACCT 202 Principles of Accounting Il 3
MGMT 210 Principles of Management 3
ENGL 102 Research 3
MRKT 210 Principles of Marketing 3
BUSN 232 Business and Professional 3
Communication
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
ECON 211 Principles of Economics | (Macro) 3
BUSN 245 Microsoft Excel 3
MRKT 231 Retailing 3
MRKT 252 Advertising and Promotion 3
BUSN 201 Principles of Finance 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
BUSN 210 Business Law and the Legal 3
Environment
MRKT 272 Selling and Sales Management 3
ECON 212 Principles of Economics Il (Micro) 3
MRKT 275 Interpersonal Comm. and Cultural 3
MRKT 281 Consumer Behavior 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
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Business: Office Technology (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) Degree in Required Courses
Business: Office Technology is career oriented and First Semester
deS|gngd .to provide academic tramlng' in the !(powledge Number Title Hrs.
and training necessary to succeed in traditional and ADOF 111 ina/ - 7 3
high-tech environments. Along with the basic skills of Keyboardlng Doc Processing |
English, math, keyboarding, and computer applications BUSN 100 Intro to Business 3
skills, students will obtain an understanding of office BUSN 130 Microsoft Word and PowerPoint 3
procedures, accounting, records management, human ENGL 101 Composition 3
relations, basic management principles, and the place BUSN 114 or| Quantitative Business Analysis or
of business and industry in the American economic MATH 101 Quantitative Reasoning 3
system Total Semester Credit Hours | 15
Administrative assistants, secretaries, clerks, and other
workers in administrative support or general office Second Semester
positions are necessary for business, industry, Number Title Hrs.
government, and professions. ADOF 112 Keyboarding/Doc Processing 117 3
MGMT 210 Principles of Management 3
ENGL 102 Research 3
. MRKT 210 Principles of Marketing 3
Students may req.ues.t and successfully complete ’Fhe BUSN 232 Business and Professional
departmental examination for ADOF 111 Keyboarding Communication 3
and Document Processing, advance to ADOF 112 Total Semester Credit Hours | 15
Keyboarding and Document Processing Il, and complete
an additional restricted elective with an ACCT, ADOF, -
BUSN, COSC, MGMT, or MRKT prefix to complete the Third Semester
certificate credit hour requirement Number Title Hrs.
ADOF 251 Office Practice and Administration? 3
2Course requires pre-requisite of ADOF 111 ECON 211 Principles of Economics | (Macro) 3
Keyboarding and Document Processing | or BUSN 245 Microsoft Excel 3
equivalent Prior Learning Assessment. BUSN 201 Principles of Finance 3
ACCT 201 or | Principles of Accounting | or 3
ADOF 201 Office Accounting
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
ADOF 231 Records Systems 3
ADOF 243 Text Editing and Transcription? 3
BUSN 210 Business Law and the Legal 3
Environment
ECON 212 Principles of Economics Il (Micro) 3
BUSN 255 Microsoft Access 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
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Certified Customer Service Specialist (ASSC)
Advanced Skill Set Certificate

The Certified Customer Service Specialist Advanced Required Courses

Skill Set Certificate (ASSC) program is designed to Number Title Hrs.

provide the basic technical and interpersonal skills to BUSN 272 Career and Professional Development | 3

students' for a wide array of customer service positions. COSC 101 Microsoft Office Applications 3

The certificate program would meet the needs of many - -

of our regional employers. MRKT 120 | Service Industry Environment 3
MRKT 121 Customer Contact Skills 3
MRKT 122 | Business Practices Applications 3

Total Program Credit Hours | 15
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Computer Science (AS)
Associate of Science

The Associate of Science (AS) in Computer Science
prepare a student for the Computer Science/Informa

Required Courses

First Semester

Tec(:jhnology field. This ddegfree is dezigned to prepare| Number Title Hrs.
student to go on toward a four-year degree or get a jo -
the IT fieldg.J Three industry certxi/ficationg are er?]beddje( COSC 111 | Intro to C??mputer Science 3
the program. ENGL 101 | Composition 3
COSC 130 | CompTIA A+ Core 17 3
COSC 1304 CompTIA A+ Core 1 Lab 1
COSC 245 | Windows Operating 3
Total Semester Credit Hours | 13
Second Semester
Number Title Hrs.
ENGL 102 | Research 3
MATH 109 | College Algebra 3
COMM 208| Fundamentals of Public Speaking 3
COSC 131 | CompTIA A+ Core 27 3
COSC 131l CompTIA A+ Core 2 Lab 1
Humanities Elective (See General Studies 3
Requirements for options — FINA, HUMN, MUSC,
THEA.)
Total Semester Credit Hours | 16
Third Semester
Number Title Hrs.
COSC 226 | Network+" 3
COSC 224 | Web Programming 3
COSC 260 | Linux 3
Science and Laboratory Course (See General Studies 4
Requirements for options.)
Social Sciences Elective (See General Studies
Requirements for options — ECON, GEOG, HIST, 3
POSC, PSYC, SOCl.)
Total Semester Credit Hours | 16
Fourth Semester
Number Title Hrs.
COSC 237 | Network Security? 3
MATH 210 | Elementary Statistics 3
COSC 228 | Ruby Programming 3
COSC 250 | Database Management Systems 3
COSC 295 | Internship/Capstone 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
TCompTIA certification exam embedded in course.
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Computer Science: Healthcare IT Technician (AAS)

Associate of Applied Science

Students studying in this field will develop
knowledge and skills required to implement,
deploy, and support Health IT systems in the

Required Courses

First Semester

. . Number Title Hrs.
healt.hcare field. Classes will . cover regulatory COSC 110 IT Foundations 3
requirements, healthcare terminology/acronyms, —
and possess a basic understanding of practice ENGL 101 Composition 3
workflow while adhering to code of conduct COSC 130 | CompTIA A+ Core 1’ 3
policies and security best practices, in order to COSC 130L | CompTIA A+ Core 1 Lab 1
support Electronic Health Records (EHR) systems HLIT 101 Intro to Health Information Systems 3
in medical facilities. The program will prepare the Total Semester Credit Hours | 13
students for the CompTIA Healthcare IT
Technician exam. Second Semester
Number Title Hrs.
ENGL 102 or| Research or 3
ENGL 212 Technical Writing
MATH 101 or| Quantitative Reasoning or
MATH 109 College Algebra 3
MATH 107 Introductory Statistics
Any COSC, BUSN, MGMT or ACCT elective (See General 3
Studies Requirements for options.)
COSC 131 | CompTIA A+ Core 27 3
COSC 131L | CompTIA A+ Core 2 Lab 1
MAST 105 Medical Terminology 3
Total Semester Credit Hours | 16
Third Semester
Number Title Hrs.
COSC 226 Network+7 3
HLIT 203 Intro to Electronic Health Records 3
COSC 245 Windows Operating Systems 3
BIOL 105 Intro Human A& P 3
BIOL 106L Intro Human A&P Lab 1
COSC 115 Principles of Information Security 3
Total Semester Credit Hours | 16
Fourth Semester
Number Title Hrs.
COSC 237 | Network Security? 3
BUSN 232 or| Business & Professional Communication or 3
COMM 208 Fundamentals of Public Speaking
COSC 250 Database Management Systems 3
COSC 255 Server 3
COSC 265 Management of Information Security 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
TCompTIA certification exam is embedded in this course
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Computer Software Application Specialist (ASSC)

Advanced Skill Set Certificate

The Computer Software Application Specialist Required Courses
Advanced Skill Set Certificate (ASSC) program Number Title Hr
offers occupatlonal.speaﬂc tr.alnlng fgr studer?ts. ADOF 111 Keyboarding and Document Processing| 3
For students who wish to continue their education ADOF 251 - - — — 3
upon completion of the skills set, the credits Offlce.Prgctlce and /-.\dmlnlstratlon
earned lead to the Administrative Office MATH 101 or | Quantitative Reasoning or 3
Technology or Technical Office Procedures and MATH 109 | College Algebra
Skills programs. The certificate prepares students BUSN 130 Microsoft Word and PowerPoint 3
for entry- level jobs using word processing, BUSN 230 Desktop Publishing 3
database, spreadsheet, and desktop publishing BUSN 245 Microsoft Excel 3
software. BUSN 255 Microsoft Access 3
1Course requires pre-requisite of ADOF 111 ENGL 101 Composition 3
Keypoardlng . and chument Processing | or Total Program Credit Hours | 24
equivalent Prior Learning Assessment.
Computer Support Specialist (ASSC)
Advanced Skill Set Certificate
The Computer Support Specialist Advanced Skill Set Required Courses
Certificate (ASSC) program offers instruction on
computer hardware, Microsoft computer applications, Numher Title Hrs
operating systems, networking, and basic computer COSC 111 | Intro to Computer Science 3
science knowledge. Requires Comp TIA A +exam COSC 226 Networking+1 3
(test 220-801) as part of COSC 130. COSC 130 | CompTIA A+ Core 17 3
; o _ o COSC 131 | CompTIA A+ Core 27 3
CompTIA certification exam is embedded in this COSC 245 | Windows Operating Systems 3
course Total Program Credit Hours | 15
Cyber Security (CAS)
Certificate of Applied Science
The Certificate of Applied Science (CAS) program in Reauired Courses
Cyber Security gives the basic knowledge and skills to . First Semester
work in an entry-level cyber security job. The program Number Title Hrs.
explores networking, security, cyber operations, and COSC 115 Principles of Information Security 3
ethical hacking. COSC 226 Networking? 3
e . . . COSC 245 Windows Operating System 3
1
CompTIA certification exam is embedded in this COSC 260 Linux 3
course
ENGL 101 Composition 3
Total Semester Credit Hours 15
Second Semester
Number Title Hrs.
COSC 237 Network Security? 3
COSC 265 Management of Information Security 3
COSC 270 Ethical Hacking 3
COSC 275 Digital Forensics 3
MATH 109 College Algebra 3
Total Semester Credit Hours 15
Total Program Credit Hours 30
2025-2026
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Cyber Security (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) in Cyber
Security will prepare students to work in the cyber
security field in an entry-level position. Three industry

Required Courses

First Semester

S ) . Number Title Hrs.
certlflcatlc?ns are Iembedded in this program. An COSC 115 Principles of Information Security 3
example job that this prepares a student for is Security
Analyst. ENGL 101 Composition 3

COSC 130 CompTIA A+ Core 17 3

COSC 130L CompTIA A+ Core 1 Lab 1

CcOosC 110 IT Fundamentals 3
Total Semester Credit Hours | 13

Second Semester

Number Title Hrs.

ENGL 102 or | Research or

ENGL 212 | Technical Writing 3

MATH 101 or | Quantitative Reasoning or 3

MATH 109 College Algebra

MATH 107 Introductory Statistics

COSC 111 Intro to Computer Science 3

COSC 131 CompTIA A+ Core 27 3

COSC 131L CompTIA A+ Core 2 Lab 1

COSC 250 Database Management Systems 3
Total Semester Credit Hours | 16

Third Semester

Number Title Hrs.

COSC 226 Network-+7 3

Any COSC elective 3

cou 20 o | EnSETenasof o Speskngor |

BUSN 232 Communication

COSC 245 Windows Operating Systems 3

COSC 112 Certification Prep 1

COSC 260 Linux 3
Total Semester Credit Hours | 16

Fourth Semester

Number Title Hrs.

COSC 237 Network Security? 3

COSC 265 Management of Information Security 3

COSC 270 Ethical Hacking 3

COSC 275 Digital Forensics 3

COSC 295 Internship/Capstone 3
Total Semester Credit Hours | 15

Total Program Credit Hours | 60
TCompTIA certification exam is embedded in this course
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Entrepreneurship (ASSC)
Advanced Skill Set Certificate

The purpose of the Entrepreneurship Advanced Skill Required Courses
Set' Certificate (ASSC) program focuses on the Number Title Hrs.
dell.v.ery of goods and serwlces by smal.l busmes§ ACCT 201 Principles of Accounting | 3
entities. Students who wish to continue their - -
. . . BUSN 100 Introduction to Business 3
education upon completion of the skill set may enroll —— - -
in AAS Business: Concentration in Management. BUSN 114 or| Quantitative Business Analysis 3
MATH 107 Introductory Statistics
MGMT 210 | Principles of Management 3
MGMT 244 | Entrepreneurship and Small Business 3
MRKT 210 Principles of Marketing 3
Total Program Credit Hours | 18
Hair Styling (CAS)
Certificate of Applied Science
Greenbrier Valley Campus Only Required Courses
The Certificate of Applied Science (CAS) program in - First Semester
Hair Styling is a focused, career-oriented program in the Number Title : : Hrs.
field of salon management and Cosmetology_ The SALN 100 General Professional Information 6
program provides the student with the knowledge and HAIR 101 The Science of Cosmetology | 6
skills necessary for an entry-level career in the HAIR 102 The Science of Cosmetology I 7
cosmetology field. This progra.m.e.xceeds the 1800 s:lock MATH 101 OR Quantitative Reasoning 3
hours required by the West Virginia Board of Examiners
: . e MATH 109 College Algebra
for Barbers and Licensing or certification of
Cosmetologists Board. Exams are independent of Total Semester Credit Hours | 22
graduation requirements.
The job outlook is good for Hair Stylist. Increasing
population, incomes, and demand for Hair Styling _ Second Semester
services will stimulate job growth. In addition, numerous Number Title Hrs.
job openings will stem from rapid turnover in salons and HAIR 103 Professional Cosmetology | 3
the large size of the occupation. The rapid growth of nail HAIR 201 Clinical I/Professional Cosmetology I 5
salons and full-service spas will generate numerous job HAIR 104 Chemicals 6
openings for Hair Stylist skilled in hair, skin, and nails. HAIR 202 Clinical Il/Chemicals II 2
Students will not be eligible to begin the fourth semester ENGL 101 Composition 3
of the program unless all required courses for the Total Semester Credit Hours | 19
previous semesters have been completed. Upon Total Program Credit Hours
completion of the program, the student will be eligible to
sit for the examination administered by the Board 41
provided all eligibility requirements are met.
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Hospitality and Tourism Management (AAS)

Associate of Applied Science

The Associate of Applied Science Degree in Hospitality
and Tourism Management is designed for students
seeking professional careers in tourism, recreation,

Required Courses

First Semester

Lo . ; ) ) Number Title Hrs.
hospltallty, and leisure flelds: .The growing field of BUSN 100 Introduction to Business 3
tourism represents a promising area for career
development. This program prepares students for BUSN 130 Microsoft Word and PowerPoint 3
careers in national, state and local parks, resorts and ENGL 101 Composition 3
recreation service companies, lodging and hospitality, HOSP 100 Introduction to Hospitality Mgmt. 3
restaurants and food service and public or private MATH 101 or | Quantitative Reasoning 3
organizations that develop and promote the tourism MATH 107 Introductory Statistics
industry. The curriculum is comprised of general Total Semester Credit Hours | 15
education and business support courses, knowledge-
and skill-based courses in marketing, hospitality, and
tourism management. This combination of knowledge, Second Semester
experience, and skills will enable the customer service Number Title Hrs.
oriented, hardworking graduate to perform with HOSP 108 Lodging Management 3
excellence in the expanding tourism industry. ENGL 212 Technical Writing 3

MGMT 255 Supervisory Management and Team 3
PSYC 155 Interpersonal Relations and Group 3
MRKT 121 Customer Contact Skills 3
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
HOSP 220 Managing Tourism Resources 3
HOSP 224 Tourism Motivation and Behavior 3
GEOG 150 Introduction to Geography 3
ACCT 201 Principles of Accounting | 3
HOSP 226 Inclusive Service and Recreation 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
HOSP 205 Conventions, Meeting, and Event 3
HOSP 299 Hospitality and Tourism Policy and 3
Strategy
COMM 208 Fundamentals of Public Speaking 3
HOSP 208 Hospitality Marketing 3
HOSP 245 Crisis Management 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
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Information Technology (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) in
Information Technology will prepare students to
work in the general Information Technology field.

Required Courses

First Semester

Three industry certifications are embedded in this Number Title Hrs.
program. An Zxample job that prepares a student COSC 110 IT Fundamentals 3
for is IT Help Desk. ENGL 101 Composition 3
COSC 130 CompTIA A+ Core 17 3
COSC 130L CompTIA A+ Core 1 Lab 1
COSC 101 Microsoft Office 3
Applications
Total Semester Credit Hours | 13
Second Semester
Number Title Hrs.
ENGL 102 or | Research or 3
ENGL 212 Technical Writing
MATH 101 or | Quantitative Reasoning or 3
MATH 109 College Algebra
MATH 107 Introductory Statistics
Co 206 or | FUndamenta of Pblc Speakng or |
BUSN 232 e
Communication
COSC 131 CompTIA A+ Core 27 3
COSC 131L CompTIA A+ Core 2 Lab 1
COSC 250 Database Management Systems 3
Total Semester Credit Hours | 16
Third Semester
Number Title Hrs.
COSC 226 Network+? 3
Any COSC elective 3
COSC 224 Web Programming 3
COSC 245 Windows Operating Systems 3
COSC 112 Certification Prep 1
COSC 260 Linux 3
Total Semester Credit Hours | 16
Fourth Semester
Number Title Hrs.
COSC 237 Network Security 3
COSC 255 Server 3
Any COSC elective 3
Any COSC, BUSN, MGMT or ACCT elective 3
COSC 295 Internship/Capstone 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
'"CompTIA certification exam embedded in course.
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IT Foundations (CAS)

Certificate of Applied Science

The IT Foundations Certificate of Applied Science
(CAS) program will prepare students for entry-level
careers in the computer industry. The
recognized certification exams for the CompTIA A+

exam are embedded in this program

Required Courses

First Semester

Number Title Hrs.
COSC 224 Web Programming 3
COSC 111 Intro to Computer Science 3
ENGL 101 Composition 3
COSC 130 | CompTIA A+ Core 17 3
COSC 245 Windows Operating Systems 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
COSC 101 or| Microsoft Office Applications or 3
BUSN 245 Microsoft Excel
COSC 131 CompTIA A+ Core 27 3
COSC 255 Server?! 3
COSC 250 Database Management Systems 3
MATH 101or | Quantitative Reasoning
MATH 107or | Introductory Statistics 3
MATH 109 College Algebra
Total Semester Credit Hours | 15
Total Program Credit Hours | 30

"CompTIA certification exam required.
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Massage Therapy (CAS)
Certificate of Applied Science

Greenbrier Valley and Mercer County Campus

The Certificate of Applied Science (CAS) in Massage

Required Courses

First Semester

. ' Number Title Hrs.
Therapy VYI|! exceed the 500 clock.hours required by the BIOL 105 Intro to Anatomy & Physiology 3
West Virginia Massage Therapy Licensure Board. Upon -
completion of the Massage Therapy program, the student BIOL 106LOR| Intro to Anatomy and Physiology Lab 1
will be eligible to sit for the examination administered by BIOL 231 Human Anatomy and Physiology |
the West Virginia State Board or the National Licensure BIOL 23L OR | Human Anatomy and Phys Lab |
board provided all eligibility requirements are met. BIOL 232 Human Anatomy and Phys I
Licensir?g or gertification exams are independent of BIOL 234L Human Anatomy and Phys Il Lab
graduation requirements. MATH 1010R| Quantitative Reasoning 3
Massage Therapy is the manual manipulation of soft MATH 109 College Algebra
body tissues (muscle, connective tissue, tendons and THPY 101 Swedish Massage 3
ligaments) to enhance a person’s health and well-being. THPY 110 Eastern Modalities 3
There are dozens of types of massage therapy methods THPY 112 Seated Chair Massage 2
(also called modalities). THPY 115 Special Populations 2

Total Semester Credit Hours | 17
People seek massage therapy for a variety of reasons —
to reduce stress and anxiety, relax muscles, rehabilitate
injuries, reduce pain, and promote overall health and Second Semester
wellness. At New River Community and Technical Number Title Hrs.
College, you will be studying to be a professional who BIOL 205 Kinesiology 3
provides this service. BIOL 206L Kinesiology Lab 1
Employment of professional massage therapists is THPY 202 Deep Tissue Muscle Therapy 3
expanding. Thg U.S. Bureau of Labor Statistics predicts THPY 205 Sports Massage and Pathology 3
a 23% growth in massage therapy employment between THPY 209 Adv. Massage and Integrated Therapies| 3
2012 and 2022 - faster than the average rate for all —
occupations. Research estimates that massage therapy THPY 200 Student Clinic 3
was an $11.7 billion industry in the U.S. in 2014. ENGL 101 OR Composition 3
ENGL 107 Intro to Tech Writing & Communications
Students enrolling in this program are subject to Total Semester Credit Hours | 19
background and/or drug screening. See New River Total Program Credit Hours | 36
Community and Technical College Procedure 41 and 44
at http://www.newriver.edu/www.newriver.edu under
Faculty and Staff — Human Resources - New River
Procedures for more information.
New River CTC is a National Certification Board for
Therapeutic Massage & Bodywork (NCBTMB) assigned
school.
2025-2026
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Nail Art & Technology (ASSC)
Advanced Skill Set Certificate

Greenbrier Valley Campus

The Nail Art & Technology Advanced Skill Set
Certificate (ASSC) program consists of 16 credit
hours of instruction of both theoretical and practical
skill development (420 hours) required for licensure
by the West Virginia Board of Barbers and
Cosmetologists. Students must present a copy of
their license to the Registrar’s Office before the
Advanced Skill Set Certificate can be awarded.

This comprehensive Nail Art & Technology offers
structured curriculum consisting of three courses that
cover essential aspects of nail care, technology, and
artistry. This program is designed to equip students
with foundational knowledge in nail anatomy, safety
practices, basic procedures, and advanced nail art
techniques. Students must have a high school
diploma or equivalent (GED). Physical requirements
include finger dexterity, negative allergic reaction to
cosmetic preparations, and artistic flair for creative
design. The nail technician should enjoy working with
the public and in a team atmosphere. People skills
and time management skills are essential.

Receptionist (ASSC)
Advanced Skill Set Certificate

The Receptionist Advanced Skill Set Certificate (ASSC)
program provides opportunities to individuals that will
enable them to obtain knowledge and skills necessary to
secure a position as an office receptionist. Business
offices need employees with strong office skills, as well as
a basic understanding of business practices and business
communication skills. Credits earned lead to the CAS
Technical Office Procedures and Skills or the AAS
Business with Concentration in Office Technology should
students wish to continue their education upon completion
of the certificate.

Required Courses

Number Title Hrs.
SALN 100 | General Professional Information 6
NAIL 101 Art and Science of Nail Technology 6
NAIL 201 Clinical | 4
Total Program Credit Hours | 16
Required Courses
Number | Title Hrs.
ADOF 111| Keyboarding and Document Processing| 3
ADOF 231| Record Systems 3
ADOF 243 | Text Editing and Transcription’ 3
ADOF 251| Office Practice and Administration? 3
BUSN 130| Microsoft Word and PowerPoint 3
BUSN 232 | Business and Professional 3
Communication
ENGL 101 | Composition 3
Total Program Credit Hours | 21
'Course requires pre-requisite of ADOF 111

Keyboarding and Document Processing | or equivalent
Prior Learning Assessment.
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Retail Department Manager (ASSC)
Advanced Skill Set Certificate

The purpose of the Retail Department Manager Advanced Required Courses
Skill Set Certificate (ASSC) program is to provide Number Title Hrs.
individuals with the knowledge, skills, and attitudes ADOF 201 Office Accounting 3
necessary to succeed in the field of retail. Students who ENGL 101 Composition 3
wish to continue their education upon completion of the — -
certificate may enroll in AS General Business Marketing. MATH 101or | Quantitative Reasoning 3
MATH 107or | Introductory Statistics
BUSN 114 Quantitative Business Analysis
MGMT 210 | Principles of Management 3
MGMT 226 | Human Resources 3
MRKT 210 Principles of Marketing 3
MRKT 231 Retailing 3
MRKT 272 Selling/Sales Management 3
Total Program Credit Hours | 24
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Certificate of Applied Science

The Certificate of Applied Science (CAS) in Technical
Office Procedures and Skills is a two-semester program
designed to prepare students for entry- level positions in
an office setting. This curriculum provides students with
the knowledge and training necessary to succeed in
current office positions as well as in the high-tech office
environments that now characterize organizations.

Credits earned lead to the AAS Business with
Concentration in Office Technology should students
wish to continue their education upon completion of the
certificate.

1 Students may request and successfully complete the
departmental examination for ADOF 111 Keyboarding
and Document Processing | or equivalent Prior Learning
Assessment, advance to ADOF 112 Keyboarding and
Document Processing I, and take an additional restricted
elective with an ACCT, ADOF, BUSN, COSC, MGMT, or
MRKT prefix to complete the certificate credit hour
requirement.

Technical Sales Specialist (ASSC)

Advanced Skill Set Certificate

The Technical Sales Specialist Advanced Skill Set
Certificate (ASSC) program prepares students for
employment opportunities that exist in the field of
technical sales. Students are prepared for technical sales
positions including internal sales support, external sales
support, external sales, and help desk support.

Technical Office Procedures and Skills (CAS)

Required Courses
First Semester
Number Title Hrs.
ADOF 111 Keyboarding/Document Processing | 3
BUSN 245 Microsoft Excel 3
ENGL 101 Composition 3
BUSN 114 or | Quantitative Business Analysis or
MATH 101 Quantitative Reasoning 3
ACCT 201 or | Principles of Accounting | or
ADOF 201 Office Accounting 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ADOF 112 Keyboarding/Document Processing Il 3
ADOF 231 Records Systems 3
ADOF 243 Text Editing and Transcription’ 3
BUSN 232 Business & Professional 3
Communication
ADOF 251 Office Practice and Administration? 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 30
Required Courses
Number Title Hrs.
COSC 111 | Introduction to Computer Science 3
COSC 130 | CompTIA A+ Core 17 3
COSC 131 | CompTIA A+ Core 27 3
MRKT 210 | Principles of Marketing 3
MRKT 272 | Selling/Sales Management 3
Total Program Credit Hours | 15

"The CompTIA Server+ exam is embedded in this course
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HUMANITIES AND SOCIAL SCIENCES

The Department of Communications, Humanities,
Social and Behavioral Sciences offers programs
that lead to certificates and degrees in areas such
as criminal justice, legal assisting, education, and
social services. This department also houses
courses in English, history, psychology, political
science, and humanities. These courses fulfill many
general education requirements for certificate and
degree completion. Faculty in this department
possess a broad range of professional and
academic experience which they use to help
students engage with the material.

Department Chair

Mrs. Dianna Putorek
dputorek@newriver.edu

(304) 818-2009

Humanities and Social Sciences Programs
Click any page number to be taken to that page.

Certificate of Applied Science (CAS) Associate of Applied Science (AAS)
Paraprofessional Education.............................. 97 Board of Governors. . . ............ 88
Legal Assisting..........ccooviiiiiiii 95
Occupational Development: Child Care Practitioner.... 96

Associate of Science (AS)

Criminal Justice: Corrections............ccccoeevvivinininn... 89
Criminal Justice: Forensic Investigation .. .......... 90
Criminal Justice: Law Enforcement . . ............. 91
Elementary Education........................cooilL 92
General Studies. . . ... . 93
General Studies: Biology..........cocvvviiiiiiiiiiin, 94
Social Services . . .......... ... .. . . 98
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Board of Governors (AAS)

Associate of Applied Science

The Board of Governors Associate of Applied Science
Degree (AAS) is a flexible degree completion
opportunity designed for busy adults who want to earn a
college degree. It can save countless hours and dollars
by awarding college credits for work and life
experiences.

This is a nontraditional program specifically devised for
adult learners to meet occupational goals and
employment requirements, to establish professional
credentials, or to achieve personal goals. This degree
program provides the opportunity for adult learners to
gain credit for earlier learning experiences via licenses,
certificates, military duty, and other non-collegiate
sources, while assuring maximum credit transferability.

Through this program, adult students can establish
deserved credentials, achieve a personal sense of
accomplishment, and position themselves for
advancement into a baccalaureate program. The
degree program also provides educational access and
degree opportunities for adults who have deferred or
interrupted their educational plans. This program
provides the base level of the educational ladder for
adults to accomplish educational advancement, as well
as to develop self-confidence and to gain an incentive to
move toward the completion of a baccalaureate degree.
This associate degree program is designed to articulate
with the West Virginia Board of Regents Bachelor of Arts
Degree.

Program Eligibility:
Students are eligible for admission to the program two
years after graduation from high school. In the case of
those passing a high school equivalency examination,
admission must be two years after their high school
class has graduated.

A student with a regionally accredited associate level or
baccalaureate degree is excluded from admission to the
Board of Governors Associate in Applied Science
degree program.

Prospective students should talk with the Coordinator of
Adult and Veteran Services regarding specific
requirements to earn this degree.

Required Courses

General Electives Hrs.
Course work distributed among general courses,
including (if applicable) credit hours for optional area of | 45
emphasis, portfolio, and capstone course.
Total General Electives Credit Hours | 45
General Education Hrs.
Communications 3
Mathematics/Science’ 6
Computer Literacy 3
Social Sciences/ Humanities 3
Total General Education Credit Hours | 15
Total Program Credit Hours | 60

1One course must be a Mathematics course

The Board of Governors Associate of Applied Science
requires 60 credit hours, which includes a general education
core of 15 credit hours and 45 credit hours of general electives
that may be met through an individual education plan. Optional
features include a capstone experience, and a defined area of

emphasis selected from a broad range of content areas.

Adults can construct an individualized educational degree plan

by combining:
o  Previously earned college credits

e Traditional or distance courses offered through West

Virginia’s community and technical colleges.
e Credit earned for work and life experiences

e Credits awarded through standardized testing (CLEP,

DANTES, etc.)
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Criminal Justice: Corrections (AS)
Associate of Science

The Associate of Science Degree (AS) in Criminal
Justice is designed to prepare New River Community
and Technical College students for introductory-level

Required Courses

First Semester

i > = Number Title Hrs.
cgreers in the ﬁeld.of criminal j}JStICG. There are three ENGL 101 Composition 3
different concentrations: Corrections, Law Enforcement,
and Forensic Investigations. MATH 101 Quantitative Reasoning 3
CRMJ 151 Introduction to Criminal Justice 3
PSYC 103 General Psychology 3
BUSN 130 or | Microsoft Word and PowerPoint or 3
COSC 101 Microsoft Office Applications
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ENGL 102 Research 3
CRMJ 163 Criminal Law 3
CRMJ 208 Criminology 3
HIST 105 or | American History or
HIST 106 or | American History or 3
POSC 200 American Government and Economy
SOCI 210 Principles of Sociology 3
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
CRMJ 164 Criminal Procedures and Evidence 3
CRMJ 210 Correctional Management 3
CRMJ 221 American Correctional Systems 3
COMM 208 Fundamentals of Public Speaking 3
HUMN 150 Introduction to Fine Arts 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
CRMJ 232 Criminal Justice Writing/Communication| 3
CRMJ 252 Substance Abuse and the Criminal 3
Justice System
CRMJ 292 Juvenile Delinquency 3
PHSC 101 Physical Science Survey 3
PHSC 103L | Physical Science Survey Lab 1
HLTH 201 Safety and First Aid 2
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
2025-2026
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Criminal Justice: Forensic Investigation (AS)

Associate of Science

The Associate of Science Degree (AS) in Criminal
Justice is designed to prepare New River Community

Required Courses

First Semester

and Technical College students for introductory-level Number Title Hrs.
cgreers in the field.of criminal jystice. There are three ENGL 101 Composition 3
different cor.mentratl.ons.: Corrections, Law Enforcement, MATH 109 College Algebra 3
and Forensic Investigations. - — -
CRMJ 151 Introduction to Criminal Justice 3
PSYC 103 General Psychology 3
BUSN 130 or | Microsoft Word and PowerPoint or 3
COSC 101 Microsoft Office Applications
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ENGL 102 Research 3
CRMJ 163 Criminal Law 3
CRMJ 155 Introduction to Forensic Investigation 3
HIST 105 or | American History or
HIST 106 or | American History or 3
POSC 200 American Government and Economy
PHSC 101 Physical Science Survey 3
PHSC 103L | Physical Science Survey Lab 1
Total Semester Credit Hours | 16
Third Semester
Number Title Hrs.
CRMJ 164 Criminal Procedures and Evidence 3
CRMJ 221 American Correctional Systems 3
CHEM 101 General Chemistry | 3
CHEM 103L | General Chemistry Lab 1
COMM 208 Fundamentals of Public Speaking 3
HUMN 150 Introduction to Fine Arts 3
Total Semester Credit Hours | 16
Fourth Semester
Number Title Hrs.
CRMJ 232 Criminal Justice Writing/Communication| 3
CRMJ 208 Criminology 3
CHEM 102 General Chemistry Il 3
CHEM 104L | General Chemistry Lab 1
SOCI 210 Introduction to Sociology 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
2025-2026
New River Community and Technical College Catalog 90



Criminal Justice: Law Enforcement (AS)
Associate of Science

The Associate of Science Degree (AS) in Criminal Required Courses
Justice is designed to prepare New River Community First Semester

and Technical College students for introductory-level Number Title

careers in the field of criminal justice. There are three ENGL 101 Composition

different concentrations: Corrections, Law Enforcement, MATH 101 Quantitative Reasoning

and Forensic Investigations. CRMJ 151 Introduction to Criminal Justice

PSYC 103 General Psychology

BUSN 130 or| Microsoft Word and PowerPoint or
COSC 101 Microsoft Office Applications

- I
mwwwwwa

Total Semester Credit Hours

Second Semester

Number Title Hrs.
ENGL 102 Research 3
CRMJ 163 Criminal Law 3
CRMJ 208 Criminology 3
HIST 105 or | American History or

HIST 106 or | American History or 3
POSC 200 American Government and Economy

SOCI 210 Principles of Sociology 3

Total Semester Credit Hours | 15

Third Semester

Number Title Hrs.
CRMJ 164 Criminal Procedures and Evidence 3
CRMJ 170 Police and Community Relations 3
CRMJ 221 American Correctional Systems 3
CRMJ 215 Criminal Investigation 3
COMM 208 Fundamentals of Public Speaking 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
CRMJ 232 Criminal Justice Writing/Communicatior| 3
CRMJ 280 Police Organization and Administration| 3
PHSC 101 Physical Science Survey 3
PHSC 103L | Physical Science Survey Lab 1
HUMN 150 Introduction to Fine Arts 3
HLTH 201 Safety and First Aid 2
Total Semester Credit Hours | 15

Total Program Credit Hours | 60
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Elementary Education (AS)

Associate of Science

The Associate of Applied Science (AAS) degree Required Courses

program in Paraprofessional Education— developed in First Semester

cooperation with other community and technical Number Title Hrs.
colleges in West Virginia—is designed to meet the ENGL 101 Composition 3
needs of public-school aides who wish to upgrade skill
levels or who wish to seek permanent paraprofessional MATH 101 or| Quantitative Reasoning or 3
certification (as defined in WV Code 126-136-25). MATH 109 College Algebra

COSC 101 Microsoft Office Applications 3
Paraprofessionals serve in a support capacity including EDUC 110 Foundations of Education? 2
but not limited to facilitating the educational instruction BIOL 101 General Biology 3
and direct or indirect supervision of students under the BIOL 103L General Biology Lab 1

direction of a classroom teacher. They provide Total Semester Credit Hours | 15

instructional and clerical support for teachers in

elementary, middle, and high school settings. Students

planning to transfer to a four-year Teacher Education Second Semester

degree should consult with the Elementary Education Number Title Hrs.

faculty advisor regarding additional requirements. ENGL 102 Research 3

) ) ) ) EDUC 160 Diversity and Education 2

Students enrolling in this prog.ram are subject' to EDUC 200 Human Growth and Development 3

background and/or drug screening. See New River - -

Community and Technical College Procedure 41 and HIST 105 American History 3

44 at www.newriver.edu under Faculty and Staff — PHSC 101 Physical Science Survey 3

Human Resources - New River Procedures for more PHSC 103L | Physical Science Survey Lab 1

information. Total Semester Credit Hours | 15

Students must complete approved volunteer service in Third Semester

a classroom as part of the course. Number Title Hrs.
ENGL 201 or | Humanistic Tradition or
ENGL 205 | Modern Tradition 3
MATH 106 Math for Early/Middle Grade Teachers | 3
EDUC 260 Introduction to Exceptional Learners 3
MUSC 130 Music Skills for Classroom 3
HIST 106 American History 3

Total Semester Credit Hours | 1

(3}

Fourth Semester

Number Title Hrs.

EDUC 280 Classroom Methods and Management

READ 274 The Management and Process of
Teaching Reading’

COMM 208 Fundamentals of Public Speaking

HLTH 201 Safety and First Aid

WIN|W| & |W

HUMN 150 Introduction to Fine Arts

Total Semester Credit Hours | 1

o

Total Program Credit Hours | 60
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General Studies (AS)

Associate of Science

The Associate of Science Degree (AS) in General Required Courses
Studies is offered as a two-year degree program First Semester
designed to meet the needs of a variety of students Number Title Hrs.
including those who enter New River Community and —
Technical College without a specific major in mind, ENGL 101 Compf)sn.lon - 3
those who wish to take the courses necessary to MATH 101 or) Quantitative Reasoning or 3
transfer with junior status, or those who plan to attend MATH 109 College Algebra
college for only two years at the present but intend to Elective Social Sciences 3
pursue a four-year degree at a later date. Elective Science and Laboratory Course 4
Restricted Elective — Choose from:
GENERAL STUDIES COURSES BUSN 130 or | Microsoft Word and PowerPoint or
BUSN 230 or | Desktop Publishing & Presentations or
BUSN 245 or | Microsoft Excel or 3
BUSN 255 or | Microsoft Access or
Any COSC Anv COSC Course
English Total Semester Credit Hours | 16
English (ENGL 101, 102)
Second Semester
Literature Number Title Hrs.
English (ENGL 201, 205, 250, 255) ENGL 102 Research 3
HLTH 100 Basic Health 1
Mathematics Elective Social Science 3
Mathematics (MATH 101, 109) Elective Science and Laboratory Course 4
Elective General Elective 3
Communications Total Semester Credit Hours | 14
L Communication (COMM 208)
Third Semester
Science and Laboratory Courses Number Title Hrs.
Biology (BIOL 101/103L, 102/104L,105/106L Elective Literature 3
231/233L, 232/234L, 202/204L) Elective Social Sciences 3
Chemistry (CHEM 101/103L, 102/104L) COMM 208 Fundamentals of Public Speaking 3
Physical Science (PHSC 101/103L, 102/104L) Electives General Electives (200-level or above) | 6
Physics (PHYS 201/223L, 202/224L) Total Semester Credit Hours | 15
Humanities/Fine Arts Fourth Semester
Fine Art (FINA 101, 213) Number Title Hrs.
Humanities (HUMN 150, 222) Elective Humanities/Fine Arts 3
Music (MUSC 150, 200) Elective Social Sciences 3
Theater (THEA 101) Electives General Electives (200-level or above) | 9
Social Sciences Total Program Credit Hours | 60
Economics (ECON 211, 212)
Geography (GEOG 150)
History (HIST 101, 102, 105, 106)
Political Science (POSC 200, 218)
Psychology (PSYC 103, 155, 210, 212)
Sociology (SOCI 206, 210)
Computer Literacy
Computer Science (Any COSC)
Business (BUSN 130, 230, 245, 255)
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General Studies: Biology (AS)

Associate of Science

The Associate of Science Degree (AS) in General

First Semester

. : . Number Title Hrs.
Studies: dBIOI'OgydISt offeretdthas a (tjwo-]z/ear d.ei;reef ENGL 101 Composition 3
program designed to meet the needs of a variety o MATH 109 General Algebra 3
students including those who enter New River -

Community and Technical College without a specific BIOL 101 General B!ology 3
major in mind, those who wish to take the courses BIOL 103L General Biology Laboratory 1
necessary to transfer with junior status, or those who CHEM 101 General Chemistry 3
plan to attend college for only two years at the present CHEM 103L General Chemistry Laboratory 1
but intend to pursue a four-year degree at a later date. Total Semester Credit Hours 14
*Students should check receiving institution for Second Semester
transferability. Number Title Hrs.
**Students pursuing a 4-year degree in Biology should ENGL 102 Research 3
check Biology cognate for the institution they plan to COSC 101 Microsoft Office Applications 3
pursue when selection this class. MATH 110 Trigonometry 3
BIOL 102 General Biology 3
BIOL 104L General Biology Laboratory 1
CHEM 102 General Chemistry 3
CHEM 104L General Chemistry Laboratory 1
Total Semester Credit Hourg 17
Third Semester
Number Title Hrs.
BIOL 231 Anatomy and Physiology | 3
BIOL 233L Anatomy and Physiology | Lab 1
PHYS 201 General Physics | 3
PHYS 233L Laboratory of Physics | 1
MATH 210 Elementary Statistics 3
HLTH 100 Basic Health 1
MUSC 150 or | Introduction to Music
FINA 101 or Introduction to Visual Arts 3
THEA 101 or | Introduction to Theater
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
BIOL 202 or Microbiology 3
BIOL 232 Anatomy and Physiology
BIOL 204L or | Microbiology Laboratory 1
BIOL 234L Anatomy and Physiology Il Lab
PHYS 202 General Physics Il 3
PHYS 224L General Physics Il 3
COMM 208 Fundamentals of Public Speaking 3
PSYC 103 or | General Psychology
World Civilization
HIST 101 or | \yorid Civilization I 3
HIST 102
Total Semester Credit Hours | 14
Total Program Credit Hours | 60
2025-2026
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Legal Assisting (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) Degree in
Legal Assisting was planned in accordance with the
American Bar Association and the American
Association for Paralegal Education guidelines. A
legal assistant is a highly skilled paraprofessional with
specialized training who works under the direct
supervision of an attorney.

Job responsibilities require knowledge of law and
legal procedures in rendering direct assistance to
lawyers and clients and include such tasks as client
interviewing, case investigation, preparation of
pleadings, and conduct of legal research.

The complexity of legal concepts and procedures
requires a demanding curriculum. Legal assisting
courses are usually offered in the evening so those
employed may have the opportunity to enter this
degree program.

Course requires pre-requisite of ADOF 111
Keyboarding and Document Processing | or
equivalent Prior Learning Assessment.

Required Courses

First Semester

Number Title Hrs.
ENGL 101 Composition 3
LAST 101 Intro to Legal Assisting 3
MATH 101 Quantitative Reasoning 3
COSC 101 Microsoft Office Applications 3
LAST 105 Legal Terminology 3
Total Semester Credit Hour5| 15
Second Semester
Number Title Hrs.
ADOF 243 Text Editing and Transcription? 3
ADOF 251 Office Administration and Practice’ 3
CRMJ 163 Criminal Law 3
ENGL 102 Research 3
LAST 205 Civil Litigation 3
Total Semester Credit Hours 15
Third Semester
Number Title Hrs.
Business Law and the Legal
BUSN 210 Environment ’ 3
COMM 212 or | Interpersonal Communication or
COMM 208 or Funfjamentals of Publjc Speaking or 3
Business and Professional
BUSN 232 Communication
LAST 104 Administrative Agency Advocacy 3
LAST 106 or | Law of Domestic Relations or 3
LAST 208 Real Estate Law |
Elective Social Sciences Elective 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
CRMJ 212 Legal Research and Methodology 3
LAST 201 Business Organization/Governmental | 3
LAST 203 Estate Planning and Probate Admin 3
LAST 106 or | Law of Domestic Relations or
Real Estate Law | or
LAST 208 or Real Estate Law Il (if third semester 3
LAST 209 choice was LAST 208)
Social Sciences Elective (see General Studies 3
Requirements for options)
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
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Occupational Development: Childcare Practitioner (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) degree in
Occupational Development: Childcare Practitioner is
designed to provide special career training for those
individuals who have completed a Registered
Apprenticeship Program (RAP) in Child Development
through the U.S. Department of Labor's Office of
Apprenticeship.

Primarily for those working in pre-elementary job
positions, this program provides training in basic early
childhood education as well as language arts, math,
humanities, sciences, and cognate fields. The program
is open only to those persons currently working in the
specified educational area.

Permission of the Dean
registration in the program.

is required prior to

Component | consist of a minimum of 22 college
credits taken in the area of General Studies. Based on
ACT/SAT or Accuplacer scores, foundational courses
in English or math may be required.

Component 1l consists of Technical
Core/Occupational Specialty courses delivered by
the College, Apprenticeship Program, or designated
training program in the occupational area. The
College awards 29 hours for this component.

Component llI? consists of on-the-job training in the
occupational area. Clock hours are converted to credit
hours for an award up to 13 credit hours.

Required Courses

Component |
Number Title Hrs.
BIOL 101 General Biology 3
BIOL 103L General Biology Laboratory 1
ENGL 101 Composition 3
ENGL 102 Research 3
MATH 101 Quantitative Reasoning 3
PSYC 103 General Psychology 3
SOCI 210 Principles of Sociology 3
COMM 208 Fundamentals of Public Speaking 3
Total Component | Credit Hours | 22
Component Il
Number Title Hrs.
COSC 101 Microsoft Office Applications 3
EDUC 110 Foundations of Education’ 2
EDUC 160 | Diversity and Education’ 1
EDUC 200 Human Growth and Development 3
Registered Apprenticeship Training 20
Total Component Il Credit Hours | 29
Component Il
Number Title Hrs.
Portfolio credit of approved on-the job-training in the
occupational area? 13
Total Component lll Credit Hours | 13
Total Program Credit Hours | 64

Students must complete 10 hours of approved volunteer

service in a classroom as part of the course.

2A $130 portfolio posting fee for Component lll is required.
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Paraprofessional Education (CAS)
Certificate of Applied Science

The Certificate of Applied Science (CAS) program in
Paraprofessional Education— developed in cooperation
with other community and technical colleges in West

Required Courses

General Education Courses

R . . Number Title Hrs.
V.lrglnla—ls dleS|gned to meet the needs of public-school ENGL 101 Composition 3
aides who wish to upgrade skill levels, but who do not
wish to complete the associate degree program in | ENGL 102 Research 3
Paraprofessional  Education. In the classroom, MATH 101 or| Quantitative Reasoning or 3
education paraprofessionals facilitate educational | MATH 109 | College Algebra
instruction and provide direct or indirect supervision of PHSC 101 Physical Science Survey 3
students under the direction of a classroom teacher. PHSC 103L | Physical Science Survey Lab 1
They also provide instructional and clerical support for BUSN 130 or | Microsoft Word and PowerPoint or
teac.;hers in elementary, middle, and high school COSC 101 Microsoft Office Applications 3
seftings. Restricted Elective — choose one from:

Students enrolling in this program are subject to FINA 101 Introduction to Visual Arts
background and/or drug screening. See New River ARTS 105 Creative Expression
Community and Technical College Procedure 41 and 44 GEOG 150 Introduction to Geography
at www.newriver.edu und.er Faculty and Staff — Human HIST 105 American History |
Resources - New River Procedures for more - :
information. HIST 106 American History Il 3
HUMN 150 Introduction to Fine Arts
"Students must complete approved volunteer servicein | MUSC 130 | Music Skills/Classroom Teachers
a classroom as part of the course. POSC 200 American Government and Economy
SOCI 210 Principles of Sociology
Total General Education Credit Hours | 19
Paraprofessional Coursework
Number Title Hrs.
EDUC 260 Introduction to Exceptional Learners 3
EDUC 280 Classroom Methods and Management 3
EDUC 200 Human Growth and Development 3
COMM 208 Fundamentals of Public Speaking 3
Restricted Elective - choose 6 credit hours from:
COMM 242 Instructional Technology (2 credit hours)
EDUC 110 Foundations of Education (2 credit hours)? 6
EDUC 160 | Diversity and Education (2 credit hours)?
HLTH 201 Safetv and First Aid (2 credit hours)
Total Paraprofessional Coursework Credit Hours | 18
Total Program Credit Hours | 37
2025-2026
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Social Services (AS)
Associate of Science

The Associate of Science degree in Social Services is
designed for students who want to prepare for careers
with social service agencies. This program meets the
immediate need for trained service personnel to more
than fifteen agencies in a fifty-mile radius. Upon
completion of the program, students can go to work at
a higher rate of pay in direct service jobs or choose to
continue their education.

Holding an associate degree in social services may
enable the student to work as an assistant to
professionals in the field, who hold more advanced
degrees. Some examples of positions for which a
student might qualify include case management aide,
social work assistant, community outreach worker,
youth worker, gerontology aide, client advocate or
psychologist's aide.

Students will be assessed against the Social Work
Code of Ethics and the Council for Social Work
Education. Students will be provided with a hands-on
curriculum and assess their skills based on the above
standards. Students will complete field experience the
last semester prior to graduation. This internship will
be inclusive of all skills learned throughout the
program. Students must pass a background check
prior to field placement.

Students enrolling in this program are subject to
background and drug screening. See New River
Community and Technical College Procedure 41 and
44 at www.newriver.edu under Faculty and Staff —
Human Resources - New River Procedures for more
information.

Students must have proof of current CPR and First Aid
training, faculty in this area can help set up training if
student does not have the certification.

All Core Courses (SOCS prefix) must be passed with
a “C” or better.

1 Registration by instructor permission only
2 Required for students pursuing a 2+2 transfer
program at West Virginia State University

Required Courses

First Semester

Number Title Hrs.
ENGL 101 Composition 3
MATH 101 or Quantitative Reasoning 3
MATH 109 Algebra
COSC 101 or Microsoft Office Applications or 3
BUSN 130 Microsoft Word and PowerPoint
PSYC 103 General Psychology 3
SOCS 161 Introduction to Social Work 3
Total Semester Credit Hourg 15
Second Semester
Number Title Hrs.
ENGL 102 Research 3
SOCI 210 Principles of Sociology 3
BIOL 101/103L or| General Biology and Lab or
BIOL 102/104L General Biology and Lab 4
PSYC 210 Lifespan Human Development 3
HUMN 150 Introduction to Fine Arts
Total Semester Credit Hours 16
Third Semester
Number Title Hrs.
COMM 208 or Fundamentals of Public Speaking 3
COMM 212 or Interpersonal Communication
BUSN 232 Business & Professional Comm
SOCS 236 Human Behavior and Social 3
Environment |
HIST 105 or American History or 3
POSC 2182 State and Local Government
SOCS 260 Research Methods in Social Work 3
SOCS 2457 Case Management 3
Total Semester Credit Hourg 15
Fourth Semester
Number Title Hrs.
PSYC 240 Theories of Personality 3
SOCS 2307 Application of Group Dynamics 3
SOCS 237 Human Behavior and Social Envir I| 3
SOCS 240 Human Diversity 3
SOCS 2807 Social Service Capstone 2

Total Semester Credit Hourg 14

Total Program Credit Hour# 60
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HEALTH SCIENCES, ALLIED HEALTH, AND NATURAL SCIENCES

The Department of Health Sciences, Allied
Health and Natural Sciences offers programs
that lead to certificates and degrees in the
areas of medical assisting, medical lab
technician, practical nursing, phlebotomy
technician, paramedic, and emergency
medical services. Additionally, several of the
natural science courses meet the general
education requirements for certificate and
degree completion.

Several of these programs have selective admission requirements and program pre-requisite
courses, which must be completed prior to enrolling in any select admission allied health
programs. Students interested in registering for a particular program are advised to consult
with an advisor or the program director of the program in which they are interested to learn
more about admissions requirements.

Department Chair

Mrs. Amanda Combs
acombs@newriver.edu

(304) 929-5038

Health Sciences, Allied Health, and Natural Sciences Programs
Click any page number to be taken to that page.

Advanced Skill Set Certificate (ASSC) Associate of Applied Science (AAS)
AlliedHealth .......... ... .. .. ... ... .... 100 Health Information Management . ............. ... 101
Medical Machine Transcriptionist .. ........... 111 Medical Assisting . ...............coviiiie 107
Phlebotomy Technician ...................... 115 Medical Laboratory Technician .. ................ 109

Associate degree Nursing. . . .. ... ... e 101

Certificate of Applied Science Physical Therapist Assistant..................c........ 112

Health Professions General Pathway. ............... 103  Surgical Technology...........cocovviiiiiiiiiiinns 116
Health Professions Health Information Technology 104
Health Professions Pathways: Medical Assisting. 105
Health Professions Physical Therapist Assistant 106
Medical Insurance Billing and Coding . . . ... .. .. 108
Practical Nursing . .. ......... ... . ... ... ... 114
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Allied Health (ASSC)
Advanced Skill Set Certificate

The purpose of the Allied Health Advanced Skill Set Required Courses
Certificate (ASSC) program is to provide employment Number Title Hrs.
skills to those who are seeking.e.ntry-leyel po§itions in ENGL 101 | Composition 3
the field of healthcare. The Certificate will prowdg base COSC 101 | Microsoft Office Applications 3
courses for those seeking to further develop skills for
higher-level jobs. MAST 105 | Medical Terminology 3
MATH 101 | Math for Allied Health OR 3
MATH 107 | Introductory Statistics or Higher
Restricted Elective — Choose from:
BIOL 101 General Biology 3
BIOL 103L | General Biology Lab 1
or
BIOL 105 Introduction to Anatomy and Physiology| 3
BIOL 106L | Introduction to Anatomy and Physiology| 1
Lab
or
BIOL 231 Human Anatomy and Physiology | 3
BIOL 233 | Human Anatomy and Physiology | Lab 1
Total Program Credit Hours | 16
2025-2026
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Associate degree Nursing (ADN)

LPN or Paramedic
Associate of Applied Science

The Associate of Applied Science in Licensed Practical

Nursing (LPN) to ADN or Paramedic to ADN Program is Req”"‘?‘! Courses
an intensive twelve-month (3 semesters) Concept- Pre-requisite Courses
Based, hybrid associate degree program designed to Number Title Hrs.
prepare the student to practice as a Registered Nurse BIOL 231 Anatomy and Physiology | 3
in a variety of healthcare settings. Each student BIOL 233L Anatomy and Physiology Lab | 1
admitted to the program must be a Licensed Practical BIOL 232 Anatomy and Physiology Il 3
Nurse or Paramedic with an active certification and must -
maintain that certification throughout the program. The BIOL 234L Anatomy and Physiology Lab ”_ 1
curriculum provides students with classroom and Total Semester Credit Hours | 8
clinical/lab experiences in Medical-Surgical Nursing,
Maternal-Child Nursing, Geriatrics, and Mental Health First Semester
Nursing in various acute care, critical care, extended Number Title Hrs.
care, and outpatient facilities/agencies. The program is NURS 145 Drug & Dosage Calculations 2
also designed for career laddering, awarding appropriate NURS 146 Health Assessment & Diagnostics 3
transfer credit allowing for a seamless transfer into more NURS 147 Nursing Concepts of Health & lliness | 9
advanced nursing programs of study. Upon completing —
the LPN to ADN or Paramedic to ADN ENGL 101 | Composition _ 3
Program, graduates are eligible to take the National Total Semester Credit Hours | 17
Council Licensure Examination-Registered Nursing
(NCLEX-RN). Successful completion of this examination Second Semester
is required for licensure and practice. Number Title Hrs.
. . .. NURS 234 Nursing Concepts of Hith and lliness Il | 9
Program Application and Admission COSC 101 Microsoft Office 3
o ) ENGL 102 or | Research 3
Admission to the LPN to ADN or Paramedic to ENGL 212 Technical Writing
ADN program is dependent upon successful completion COMM 212 Interpersonal Communication 3
of the following requirements:
Total Semester Credit Hours | 18
Meet general admission requirements for New River Third Semester
Community and Technical College. Number Title Hrs
o English Proficiency NURS 244 Synthesis of Nursing Concepts 9
O 2.5 GPA from high school, LPN, or Paramedic courses NURS 245 Prof Nursing & Hith Systems Concept 5
O  Submission of official high school, GED or Total Semester Credit Hours | 14
TASC, any collgge and LPN or Paramedic Prior Learning Credits 3
program transcripts
o Completion of pre-requisite and required Total Program Credit Hours | 60
courses with a minimum grade of C.
O Completion of the LPN to ADN or
Paramedic to ADN Program Application
O Completion of the ATI-TEAS Pre-
Admission- Examination within established
standards.
O Submission of a completed Medical
History and Physical Examination,
including documentation of all required
immunizations and laboratory tests.
O  Negative Drug Screen
O  Acceptable Criminal Background Check.
See New River Community and Technical College
Procedure 41 and 44 at www.newriver.edu under
Faculty and Staff — Human Resources - New River
2025-2026
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Health Information Management (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) in Health Required Courses
Information Management prepares a student for a career First Semester
in. health inform.ation management'. An individu'al with Number Title Hrs.
;
i ’ MATH 109 College Algebra
data, controling the use and release of health - - —
information, and supervising staff. Employment COSC 101 Microsoft Office Applications 3
opportunities exist in hospitals, outpatient and ENGL 101 Composition 3
ambulatory care facilities, physicians' offices, nursing BIOL 105 or | Intro Human Anatomy and Physiology
homes and other long-term care facilities, health BIOL 231 or | Human Anatomy and Physiology | 3
insurance groups and companies as well as local, state BIOL 232 Human Anatomy and Physioloay ||
and federal health agencies. The curriculum combines BIOL 106Lor | Intro Human Anatomy and Phys Lab or
didactic courses on campus with clinical experience in BIOL 233L or | Anatomy & Physiology | & Lab 1
selected health care facilities. BIOL 2334L | Anatomy & Physiology Il & Lab
MAST 105 Medical Terminology 3
Total Semester Credit Hours | 16
Second Semester
Number Title Hrs.
ENGL 102 or | Research or 3
ENGL 212 Technical Writing
HLIT 101 Intro Health Info Technology 3
MAST 109 Pharmacology for Allied Health 3
Professionals
MGMT 210 Principles of Management 3
HLIT 103 Legal Aspects of Health Information 3
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
HLIT 209 Pathophysiology for Health Information
Technology 2
BICO 101 Medical Diagnosis Coding 3
BICO 103 Medical Diagnosis Coding CPT 3
&HCPCS
COMM 208 Fundamentals of Public Speaking 3
HLIT 203 Introduction to Electronic Health
Records 3
Total Semester Credit Hours | 14
Fourth Semester
Number Title Hrs.
PSYC 103 General Psychology 3
BICO 105 Medical Insurance and Billing 3
BUSN 255 Microsoft Access 3
HLIT 220 Health Care Statistics, Quality 3
Improvement
HLIT 210 Externship/ Practicum Il 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
2025-2026
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Health Professions: General Pathway (CAS)

Certificate of Applied Science

The Certificate of Applied Science (CAS) program in Required Courses
Health Professions: General Pathway is designed to First Semester
provide the student with the opportunity to develop Number Title Hrs.
technical skills for entry-level positions in health care as =
well as providing basic courses necessary to pursue ENGL 101 Comp'osn'lon - 3
further study or seek admission to selective enrollment MATH 101 or | Quantitative Reasoning or 3
programs in specialty areas. MATH 109 College Algebra
COSC 101 or | Microsoft Office Applications or
Students enrolling in this program are subject to BUSN 130 Microsoft Word and PowerPoint 3
background and/or drug screening. See New River
Community and Technical College Procedure 41 and 44 PSYC 103 General Psychology 3
at www.newriver.edu under Faculty and Staff — Human MDST 120 or | Principles of Phlebotomy and or
Resources - New River Procedures for more information MDST 121L | Principles of Phlebotomy Lab 4
Total Semester Credit Hours | 16
Second Semester
Number Title Hrs.
ENGL 102 or | Research or
ENGL 212 Technical Writing 3
MAST 105 Medical Terminology 3
HLIT 203 Intro to Electronic Health Records 3
PSYC 210 Lifespan Human Development 3
Restricted Elective - choose from:
MAST 106 or | Fundamentals of Medical Assisting or
HLIT 101 Intro to Health Information Technology 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 31
2025-2026
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Health Professions: Health Information Technology Program Pathway (CAS)

Certificate of Applied Science

The Certificate of Applied Science (CAS) program in Required Courses

Health Professions: Health Information Technology First Semester

Program Pathway is designed to provide the student Number Title Hrs.

with the opportunity to develop technical skills for entry- ENGL 101 Composition

level positions in health care as well as providing basic — -

courses necessary to pursue further study or seek MATH 101 or| Quantitative Reasoning or 3

admission to selective enrollment programs in specialty MATH 109 College Algebra

areas. COSC 101 Microsoft Office Applications 3
MAST 105 Medical Terminology 3
BIOL 105 Intro to Anatomy and Physiology 3

Students enrolling in this program are subject to BIOL 106L Intro to Anatomy and Physiology Lab | 1

background and/or drug screening. See New River Total Semester Credit Hours | 16

Community and Technical College Procedure 41 and 44

at www.newriver.edu under Faculty and Staff — Human Second Semester

Resources - New River Procedures for more Number Title Hrs.

information. ENGL 102 | Research 3
BICO 101 Medical Diagnosis Coding 3
BICO 103 Medical Diagnosis Coding/ CPT & 3
HLIT 101 Intro to Health Information Technology 3
PSYC 103 General Psychology 3

Total Semester Credit Hours | 15
Total Program Credit Hours | 31
2025-2026
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Health Professions: Medical Assisting Program Pathway (CAS)

Certificate of Applied Science

The Certificate of Applied Science (CAS) program in Required Courses
Health Professions: Medical Assisting Pathway is First Semester
designed to provide thef student with the opportunity to Number Title Hrs.
develop technical skills for entry-level positions in health —
care as well as providing basic courses necessary to ENGL 101 Compf)sn'lon - 3
pursue further study or seek admission to selective MATH 101 or| Quantitative Reasoning 3
enrollment programs in specialty areas. MATH 109 College Algebra
MAST 105 Medical Terminology 3
PSYC 103 General Psychology 3
Students enrolling in this program are subject to MAST 106 Fundamentals of Medical Assisting 3
background and/or drug screening. See New River Total Semester Credit Hours | 15
Community and Technical College Procedure 41 and 44
at www.newriver.edu under Faculty and Staff — Human Second Semester
Resources - New River Procedures for more Number Title Hrs.
information. ENGL 102 or | Research or 3
ENGL 212 Technical Writing
BIOL 105 Intro to Anatomy & Physiology 3
Course requires pre-requisite of ADOF 111 Keyboarding BIOL 106L Intro to Anatomy & Physiology Lab 1
and Document Processing | or equivalent Prior Learning MAST 107 Clinical Procedure for MAST 3
Assessment. MAST 108L | Clinical Procedure for MAST Lab 1
MAST 109 Pharmacology for Allied Health 3
Professionals
Total Semester Credit Hours | 14
Total Program Credit Hours | 29
2025-2026
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Health Professions: Physical Therapist Assistant Pathway (CAS)

Certificate of Applied Science

The Certificate of Applied Science (CAS) program in
Health Professions: Physical Therapist Assistant
Pathway is designed to provide the student with a
pathway to prepare for application to the Physical
Therapist Assistant (AAS) program. These courses will
provide the students with foundational knowledge
preparing for entry-level positions in health care.

Students enrolling in this program are subject to
background and/or drug screening. See New River
Community and Technical College Procedure 41 and 44
at www.newriver.edu under Faculty and Staff — Human
Resources - New River Procedures for more
information.

Accreditation:

Graduation from a physical therapist assistant education
program accredited by the Commission on Accreditation
in Physical Therapy Education (CAPTE), 3030 Potomac
Ave., Suite 100, Alexandria, Virginia 22305-3085;
phone; 703-706—3245; accreditation@apta.org is
necessary for eligibility to sit for the licensure
examination, which is required in all states.

Effective July 13, 2021, New River Community and
Technical College has been grated Candidate for
Accreditation status by the Commission on Accreditation
in the Physical Therapy Education (3030 Potomac Ave.,
Suite 100, Alexandria, Virginia 22305-3085: phone;
703-706-3245; email: accreditation@apta.org). If needing

Required Courses

Pre-Requisite Courses

Number Title Hrs.
ENGL 101 Composition 3
PSYC 103 General Psychology 3
BIOL 231 Human Anatomy & Physiology | 3
BIOL 233L Human Anatomy & Physiology Lab | 1
MATH 109 or | College Algebra (preferred)
MATH 107or | Introductory Statistics 3
MATH 101 Quantitative Reasoning
MAST 105 Medical Terminology 3
Total Semester Credit Hours | 16
Second Semester
Number Title Hrs.
ENGL 102 Research or 3
BIOL 232 Human Anatomy & Physiology Il 3
BIOL 234L Human Anatomy & Physiology Il Lab 1
BIOL 205 Kinesiology 3
BIOL 206L Kinesiology Lab 1
COMM 208 onf Fundamentals of Public Speaking 3
BUSN 232 Business &Professional Comm
COSC 101 Microsoft Office Applications(any cosc) | 3
Total Semester Credit Hours | 17
Total Program Credit Hours | 33

contact, the program/institution directly, please call (304)929-3324
or email PTA-Program@neriver.edu. Candidate for Accreditation

is an accreditation status of affiliation with the Commission on
Accreditation in Physical Therapy Education that indicates the

program may matriculate students in technical/professional courses.
Achievement of Candidate for Accreditation status does not ensure that the program will be granted initial Accreditation.
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Medical Assisting (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) Degree Required Courses
program in Medical Assisting prepares students for work First Semester
in a varl'e'ty of heg!thcare settings. 'Functlons may yary Number Title Hrs.
frgm facility to f?flC.I|I'[y put generally |.n.<7‘orpor§t<.e a mlx. of ENGL 101 Composition 3
clinical and administrative responsibilities. Clinical duties P :
may include direct patient care, assisting with invasive m2¥: 18; or Suantltatlve Reasoning or 3
) . L . ollege Algebra
and non-invasive procedures, and administration of
medications as directed by the physician. Administrative MAST 105 Medical Terminology 3
duties may include scheduling appointments, MAST 106 Fundamentals of Medical Assisting 3
maintaining medical records, biling and coding PSYC 103 General Psychology 3
information for insurance purposes and pre-certifications Total Semester Credit Hours | 15
for procedures and testing.
As a specific feature of the program, students complete Second Semester
extensive externships in physician’s offices, clinics, Number Title Hrs.
hospitals and related health care facilities. Students are BIOL 105 Intro to Anatomy and Physiology 3
under the supervision of a physician during this BIOL 106L Intro to Anatomy and Physiology Lab 1
experience. ENGL 102 or | Research or 3
ENGL 212 Technical Writing
Gr?duates 'a.re qualified to a(?cept positions in .me'dlcal MAST 107 Clinical Procedures for Medical 3
offices, clinics, health maintenance organizations, — -
insurance companies, hospitals, ambulatory care MAST 108L Clln'lca)l Procedures for Medical 1
centers or any other healthcare entity where their broad Assisting Lab -
skills are applicable. Graduates are also qualified to sit MAST 109 Pharma_cology for Allied Health 3
for the National Health Career Association Certifications Professionals -
Exam. This certification is highly recommended. Total Semester Credit Hours | 14
Students in this program must have a negative drug Third Semester
Screen and acceptable criminal background check. Number Title Hrs.
BICO 101 Medical Diagnosis Coding 3
Students enrolling in this proglram are subject. to BICO 103 Medical Coding CPT and HCPCS 3
backgrou.nd and/or drl:|g screening. See New River MAST 207 Diseases of the Human Body 3
Community and Technical College Procedure 41 and -
44 at www.newriver.edu under Faculty and Staff — MAST 208L | Diseases of the .Human Body Lab L
Human Resources - New River Procedures for more HLIT 203 Intro to Electronic Health Records 3
information. MAST 205 Health Administration for Medical Asst. | 3
Total Semester Credit Hours | 16
Students must maintain a minimum grade of “C” in
all required MAST courses in this program and an Fourth Semester
overall GPA of 2.0 within the institution. Number Title Hrs.
Students are strongly advised to follow the course ADOF 201 Offlcle Accounting — 3
sequence as listed in the college catalog. Medical BICO 105 Medical Insurance Billing 3
Assisting courses (with a prefix of MAST) are only MAST 209 Medical Assisting Seminar 3
offered in the semester listed. MAST 220 Externship 3
COMM 212 Interpersonal Communications 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
2025-2026
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Medical Insurance Billing and Coding (CAS)

Certificate of Applied Science

The Certificate of Applied Science (CAS) program in
Medical Insurance Billing and Coding is a two-semester
program designed to prepare students for employment
as medical insurance specialists and/or medical coders
in physicians’ offices, hospital billing offices, outpatient
departments, and insurance companies. Depending on
the health care setting where employed, the job duties
could include both specializations of insurance billing
and coding, or employees could specialize in either
area. With a combination of both coding and insurance
billing skills, graduates of this program can offer more
flexibility to an employer in a medical setting.

The number of people seeking health care services has
increased as a result of an aging population,
technological advances, and better access to health
care. Health care in America has undergone
tremendous changes in the recent past, and more
changes are promised for the future. Health insurance
claim processing and diagnostic and procedural coding
skills are in demand in various health care settings.

Upon completion of the one-year certificate program,
students may find employment with a combination of
skills— coding and/or insurance billing. The skills
employers need are dependent upon the type of medical
setting.

Coding: Health care providers are reimbursed
according to the codes submitted for the procedures and
services rendered. Therefore, the role of medical coders
is integral to most medical practices.

Insurance Billing: The insurance specialist is
responsible for patient billing in physician, clinical, or
hospital settings. Chart analysis, billing procedures, and
correspondence with insurance carriers are part of the
duties. Jobs are available in consulting firms, clinics,
hospitals, multi-specialty medical groups, and private
practices and are available in every state, ranging from
non-management to management positions.

Insurance billing specialist’s salaries may range widely,
depending on knowledge, experience, locale, and size
of the employing institution. Students completing this
program will also have the choice of becoming their own
boss by setting up a business in their homes,
establishing an office, or accepting employment in an

Required Courses

First Semester

Number Title Hrs.
ADOF 111 or | Keyboarding/Document Processing | or| 3
ADOF 112 Keyboarding/Document Processing 117
BICO 101 Medical Diagnosis Coding 3
BICO 103 Med. Diagnosis Coding/CPT & HCPCS | 3
MAST 105 Medical Terminology 3
ENGL 101 Composition 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
HLIT 203 Intro to Electronic Health Records 3
ADOF 251 Office Practice & Administration? 3
BICO 105 Medical Insurance Billing 3
MATH 101 Quantitative Reasoning 3
BIOL 105 Intro to Anatomy and Physiology 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 30

'Students may request and successfully complete the
department examination for ADOF 111 Keyboarding and

Document Processing |

and advance to ADOF

112

Keyboarding and Document Il instead to complete the
certificate credit hour and or/pre-requisite requirement.
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Medical Laboratory Technician (AAS)

Associate of Applied Science

The Associate of Applied Science (AAS) Degree in Medical Laboratory
Technician (MLT) is an intensive program designed to provide the
student with the technical education required to sit for the MLT national
board certification examination and to become a licensed MLT in the
state of West Virginia.

As members of a health care team, Medical Laboratory Technicians
provide clinical information for disease prevention, medical diagnosis,
and treatment of the patient by processing specimens, performing
complex laboratory tests and reporting out the patient results to the
patient’s physician or provider. They may work in all areas of the clinical
laboratory to include hematology, coagulation, urinalysis, chemistry,
blood bank, immunology, microbiology and molecular. Using
sophisticated laboratory equipment and microscopes, MLTs test for
microorganisms, analyze the chemical content of body fluids,
crossmatch blood for transfusion, test for drug levels in blood and urine,
and quantitate and identify blood cells. This analysis is imperative for
proper diagnosis and treatment of patients. Students will also learn
about instrument and test parameters, preventive maintenance and
problem solving for instrument malfunction, quality control and
calibration, and preparing and analyzing blood and other specimens for
analysis.

MLTs are self-reliant, dedicated to quality patient care, possess
excellent critical thinking skills and are detail oriented. They possess a
solid background in biology, anatomy and physiology, chemistry, math
and computer skills. Students who become MLTs can work in hospital
laboratories, physician office laboratories, commercial or reference
laboratories, biotechnology, research laboratories, pharmaceutical
companies, fertility clinics, technical service and sales, veterinary
laboratories and blood banks such as the American Red Cross.

Programmatic Accreditation

New River Community and Technical College was approved to begin
the MLT program by the Higher Learning Commission (HLC) in Fall of
2016. The MLT program was awarded full accreditation for the new
Medical Laboratory Technician program on October 31, 2018, from the
National Accrediting Agency for Clinical Laboratory Sciences
(NAACLS), 5600 N. River Rd., Suite 720, Rosemont, IL 60018, (773-
714-8880). The Committee on Allied Health and Accreditation and
NAACLS accredit all Medical Laboratory Technician programs.

Graduates of the New River Community and Technical College MLT
program will be eligible to take any one of the two national certification
examinations for MLT immediately following graduation from the
program. These certification organizations are recognized by the state
of West Virginia for MLT licensure.

Program Application and Admission

Admission to this program is by a selective process.

All program application materials are due to the Medical Laboratory
Technician Program postmarked on or before April 30 the year
applying to the program. These materials must be enclosed in a single,
sealed envelope and hand delivered, mailed per USPS or emailed to
the MLT program. Faxed information will not be considered for
application into the program.

Applicants for admission to the program must:

[l Meet general admission requirements for New River CTC.
Acceptance to New River CTC and meeting the program
application requirements does not guarantee admission to the
program. Potential students will undergo an interview process
and a written essay to establish their rapport with staff and
demonstrate writing skills.

[l The application process includes submission of a program
application and a statement of interest, no longer than one-page
single typed. Students enrolling in this program are subject to
background and/or drug screening. See New River Community
and Technical College Procedure 41 and 44 at
www.newriver.edu under Faculty and Staff — Human Resources
- New River Procedures for more information. Persons with a
felony conviction are eligible for licensure based on terms and
condition of the state in which they intend to apply.

[l Complete or be enrolled in the program’s 18 credit hours of pre-
requisite courses when applying for admission to the program.
Equivalent pre-requisite courses may be completed at any
college or university; New River CTC students are not given
preference during the selection process.

Additional Program Requirements

All students must take all courses with an MLTN prefix in sequence,
with a minimum grade of “C” in all program courses (both didactic and
laboratory portions) while maintaining at least a 2.50 GPA for all
college-level work.

The program includes an off-campus academic fieldwork experience
(or practicum) in all sections of the clinical laboratory. Students are
required to work during the days and hours of operation of their
assigned facility, which may include evenings and nights. The primary
purpose of the academic fieldwork is to ensure that each student gains
the variety of experience required to become a competent entry-level
medical laboratory technician.

Expenses, including travel, food and housing (if necessary) are the
responsibility of the student.
(Continued on next page)
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Medical Laboratory Technician (AAS)

Associate of Applied Science
(Continued from previous page)

Required Courses

First Semester

Program Technical Core Courses

Students must be accepted into program before

Number Title Hrs starting MLTN courses.
ENGL 101 Composition 3 Program First Semester
BIOL 231 Human Anatomy and Physiology | 3 Number Title Hrs.
BIOL 233L Human Anatomy and Physiology | lab | 1 MLTN 210 Intro to Clinical Laboratory 2
COSC 101 or| Microsoft Office Applications or MLTN 212L | Intro to Clinical Laboratory Lab 1
BUSN 130 Microsoft Word and PowerPoint 3 MLTN 214 | Immunology & Molecular Diagnostics | 2
MATH 109 College Algebra (or higher) 3 MLTN 216L | Immunology & Molecular Diagnostics | 1
CHEM 101 General Chemistry 3 MLTN 220 Hematology and Hemostasis 3
CHEM 103L | General Chemistry Lab ] MLTN 222L | Hematology and Hemostasis Lab 1
Total Semester Credit Hours | 17 MLTN 226 Urinalysis and Body Fluids 1
MLTN 228L | Urinalysis and Body Fluids Lab 1
Second Semester Total Semester Credit Hours | 12
Number Title Hrs
ENGL 102 Research 3 P.rogram Second Semester
- - Number Title Hrs.
COMM 208 Fun.damentals of Publ.lc Speaking or 3 MLTN 230 Immunohematology 3
BUSN 232 ggi;r:sjrs]iggtciiozrofessmnal MLTN 232L Im'rn.unohema’FoIogy Lab 1
BIOL 232 Human Anatomy and Physiology Il 3 MLTN 233 CI!n!caI Chem!stry and Lab Math 3
BIOL 234L | Human Anatomy and Physiology Il lab | 1 MLTN 235L | Clinical Chemistry and Lab Math Lab | 1
CHEM 102 General Chemistry 3 MLTN 236 CI!n!caI M!crob!ology 3
- MLTN 238L | Clinical Microbiology Lab 1
CHEM 104L | General Chemistry Lab 1 Total Semester Credit Hours | 12
Total Semester Credit Hours | 14
Summer Semester
Number Title Hrs.
MLTN 240 MLT Practicum/Clinical Rotations 12
MLTN 245 MLT Capstone Seminar 2
Total Semester Credit Hours | 14
Total Program Credit Hours | 69
2025-2026
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Medical Machine Transcriptionist (ASSC)
Advanced Skill Set Certificate

The Medical Machine Transcriptionist program is a Required Courses

two-semester Advanced Skill Set Certificate (ASSC) Number Title Hrs.
program that prowdgs students with knowledgg of key ADOF 111 | Keyboarding/Doc Processing | 3
subject areas, skills, and hands-on training to ADOF 112 - - 2 3
complete medical transcription tasks in a variety of Keyboarding/Doc Processing Il

health care settings: physicians’ offices, clinic/group ADOF 231 | Records Systems 3
practice offices, nursing home/home health practice ADOF 243 | Text Editing and Transcription’ 3
offices and acute care hospital offices. Workers who BUSN 130 | Microsoft Word and PowerPoint 3
telecommute from their home office sometimes fill MAST 105 | Medical Terminology 3
positions in medical transcription. Total Program Credit Hours | 18
Emphasis is on fundamental knowledge and skills "Students may request and successfully complete the
that distinguish medical transcription from other departmental examination for ADOF 111 Keyboarding
medical office tasks. Areas of basic skill and and Document Processing |, advance to ADOF 112
knowledge include sound office practice, medical Keyboarding and Document |l, and take an additional
terminology, and introduction to medical records, restricted elective with an ACCT, ADOF, BUSN, COSC,
machine transcription, English language skills, MGMT, or MRKT prefix to complete the certificate credit

keyboarding and formatting skills, word processing hour requirement.

computer application skills.
2Course requires pre-requisite of ADOF 111 Keyboarding
and Document Processing | or equivalent Prior Learning
Assessment.
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Physical Therapist Assistant (AAS)

ASSOCIATE OF APPLIED SCIENCE

The Associate of Applied Science (AAS) in Physical
Therapist Assistant (PTA) is an intensive five-semester
program designed to provide the student with the
technical education required to sit for the Physical
Therapist Assistant National Physical Therapy
Examination. Physical therapist assistants work under
the direction and supervision of a physical therapist
(PT). Their duties include instructing patients in
exercises and activities of daily living; administering
therapeutic modalities, utilization of assistive
equipment, and other patient care procedures;
communicating with patients, families, caregivers,
physicians, and other health care workers; and
documenting the patients’ status. Licensed physical
therapist assistants find employment opportunities in
such settings as hospitals, nursing homes, home health
agencies, rehabilitation centers, school systems, sports
medicine facilities, and private practices.

Program Mission Statement

“The mission of the Physical Therapist Assistant
Program is to provide quality education to each student
that is necessary to become a competent entry-level
physical therapist assistant.”

The Institution is committed to providing affordable,
quality education and the PTA mission supports this
commitment. The PTA Program will achieve this
mission through technical education and training using
sequential instruction, practical clinical experiences,
and mentoring. Emphasized throughout the planned
student experience are critical thinking, scientific
inquiry, ethics, professional behaviors, and team skills
as well as examination of the relationship between the
PT and PTA. Students will engage in interactive
experiences that will build professional behaviors and
introduce them to interprofessional practice. Special
consideration will be included in the curriculum that will
prepare them to meet the unique needs of the Colleges
region. Qualified clinical instructors will further support
student preparation through clinical education and
mentoring.

“Students applying to the PTA program must take the
TEAS test and score a 58 or higher in order to be
considered for acceptance into the program.”

Required Courses

Pre-Requisite Courses

Number Title Hrs.
ENGL 101 Composition 3
PSYC 103 General Psychology ( Any PSYC 3
BIOL 231 Human Anatomy and Physiology | 3
BIOL 233L Human Anatomy and Physiology | Lab| 1
MATH 109 or | Algebra (preferred) 3
MATH 107or | Introductory Statistics
MATH 101 Nuantitative Reacnnina
MAST 105 Medical Terminology 3
Total Semester Credit 16
Second Semester
Number Title Hrs.
ENGL 102 Research 3
BIOL 232 Human Anatomy and Physiology Il 3
BIOL 234L Human Anatomy and Physiology Il L 1
BIOL 205 Kinesiology 3
BIOL 206L Kinesiology Lab 1
COMM 208 or| Fundamentals of Public Speaking 3
BUSN 232 Business & Professional Comm
COSC 101 Microsoft Office Applications(Any 3
Total Semester Credit 17

Third Semester (Technical Phase Courses Fall Courses)

Number Title Hrs.
PTHA 220 Patient Care Skills 4
PTHA 222 Therapeutic Foundations 4
PTHA 230 Pathophysiology 3
PTHA 232 Clinical Education | 3
Total Semester Credit 14

Fourth Semester (Technical Phase Spring Courses)

Number Title Hrs.
PTHA 226 Therapeutic Interventions 4
PTHA 234 Neurology and Pediatrics 4
PTHA 236 Orthopedics 4
PTHA 238 Cardiopulmonary Rehabilitation 4
Total Semester Credit 16
Fifth Semester (Technical Component)

Number Title Hrs.
PTHA 250 Clinical Education Il 6
PTHA 251 Seminar 2
PTHA 252 Clinical Education Il 6

Total Semester Credit 14
Pre-requisite Totals 33
Technical course Totals 44
Total Program Credit 77
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PHYSICAL THERAPIST ASSISTANT
ASSOCIATE OF APPLIED SCIENCE
(continued from previous page)

Accreditation Graduation from a physical therapist assistant
education program accredited by the Commission on
Accreditation in Physical Therapy Education (CAPTE) is
necessary for eligibility to sit for the licensure examination,
which is required in all states. The Physical Therapist Assistant
Program at New River Community and Technical College is
accredited by the Commission on Accreditation in Physical
Therapy Education (CAPTE): 3030 Potomac Ave., Suite 100
Fairfax Street, Alexandria, Virginia 22305 ;
Telephone:703-706-3245;email:accredotatopm@apta.org.is
necessary for eligibility to sit for the licensure examination,
which is required by all states.

Effective July 13, 2021, New River Community and Technical
College has been granted Candidate for Accreditation status
by the Commission on Accreditation in Physical Therapy
Education (3030 Potomac Ave., Suite 100, Alexandria Virginia
22305-3085; Phone703-706-3245;
Email:accreditation@apta.org. If needing to contact the
program/institution directly, please call (304)929-3324 or
email PTA-Program@newriver.edu. Candidate for
Accreditation is an accreditation status of affiliation with the
Commission on Accreditation in Physical Therapy Education
that indicates the program may matriculate student in the
technical/professional courses. Achievement of Candidate for
Accreditation status does not ensure that the program will be
granted initial Accreditation.

Applicants for admission to the program must:

[0 The PTA Program receives the student’s application
and it is logged and filed

[1 After the June 18t application deadline, the PTA
Program evaluates the received application and
ensures they are complete and eligible for enroliment
into the Program

[0 The Administrative Assistant then assigns each
applicant a number and completes the required fields
in the admissions rubric. The Rubrics are then given to
the PTA program faculty, and they are entered into a
Cohort selection Spreadsheet and the results are
calculated.

Applicants for admission to the program must:

[J The Top 20 applicant’'s numbers are provided back
to the Administrative Associate and the students are
sent a letter of acceptance. In the instance of >20
qualified applicants, there is a two-tiered tie breaker
system. A. The first tiebreaker will be the Anatomy
and Physiology | grade. B. Applicants with the
highest grade will be selected. In the event that
there are still more applicants than openings, the
second tiebreaker is used and will be to utilize the
Kinesiology grade. Applicants with the highest
grades will be selected.

[ Notification by mail and/or New River email account
of final decisions for admission into the PTA
Program will be made by July 1t annually. Students
who have been accepted into the PTA Program
have 14 days after notification to acknowledge their
position in the Program back to the Program
Director. Students who fail to acknowledge their
position within the 14 days will be removed from the
upcoming fall semester. This position may be filled
with another qualified student

[ Students enrolling in this program are subject to
background and/or drug screening. See New River
Community and Technical College Procedure 40
and Procedure 41 at www.newriver.edu under
Faculty and Staff — Human Resources - New River
Procedures for more information. Persons with a
felony conviction may not be eligible for licensure
based on the terms and conditions of the state in
which they intend to apply. An unsatisfactory
background check may result in loss of position in
the PTA Program. (At the discretion of the Program
Director and the Dean of Pre-Professional and
Transfer Programs)

Additional Program Requirements

Students must take all courses with a PTHA prefix in
sequence, with a minimum grade of “C” in all courses. The
program includes a series of three off-campus clinical
education experiences. Students are required to work
during the days and hours of operation of their assigned
facility. Every effort is made to place students in facilities
that disrupt their domestic arrangements as little as
possible, but the primary purpose of the clinical
experience is to ensure that each student gains the variety
of experience required to become a competent entry-level
physical therapist assistant. Expenses, including travel,
food, and housing (if necessary), are the responsibility of
the student.
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Practical Nursing (CAS)
Certificate of Applied Science

The Certificate of Applied Science (CAS) program in
Practical Nursing is an intensive eleven-month Certificate
program designed to prepare students to practice as
Practical Nurses in a variety of healthcare settings. The
curriculum provides students with classroom and clinical
experiences in the areas of Medical-Surgical Nursing,
Maternal-Child Nursing, Geriatrics and Mental Health
Nursing in a variety of acute care, extended care, and
outpatient facilities and includes courses in pharmacology
and nutrition. The program also is designed for career
laddering, awarding appropriate transfer credits allowing
for seamless transfer into more advanced nursing
programs of study. Upon completion of the Practical
Nursing program, graduates are eligible to take the
National Council License Examination — Practical Nursing
(NCLEX-PN). Successful completion of this examination is
required for practical nursing licensure.

Program Application and Admission

Admission to the Practical Nursing Program is dependent
upon successful completion of the following requirements:
[l Meet general admission requirements for New

River Community and Technical College.

) Have a High School Diploma or equivalent (USA
GED). *Nicholas County High School students
participating in the High School PN pilot
program are required to be a Nicholas County
High School student in good standing and
enrolled as High School Senior in the 12" grade
in the Fall of 2023. Students must be 18 years
of age by July 1, 2024

[l Have a 2.0 cumulative GPA.

(1 Completion of pre-requisite courses with a
minimum grade of “C”

(1 Practical Nursing Program  Application
submitted to the Director of Practical Nursing by
April 1 for fall class start

71 Completion of the TEAS (Test of Essential
Academic Skills) with a score of 60 or above.

71 Participation in an interview with faculty.

0 Submission of a completed New River Practical
Nursing Program Medical History and Physical
Examination, including documentation of all
required immunizations and laboratory tests.

'l Negative Drug Screen

I Acceptable Criminal Background Check.
Students enrolling in this program are subject to
background and/or drug screening. See New River
Community and Technical College Procedure 41 and 44
at www.newriver.edu under Faculty and Staff — Human

Required Courses

Pre-requisite Courses

Number Title Hrs.
ENGL 101 Composition | 3
BIOL 105 Introduction to Anatomy and 3
BIOL 106L Intro. to Anatomy and Physiology Lab' | 1
MAST 105 Medical Terminology 3
Total Pre-requisite Credit Hours | 10

First Semester

Number Title Hrs.
LPNU 105 Foundations of Nursing 8
LPNU 116 Geriatrics 2
LPNU 118 Introduction to Practical Nursing 1
LPNU 126 Principles of Nutrition for Nursing 1
Total Semester Credit Hours | 12

Second Semester

Number Title Hrs.
LPNU 120 Adult Medical-Surgical Nursing | 7
LPNU 122 Maternal Nursing for PN 2
LPNU 124 Clinical Pharmacology/Nursing | 1
LPNU 127 Clinical Nutrition for Nurses 1
LPNU 128 PN: Practice, Issues and Trends | 1
Total Semester Credit Hours | 12

Third Semester

Number Title Hrs.
LPNU 125 Clinical Pharmacology/Nursing Il 1
LPNU 130 Adult Medical-Surgical Nursing 6
LPNU 132 Mental Health Nursing for PN 2
LPNU 134 Pediatric Nursing for PN 2
LPNU 138 PN: Practice, Issues, and Trends Il 1
Total Semester Credit Hours | 12

Total Program Credit Hours | 46

TAlternatively, students may take BIOL 231 Human Anatomy
and Physiology |, BIOL 233L, Human Anatomy and Physiology
| Lab and BIOL 232 Human Anatomy and Physiology II, BIOL
234L Human Anatomy and Physiology Il Lab instead of BIOL
105 and BIOL 106L. If a student chooses this option, they must
complete both Human Anatomy and Physiology | and Il with

labs.
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Phlebotomy Technician (ASSC)
Advanced Skill Set Certificate

The Phlebotomy Technician Advanced Skill Set
Certificate (ASSC) program provides short-term job
skills training to participants to provide area medical
facilities with potential employees who have the training
necessary for entry-level positions as phlebotomy
technicians and thus meet local employer needs.

Students must present proof of successful
completion of the national phlebotomy exam to the
Registrar’'s Office before the Advanced Skill Set
Certificate can be awarded.

Students enrolling in the Phlebotomy lecture and lab
course will be required to provide up-to-date immunization
records to the course instructor. The deadlines to provide
proof of immunization records vary. Please consult with
your instructor for information on immunization
requirements and deadlines.

Required Courses

Number Title Hrs

BIOL 105 Intro to Anatomy and Physiology

BIOL 106L | Intro to Anatomy and Physiology Lab

COSC 101 | Microsoft Office Applications

MAST 105 | Medical Terminology

MDST 120 | Principles of Phlebotomy

2| W[ W|W| =W

MDST 121L| Principles of Phlebotomy Lab

Total Program Credit Hours | 14

Students will also be subject to background and/or drug
screening. See New River Community and Technical College
Procedure 41 and 44 at www.newriver.edu under Faculty and
Staff — Human Resources — New River Procedures for more
information.

Additional program fees may apply.
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Surgical Technology (AAS)
ASSOCIATE OF APPLIED SCIENCE

The Associate of Applied Science (AAS) in Surgical
Technology prepares individuals to work, under the
supervision of surgeons and surgical nurses, to
prepare and maintain sterile field perioperatively,
aseptic technique, instrumentation (identification,
use and sterilization of various instruments used in
surgery); ethical and legal issues within allied health
professions various specialties of surgery (general,
orthopedic, robotic assisted, laparoscopic, and
other specialties), surgical patient care (positioning,
transferring to OR table, surgical skin preparation),
perioperative pharmacology and basic anesthesia
knowledge, and professionalism in the workplace

Required Courses
First Semester
Number Title Hrs.
ENGL 101 Composition 3
MAST 105 Medical Terminology 3
BIOL 231 Human Anatomy and Physiology | 3
BIOL 233L Human Anatomy and Physiology | Lab| 1
SURG 101 Surgical Technology | 4
Total Semester Credit 14
Second Semester
Number Title Hrs.
COSC 101 or| Microsoft Application 3
Any COSC Computer Science Elective
ENGL 212 Technical Writing or 3
OR Research
BUSN 232 or | Business and Professional 3
Comm Communication
Total Semester Credit 9
Third Semester
Number Title Hrs.
MAST 109 Pharmacology for Allied Health 3
MATH 101or | Quantitative Reasoning or 3
MATH 107 Introductory Statistics or
MATH 109 College Algebra
SURG 121 Surgical Technology Il 4
SURG 122 Surgical Clinical | 4
Total Semester Credit 14
Fourth Semester
Number Title Hrs.
BIOL 202 Microbiology 3
BIOL 204L Microbiology Lab 1
BIOL 232 Human Anatomy & Physiology |l 3
BIOL 234L Human Anatomy & Physiology Il Lab 1
SURG 221 Surgical Technology Il 4
SURG 222 Surgical Technology Clinical Il 4
Total Semester Credit 16
Fifth Semester
Number Title Hrs.
SURG 232 Surgical Technology IV 4
SURG 234 Surgical Technology Clinical IlI 4
SURG 250 Surgical Technology Seminar 2
Total Semester Credit 10
Total Program Credit 63
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TECHNICAL,WORKFORCE AND COMMUNITY EDUCATION

The Department of Workforce and
Technical Education offers technical
programs leading to advanced skill sets,
certificates of applied science and
associate of applied science degrees.

Students may also complete general
education courses such as English, math,
computer science, and communication,
which are required for certificate and
degree completion. Several programs
include opportunities for hands-on practical
experience within their program area.

The college also offers specific workforce and community education courses. More information
about non-credit courses may be found in the Workforce and Community Education section.

Department Chair
Mr. Kenneth (Brad) Starcher

kstarcher@newriver.edu

(304) 929-3318

Technical, Workforce and Community Education

Technology and Workforce
Click any page number to be taken to that page.

Advanced Skill Set Certificate (ASSC)
Electrical Distribution Engineering Technology. 121

Associate of Applied Science (AAS)
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Automotive and Diesel Service Technology (CAS)
Certificate of Applied Science

The Automotive and Diesel Service Technology Required Courses

program is designed to provide students with the entry- First Semester

level technical knowledge and skill required of persons Number Title Hrs.

employed in the automotive and diesel industries. MATH 104 or| Math for Industrial Trades

Planned lectures and laboratory experiences parallel to MATH 109 Algebra 3

those activities performed by entry-level service Or Higher

techn|0|a'ns |n'the flgld will |n'clude, but ngt limited to, the ADST 107 Intro to Brakes, Steering & Suspension 3

powertrain, drivetrain, electrical/electronics, HVAC, and - -

the servicing and replacement of minor components ADST 101 Intro/ Vehicle Service Technology 3

within each system. ADST 103 Basic Service Bay Operations 3
ADST 105 Electrical/Electronic Systems | 3

-
(3}

Total Semester Credit Hours

Second Semester

Number Title Hrs.
ENGL 101 Composition | 3
ADST 113 Electrical/Electronic Systems I 3
ADST 115 Mobile HVAC 3
ADST 119 Shop Management 3
ADST 117or | Service Advising & Management 3
ADST 1171 Service Advising & Management Intern
Total Semester Credit Hours 15
Total Program Credit Hours 30
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Automotive Service Technology (AAS)

Associate of Applied Science

The Associate of Applied Science Degree (AAS) in
Automotive Service Technology is designed to provide
the knowledge and skills necessary for higher education

Required Courses

First Semester

or immediate employment as a MAST Number Title Hrs.
Automobile Service F%ecs;/hnology) technician. MATH 104 Math for Industrial Trades 3
MATH 109 Algebra
The gapstone .c.our§es also prepare indiyiduals for ASE grolglgl;gq Microsoft Office Applications 3
technician certification exams and are aligned with 2012
ASE/NATEF standards. ADST 101 Intro/Vehicle Service Technology 3
ADST 103 Basic Service Bay Operations 3
ADST 105 Electrical/Electronic Systems | 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ENGL 101 Composition | 3
BUSN 232 or | Business & Professional Communication| 3
COMM 208or | Fundamentals of Public Speaking
COMM 212 Interpersonal Communication
ADST 113 Electrical/ Electronic Systems Il 3
ADST 115 Mobile HVAC 3
ADST 117 or | Service Advising & Management 3
ADST 1171 Service Advising & Management Intern
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
WELD 131 Oxyfuel/Plasma Cutting 3
ADST 203 Steering and Suspension 3
ADST 205 Manual Drivetrain & Axles 3
ADST 207 Auto Trans/Transaxle 3
ADST 209 Automotive Brakes 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
ENGL 212 or | Technical Writing 3
ENGL 102 Research
ADST 213 Engine Repair 3
ADST 215 Advanced Electrical/Electronics 3
ADST 217 Auto Fuels/Emissions 3
ADST 219 Engine Performance 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
2024-2025
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Diesel Service Technology (AAS)

Associate of Applied Science

The Associate of Applied Science in Diesel Service
Technology is designed to provide the knowledge and
skill necessary for higher education or immediate
employment as a medium/heavy maintenance and
repair technician. This medium/heavy truck service
technology program is designed to meet current NATEF
(National Automotive Technician Education Foundation)

2007 accreditation standards

Required Courses

First Semester

Number Title Hrs.
MATH 104 or | Math for Industrial Trades
MATH 109 Algebra 3
or Higher
COSC 101 Microsoft Office Applications 3
ADST 101 Intro/Vehicle Service Technology 3
ADST 103 Basic Service Bay Operation 3
ADST 105 Electrical/Electronic Systems | 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
ENGL 101 Composition 3
COMM 208 or| Fundamentals of Speech or
COMM 212 or Interpersonal Communications 3
BUSN 232 Business & Professional Comm
ADST 113 Electrical/Electronic Systems I 3
ADST 115 Mobile HVAC 3
ADST 117 or | Service Advising & Management 3
ADST 1171 Service Advising & Management
Internship
Total Semester Credit Hours | 15
Third Semester
Number Title Hrs.
WELD 131 Oxyfuel/Plasma Cutting 3
ENGL 102 or | Research or 3
ENGL 212 Technical Writing
ADST 202 Steering and Suspension 3
ADST 204 Drivetrains 3
ADST 206 Air Brakes 3
Total Semester Credit Hours | 15
Fourth Semester
Number Title Hrs.
WELD 130 or | Basic SMAW 6
CDLT 101 Commercial Driver’s License Training
ADST 212 Diesel Engine Operations 3
ADST 214 Diagnostics & Aftertreatment 3
ADST 216 Preventative Maintenance & Inspection | 3
Total Semester Credit Hours | 15
Total Program Credit Hours | 60
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Electrical Distribution Engineering Technology (ASSC)

Advanced Skill Set Certificate

Advanced Technology Center
The Utility Mechanic Advanced Skill Set Certificate

(ASSC) program will prepare students to enter, with Required Courses
appropriate work experience in the field, team leadership First Semester
positions in quality-oriented enterprises. The curriculum Number Title Hrs.
is comprised of general education and business support EDET 101 | Introduction to Line Worker and 3
courses, and knowledge-based coursework in total Fundamentals of Power
quality management. This combination will enable the - — -
graduate to perform with excellence in the expanding EDET 102 cve()argrEqU|pment Training for Line 3
industry of quality control and assurance. . EDET 103 | Advanced Pole Climbing and Electrical | 3
Students enrolling in this program are subject to Worker Safety
background and/or drug screening. See New River EDET 104 | Fundamentals of Electricity & 3
Community and Technical College Procedure 41 and 44 Overhead/Underground Maintenance
at www.newriver.edu under Faculty and Staff — Human _ : :
Resources - New River Procedures for more information. CDLT 101 | Commercial Driver's License 6
Total Semester Credit Hours | 18
Total Program Credit Hours 18 H
General Welding (ASSC)
Advanced Skill Set Certificate
Greenbrier Valley and Advanced Technology
The General Welding Advanced Skill Set Certificate Required Courses
(ASSC) program provides the student with the Number Title Hrs.
knowledge and skills to become a welder in today’s WELD 130 | Basic SMAW 6
modern industry. WELD 230 | Advanced SMAW 6
WELD 120 | Blueprint Reading 3
WELD 131 | Oxyfuel/Plasma Cutting 3
Total Program Credit Hours | 18
Heavy Equipment Operations (ASSC)
Advanced Skill Set Certificate
Advanced Technology
The Heavy Equipment Operations Advanced Skill Set Required Courses
Certificate (ASSC) program is designed to address Number Title Hrs.
the growing demand for skilled heavy equipment HEOP 102 | Dozer Operations 4
operators in the constructions, excavation and site HEOP 104 | Skid Steer O " 7
development industries. _I_ cer Jpera |ons'
HEOP 106 | Mini Excavator Operations 4
HEOP 108 | Backhoe Operations 4
Total Program Credit Hours | 16
2024-2025
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Heavy Equipment Operations (CAS)
Certificate of Applied Science
Advanced Technology

This program is designed to provide students with the Required Courses
skills and knowledge required to operate and maintain First Semester
heavy equipment safely and efficiently. Students will gain Number Title Hrs.
hands-on experience with dozers, skid steers, mini -

. . HEOP 102 Dozer Operations 4
excavators, and backhoes, preparing them for careers in
construction, excavation and site development. This HEOP 104 Skid Steer Operations 4
program emphasizes safety, precision, and industry HEOP 106 Mini Excavator Operations 4
standards, combining practical training with theoretical HEOP 108 Backhoe Operations 4
knowledge to ensure a well-rounded education. As an Total Semester Credit Hours 16

additional part of the program students will also complete

CDLT 101-Commercial Driver's License Training,

enabling them to earn their CDL, a valuable credential for Second Semester

operating and transporting heavy equipment. Number Title Hrs.

ENGL 101 or | Composition | 3
ENGL 107 Introduction to Technical Writing & Com

MATH 104 or| Math for Industrial Trades

MATH 109 | College Algebra 3
CDLT 101 Commercial Driver’s License Training 6
HEOP 200 Capstone: Integrated Heavy Equip 2
Total Semester Credit Hours 14
Total Program Credit Hours 30
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HVAC (AAS)

Associate of Applied Science

Advanced Technology Center Only

The Associate of Applied Science in HVAC is designed
to provide students with technical knowledge and skill
required of people employed in the heating, air
conditioning, and refrigeration industry.

Required Courses

First Semester

Number Title Hrs.
MATH 104 Math for Industrial Trades 3
COSC 101 Microsoft Office Applications 3
HVAC 100 General Safety 3
HVAC 102 Introduction to Refrigeration 3
HVAC 104 Basic Electrical Systems 3
Total Semester Credit Hours | 15

Second Semester

Number Title Hrs.
ENGL 101 Composition 3
HVAC 106 Gas Heating Systems 3
HVAC 108 Oil Heating Systems 3
HVAC 110 Hydronic Systems 3
HVAC 112 Electric and Alternative Heat 3
Total Semester Credit Hours | 15

Third Semester

Number Title Hrs.
ENGL 102 Research 3
HVAC 200 Indoor Air Quality 3
HVAC 202 Air Conditioning, | 3
HVAC 204 Air Conditioning I 3
HVAC 206 Domestic Refrigeration 3
Total Semester Credit Hours | 15

Fourth Semester

Number Title Hrs.
BUSN 232 Business & Professional Communication | 3
HVAC 208 Commercial Systems 3
HVAC 210 EPA & State Certification Testing 3
HVAC 212 Installation Procedures 3
HVAC 214 Troubleshooting and Diagnostics 3
Total Semester Credit Hours | 15

Total Program Credit Hours | 60
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Machinist (ASSC)
Advanced Skill Set Certificate

Advanced Technology Center Only Required Courses
Number Title Hrs.

The Machlnlst. Advanced Skill Set Certificate (A§SC) MATT 101 | Machine Tool Technology |
program provides students with the opportunity to

gain entry-level knowledge and experience in the MATT 103 | Machine Tool Technology I
field. WELD 104 | Introduction to Fabrication

WELD 120 | Blueprint Reading
WELD 130 | Basic SMAW
WELD 105L| Introduction to Fabrication

SO W(w|lw|w

Total Program Credit Hours [18-19
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Physical Plant Welding Technician (ASSC)

Advanced Skill Set Certificate

Greenbrier Valley and Advanced Technology Campus
The Physical Plant Advanced Skill Set Certificate
(ASSC) program is designed to provide maintenance
personnel with the basic skills required to perform
routine welding duties.

Welding Technology (CAS)

Certificate of Applied Science
Greenbrier Valley & Advanced Technology Campus

The Certificate of Applied Science (CAS) program in
Welding Technology is a two-semester certificate
program designed to prepare students for entry-level
positions in basic shop and repair welding. Topics
covered will include fabrication and basic construction
using various welding techniques.

Required Courses
Number Title Hrs.
WELD 130 | Basic SMAW 6
WELD 131 | Oxyfuel/Plasma Cutting 3
WELD 230 | Advanced SMAW 6
Total Program Credit Hours | 15
Required Courses
First Semester
Number Title Hrs.
ENGL 101 or | Composition or
ENGL 107 Intro. to Technical Writing & Comm. 3
WELD 120 Blueprint Reading 3
WELD 130 Basic SMAW 6
WELD 131 Oxyfuel/Plasma Cutting 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
WELD 104 Introduction to Welding/Fabrication
Procedures 3
WELD 105L Introduction to Welding/Fabrication
Procedures Lab- 1
WELD 230 or | Advanced SMAW 6or
MATT 101and | Machine Tool Technology 3
MATH 103 Machine Tool Technology Il 3
WELD 136 Intro to Inert Gas Welding 6
Total Semester Credit Hours [15-16
Total Program Credit Hours |30-31

Students planning to also complete the A.A.S in Welding

Technology should take ENGL 101.
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Welding Technology (AAS)

Associate of Applied Science
Greenbrier Valley and Advanced Technology Campus

The Associate of Applied Science (AAS) in Welding
Technology emphasizes the technical nomenclature,
quality and skill development of pipe welding. It
provides training and development of skills in steel pipe
welding in the 2G, 3G, 5G and 6G positions using both
MIG and TIG welding.

Required Courses

First Semester

Number Title Hrs.
WELD 130 Basic SMAW 6
ENGL 101 Composition 3
WELD 131 Oxyfuel/Plasma Cutting 3
WELD 120 Blueprint Reading 3
Total Semester Credit Hours | 15
Second Semester
Number Title Hrs.
WELD 104 Introduction to Welding/Fabrication 3
WELD 105L Introduction to Welding/Fabrication 1
Procedures lab.
WELD 230or | Advanced SMAW 6or
MATT 101 and| Machine Tool Technology 3
MATT 103 Machine Tool Technology I 3
WELD 136 Into to Inert Gas Welding 6
Total Semester Credit Hours |15-16
Third Semester
Number Title Hrs.
WELD 137 Welding | 5
COSC 101 Microsoft Office Applications 3
WELD 236 Advanced Gas Welding 6
Total Semester Credit Hours | 14
Fourth Semester
Number Title Hrs.
WELD 237 Welding Il 5
WELD 280 Advanced Procedures 5
ENGL 102 OR | Research
ENGL 212 Technical Writing 3
COMM 208 or | Fundamentals of Public Speaking or
;
Total Semester Credit Hours | 16
Total Program Credit Hours |60-61
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WORKFORCE AND COMMUNITY EDUCATION

New River CTC’s Workforce Education Department provides timely programs relevant to the changing community
needs and promotes the College as a focus of lifelong learning. This department coordinates non-credit courses
for individuals, business and industry and provides customized training for a variety of community clients. Each year
more than 2,000 residents across our nine-county service region become involved in non-credit courses, online
training programs, seminars, and workshops offered through the Department.

Customized Training

Recognizing that the key to success in today's world hinges upon the ability to be flexible and to adapt to change,
New River CTC collaborates with individual employers and industry groups to help improve and maintain their
competitive edge by identifying opportunities for bringing new technologies and skills into the workplace and by
delivering customized training programs in response to their specific needs and challenges. During the past decade,
programs and training have been provided that have impacted more than 7,000 employees from more than 60
companies. These programs are designed specifically for adults with little or no post-secondary education, thus
increasing adult access to higher education while providing training that is immediately relevant to the adult's
employment goal.

New River CTC's Center for Workforce Education offers Instructional Specialists with many years of real-world
experience who are ready to share valuable knowledge, program content aligned with strategic goals of businesses
and flexible locations and times. Enhancing employee capabilities is a retention strategy that yields more stability
and higher performance, an improved reputation and a skilled workforce - which favorably impacts our sustainability.
New River CTC takes pride in offering training for organizations in a cost effective, efficient and convenient way to
strengthen the workforce and keep companies on the leading edge.

Life-Long Learning and Professional Development

New River CTC’s Workforce Education offers a variety of courses designed to help learn a new hobby, pursue a
specific interest or brush up on existing skills. Course offerings include retirement planning, digital photography,
painting, computers, and beekeeping, just to name a few. New River CTC also offers courses that help students
obtain and maintain professional licensure and certifications that can lead to increased job performance and
satisfaction. New River CTC’s on-online instruction center, http://www.ed2go.com/newriver/ also provides over 300
class titles that benefit everyone from entrepreneurs to teachers.
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COURSE DESCRIPTIONS

Please note that because of the nature of New River Community and Technical College, no listing of course
descriptions can remain complete for many weeks after being compiled. New River Community and Technical
College attempts to offer courses in nearly any subject where a reasonable number of people want to study, provided
a qualified instructor can be found. This list of courses is up to date as of the start of the Fall semester 2025. A
schedule of the courses to be offered during any semester with the times and days they meet is distributed in
advance of each semester. Course listings are provided for information purposes only and are not to be considered
binding. New River Community and Technical College reserves the right to make changes in course content, course
offerings, and other curricular areas.

Section Terms and Definitions
Pre-requisites and Co-requisites

Some courses have specifically designated pre-requisite or co-requisite courses (sometimes both.) If a course has
a pre-requisite and/or a co-requisite, these will be listed at the end of the course description.

Pre-requisites: A pre-requisite is a requirement that must be fulfilled before enrolling in a more advanced course.
If courses have pre-requisites, then the work in those courses requires the knowledge or skills gained in the listed
pre-requisite course.

Co-requisites: Courses with co-requisites require that the skills and knowledge of the co-requisite courses must
be attained at the same time as the main course, and therefore students are not allowed to enroll in certain
courses unless they also enroll in co-requisites during the same semester.

Examples: Course pre-requisites and co-requisites may consist of, but are not limited to, one or more of the
following:

e successful completion of specific courses (often with a minimum grade)

e completion of placement tests with minimum scores met

e admission to a restricted program

Responsibilities: If a pre-requisite and/or co-requisite is required, students must either have already met the
requirements or be enrolled in the pre-requisite during the semester prior to the class at the time of registration for
the course with a requirement. Students are responsible for knowing and completing all published pre-requisite
and/or co-requisite requirements of a course as listed in this section of the college catalog. The College is
responsible for informing students of pre-requisite and co-requisite requirements by listing them in this catalog and
has the right to drop a student from a course if the student has not satisfied the published requirements for that
course. Any exceptions to this policy must be approved by the Dean.

Special Topics Courses

Courses numbered 290 are reserved for special topics to be offered in a particular area, for example, ENGL 290,
MATH 290, and so on. Multiple 290 courses may be taken for additional credit, provided that a specific topic is
not repeated.
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Alphabetical Course Description Listing

Accounting (ACCT)

201  Principles of Accounting |
(3 Credit Hours). A survey of accounting principles, concepts, and procedures. Recognition
of accounting as a device to measure financial activity of for-profit organizations, using financial
statements. Introduction of the accounting information cycle, journals, ledgers, and appropriate
accounts.
Pre-requisite: Eligibility to enroll in MATH 101.

202 Principles of Accounting Il
(3 Credit Hours). A continuation of ACCT 201. Introduction to cost accumulations and
allocations, financial statement analysis, and the use of accounting information for internal and
external decision-making.
Pre-requisite: ACCT 201.

211 Intermediate Accounting |
(3 Credit Hours). Financial reporting for business enterprises under AAP. A review of the
theoretical foundations of financial concepts and reporting, and their practical application to
accounting procedures. Emphasis is on income and expense measurement, asset and liability
measurement, and accounting for owners’ equity.
Pre-requisite: ACCT 201.

212  Intermediate Accounting Il
(3 Credit Hours). A continuation of ACCT 211. Emphasis is on financial statement and
disclosure requirements under GAAP. A review of reporting requirements for long-term
liabilities, stockholders’ equity, revenue measurement, earning per share, leases, pensions,
cash flows, and other contemporary accounting issues.
Pre-requisite: ACCT 211.

215 Managerial Accounting
(3 Credit Hours). Use of the internal accounting system in the preparation of relevant data for
effective managerial planning and control decisions.
Pre-requisite: ACCT 202.
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250 Federal Income Taxes

(3 Credit Hours). This course provides a summary of income taxes at the federal and state
level as they affect business and personal investment decision-making. Emphasis is on income
tax concepts and their effect on decision making, not form preparation. Topics covered include:
types of taxes at various governmental jurisdictional levels; tax policy issues; fundamentals of
tax planning; measuring taxable income; property acquisitions, cost recovery, and dispositions;
non-taxable exchanges; taxes and the choice of a business entity; proprietorship taxation;
partnership and Sub S taxation; corporate taxation; compensation and retirement planning;
investment and personal financial planning; tax consequences of personal activities, and simple
personal tax preparation.

255 Certified Bookkeeper and Accounting Review

(3 Credit Hours). This course is a review of accounting principles and applications. This
capstone course focuses on revenue recognition concepts, adjusting and other end-of-period
journal entries, depreciation, payroll, bank reconciliations, and many other accounting tasks that
small business owners need on a day-to-day basis. Students completing this course are
expected to successfully pass Certified Bookkeepers examination administered by the American
Institute of Professional Bookkeepers (AIPB.) Successful completion of this exam is required as
part of the course.

260 Volunteer Income Tax Accounting (VITA)
(3 Credit Hours). This course serves as an introduction to US Individual Income Tax preparation.
The student will study for and pass the IRS Basic and Intermediate Certification Examination
and become familiar with the preparation process using TaxWise software.

270 Advanced Computer Applications
(3 Credit Hours). Advanced detailed accounting problems are adapted to the microcomputer.
Topics include the preparation of complex financial statements and the adaptation of existing
software to specialized accounting situations.
Pre-requisite: ACCT 201.

Administrative Office Technology (ADOF)

111 Keyboarding and Document Processing |
(3 Credit Hours). Introduction to the keyboard with emphasis on good technique and touch
keyboarding on the personal computer. Instructions on the preparation of correctly formatted
memorandums, letters, manuscripts, and business reports.

112 Keyboarding and Document Processing Il
(3 Credit Hours). Continuation of skill building with emphasis on good technique on touch
keyboarding on the personal computer. Instruction on formal notices (legal and medical),
newsletters, brochures, advanced letters and reports.
Pre-requisite: ADOF 111.
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201

231

243

251

262

Office Accounting

(3 Credit Hours). Properly recording the transactions of a sole proprietorship in the journals
and posting to the ledgers. Trial balances, financial statements, cash flow, payroll and tax
procedures, sales and purchases journals are included. Students who have previously
taken ACCT 201 Principles of Accounting | or higher should use that course to substitute for
ADOF 201.

Records Systems

(3 Credit Hours). The importance of records management, storage, retention, transfer, and
disposition of records is studied. The application of standard rules (ARMA) for alphabetic
arrangement in filing systems is fully reviewed both in a manual and computerized setting.
Geographic, numeric, subject, and chronological arrangements are also examined.

Text Editing and Transcription

(3 Credit Hours). Introduction to the efficient transcription of business documents
incorporating grammar, punctuation, correct business English, and business formats.
Students will develop proficiency in editing and proofreading documents to ensure “mailability”
and quality office work.

Pre-requisite: ADOF 111 or Prior Learning Assessment.

Office Practice and Administration

(3 Credit Hours). This course is designed to promote personal development of the office
assistant and to develop supervisory skills in an office setting. The course emphases will
include the principles, methods, and practices of the modern office. Topics include workflow,
ergonomics, diversity in the workplace, decision-making, ethics, human resource
management, planning, organizing, communication, motivation, leadership, training,
performance appraisal, stress, burnout, sexual harassment, and meeting/travel
arrangements.

Pre-requisite: ADOF 111 or Prior Learning Assessment , or Instructor Permission.

Administrative Office Management

(3 Credit Hours). A course in developing skills in supervising people in an office setting.
Major topics covered include human resources management, communication, motivation,
leadership, training, planning, decision-making, disciplining performances, and current
personnel issues such as ethics, legal topics, stress, burnout, and sexual harassment. In-
class time revolves around case studies, individual presentations, and group projects.
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Aesthetics (AEST)

101

102

103

104

The Science of Aesthetics |

(6 Credit Hours). This course offers an in-depth exploration of essential concepts and
practices within the field of skincare and aesthetics. Through lectures, discussions and
presentations, students will delve into various aspects of skin analysis, skincare products,
treatment room management, facial massage techniques, and the use of facial devices and
technology. Empasis will be placed on understanding the intricacies of skin analysis, selecting
appropriate skin care products, optimizing treatment room setup, mastering facial massage
methods, and comprehending the application of facial devices and technology.
Pre-requisite; SALN 100.

The Science of Aesthetics Il

(2 Credit Hours). This course is designed as a hands-on laboratory-focused continuation
from foundational concepts gained in AEST 101. This course emphasizes practical
applications and in-depth explorations of advanced topics and specialized treatments withing
the esthetics field. Students will engage in practical sessions to master techniques and
protocols for various treatments suitable for licensed and trained estheticians. The course will
cover chemical exfoliation, peels, microdermabrasion, laser technology, light therapy,
microcurrent treatments, ultrasound, micro-needling, nano infusion, spa body treatments,
cellulite treatments, lymph drainage, and exploration of medica esthetics.
Pre-requisite/Co-requisite; SALN 100 & AEST 101

Skin Sciences

(3 Credit Hours). This course delves into the intricate biology functions and health of the skin.
Students explore dermal structures, cellular physiology, and factors influencing skin health
bridging theoretical understanding with practical application through lab sessions. By studying
dermatological conditions and assessment techniques, students develop skills to diagnose,
recommend skincare practices, and craft personalized treatment plans, emphasizing skin
wellness in the aesthetics field.

Pre-requisite/Co-requisite; AEST 101 & AEST 102

General Aesthetics

(3 Credit Hours). This course provides students with a foundational understanding of
aesthetic principles and practices withing the beauty industry. This course introduces various
aspects of aesthetics, including skincare, makeup application, and historical influences on
beauty standards. Through a blend of theory and hands-on training, students acquire
fundamental skills and knowledge essential for navigating the dynamic field of aesthetics.
Pre-requisite/Co-requisite; AEST 103.
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201  Clinical |

(3 Credit Hours). This clinical serves as a practical application of the theoretical foundations
established in AEST 103 (Skin Sciences) and AEST 104 (General Aesthetics). This course
immerses students in clinical setting where they integrate their knowledge of skin biology,
skincare, makeup essentials, anatomy, and safety protocols into real-world client service
scenarios. Emphasizing precision, creativity, and industry-standard practices. Students will
engage in various practical applications, including skincare treatments, makeup applications,
and other aesthetic procedures. Through supervised experiences, students apply learned
techniques, engage in hands-on practice, and refine their professional skills within the
aesthetics industry.

Pre-requisite/Co-requisite; AEST 104.

Agricultural Mechanization (AGRM)

120 Basics of Agricultural Mechanization
(3 Credit Hours). This course covers shop skills essential to mechanized agriculture,
including welding, metal and wood fabrication tools, tool sharpening, and threading. Proper
selection, use, repair, and safety of the tools and machines will be emphasized.

Animal Science (ANSC)

120 Introduction to Animal Science
(3 Credit Hours). Introduction to the major disciplines in animal and veterinary sciences with
emphasis on related terminology; study of the development of breeds of livestock and their
identification and physiological needs and care.
Co-requisites: BIOL 101, BIOL 103L.

261 Principles of Animal Science
(4 Credit Hours). A comparative study of the production of meat, milk, eggs, and wool.
Nutrition, physiology, genetics, hygiene and physical environment, and economics are
discussed as basis for sound managerial decisions. (1 hr. lab.)
Pre-requisites: BIOL 101, BIOL 102, BIOL 103L, BIOL 104L and CHEM 101. For those with
no animal experience, ANSC 120 is a pre-requisite.

Art (ARTS)

105 Creative Expression
(2 Credit Hours). An arts and crafts education course that emphasizes the development of a
creative arts and crafts program for the needs of the early and middle grade child, with
laboratory experience in various media.
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Automotive and Diesel Service Technology (ADST)

101 Introduction to Vehicle Service Technology
(3 Credit Hours). Designed to introduce Auto and Diesel students to the service of vehicles
and the safety aspects of working in an Auto or Diesel repair shop. This class will prepare the
students with the knowledge of working together and with limited supervision toward a
common workplace goal. This will introduce the students to proper tool usage and procedures
to safely work in the repair shop. Note: These skills are to be used throughout the Automotive
Program (ASE Foundational Skills.

103 Basic Service Bay Operations
(3 Credit Hours). Provides the student with basic service bay operations, expanding on
ADST 101. This course will cover oil and filter changes, including lubricant level checks.
It will include proper lifting and support of vehicles, tire changes, basic leak checks, belts
and hoses, and light bulb changes.
Pre-requisite/Co-requisite: ADST 101.

105 Basic Electrical/Electronic Systems |
(3 Credit Hours). Provides the student foundation knowledge in electrical and electronic
systems in Automotive and Diesel applications. This will give a foundational theory on
which to build in today’s complex systems. The theory will include Ohm’s law, meter
usage, batteries, starters, and alternators (ASE A6& T6)
Pre-requisite/Co-requisite: ADST 103

107 Introduction to Brakes and Steering Suspension

(3 Credit Hours). This course is designed to introduce the student to the basic theories and
operation of hydraulic and air brake systems and the steering and suspension systems that
are utilized in both automotive and heavy-duty applications. The intent of the course is to
provide the student with a rudimentary understanding of brake and steering and suspension
systems for the standalone Certificate of Applied Science or to prepare the student for the
advanced courses taught in the second year of the Associate of Applied Science program,
should the student choose to pursue that degree.

Pre-requisite/ Co-requisite: ADST 105

113  Electrical/Electronic Systems Il
(3 Credit Hours). This course will build on the student’s foundation knowledge in electrical
and electronic systems in Automotive and Diesel applications. This course will further
reinforce Ohm’s law and give the student practical applications by using wiring diagrams and
advanced electrical tools used on a variety of lighting and control systems (ASE A6 &T6)
Pre-requisite/Co-requisite: ADST 105
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115 Mobile HVAC
(3 Credit Hours). This course is a study of basic physical laws about states of matter,
temperature, heat, energy, and refrigeration theory. Topics covered include safety,
refrigeration systems and cycles, refrigerants, compressors, condensers, evaporators,
metering and control devices, electrical motors and controls, basic servicing and the use of
tools, equipment, and instruments (ASE A7 &T7)
Pre-requisite/Co-requisite: ADST 113

117  Servicing Advising and Management
(3 Credit Hours). Provides the student foundation knowledge in general automotive/diesel
shop operations, business operational concepts, fundamental operating theories of service
management, and soft skills to build customer loyalty and relationships through
communication.
Pre-requisite/Co-requisite: ADST 115

1171 Service Advising and Management Internship

(3 Credit Hours). Provides the student with the opportunity to experience in-person the
foundational knowledge in general automotive/diesel shop operations, business operational
concepts, fundamental operating theories of service management, and soft skills to build
customer loyalty and relationships through communications. Students will be required to
have the shop manager complete a Monthly Intern Report which will be graded by the
instructor. The instructor of records will have the final authority to determine the satisfactory
completion of required tasks.

Pre-requisite/Co-requisite: ADST 115

119 Shop Management
(3 Credit Hours). This course is designed to give the student real-world shop management
experience from the point of view of various positions withing the service facility. Students
will interact with customers and other students in a live work simulated workplace
environment, preparing them to perform successfully in a modern repair facility
Pre-requisite/Co-requisite: ADST 117 or ADST 1171

202 Steering and Suspension
(3 Credit Hours). This course is a study of modern automotive suspension, alignment, and
steering theory, inspection, service, and adjustments including four-wheel alignment (ASE
T5).
Pre-requisite/Co-requisite: ADST 117

2024-2025
New River Community and Technical College Catalog 135



203

Steering and Suspension

(3 Credit Hours). This course is a study of modern automotive suspension, alignment, and
steering theory, inspection, service, and adjustments including four-wheel alignment (ASE
A4)

Pre-requisite/Co-requisite: ADST 117

204 Drivetrains
(3 Credit Hours). This course introduces the theory, diagnosis, and repair of manual drive
train components and drive axles. Content includes clutches, manual transmissions,
transaxles, 4-wheel drive components, and drive axles (ASE T3)
Pre-requisite/Co-requisite: ADST 203

205 Manual Drivetrain and Axles
(3 Credit Hours). This course introduces the theory, diagnosis, and repair of manual drive
train components and drive axles. Content includes clutches, manual transmissions,
transaxles, 4-wheel drive components, drive axles (ASE A3)
Pre-requisites: ADST 203

206  Air Brakes
(3 Credit Hours). This course will introduce the theory, diagnosis, and repair of air brake
braking systems, including antilock brake systems, tractor, trailer, and parking brakes (ASE T4).
Pre-requisite/Co-requisite: ADST 204

207 Automatic Transmission/Transaxle
(3 Credit Hours). This course introduces automatic transmission construction and
design. Covers hydraulic systems, electronic shift fundamentals, operation of planetary
gear-sets, apply mechanism inspection, servicing, diagnosis, and repair. Introduces
transmission control module programming, and electronic fault diagnosis (ASE A2)
Pre-requisite: ADST 205

209 Automotive Brakes
(3 Credit Hours). This course will introduce the theory, diagnosis, and repair of
automotive braking systems, including antilock brake systems (ASE AS5)
Pre-requisite-Co-requisite: ADST 207

212 Diesel Engine Operations
(3 Credit Hours). Introduces the fundamental aspects of engine theory, design, operation,
general diagnosis, and engine-related service. Includes and introduction to the combustion
process, engine mechanics, and associated engine systems. Apply skills essential to
diagnose, repair, overhaul, and recondition diesel internal combustion engines. Includes
cylinder head, valve train, and engine block service. (ASE T2)
Pre-requisite/Co-requisite: ADST 206
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213

Engine Repair

(3 Credit Hours). Introduces the fundamental aspects of engine theory, design, operation,
general diagnosis, and engine-related service. Includes and introduction to the
combustion process,

214 Diagnostics & Aftertreatment
(3 Credit Hours). Studies design and function of emissions control devices, laws and
regulations concerning vehicle emissions, combustion chemistry, and volumetric efficiency.
Emphasizes proper diagnostic procedure with engine systems, including interfacing with on-
board computers, automotive computer networking, and exhaust gas analysis (ASE T2 &6)
Pre-requisite/Co-requisite: ADST 212

215 Advanced Electrical/Electronics
(3 Credit Hours). Studies the description, operation, and diagnosis of automotive
computerized systems. Covers the study of computer inputs, outputs, networks, and
programming, including advanced lighting, sensors, instrument cluster gauges,
accessories, safety systems, and security systems as well as presenting future innovations
in automotive technology (ASE A6)
Pre-requisite or Co-requisite: ADST 213

216  Preventive Maintenance & Inspection
(3 Credit Hours). Introduce regulations and inspection/maintenance procedures on medium-
and-heavy-duty trucks. This course will concentrate on the benefits of a proper preventive
maintenance program towards keeping the roads safe and trucks running. This course will
draw tasks from every previous course in this program. (ASE T8)
Pre-requisite/Co-requisite: ADST 214

217  Auto Fuels/Emissions
(3 Credit Hours). Studies of design and function of emissions control device, laws and
regulations concerning vehicle emissions, combustion chemistry, and volumetric
efficiency. Emphasizes proper diagnostic procedures with engine systems, including
interfacing with onboard computers, automotive computer networking, and exhaust gas
analysis (ASE A8)
Pre-requisite of Co-requisite: ADST 215

219 Engine Performance
(3 Credit Hours). Reinforces the relationship between fuel composition, engine design,
engine health, computerized engine controls, engine control sensors, and ignition control
systems. This course design incorporates instructional areas in the Automotive Service
Excellence (ASE) Education Foundation task list for the Automotive Engine Performance
area (ASE A8)
Pre-requisite/Co-requisite: ADST 217
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Barbering (BARB)

100 General Professional Information/Introduction

(6 Credit Hours). This course delves into the historical evolution and career prospects within
the barbering industry, focusing on the art of barbering techniques and business management.
Students will explore the significant historical milestones in barbering practices, analyze the
development of career paths, cultivate vital life skills, and master the professional
competencies required for success in the barbering field. The course emphasizes effective
communication, safety measures, career planning strategies, on-the-job skills, and the
fundamentals of establishing and managing a successful barbering business.

101  The Science of Barbering
(6 Credit Hours). This course provides a comprehensive exploration of fundamental
knowledge essential to barbering practice. This course delves into infection control anatomy
and physiology, skin structure and disorders, hair and scalp properties, and treatment
procedures, emphasizing health, safety, and professional responsibilities.
Pre-requisites/Co-requisites; BARB 100.

102 The Science of Barbering Il

(6 Credit Hours). This course combines theoretical knowledge from “General Professional
Information” and “The Science of Barbering I” with hands-on practical experience. This course
provides a comprehensive exploration of barbering history, life skills essential for success,
professional image building, and mastery of implements, tools, and equipment used in
barbering. Students will engage in both lecture-based learning and practical applications in
laboratory setting, reinforcing foundational theoretical concepts while honing practical skills
crucial for a successful career in the barbering industry.
Pre-requisite/Co-requisite; BARB101

103 Professional Barbering |
(5 Credit Hours). This course provides a comprehensive understanding of the necessary
preparations for licensure, employment, and successful business practices within the barbering
industry. Through a series of lectures, students will explore crucial aspects such as job interview
arrangements, transitioning from school to work, effective money management, self-marketing
strategies, and essential elements contributing to successful barbershop business.
Pre-requisite/Co-requisite; BARB 102
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104  Professional Barbering Il
(6 Credit Hours). Professional Barbering Il introduces students to advanced barbering
techniques and practices essential for comprehensive client service. This course focuses on
men’s haircutting and styling, shaving, and facial hair design, as well as men’s hair replacement,
emphasizing the significance of client consultation, safety measures, and practical application
in the barbering profession.
Pre-requisite; HAIR 202, NAIL 201, AEST 201.

201 Clinical I/Science and Professional Barbering |

(4 Credit Hours). This course serves as a continuation of previous theoretical and practical
knowledge introduced in The Science of Barbering I, Il, and Professional Barbering I,
transitioning into an advanced laboratory-focused setting. This course provides a hands-on, all
lab experience where students apply theoretical knowledge gained from “Professional
Barbering I” into practical settings. This course focuses on men’s haircutting and styling
techniques, shaving methods, facial hair design, and men’s hair replacement systems.
Students engage in a controlled laboratory environment to hone their skills in client consultation,
haircutting principles, shaving fundamentals, hair replacement consultations, salesmanship,
cleaning, and styling of hair replacement systems while adhering to stringent safety and
infection control protocols.

Pre-requisites/Co-requisite; BARB 103

202 Clinical ll/Professional Barbering Il

(4 Credit Hours). Clinical Il is a comprehensive all-lab course designed to practically apply
theoretical insights gained from “Professional Barbering II” to diverse aspects of grooming
services. This course encompasses practical applications in nail care, women’s haircutting and
styling, and men’s facial massage and treatments. Students engage in hands-on experiences
in manicuring, identifying, addressing nail disorders, executing women’s haircut styles with
variations in textures and techniques, and administering men’s facial massages and treatments.
This course emphasizes the understanding of subdermal systems, massage theories,
equipment usage, and effective facial treatment procedures within a controlled laboratory
environment.

Pre-requisite; HAIR 202, NAIL 201, & AEST 201.
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Biology (BIOL)

Please note that students taking Biology courses online may be required to purchase a lab kit. If a lab kit is
listed as a required material, it is a custom item specific to New River CTC courses and is only available on
the online bookstore. Please see the online bookstore for current requirements and pricing.

101

102

103L

104L

105

106L

202

204L

General Biology

(3 Credit Hours). An introductory course concerned with the chemical and physical organization
of life, metabolism, reproduction, and heredity at the cellular level.
Pre-requisite/Co-requisite: BIOL 103L.

General Biology

(3 Credit Hours). An introductory course concerned with ecology, evolution, plant and animal
diversity, anatomy and physiology of plants and animals.

Pre-requisite: Eligibility for enrollment in ENGL 101.

General Biology
(1 Credit Hour). Laboratory sessions designed to reinforce lectures in BIOL 101.
Pre-requisite/Co-requisite: BIOL 101.

General Biology Laboratory
(1 Credit Hour). Laboratory sessions designed to reinforce lectures in BIOL 102.
Pre-requisite/Co-requisite: BIOL 102.

Introduction to Anatomy and Physiology

(3 Credit Hours). This course provides a comprehensive understanding of the structure and
function of the human organ system. Not intended for students planning to enroll in associate
degree nursing or radiologic technology degree programs.

Introduction to Anatomy and Physiology Laboratory
(1 Credit Hour). Laboratory sessions are designed to reinforce lectures in BIOL 105.
Pre-requisite/Co-requisite: BIOL 105.

Microbiology

(3 Credit Hours). Control of microorganisms and disease; microbiology of water, sewage, air,
milk, soil, food, and industry.

Pre-requisite: BIOL 231, BIOL 233L or consent of instructor.

Microbiology Laboratory

(1 Credit Hour). Laboratory session designed to complement BIOL 202 lectures. The student
will learn basic microbiological techniques through a combination of lectures, demonstrations,
and in vitro experiments.
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205 Kinesiology
(3 Credit Hours). This course presents a working knowledge of biomechanical principles for
use in the evaluation and treatment of musculoskeletal dysfunction. It will address the
biomechanics of musculoskeletal tissues and structures, the biomechanics of the most
commonly injured human joints, and applied biomechanics. Special emphasis will be placed on
musculoskeletal anatomy and physiology as each student will be responsible for learning the
origins, insertions, and actions of the prime movers of the primary articulation.
Pre-requisite: (BIOL 231 and BIOL 233L) or consent of instructor.
Co-requisite: BIOL 206L.

206L Kinesiology Lab
(1 Credit Hour). Laboratory sessions designed to reinforce lectures in BIOL 205.
Pre-requisite: (BIOL 231 and BIOL 233L) or consent of instructor.
Co-requisite: BIOL 205.

231 Human Anatomy and Physiology |
(3 Credit Hours). An in-depth study including biochemistry, cells, tissues, and organs of the
integumentary, skeletal, muscular, nervous, and endocrine systems. The structure and functions
of these systems and their role in the maintenance of homeostasis are addressed.
Co-requisite: BIOL 233L.

232 Human Anatomy and Physiology Il
(3 Credit Hours). A continuation of Biology 231. Studies include cells, tissues, and organs of
the cardiovascular, lymphatic, immune, respiratory, digestive, urinary, and reproductive systems
and human development.
Pre-requisite: BIOL 231 and BIOL 233L.
Co-requisite: BIOL 234L.

233L Human Anatomy and Physiology | Laboratory
(1 Credit Hour). Laboratory sessions are designed to reinforce lectures in BIOL 231. Sessions
consist of observing, reporting, and interpreting biological phenomena.

234L Human Anatomy and Physiology Il Laboratory
(1 Credit Hour). Laboratory sessions are designed to reinforce lectures in BIOL 232. Sessions
consist of observing, reporting, and interpreting biological phenomena.

290 Topics in Biology
(1-4 Credit Hours). Formal courses in diverse areas of biology. The course may be repeated
for different topics. Specific courses will be announced and indicated by subtitle on the student
transcript. Pre-requisite: Consent of instructor.
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Business (BUSN)

100

114

130

201

210

Introduction to Business

(3 Credit Hours). This course is designed to provide an orientation to Business. The areas
covered include the role of management, functions of business, and the structure of private
business.

Quantitative Business Analysis

(3 Credit Hours). This course covers the basic concepts of business math and focuses on
the business applications (percentage, accounting, interest, business, corporation and
special) behind those concepts, enabling students to relate the math to their business
needs.

Pre-requisite: Eligibility to enroll in MATH 101.

Microsoft Word and PowerPoint

(3 Credit Hours). This course is designed to prepare students to effectively use a major word
processing package and presentation software. Topics include formatting, editing, file
management, tables, columns, and graphics as well as creating and editing presentations
which include illustrations and shapes, custom backgrounds and SmartArt diagrams, and
information graphics using the Windows or Mac version of Microsoft Word and Microsoft
PowerPoint. This course meets the computer literacy requirement under the General
Education requirements.

Principles of Finance

(3 Credit Hours). This course covers the basic concepts of business finance. Emphasis is
placed on making optimal financial business decisions. Topics include financial assets and
markets, investment banking, financial intermediaries, interest rates, time value of money
concepts, financial statement analysis, financial planning, risk and rates of return, and capital
budgeting concepts.

Pre-requisite: ACCT 201 and MATH 109 (required for A.S. degrees) or BUSN 114
(preferred for A.A.S. degrees).

NOTE: Students pursuing the A.A.S. Business: Office Technology can choose between
ACCT 201 or ADOF 201.

Business Law and the Legal Environment
(3 Credit Hours). Function and evolution of law, courts and procedures, torts, contracts,
sales agency, business organizations, property, estates, employment law, and bankruptcy.
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230 Desktop Publishing and Presentations
(3 Credit Hours). This course assumes a knowledge and understanding of basic word
processing procedures. The focus of this course is the desktop publishing capabilities of
Microsoft Publisher software and presentation software. Application projects will include
letterheads, logos, schedules, advertisements, newsletters, brochures, forms, and
organizational charts. Layout and design concepts that enable students to produce
attractive published documents will be studied. Development of electronic presentations
and experience in delivery of electronic presentations is included. This course meets the
computer literacy requirement under the General Education requirements

232 Business and Professional Communication
(3 Credit Hours). This course is designed to help the student write clear and concise
business letters, memos, reports, and e-mail communications. Students will deliver
individual and group presentations. Students will participate in a mock interview. Other
topics covered are the communication process, verbal and nonverbal communication, job
and employment processes, résumés, and cover letters. Electronic communication is
integrated into this course by using the internet, e-mail, library electronic reserves, and
presentation software.
Pre-requisite: ENGL 101 or equivalent.

245 Microsoft Excel
(3 Credit Hours). This course is designed to prepare students to effectively use a major
spreadsheet software package. Topics include usage, calculations, charting, forecasting,
financial functions, data tables, amortization schedules, hyperlinks, lists, templates, formula
auditing, data validation, trend lines, and complex problem solving using the Windows or Mac
version of Microsoft Excel software. This course meets the computer literacy requirement
under the General Education requirements.

250 Quantitative Techniques in Business
(3 Credit Hours). The theory and application of mathematical models are applied to business
problem solving. Topics include integrals, quadratic and exponential powers, limits and
derivatives, and introductory probability and statistical concepts. This course is not a
substitute for any course in the calculus sequence.
Pre-requisite: ACT main math score of 26 and MATH 109; and either ECON 211 or 212.

255 Microsoft Access
(3 Credit Hours). This course is designed to prepare students to effectively use a major
database software package. Topics include creation, modification, querying, report preparation,
report and form wizards, using the Windows version of Microsoft Access software. This course
meets the computer literacy requirement under the General Education requirements.
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270 Ethical Decision Making in Business
(1 credit hour). This course is designed to help students make ethical decisions in business
situations. Case studies will be used to analyze ethical dilemmas. Students will research using
effective strategies and will apply a variety of models and frameworks useful for ethical decision
making. Students will present and will defend their decisions in individual correspondence and
in group discussions.

272 Career and Professional Development
(3 Credit Hours). This course is designed to prepare students for the job-search process and
to assist them with job preparation skills as they begin their careers. The topics covered are
self-analysis and career analysis, resumes, cover letters, job applications, job interviewing,
dress for success, job searching, career imaging, employment messages, and performance
appraisals.

291 Internship
(3 Credit Hours). Supervised office training in a business institution at least 10 hours a week,
totaling at least 150 hours for the semester, for the purpose of gaining on-the-job experience.

Commercial Driver’s License Training (CDLT)

101 Commercial Driver’s License Training
(6 Credit Hours). To get a Commercial Learner’s Permit (CLP) students must be 18 years old
and pass a general knowledge test for the class of vehicle they plan to drive. Students will also
have to pass written tests for a combination vehicle and air brakes of the vehicle they will be
driving is a combination and/or has air brakes. Additional requirements that must be met as a
part of the CLP application process include the certification that the student is not subject to
disqualification, providing proof of citizenship, and completing the CDL/med card merger
process. Section 391.11 of the FMCSR states the student must meet certain requirements to
operate a Commercial Motor Vehicle (CMV) including, proof the individual is at least 21 years
old, proficient in speaking, reading, and reading the English language, can pass a Department of
Transportation (DOT) physical exam, are not disqualified to drive a CMV, and successfully pass
a road test. Drivers applying for an initial commercial driver’s license (CDL) or drivers upgrading
their current CDL are subject to the entry-level driver training requirements in Part 380 of the
Federal Motor Carrier Safety Regulation (FMCSR). Before taking the skills test, an entry-level
driver must complete a prescribed program of theory and behind-the-wheel instruction provided
by a school or other entity listed on the Federal Motor Carrier Safety Administration’s (FMCSA’s)
Training Provider Registry (TPR) and pass with a score of at least 80% before advancing to the
driving portions of the course
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Chemistry (CHEM)

100 Introduction to Chemistry
(4 Credit Hours). This course is designed to provide a basic background in chemistry for
students planning to take general chemistry. This course will not meet the general studies
requirements but will meet the chemistry requirement for acceptance into health-related
programs.
Pre-requisite: Eligibility for MATH 101.

101  General Chemistry
(3 Credit Hours). A presentation of the principles of chemistry through a study of the structure
and reactions of representative elements and compounds. Principles covered include
stoichiometry, thermochemistry, chemical bonding, and the gaseous state.
Pre-requisite/Co-requisite: MATH 109 or GNET 115.

102 General Chemistry
(3 Credit Hours). A continuation of CHEM 101. Includes solutions, chemical kinetics,
equilibrium, acids and bases, and chemical thermodynamics.
Pre-requisite: CHEM 101.

103L General Chemistry Laboratory
(1 Credit Hour). Sessions consist of observing, reporting, and interpreting chemical
phenomena.
Pre-requisite/Co-requisite: CHEM 101.

104L General Chemistry Laboratory
(1 Credit Hour). Sessions consist of semicro qualitative analysis.
Pre-requisite/Co-requisite: CHEM 102.

211 Organic Chemistry
(4 Credit Hours). A study of the principles of organic chemistry with emphasis on
modern, mechanistic, synthetic, and spectroscopic problems. The laboratory includes
experiments for developing techniques and synthesis projects for perfecting these
techniques.
Pre-requisite: CHEM 102, CHEM 104L.

212 Organic Chemistry
(4 Credit Hours). A continuation of CHEM 211. Includes alcohol, ethers, aldehydes,
ketones, and carboxylic acids. The laboratory includes experiments for developing
techniques and synthesis projects for perfecting these techniques.
Pre-requisite: CHEM 102, CHEM 104L, CHEM 211.
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220 Comprehensive Biochemistry
(4 Credit Hours). A course designed to provide a firm foundation in biochemistry in one
semester. Topics include structures and functions of major biomolecules, regulation and
coordination of major metabolic pathways, including bio signaling, and bioenergetics. This
course is intended for those students preparing for careers in medical or veterinary
medicine, pharmacy and other allied health professions. It does not meet the requirements
for Chemistry or Biochemistry majors transferring to four-year college programs.
Pre-requisite: CHEM 211, CHEM 212.

290 Topics in Chemistry
(3 Credit Hours). Formal course in diverse areas of chemistry. The course may be
repeated for different topics. Specific topics will be announced and indicated by subtitles on
the student transcript.
Pre-requisite: consent of instructor.

Communications (COMM)

207 Photography
(3 Credit Hours). A studio arts course in photography as an art medium with knowledge
and experience in camera use and darkroom procedures.
Pre-requisite: consent of instructor.

208 Fundamentals of Public Speaking
(3 Credit Hours). An introduction to elements involved in public address using experiential
instruction in preparation, presentation, and analysis of major types of public
communication. This course provides the opportunity for each student to participate in
interpersonal and public speaking presentations to develop his/her skills in interacting with
others in both personal and professional arenas. Students will be challenged to think and
speak ethically and use critical thinking analysis.

212  Interpersonal Communication
(3 Credit Hours). Interpersonal communication is a practical study of the way people
interact in personal and professional dynamics and group settings. Emphasis is on
relational communication and includes perception, intercultural encounters, listening, self-
disclosure, social apprehension, ethics, nonverbal communication, conflict, power, and
dysfunctional communication. On completion, students should be able to demonstrate
interpersonal communication skills, apply basic principles of group discussion, and manage
conflict in relational situations.
Pre-requisite/Co-requisite: eligibility for ENGL 101
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220 Visual Communication and Graphic Design
(3 Credit Hours). The visual communication design course is designed to provide students
with a comprehensive understanding of visual communication principles and the practical
application of industry-standard design tools. Throughout the course, students will explore
the theories of design thinking, visual semiotics, and visual rhetoric to develop a deep
understanding of how visual elements convey meaning and influence communication. The
course will emphasize the integration of design theories to create visually appealing final
products using industry-standard tools such as Adobe Photoshop, Canva, and YouTube.
Students will learn to critically analyze and apply these theories to their design projects,
ensuring that their work effectively communicates ideas and messages.

240 Foundations of Layout and Design
(3 Credit Hours). This course is designed to familiarize the student with the basic
concepts of contrast, balance, and proportion using pictures, graphics, headlines, copy,
design, and color. In the lab portion of the course, the student will be guided step-by-step to
design brochures, newsletters, and advertisements using common page layout programs.

242 Instruction and Technology
(2 Credit Hours). This course develops knowledge and skills in media production,
utilization, and selection, instructional design, computer software applications, Internet and
WWW utilization, authoring packages, and instructional television.

250 Digital lllustration
(3 Credit Hours). This course introduces the student to the production of graphics by
computer for use individually or in conjunction with desktop publishing programs. Topics
include production of EPSF graphics from s
ketch to finished product, modification of existing clip art, digital photo retouching, and digital
photo composing.

Computer Science (COSC)

101  Microsoft Office Applications
(3 Credit Hours). This introductory course provides basic computer literacy utilizing
Microsoft Word, Excel, PowerPoint, and Outlook. The course includes the basic use of
Internet technologies for browsing and communicating. This course meets the computer
skill requirement under the General Studies requirements.

110 IT Fundamentals
(3 Credit Hours). This course will provide essential IT skills and knowledge needed to
perform tasks commonly performed by advanced end-users and entry-level IT professionals
including operating systems, networks, software applications, internet and security.

111 Introduction to Computer Science
(3 Credit Hours). This course is an introductory study of fundamental computer concepts.
This course covers introduction to computer science, algorithms, hardware, software, virtual
machines, applications, and social issues in computing
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112  Certification Prep
(1 Credit Hour) This course provides a deep understanding of all the Information
Technology, Computer Science and Cyber Security certifications available.

115 Principles of Information Security
(3 Credit Hours). This course provides a broad overview of the entire field of Information
Security. This course is as an entry-level class to introduce the student to Information
Security concepts.

130 CompTIA A+ Core 1
(3 Credit Hours). This course covers mobile devices, networking technology, hardware,
virtualization, cloud computing and network troubleshooting. This course is designed to
prepare the students for the CompTIA A+ core 1 Exam. It takes two exams (core 1 and core
2) to get the A+ certification. Upon successful preparation, the student will be given an
opportunity to take the Core 1 certification exam.

130L CompTIA A+ Core 1 Lab
(1 Credit Hour). This course covers mobile devices, networking technology, hardware,
virtualization, cloud computing and network troubleshooting. This course is designed to
prepare the students for the CompTIA A+ core 1 Exam. This lab should be taken at the
same time as COSC 130 but is not required to be taken that way.

131 CompTIA A+ Core 2
(3 Credit Hours). This course covers installing and configuring operating systems, expanded
security, software troubleshooting and operational procedures. This course is designed to
prepare the student for the CompTIA A+ core 2 Exam. It takes two exams (core 1 and core 2)
to get the A+ certification. Upon successful preparation, the student will be given an
opportunity to take the Core 2 certification exam.

131L CompTIA A+ Core 2 Lab
(1 Credit Hour). This course covers installing and configuring operating systems, expanded
security, software troubleshooting and operational procedures. This course is designed to
prepare the student for the CompTIA A+ core 2 Exam. This lab should be taken at the same
time as COSC 131 but is not required to be taken that way.
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209 Java
(3 Credit Hours). Java covers the use of pre-written Java classes and methods and the
development of new classes and methods. This class emphasizes program structure and
documentation along with algorithm development. First, students learn the fundamentals of
programming: problem understanding, algorithm development, program design, code and
development, and testing and maintenance. Students study, code, debug, and test Java
programs using PCs (microcomputers) in the college computer lab or at their preferred
locations. The course also covers arithmetic and logical expressions, compiling and
debugging, input/output selection statements, and looping statements. Next, the focus is on
the object-oriented paradigm in more depth: classes and class hierarchy, abstract data types,
inheritance, polymorphism, abstract classes, and exception handling. Then, students develop
graphical user interfaces (GUIs) using Java-supplied classes. Finally, students develop and
execute several Java Applets on the World Wide Web (WWW).
Pre-requisite/Co-requisite: COSC 111.

224 Web Programming
(3 Credit Hours). This course is an introduction to the concepts of web programming using
HTML. Students plan, develop, and implement web pages which incorporate text formatting,
graphics insertion, internal and external hyperlinks, tables, and frames. Coding will be
accomplished using standard HTML codes and a text editor coding environment.
Pre-requisite: Students should possess the following skills: creating, saving, and modifying
text files using a text editor such as NotePad and a general familiarity with using a web
browser.

226 Networking
(3 Credit Hours). This course covers designing and implementing functional networks,
network devices, network security, network troubleshooting and virtualized networks. This
course is designed to prepare the students for the CompTIA Network+ Exam. Upon
successful preparation, the student will be given an opportunity to take the certification exam.

228 Ruby Programming
(3 Credit Hours). This course is designed to teach students the basics of Ruby Programming
so they can become effective programmers. Students will learn programming logic, syntax
and debugging using the Ruby programming language.
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237 Network Security
(3 Credit Hours). This course is designed to prepare students for the network security field,
including essential terminology, the history of the discipline, and practical techniques to
manage implementation of network security solutions. It begins with an overview of
information, network, and web security, emphasizing the role of data communications and
encryption. The course will then explore network perimeter defense technologies and
methods, including access controls, firewalls, VPNs, and intrusion detection systems, as well
as applied cryptography in public key infrastructure, wireless security, and web commerce.
The course will also cover additional topics relevant for information security practitioners, such
as assessing network security, professional careers in the field, and contingency planning.
Pre-requisite/Co-requisite: COSC 226.

245 Windows Operating Systems
(3 Credit Hours). The first in a series of three courses are required to prepare the student
for Microsoft MCP certification. Topics covered in this course include all aspects of
Windows OS including OS architecture, OS Administration of Resources, Hardware
Devices/Drivers and the OS, Optimizing OS Performance and Readability, OS Security and
troubleshooting. This course is preparation for Microsoft MPC Exam, Installing,
Configuring, and administering the current Microsoft Windows version.

250 Database Management Systems
(3 Credit Hours). This course covers the basic concepts of databases. To be able to use
Database Management Systems (DBMSs) and SQL Programming successfully.

255 Server
(3 Credit Hours). This course will teach how to manage identities using the
functionalities in Windows Server 2016. Students will learn to install, configure, manage,
and maintain Active Directory Domain Services (AD DS) as well as implement Group
Policy Objects (GPOs).

260 Linux
(3 Credit Hours). This course an introduction to Linux including installation, management
networking, troubleshooting and security.

265 Management of Information Security
(3 Credit Hours). This course teaches a managerial approach to information security. This
course is designed to give the student a thorough look into how to secure administration of
information assets.

270 Ethical Hacking
(3 Credit Hours). This course covers knowledge that students would need to become a
skilled security tester. This course goes from an overview of ethical hacking to a hands-on
experience of ethical hacking. Network and computer experience prior to this course is
required. This course is for individuals who already have networking knowledge.
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Digital Forensics

(3 Credit Hours). This course is intended to teach the basic forensics of computers and all
digital material. A student will learn how to perform forensics on computers, mobile
devices, cloud files, email and social media.

290 Topics in Computer Science
(3 Credit Hours). A formal course in diverse areas of computer science. The course may
be repeated for different topics. Specific topics will be announced and indicated by subtitle
on transcript.
Pre-requisite: Consent of instructor.

295 Internship/Capstone
(3 Credit Hours). This course will be hands-on experience of the concepts and skills
learned in the program. If an internship is available, the supervisor will provide feedback for
the grade. If an internship is not available, a capstone project will be assigned that will
provide hands-on experience.

Cosmetology (COSM)

101  Introduction to Cosmetology
(3 Credit Hours). Introduces cosmetology, nail technology and skin care, including
professional image, West Virginia laws and rules, safety, and sanitation.
Pre-requisite: High school diploma or General Education Development (GED) test
scores/certificate or Test Assessing Secondary Completion (TASC) test
scores/certificate or instructor’s permission.

103  Introduction to Hair Care
(3 credit hours). Provides students with the opportunity to develop basic hair skills with a
focus on trichology, shampoo, conditioning, cutting, and finishing hair techniques.
Pre-requisite/Co-requisite: COSM 101.

105 Principles of Hair Care
(3 Credit Hours). Provides students with the opportunity to continue to develop hair
service skills with a focus on shampooing, conditioning, styling, long hair, wigs and
extensions.
Pre-requisite/Co-requisite: COSM 103.

107 Introduction to Nail Care
(5 credit hours). Provides an introduction to nail care including manicuring, pedicuring and
artificial nails.
Pre-requisite/Co-requisite: COSM 101.

109 Introduction to Barbering
(4 Credit Hours). This course introduces basic barbering concepts and includes careers in
barber styling and various hair treatments. The student will explore shaving and facial hair
design, men’s haircutting and styling.
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110 Body Systems and Diseases
(3 credit hours). This course presents cells, tissue and organs as they relate to the
histology and physiology of the skin, hair and nails and how they work together to form body
systems. Major body systems will be explained, along with their impact on the skin, hair and
nails. Students will study skin, hair and nail diseases and disorders in order to differentiate
between treatable disorders and those that require referral to a physician.
Pre-requisite: enrollment in Cosmetology, Nail Technician or Esthetician Program.

112  Introduction to Esthetics
(5 credit hours). Esthetics is a branch of anatomical science that deals with the overall
health and wellbeing of the skin, the largest organ of the body. This course covers extensive
physiology and histology of the skin, diseases and disorders of the skin, examination of the
skin types and usage of the skin care products.
Pre-requisite/Co-requisite: COSM 101

120 Skin Analysis and Cosmetics
(5 credit hours). Students will learn, in a supervised setting, care and proper use of esthetic
equipment and facial technique. Emphasis is on maintaining safety. Students will learn to greet
customers and to consult in a professional manner. Students will learn to perform draping, skin
analysis, and proper massage techniques according to client’s skin types. Chemistry is a science
that deals with the composition, structure and properties of matter and how matter changes.
This course covers the composition of product ingredients, changes produced by cosmetic
products, color theory, make up application techniques and temporary hair removal.
Pre-requisite/Co-requisite: COSM 101

201 Clinical 1
(3 Credit Hours). This course is designed to provide clinical practice and performance of
previously learned hair, skin and nail skills. This course provides the necessary hours to
complete hair, skin and nail care quotas as mandated by the State of West Virginia and to
develop proficiency in hair, skin and nail services.
Pre-requisite: COSM 101.

202 Clinical 2
(5 credit hours). This course is designed to provide clinical practice and performance of
previously learned hair, skin and nail skills. This course provides the necessary hours to
complete hair, skin and nail care quotas as mandated by the State of West Virginia and to
develop proficiency in hair, skin and nail services.
Pre-requisite: COSM 101.

203 Clinical 3
(5 credit hours). This course is designed to provide clinical practice and performance of
previously learned hair, skin and nail skills. This course provides the necessary hours to
complete hair, skin and nail care quotas as mandated by the State of West Virginia and to
develop proficiency in hair, skin and nail services.
Pre-requisite: COSM 101.
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Clinical 4

(5 credit hours). This course is designed to provide clinical practice and performance of
previously learned hair, skin and nail skills. This course provides the necessary hours to
complete hair, skin and nail care quotas as mandated by the State of West Virginia and to
develop proficiency in hair, skin and nail services.

Pre-requisite: COSM 101.

Clinical 5

(5 credit hours). This course is designed to provide clinical practice and performance of
previously learned hair, skin and nail skills. This course provides the necessary hours to
complete hair, skin and nail care quotas as mandated by the State of West Virginia and to
develop proficiency in hair, skin and nail services.

Pre-requisite: COSM 101.

Clinical for Barber Crossover

(5 Credit Hours). This course is designed to provide clinical practice and performance of
previously learned hair, skin and nail skills. This course provides the necessary hours to
complete hair, skin and nail care quotas as mandated by the State of West Virginia and to
develop proficiency in hair, skin and nail services.

Co-requisite: COSM 101

Chemical Control

(3 Credit Hours). Provides an introduction to cosmetology chemicals and their applications.
This includes curl reformation, permanent waving, soft curl perming and chemical relaxing.
Introduces temporary, semi-permanent, permanent, and de-colorization hair color services.
Pre-requisite/Co-requisite: COSM 101.

Salon Management

(2 Credit Hours). In this course, students are trained to deal with common management
problems and issues. They are also taught good business techniques and practices as well
as potential salon problems and their correction and prevention. This course should prepare
the student to take the State Board Examination and become a licensed salon manager.
Pre-requisite/Co-requisite: COSM 101

Advanced Barbering Procedures

(4 Credit Hours). This course introduces the treatment of the hair and scalp, men’s facial
massage and treatments, men’s hair replacements, and nails and manicuring.
Pre-requisite/Co-requisite: COSM 101.

Salon Business Management
(5 Credit Hours). In this course students are trained to deal with common management
problems and issues. They are also taught good business techniques and practices as well

as potential salon problems and their correction and prevention. This course should prepare

the student to take the State Board of Examination and become a licensed salon manager.
Pre-requisite: Completion of or concurrent enrollment in COSM 101
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Hair Color

(4 credit hours). Provides an introduction to temporary, semi-permanent, permanent and de-
colorization hair color services.

Pre-requisite/Co-requisite: COSM 209.

Salon Operations for Cosmetology

(4 credit hours). Provides students with additional time to complete the required services
and/or hours for licensure.

Pre-requisite/Co-requisite: COSM 101.

Exam Preparation for State Board

(2 credit hours). This course is designed to review information related to and required for
successful completion of the State of West Virginia Licensure Examination for Cosmetology.
It is recommended that this course be completed in the final semester of the cosmetology
program.

Esthetics Exam Preparation for State Board

(1 credit hour). This course is designed to review information related to and required for
successful completion of the State of West Virginia Licensure Exam for Cosmetology. It is
recommended that this course be completed in the final semester of the cosmetology
program.

Criminal Justice (CRMJ)

151

155

163

164

Introduction to Criminal Justice

(3 Credit Hours). An introductory course designed to acquaint the student with the
three components of the criminal justice system - police, courts, and corrections. The
course focuses on the relationships that exist among these segments of the system.

Introduction to Forensic Investigation

(3 Credit Hours). This course reviews the history, organization, and functions of forensic
investigation organizations; how disciplines of science produce evidence, science’s role in
the courtroom; as well as an introduction to the types of crime scenes and how they are
processed.

Criminal Law
(3 Credit Hours). A study of the requirements of and protections provided by the
substantive and case law of the United States.

Criminal Procedure and Evidence

(3 Credit Hours). Theory and practice of the criminal justice system from arrest to release.
The following areas are covered: rules of evidence, burden of proof, and testimonial
privilege.

Pre-requisite: CRMJ 163 or permission from the instructor.
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Police and Community Relations

(3 Credit Hours). A basic course in law enforcement with emphasis on the history of law
enforcement, role of the police in democracy, police and community relations, organizations
and career orientation.

Pre-requisite: CRMJ 151 or permission from the instructor.

208 Criminology
(3 Credit Hours). A study of current theoretical explanations of crime as a social
problem, including structural, social, psychological, and critical theories of crime causation
and treatment.

210 Correctional Management
(3 Credit Hours). A study of the principles of organization and administration as applied
to correctional agencies. An introduction to concepts of organizational behavior and TQM in
the correctional setting.
Pre-requisite: CRMJ 151, CRMJ 163.

212 Legal Research and Methodology
(3 Credit Hours). Study of research methodology in criminal justice and social sciences.
The course features an in-depth consideration of legal terminology and the mechanics of
legal research.
Pre-requisite: ENGL 102 or ENGL 212 (see LAST 212).

215 Criminal Investigation
(3 Credit Hours). Introduction to fundamentals of criminal investigation, including theory
and history, conduct at crime sciences, collection and preservation of evidence.

221  American Correctional Systems
(3 Credit Hours). A study of contemporary American corrections, including detention
facilities, organizations and personnel, programs and activities, inmate society, and trends.

232 Criminal Justice Writing and Communication
(3 Credit Hours). This course provides specialized instruction in preparing criminal
justice documentation and various types of business communications.
Pre-requisite: ENGL 102 or 212.

250 Police Operations
(3 Credit Hours). A study of police operations with a focus on patrol procedures to include
auto, air, bike, and K-9. Students will learn the police hiring process from the Physical
Aptitude Test (PAT) through the oral interview. The course will also examine police use of
force, both lethal and non-lethal. The police-military interface will also be explored.
Pre-requisite: Permission of instructor.

252 Substance Abuse and the Criminal Justice System
(3 Credit Hours). A history of the social, moral, cultural and economic problems caused
by substance abuse in our society.
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Police Organization and Administration
(3 Credit Hours). A study of the principles of organization and administration as applied to
law enforcement agencies. An introduction to concepts of organizational behavior.

Juvenile Delinquency
(3 Credit Hours). A study of deviant behavior and current criminological theories, with
emphasis on justice- system applications as related to juvenile offenders.

Correctional Internship

(1 Credit Hour). A specialized internship program for correctional students designed to
orient and expose them to the working correctional environment. Close supervision by
instructional staff will be maintained to ensure adequate student participation.
Pre-requisite: Completion of first two semesters of Associate of Science in Criminal
Justice: Corrections degree.

Diesel Service Technology (DSLT)

100 Introduction to Diesel Technology
(3 Credit Hours). Provides the student’s foundation knowledge in general shop safety,
personal safety, and PPE (Personal Protective Equipment), shop operational concepts,
fundamental operating theories of diesel technology as well as an introduction to basic
maintenance and light repair techniques.

102 Preventive Maintenance
(3 Credit Hours). Provides the student with the required knowledge and skills to perform
preventative maintenance and foundation knowledge required for further study.
Pre-requisite/Co-requisite: DSLT 100.

104 Suspension and Steering
(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair of the steering and suspension system to include alignment.
Pre-requisite/Co-requisite: DSLT 102.

200 Brakes
(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair of both hydraulic and air-brakes systems.
Pre-requisite/Co-requisite: DSLT 100.

202 Diesel Engines
(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair diesel engines and related sub-systems.
Pre-requisite/Co-requisite: DSLT 102.
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Advanced Diesel Engines

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair the fuel delivery and electronic engine management systems.
Pre-requisite/Co-requisite: DSLT 102, DSLT 202.

Electrical/Electronic Systems

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair to electrical systems.

Pre-requisite/Co-requisite: DSLT 102.

Advanced Electrical/Electronic Systems

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
advanced diagnosis and repair to complex electrical systems.
Pre-requisite/Co-requisite: Certificate: Medium/heavy truck maintenance and repair,
DSLT 208.

Drive Train

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair of the drive axles, clutches, axles, as well as perform external manual
and automatic transmission repairs.

Pre-requisite/Co-requisite: DSLT 102, DSLT 206, DSLT 208.

Hydraulics

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair faults involving the hydraulics system(s).
Pre-requisite/Co-requisite: DSLT 102.

Heating, Ventilation, and Air Conditioning

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
diagnosis and repair to faults involving the HVAC (Heating Ventilation and Air-Conditioning)
system(s).

Pre-requisite/Co-requisite: DSLT 102, DSLT 208.

CNG (Compressed Natural Gas)

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
basic diagnosis, maintenance, and repair to the fuel delivery system of CNG vehicles.
Pre-requisite/Co-requisite: DSLT 102, DSLT 208.

LNG (Liquefied Natural Gas)

(3 Credit Hours). Provides the student with the required knowledge and skills to perform
basic diagnosis, maintenance, and repair to the fuel delivery system of LNG vehicles.
Pre-requisite/Co-requisite: DSLT 102, DSLT 208.
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223 Service Advising and Management
(3 Credit Hours). Provides the student with foundation knowledge in general
automotive/diesel shop operations, business operation concepts, fundamental operating
theories of service management, and soft skills to build customer loyalty and relationships
through communication.

224 Diesel/Alternative Fuel Systems
(3 Credit Hours). Provides the student with the required knowledge and skills to perform
basic diagnosis, maintenance, and repair to the fuel delivery system of CNG and LNG
vehicles.

225 Advanced Preventative Maintenance
(3 Credit Hours). Provides the student with the required knowledge and skills to perform
preventive maintenance and foundation knowledge required for further study.

Economics (ECON)

211 Principles of Economics | (Macroeconomics)
(3 Credit Hours). An introductory analysis of macroeconomic concepts and issues,
emphasizing aggregate demand, supply, and fiscal and monetary policies. Analysis of
macroeconomic problems related to the American economy.

212  Principles of Economics Il (Microeconomics)
(3 Credit Hours). Analysis of consumption and production behavior of household and
business organizations. Topics include price and resource allocation and the behavior of firms
under different types of market structure.

250 Individual and Family Financial Management
(3 Credit Hours). An overview of personal and family financial management. Analysis of
financial situations of individuals and families; assessment of needs for cash and credit
management, insurance, tax savings, and investments; introduction to components of a
comprehensive family financial plan.

Electrical Distribution Engineering Technology (EDET)

101  Introduction to Line Worker & Fundamentals of Power
(3 Credit Hours). Provides students with an introduction to the line worker profession and
the fundamentals of power distribution. Topics covered include the history and role of line
workers, the basics of electrical power generation and distribution, and overview of
electrical components, and the importance of safety in the field. This course serves as a
foundation for more advanced studies in electrical distribution.
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102 Heavy Equipment Training for Line Workers

(3 Credit Hours). Introduces students to the operation of heavy equipment commonly
used in the line worker profession, including skid steers, backhoes, dozers, and mini
excavators. This course covers basic operational techniques, safety protocols, and routine
maintenance procedures for each type of equipment. Students will gain foundational
knowledge and skills essential for safely and efficiently operating heavy machinery in the
context of line service work. Hands-on experience and safety best practices will be
emphasized throughout the course.

103  Advance Pole Climbing and Electrical Worker Safety
(3 Credit Hour). This course provides advanced instruction on safety, inspecting
equipment and poles, climbing wooden poles and other utility structures. The course
engages students in setting and pulling poles and effective rigging methods. This
course introduces students to the skills necessary to safely work on electric distribution
systems. Safety areas include pole top rescue, confined space rescue and correctly
using personal protective equipment.

104 Fundamentals of Electricity & Overhead/Underground Maintenance
(3 Credit Hours). This course provides students with an introduction to practical
underground and overhead line distribution maintenance techniques. Focus areas
include line tools, safe rigging practices, installing and repairing underground cables and
equipment, and installations of cross-arms, transformers and conductors. The course
emphasizes the safe use of tools and equipment in the field dealing with electricity.

200 Utility Line Worker Practice |
(4 Credit Hours). This course provides supervised practical applications for electrical
overhead line workers’ job duties in a setting under direct supervision of Pike
Corporation. Emphasis on skills to safety climb wood poles, the operation of a line
truck, settling poles, framing poles on the ground, and operation of a digger derrick,
rigging, wire identification, and use of rubber goods will also be learned. This course
provides the student with the basic knowledge and skills necessary to assist with the
performance of maintenance and testing in distribution circuits.

201  Utility Line Worker Practice Il

(4 Credit Hours). This course provides students with a broader skill set as well as enhanced
knowledge and skill level necessary to safely assist in the performance of routine repairs.
Supervised practical applications of electrical overhead line worker job duties in a setting
under personal supervision of partnering Pike Corporation. Emphasis on skills required to
perform work on secondary voltage circuits. Emphasis on the installation of services, street
lighting, and secondary circuits, bucket truck familiarization and bucket rescue. Overview of
distribution systems and Occupational Safety and Health Administration (OSHA) rules are
also included.
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Utility Line Worker Practice lll

(4 Credit Hours). Supervised practical applications of electrical overhead line worker job
duties in a setting under personal supervision of Pike Corporation personnel. Emphasis on
skills required to identify, install, and maintain primary underground residential distribution
(URD) equipment, including various methods of troubleshooting URD primary and
secondary circuits. This course provides the student with the advanced knowledge and skills
necessary to safely work in a supervised capacity for energized equipment and in an
unsupervised capacity on de-energized equipment employed in the production and
distribution of electrical energy.

Education (EDUC)

100

110

160

200

260

Basic Skills Development
(3 Credit Hours). This course provides developmental activities in reading, writing, and
mathematics, with an emphasis on preparation for the Praxis test.

Foundations of Education

(2 Credit Hours). This course is designed to be an examination of the historical, sociological,
and philosophical foundations of education, including introduction of the teaching profession.
Students must complete 10 hours of approved volunteer service/observations in a classroom.
A minimum grade of’ C” is required for successful completion of this course.

Diversity and Education

(2 Credit Hours). This course is a study of the sociology of ethnicity and its influence on
educational needs. The course also examines effective educational approaches for varied
groups. Students must complete 10 hours of approved volunteer service/observation in
a classroom. A minimum grade of’ C” is required for successful completion of this course.
Pre-requisite/Co-requisite: EDUC 110.

Child/Adolescent Growth and Development

(3 Credit Hours). A comprehensive survey to give a broad view of each stage of
development, with emphasis placed on cognitive and social factors and disturbances in
development. A minimum grade of’ C” is required for successful completion of this course.
Pre-requisite/Co-requisite: EDUC 110.

Introduction to Exceptional Learners

(3 Credit Hours). An introduction to the characteristics of exceptional and diverse learners

and their education. The focus is on current issues in special education, laws related to
special education, identification of exceptional learners, the referral process, individualized

programming accommodations for inclusion in regular classrooms, and collaboration with other

professionals and parents. Students must complete 10 hours of observation in public school
setting. A minimum grade of” C” is required for successful completion of this course.
Pre-requisite: EDUC 110, EDUC 200.
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280 Classroom Methods and Management
(3 Credit Hours). An introduction to teaching in elementary school, including planning,
organizational procedures, classroom management skills, techniques of lesson planning and
instruction, time management, and survey of materials. A minimum grade of’ C” is required for
successful completion of this course.
Pre-requisite: EDUC 110, EDUC 200.

295 Special Topics in Education
(1-3 Credit Hours). Seminars, conferences, workshops, or practicum activities focused on
current trends and issues in education. Topics and course objectives will vary according to the
needs of students, and the course may be repeated for credit.
Pre-requisite: Approval of the Instructor.

English (ENGL)

090 Integrated Developmental Reading and Writing
(4 Credit Hours). A one-semester accelerated pathway course required of students that
need both Developmental Reading and Developmental English. Stresses improvement
through integration in college reading and writing skills. Credit not applicable toward
degree. Required of students scoring below 17 on the ACT Reading Main and scoring
below 18 on the ACT English Main or placement scores for the Accuplacer below 88 on the
Sentence Skills test and scoring below 79 on the Reading Comprehension test. Strongly
recommended that this course combine both lecture hours with a minimum of 100 minutes
of mastery-based Lab hours per week. The use of technology as instructional support is
needed to customize mastery-based learning and reinforce course competencies.
Co-requisite: GNED 100 or equivalent.

098 Developmental Reading
(3 Credit Hours). Credit not applicable toward degree. Required students scoring below
17 on ACT Reading Main. Stresses improvement in reading comprehension and
vocabulary.
Pre-requisite/Co-requisite: GNED 100. Below 79 on the ACCUPLACER Reading
comprehension

100 Basic Grammar
(3 Credit Hours). A basic study of English mechanics and grammar, including basic
sentence structure, sentence variety, recognition, and avoidance of common grammatical
errors, designed to prepare students to express themselves effectively in writing. This is not
a General Studies eligible course. This course is required of students who score less than 9
on the ACT English mechanics/usage subtest. It may be taken concurrently with ENGL 090,
099 OR ENGL 101.
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101

101E

102

107

Composition

(3 Credit Hours). Practice in the techniques of effective writing and reading, stressing
rhetorical methods and patterns of organization necessary for clear, correct, and lively
presentation of ideas and information.

Pre-requisite: [Next-Generation Accuplacer: 250 or above on the Next-Generation
ACCUPLACER — Writing and 252 or above on the Next-Generation ACCUPLACER -
Reading] or [Accuplacer: 79 or above on the ACCUPLACER reading comprehension
test and 88 or above on the ACCUPLACER sentence skills test] or [ACT: ACT
Reading Main score of 17 and ACT English Main Score of 18] or a grade of SC or higher
in ENGL 090 or a grade of “SC” or higher in ENGL 099.

Composition Enhanced

(4 Credit Hours). Practice in techniques of effective writing and reading, stressing
rhetorical methods and patterns of organization necessary for clear, correct and lively
presentation of ideas and information. Additional grammar and writing topics to be covered
in the two-hour support sessions.

Pre-requisite: Required of student scoring below any of the following: 17 on ACT Reading
Main; 79 on the ACCUPLACER Reading Comprehension; 252 Next Generation Accuplacer
Reading; 18 on ACT English Main; 250 Next Generation Accuplacer Writing.

Research

(3 Credit Hours). Continued practice in reading and composition with emphasis on the
introduction to literary materials applicable toward the construction and presentation of the
research paper.

Pre-requisite: a grade of “C” or higher in ENGL 101 or CLEP score of 500 or higher or
advanced placement waiving ENGL 101 and C or higher in ENGL 100 or ACT English
mechanics/usage subtest score of 9 or higher.

Introduction to Technical Writing and Communication

(3 Credit Hours). Introduction to Technical Writing and Communication is designed to give
students the necessary tools to handle competently any oral and written communication they
might encounter in their careers. Students will learn about and apply the writing and speaking
processes to develop the skills needed to become confident and effective communicators on
the job.

Pre-requisite: [Next-Generation Accuplacer: 250 or above on the Next-Generation
ACCUPLACER — Writing and 252 or above on the Next-Generation ACCUPLACER -
Reading] or [Accuplacer: 79 or above on the ACCUPLACER reading comprehension
test and 88 or above on the ACCUPLACER sentence skills test] or [ACT: ACT
Reading Main score of 17 and ACT English Main Score of 18]
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107E Introduction to Technical Writing and Communication Enhanced
(4 Credits). Designed to give students the necessary tools to handle competently any oral
and written communication they might encounter in their careers. Students will learn about
and apply the wiring and speaking processes to develop the skills needed to become
confident and effective communicators on the job. Additional grammar and writing topics to
be covered in the two-hour extended lab.
Pre-requisite: 17 on ACT Reading Main; 79 on the Accuplacer Reading Comprehension;
252 Next Generation Accuplacer Reading; 18 on ACT English Main; 250 Next Generation
Accuplacer.

201 The Humanistic Tradition
(3 Credit Hours). An introduction to the cultural heritage of the western world as reflected in
Western literature from the Homeric period to the nineteenth century.
Pre-requisite: A grade of “C” or higher in ENGL 102. (HIST 101 provides an excellent
background for this course).

205 The Modern Tradition
(3 Credit Hours). A study of modern western literature beginning with realism through
mid-twentieth century, emphasizing major forms and themes.
Pre-requisite: a grade of “C” or higher in ENGL 102.

212 Technical Writing
(3 Credit Hours). Applied study in technical communications - written, oral and visual.
Includes reading, elementary logic, persuasion, and discipline-related research project.
Pre-requisite: A grade of “C” or higher in ENGL 101.

250 Survey of American Literature
(3 Credit Hours). An in-depth survey of representative writers from the colonial period to the
present, reflecting a wide spectrum of literary and philosophic ideas and the cultural and ethnic
diversity of the American experience.
Pre-requisite: ENGL 102.

255  Survey of British Literature
(3 Credit Hours). An in-depth survey of major works of poetry and prose of British literature
from the Anglo-Saxon period to the present that reflect the cultural, social, historical, and literary
issues of the respective times.
Pre-requisite: ENGL 102.

290 Topics in English
(3 Credit Hours). Formal course in diverse areas of English composition or literature. Course
may be repeated on different topics.
Pre-requisite: Consent of Instructor.
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291 Topics in Writing
(3 Credit Hours). A creative writing course with variable topics as announced such as
poetry, fiction, drama, children’s literature or science fiction.
Pre-requisite: A grade of “C” or higher in English 102.

Fine Arts (FINA)

101  Introduction to Visual Arts
(3 Credit Hours). This is an introductory course open to all students that provides a study
of the elements of art and principles of design, encompassing drawing, painting, printmaking,
camera and computer arts, design, sculpture, architecture, and mixed media. Emphasis will
be placed on vocabulary, technical aspects of each medium, development of styles, principles
of aesthetics, and concepts of art. Students will become acquainted to western and non-
western art movements and how these movements influence contemporary art making and
theory. A grade of C or better is required for credit for art majors.

213  Art History |
(3 Credit Hours). This course is a survey of visual arts from the Paleolithic period through
the Gothic. Emphasis will be placed on the development of sculpture, architecture, and
painting. The course will provide a framework of social and cultural significance and will stress
terminology, content, and analysis.

214  Art History Il
(3 Credit Hours). This is a survey of the visual arts from the Early Renaissance to the
contemporary. Emphasis will be placed on the development of sculpture, architecture,
painting, and various other media. The course will provide a framework of social and cultural
significance and will stress terminology, content, and analysis.
Pre-requisite: FINA 213.

French (FREN)

101 Elementary French I.
(3 Credit Hours). Grammar and syntax, pronunciation, elementary written and oral
composition.

102 Elementary French Il.
(3 Credit Hours). Continuation of French 101 with introduction of elementary collateral
readings.
Pre-requisite: FREN 101.
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General Education (GNED)

100 Life Management Skills
(3 Credit Hours). This is a course designed to assist students in the acquisition of college
survival skills, as well as skills for successful living. The course, designed primarily for
freshman students, provides the opportunity for acquiring self-management skills and college
success skills. Upperclassmen may register for the class with the permission of the instructor.

101 Portfolio Development
(3 Credit Hours). This course is designed to assist students enrolled in the Board of Governors
Associate of applied Science Degree program with the writing and assembly of the portfolio. The
portfolio provides the opportunity for equating documented, college level, experiential learning —
acquired through professional work experience or other life experiences—to college credit.
Pre-requisite: Admission to the Board of Governors A.A.S. program.

190 College Transitions
(1 Credit Hour.) College Transitions is a college success and orientation course designed
to develop confidence and improve chances of student success and retention. This course
will provide students with active participation in the assessment and development of
abilities in line with college expectations including an orientation to college services and
activities, using traditional and electronic resources, problem solving, people skills, self-
management skills, and career/life planning strategies.

General Engineering Technology (GNET)

101  Technical Physics |
(4 Credit Hours). A study of mechanics and heat. Topics discussed include vectors,
concurrent and non-concurrent forces, kinematics and linear motion, work, energy, simple
machines, impulse, momentum, thermal expansion, specific heat, and change of state.
Pre-requisite: ACT score in mathematics of 21 or above, or a grade of “C” or higher in Math
109.

102 Technical Physics Il
(4 Credit Hours). A study of the basic concepts of electricity and the application of these
concepts to fundamental direct and alternating current circuits. The principles of
electromagnetism and electrostatics are also studied and applied to problems involving the
production and utilization of electric energy.
Pre-requisite: ACT score in mathematics of 21 or above, or GNET 101, or a grade of “C” or
higher in Math 109.

115 Technical Mathematics |
(4 Credit Hours). A study of fundamental algebraic concepts and operations, functions and
graphs, trigonometric functions and their graphs, linear equations and determinants, factoring,
fractions, vectors, and triangles.
Pre-requisite: ACT score in mathematics of 21 or above or Accuplacer Elementary Algebra
score of 84 or higher.
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116  Technical Mathematics Il
(4 Credit Hours). A study of exponents and radicals, complex numbers, logarithms, systems
of equations, theory of equations, inequalities, determinants, matrices, variations,
progressions, properties of trigonometric functions, and inverse trigonometric functions.
Pre-requisite: GNET 115.

Geography (GEOG)

150 Introduction to Geography
(3 Credit Hours). An introduction to the study of geography as a social science
emphasizing the relevance of geography to human problems, map reading, and place name
recognition.

290 Topics in Geography
(3 Credit Hours). Formal course in diverse areas of geography. The course may be repeated
for different topics.
Pre-requisite: Consent of instructor.

Hair (HAIR)

101  The Science of Cosmetology
(6 Credit Hours). This course is an in-depth exploration of the human integumentary system,
focusing on the structure, functions, and health of hair. This foundational course provides a
comprehensive overview of general anatomy and physiology particularly emphasizing the
integumentary systems complexities concerning hair growth structure and common disorders.
Through detailed analysis and study, students gain a thorough understanding of the science
behind hair health and pathology, essential for professionals entering the cosmetology field.
Pre-requisite/Co-requisite; SALN 100

102 The Science of Cosmetology I
(7 Credit Hours). Building upon foundational knowledge from HAIR 101, HAIR 102 and
continues the exploration of the integumentary system with a focus on hair, and scalp
properties, and identifying related disorders and diseases relevant to cosmetology practices.
Pre-requisite/Co-requisite; SALN 100

103 Professional Cosmetology |
(3 Credit Hours). This course is a comprehensive course focusing on foundational principles
and practical skills required in the field of hair styling. The course covers various aspects of
hair design, haircutting, hairstyling, braiding, hair additions, and introduces students to
essential client service processes and consultation techniques.
Pre-requisite/Co-requisite; HAIR 102
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104 Chemicals |
(6 Credit Hours). This lecture-based course delves into the fundamental theoretical concepts
of chemistry and electricity as they relate to hair styling practices. Students will explore the
significance of chemistry in hair styling, basic principles, and safety measures associated with
electrical equipment, and delve into the realm of chemical texture services and hair coloring.
Topics include properties of water, pH, cosmetic preparations, electrotherapy terminology,
chemical texture services (such as permanent waves, relaxers, reformations, and texturizers),
hair structure, color theory, product identification, application procedures, and safety
precautions in hair coloring and lightening processes.
Pre-requisites/Co-requisites; HAIR 103

201  Clinical I/Professional Cosmetology Il
(5 Credit Hours). Clinical I/Professional Cosmetology | is a dynamic hands-on course
intricately linked with the theoretical foundation established in Professional Cosmetology |I.
Through practical application, students will immerse themselves in the art of hairstyling,
focusing on fundamental techniques such as cutting, styling, and client consultation. This
course provides a platform for students to integrate theory into practice, honing their skill
under the guidance of experienced instructors in a salon-like setting.
Pre-requisite/Co-requisite; HAIR 103

202 Clinical ll/IChemicals Il
(2 Credit Hours). Chemical Services Il is an intensive laboratory course designed to provide
hand-on experience and practical application in advanced chemical processes withing the
realm of hair styling. Students will focus on applying theoretical knowledge from Chemical
Services | to practice mastering techniques in chemical texture services, hair coloring,
lightning, and mastering safety protocols in controlled laboratory environment.
Pre-requisites/Co-requisites; HAIR 104

Health Information Technology (HLIT)

101  Introduction to Health Information Technology
(3 Credit Hours). This course provides an overview of the organization of health care in the
United States. It addresses the structure of health care organizations; accrediting and
governmental bodies that provide standards for the provision of health care to include the
current flow of the acute care medical record. It introduces the allied health professions and the
organizational structure of the medical staff and its composite members. It focuses on an
overview of payer organizations including, but not limited to, managed care and capitation; the
health information management profession's history; current structure and career potential,
and projected future roles.
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103 Legal Aspects of Health Information
(3 Credit Hours). This course focuses on the legal aspects of the health record, health
information, and the health information department. It emphasizes the implications of legal
aspects for the health information practitioner; gives an in-depth study of the confidentiality of
health information as well as standards, regulations and laws that govern the release of health
information. It also covers how to monitor and implement legal changes, liability issues, and
the risk management function.

110 Practicum |
(1 Credit Hour). This course is the first of two practicums, which provide supervised,
professional practice experience in the healthcare setting. It emphasizes the practical
application of theory and concepts learned in previous HLIT courses. Students are responsible
for completing clinical objectives specific to the health information management department,
the medical staff, and to other departments within the facility that work closely with health
information management department.
Pre-requisite: HLIT 101, HLIT 103, HLIT 105, HLIT 115,
Co-requisite: HLIT 116, HLIT 200, HLIT 204, HLIT 205.

112 Pharmacology for Health Information Management
(3 Credit Hours). This course provides a framework for healthcare professionals, laying a
foundation of knowledge about drug treatment. It focuses on a general understanding of the
actions and reasons for the use of various groups of pharmacologic agents. It discusses
medications according to major drug classifications and body systems. It develops critical
thinking through the use of relevant case studies and actual chart analysis.
Pre-requisite: HLIT 101, MAST 105, BIOL 105.

203 Introduction to Electronic Health Records
(3 Credit Hours). This course is designed to give students a working knowledge of
computerized information systems utilized by health information management departments.
Students will examine the many facets associated with the introduction of electronic health
records with the initiative to enable them to respond in a knowledgeable way to the re-shaping
of the way in which patient information will be managed in the health system.
Pre-requisite: MAST 105

209 Pathophysiology for Health Information Technology
(2 Credit Hours). This course focuses on the mechanisms of disease and disease effects on
the human body. It emphasizes the disease process, basic concepts, terminology, the most
common diseases of each body system, with normal anatomy and physiology compared to
pathologic anatomy and physiological malfunctioning due to the disease process. It also
covers diagnostic methods, management, treatment modalities, and prognosis.
Pre-requisite: HLIT 112, MAST 105, BIOL 105, BIOL 106L
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210

214

220

Externship/Practicum Il

(3 Credit Hours). This course provides supervised professional practice experience in acute

and non- acute settings. Practice objectives are designed to focus the student on
management-oriented activities, fostering development of observational skills, independent
function, problem analysis and solution, as well as integration of a range of technical
knowledge and skills previously acquired. Students have clinical practice in the on-acute
(direct and non-direct care) settings that provide them with opportunities to compare and
contrast fundamental information management practices of alternative sites.
Pre-requisite: HLIT 101, HLIT103, HLIT 110, HLIT 203

Co-requisite: HLIT 214, HLIT 220.

MIS Application in Health Information Technology

(3 Credit Hours). This course is an intensive study of medical information systems.
Students acquire an understanding of health information systems and the application of
those systems in the health care environment. Security and confidentiality of information
stored in the computer-based patient record will be addressed, as well as the logistics of
monitoring and utilizing the information. Pre-requisite: COSC 101

Co-requisite: BUSN 255.

Healthcare Statistics and Quality Improvement

(3 Credit Hours). This course focuses on sources and uses of health data, including
health data collection through manual and automated systems, data retrieval, analysis and
display. Students are familiar with and able to define and compute healthcare statistics. It
includes vital statistics, reportable diseases and conditions, quality assessment and
improvement (QA&I) standards and requirements of accrediting, licensing, fiscal, and other
regulatory agencies.

Pre-requisite: MATH 101 and MATH 210.

Health (HLTH)

100

Basic Health

(1 Credit Hour). The course is an approach toward developing positive health behavior
in college students through the development of a positive attitude and actualized through
application of sound information. It is designed to give students a basic understanding of
lifestyle decisions that promote health. Students will be able to identify and discuss an
individual’s role in obtaining and maintaining personal health and the basic elements
involved in enhancing or compromising personal health.
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110

201

Health Promotion and Protection

(3 Credit Hours). This course involves exploring and identifying factors influencing health
and wellness. A personal health promotion plan will be implemented and evaluated. This is a
distance learning course, designed for the independent, adult learner. Classroom instruction
consists of twelve 2.5-hour classes per semester. The student will be required to complete
outside assignments. This course is also offered asynchronously. If the student chooses this
mode of learning, the student may complete the course at his/her pace, within the course of
the semester. Outside assignments will be due on the same dates as listed for other
students. Exams may be scheduled with a proctor.

Safety and First Aid

(2 Credit Hours). This course is a presentation of current concepts and techniques for
prevention and care of emergency situations. Included will be information on various types
of accidents, and their causes and preventive measures.

Heavy Equipment Operations (HEOP)

102

104

106

108

200

Dozier Operations

(4 Credit Hours). The course provides foundational knowledge and practical experience
in operating a dozer. Students will learn to assess the terrain, manage grading tasks, and
perform basic maintenance. Safety protocols and efficient techniques will be emphasized
throughout.

Skid Steer Operations

(4 Credit Hours). Students will gain comprehensive training in operating a skid steer
focusing on versatility and safety. Emphasis is placed on attachments, maneuvering in tight
spaces, and routine maintenance.

Mini Excavator Operations
(4 Credit Hours). This course equips students with the skills to operate a mini excavator
effectively, focusing on excavation, trenching, and material handling in confined spaces.

Backhoe Operations

(4 Credit Hours). This course focuses on backhoe operation for excavation, trenching, and
material loading. Students will learn dual-function operation and site preparation
techniques.

Capstone: Integrated Heavy Equipment Operations

(2 Credit Hours) The capstone is the culminating experience of the Heavy Equipment
Operator Program, allowing students to integrate and apply the skills and knowledge
gained throughout the program in a real-world or simulated work environment. Students will
complete a comprehensive project that includes planning, executing, and evaluating a job
site operation using multiple types of heavy equipment. Emphasis is placed on
collaboration, problem-solving, and demonstrating industry readiness.

Pre-requisite: HEOP 102, 104, 106 and 108.
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History (HIST)

101  World Civilization
(3 Credit Hours). A study of civilization from prehistoric man to the Age of Absolutism with
emphasis on the development of world culture.

102 World Civilization
(3 Credit Hours). A study of world civilization from the Age of Absolutism to the present
with emphasis on the development of global culture.

105 American History
(3 Credit Hours). Study of the European background, colonial beginnings, the historical,
economic, social and political growth of America prior to 1865.

106 American History
(3 Credit Hours). Study of the historical, political, social, economic and cultural aspects
of American civilization since 1865.

290 Topics in History
(3 Credit Hours). Formal course in diverse areas of history. The course may be repeated for
different topics. Specific topics will be announced and indicated by subtitles on the student
transcript.

Hospitality and Tourism Management (HOSP)

100 Introduction to Hospitality Management
(3 Credit Hours). An overview of the travel and tourism field, along with insight into each
department in a lodging and food service operation; including the history of lodging, organization
and structure of lodging operations; as well as the organization, operation and management of
food services.

102 Hospitality Operations
(3 credit hours). This course focuses on operations within the hospitality industry, covering
hotel and lodging customer service, front office operations, housekeeping, food and beverage
services, safety, and security.

105 Hospitality Safety and Sanitation
(3 Credit Hours). This course will prepare students for the SERV Safe™ Manager exam and the
OSHA 10-hour training. The 10-hour SERV Safe™ Manager Certification Program provides
accurate, up-to-date information for all levels of employees on all aspects of handling food, from
receiving and storing to preparing and serving. This course empowers you to protect against
foodborne iliness outbreaks, minimize liability risks and improve food quality. OSHA 10 teaches
basic safety in the workplace.
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106 Food Production Principles
(3 Credit Hours). This course in food production principles is designed to provide students with
an understanding of the fundamental aspects of culinary arts, exploring various food categories
and culinary techniques relevant to the hospitality and food service industry. Through a blend of
theoretical learning and practical applications, students will gai the necessary skills to excel in
culinary operations, menu management, purchasing, and sustainable practices.

107 Introduction to Outdoor Recreation
(3 credit hours) This course serves as an introduction to outdoor recreation and outdoor facilities
management. Students will explore the dynamic relationship between natural resources, leisure
pursuits, and tourism while gaining essential skills for managing recreational facilities and
programs. Students will receive Leave no Trace Training, ATV Safety, Swift Water Rescue,
Belaying and Wilderness First Aid assessments and certifications

108 Lodging Management
(3 Credit Hours). Examine the organization and management of various types of lodging
facilities. Students will become familiar with all of the functional areas of hotels and other
lodging establishments.

109 Career Readiness:
(1 credit hour). This course is designed for students to build a professional portfolio, be ready to
apply and interview for jobs, and carry themselves professionally on campus, in the workplace,
and in front of the public. Communication skills, workplace etiquette and time management will
be covered.

115 West Virginia Adventure Tourism
(3 credit hours). West Virginia Adventure Tourism explores tourism and adventure in the
Mountain State. This course delves into the diverse landscapes, cultural heritage, and economic
impact of tourism across West Virginia's nine unique regions. From exploring historic landmarks
to analyzing the economic opportunities presented by tourism, students gain a comprehensive
understanding of the industry's significance. Through hands-on activities, students develop
practical skills in marketing, customer service, and ethical decision-making tailored to the
hospitality and tourism sector. Additionally, students embark on thrilling adventure tourism
activities, experiencing firsthand the adrenaline and excitement that this industry offers. By the
end of the course, students emerge equipped with the knowledge, skills, and enthusiasm to
pursue rewarding careers in West Virginia's thriving tourism and adventure sectors.

201 Internship
(3 credit hours). This course will be hands-on experience of the concepts and skills learned in
the program. If an external internship is available, the supervisor will provide feedback for the
grade. If an external internship is not available, an internal internship will be assigned, that will
provide hands-on experience. Hospitality establishment must be approved by the instructor.
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205 Conventions, Meeting, and Event Planning
(3 Credit Hours). Students are provided with an in-depth view of convention/meeting planning
including types of meetings, exhibitions and trade shows, and convention organization. Students
will learn how to effectively service this market and what meeting planners look for in a site.
Pre-requisite: HOSP 100

208 Hospitality Marketing
(3 Credit Hours). Compare and contrast traditional, digital, and social media marketing in the
hospitality and tourism industry. Includes Google Analytics, and social media sites such as
Facebook, Twitter, and LinkedIn.

214 Event Management in Tourism and Hospitality
(3 credit hours). This course immerses students in the dynamic world of event management
within the tourism and hospitality industry. Equipping students with the essential knowledge and
skills needed to coordinate a diverse range of events, the curriculum covers foundational
principles and components of event planning across various environments and venues.
Additionally, students will explore the integral role of leadership in event coordination, focusing
on the application of leadership skills to effectively oversee and execute events from conception
to fruition. Topics encompass event creation and orchestration, effective communication
strategies tailored to the tourism and hospitality context, and the cultivation of organizational and
leadership qualities essential for success in the profession.

217 Food Service Operations and Management
(3 credit hours). Food Service Operations and Management provides students with a broad
understanding of the organization and management of food service programs. This course
places special emphasis on critical aspects such as personnel management, operating systems,
budgeting, purchasing procedures, work scheduling, and supervision techniques within the food
service industry. Through a combination of theoretical study and practical application, students
will analyze and evaluate strategies for efficient and effective food service management. The
topics covered include staffing strategies, operational procedures, financial management, and
leadership principles essential for successful food service operations.

220 Managing Tourism Resources
(3 Credit Hours). An introduction to the management and operation of the parks and natural
areas. Areas of study will include general administration of outdoor recreation facilities and
resources.

225 Mobile Food Service Operations
(3 Credit Hours). This course is designed to give valuable insight into owning and running a
mobile food service operation. You'll learn how to take your idea and turn it into a solid plan,
covering menu planning, truck, trailer, or cart design, finding the best location, and
understanding government regulations, licenses, and permits. Get ready for hands-on learning
as we delve into the exciting world of mobile food service, while emphasizing safety, sanitation,
and customer service.
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224 Tourism Motivation and Behavior
(3 Credit Hours). An examination of the factors that affect and influence travel-related
decisions and behavior including demographics and technological advancements.

226 Inclusive Services in Recreation and Tourism
(3 Credit Hours). Introduction to the concepts and attitudes underlying inclusive recreation and
adapted tourism services, including barriers to participation and the Americans with Disabilities
Act. Examines the design, implementation, and evaluation of accessible environments and
programs as well as future trends in adapted recreation services.

245 Crisis Management
(3 Credit Hours). Crisis management is the process by which an organization deals with major
unpredictable events that threaten to harm the organization, its stakeholders, or the general
public.

250 Mountain Bike Recreation and Repair
(3 credit hours). This course is designed for hospitality and tourism students who wish to
develop expertise in mountain biking recreation and repair. Students will learn the essentials of
bike safety, maintenance, and advanced riding techniques. Basic bike handling to trail
stewardship, this course ensures students are well-prepared to lead and maintain mountain
biking activities in various settings

255 Trail Building and Maintenance
(3 credit hours). This course provides an overview of trail building and maintenance, equipping
students with the necessary skills and knowledge to plan, construct, and manage trails
effectively

270 Outdoor Recreation Management
(3 credit hours). This course is designed to equip students with the knowledge and skills
necessary to manage outdoor recreational activities. The course focuses on understanding the
outdoor economy ecosystem, designing, and implementing interpretive signage, managing
outdoor facilities, and coordinating volunteer programs. This course is ideal for students
pursuing careers in hospitality, tourism, park management, and related fields.

280 Catering Management
(3 credit hours). Catering Management studies how to organize special events in the Tourism
industry. This course offers an exploration of various facets of setting up banquet spaces,
planning menus, serving guests, controlling portion sizes, selling catering services, and
managing staff. Through a blend of lectures and practical demonstrations, students will gain
insight into the fundamental principles, techniques, and applications essential for both on-
premises and off-premises catering operations.
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299 Hospitality and Tourism Policy and Strategy
(3 Credit Hours). This course combines all aspects of the Hospitality Industry including service,
tourism planning and development, international dimensions, ethics, marketing, management
strategies, managing productivity and controlling labor costs, internal control, managing
facilities/resources and accounting.

Humanities (HUMN)

150 Introduction to Fine Arts
(3 Credit Hours). Introduces the student to selected examples of music and the visual arts
representing the sociocultural influences and stylistic trends of various periods. The conceptual
basis, materials, techniques, and more subtle aspects of creativity will be emphasized.

222 Philosophy
(3 Credit Hours). The course introduces the student to the basic concepts of deductive
reasoning, syllogism, and dialectic thought in defining the role of ethics and aesthetics within
the humanistic tradition of both the East and the West.
Pre-requisite: ENGL 102 or ENGL 212.

HVAC (HVAC)

100 General Safety
(3 Credit Hours). This course provides safety precautions necessary when working with
pressure vessels and piping, electrical hazards, heat, cold, mechanical equipment, heavy objects,
and chemicals. This course also describes heating, air-conditioning, refrigeration air system
balancing, and energy auditing tools and equipment and their use, including general hand tools,
specialized hand tools, specialized digital tools, web-based instruments and tools, and
specialized service and installation equipment.

102 Introduction to Refrigeration
(3 Credit Hours). This course is a study of basic physical laws pertaining to states of matter,
temperature, heat energy, and refrigeration theory. Topics covered include refrigeration systems
and cycles, refrigerants, compressors, condensers, evaporators, metering and control devices,
electric motors and controls, basic servicing, and the use of tools, equipment, and instruments.
Pre-requisite: HVAC 100.

104 Basic Electrical Systems
(3 Credit Hours). The structure of matter, the movement of electrons, conductors, insulators,
direct and alternating current, and electrical units of measurement are covered in this course.
Also included is a description of the electrical circuit, making electrical measurements, Ohm’s
law series and parallel circuits, electrical power, magnetic fields, inductance, transformers,
capacitance, impedance, sine waves, and using electrical measuring instruments. This course
covers wire sizes, circuit protection devices, and semiconductors or solid-state components.
Pre-requisite: HVAC 102

2024-2025
New River Community and Technical College Catalog 175



106 Gas Heating Systems
(3 Credit Hours). This course includes a discussion on types of gas furnaces, gas fuels,
combustion, components in a gas furnace, safety devices, gas valves, venting, piping, and
calculating the proper airflow across the heat exchangers. This course introduces several wiring
diagrams and troubleshooting procedures, high-efficiency furnaces, and preventative
maintenance, and covers several typical service technician service calls.
Pre-requisite: HVAC 104

108 Oil Heating Systems
(3 Credit Hours). Included in this course is a description of the physical characteristics of oil
furnaces, types of fuel oils, wiring diagrams, and safety controls. This course is devoted to
service procedures and preventative maintenance, as well as the need for typical technician
service calls associated with oil heaty systems.
Pre-requisite: HVAC 106

110 Hydronic Systems
(3 Credit Hours). This course begins with an introduction to hydronic heat that is followed by a
description of many components in a hot water heating system. Descriptions and charts are
used to show how a centrifugal pump performance curve is determined, and descriptions and
diagrams are used to explain the several hydronic heating piping systems and a tankless
domestic hot water heater. This course also includes a section on preventative maintenance and
typical experiences during technician service calls.
Pre-requisite: HVAC 108

112 Electric and Alternative Heat
(3 Credit Hours). This course includes an in-depth discussion of such heating devices and
furnaces and portable electric heaters, radiant heating panels, electric baseboard heating, unit
heaters, electric hydronic boilers, and centrifugal forced-air electric furnaces. This course also
covers the automatic control of forced-air electric furnaces, including multiple stages,
thermostats, low voltage circuits, and fan motor circuits, and airflow for these furnaces, including
the sensible heat formula. Several wiring diagrams are included, preventative maintenance
procedures, and typical experiences with technician service calls.
Pre-requisites: HVAC 110

200 Indoor Air Quality
( 3 Credit Hours). This course provides important information regarding sources of indoor air
pollution, contamination source detection and elimination, ventilation, duct cleaning and air
humidification.
Pre-requisite: HYAC 112

2024-2025
New River Community and Technical College Catalog 176



202 Air Conditioning |

(3 Credit Hours). This course deals with the fundamentals of air conditioning service. Students
test, repair and troubleshoot residential and commercial air-conditioning systems. Topics covered
include properties of air psychometry, the psychometric chart, piping of residential and commercial
systems, and controls in air conditioning. Students become familiar with proper air distribution,
wiring of low-voltage thermostats, and proper procedures in both residential and commercial air-
conditioning systems

Pre-requisite: HVAC 200

204 Air Conditioning Il

(3 Credit Hours). This course is a continuation of Air Conditioning |, that further explains the basic
concepts of heat and loss in structures as well as how to calculate the heat gain and loss. There
are many factors that go into such calculations, and those factors are presented in this course,
along with numerical examples that are simplified to follow as part of the process, many ACCA
tables and charts are used to obtain thermal resistance, R, values as well as thermal conductivity,
U, values. The charts and tables used in this course have been taken from the industry-accepted
ACCA manuals and modified for easy student use,

Pre-requisites: HVAC 202

Industrial Technology (INDT)

100 Introduction to Industrial Technology
(3 Credit Hours). This course provides the student with an introduction into the five
fundamental areas of Industrial Technology: mathematics, electrical circuits,
electromechanical, mechanical, and fluid power. The course is designed as a brief overview of
Industrial Technology so a student may explore Industrial Technology and develop a possible
interest in furthering their education in today’s Industrial Technology arena.

110 DC/AC Circuits
(3 Credit Hours). This course is an overview of basic electrical concepts and circuits.
From the beginning, students proceed directly to "must-know" information, including Electrical
Quantities, Measuring Instruments and Ohm’s Law and Resistors. Students will become
proficient in various circuit configurations and the measurement of their electrical quantities.
Various electrical concepts will be discussed including magnetism, static electricity, electrical
power, circuitry, transformers and single-phase motors, which will complete the
comprehensive coverage of general electrical circuits.
Co-requisite: Math 101.

120  Fluid Power |
(3 Credit Hours). This course provides the student with a solid foundation in, and hands-on
experience with basic hydraulic components; the transmission of force through liquids;
conversion of force to pressure; and systematic methods of troubleshooting and testing
hydraulic systems. The course also provides students with a foundation and hands-on
experience with basic pneumatics components and principles which include pressure, force,
and volume relationships, cylinders, and directional control valves.
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121  Fluid Power Il
(3 Credit Hours). This course is a continuation of Fluid Power | and provides a greater
understanding of hydraulic and pneumatic fundamentals and the control of both. Fluid Power Il
introduces students to electrical concepts and ladder diagrams of both hydraulic and
pneumatic systems. Through hands-on experimentation, students gain familiarity with
functional and industrial electrically controlled hydraulic systems while learning systematic
methods of troubleshooting and testing electrically controlled hydraulic and pneumatic
systems.
Pre-requisite: INDT 120.

150 Mechanical Application |
(3 Credit Hours). This course gives the student a solid foundation in, and hands-on
experience with today’s industrial controls. The course covers the installation, use,
maintenance, and troubleshooting of mechanical drive components. Learning is based on
practical, hands-on tasks. The list of mechanical industrial areas covered includes pulleys,
sprockets, gears, various types of belts, chains, several types of couplings, shafts, bearings,
and other related mechanical drive components.

160 Electro Mechanical
(3 Credit Hours). This course provides the student with a solid foundation in, and hands-on
experience with industrial controls. The course is divided into four levels; Motors, Power,
Three Phase Power and Reactance. Each level being further divided into specific topics
that deal with various aspects of industrial controls equipment operation.
Pre-requisite: INDT 110.

170 Process Fundamentals and Controls
(3 Credit Hours). Introduction to process and energy technology, fundamentals related to
all process industries, as well as common industrial components and equipment. This course
provides advanced process control instrumentation calibration, loop tuning and
communication. Calibrates and installation of transmitter, valve and closed loop process
equipment. Provides common process technology systems such as electrical power
generation, electrical and natural gas distribution and processing and typical manufacturing
processes.

175 Process Controls/HMI
(3 Credit Hours). This course provides advanced process control instrumentation
calibration, loop tuning and communications. Calibration and installation of transmitter, valve
and closed loop process equipment. Implementation of closed loop control systems that
involve equipment for control and process communication. Communication between
operation and control of Logic, PLC and operations of machines and the operator; HMI.
Instruction will consist of lectures and laboratory assignments.
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180 Advanced Instrumentation and Programmable Logic Controls (PLC)
(3 Credit Hours). This course presents the fundamental scientific principles of process
control including temperature, pressure level and flow measurements. This course
introduces programmable logic controllers and how they are applied to the control machine
and process systems in industry. Emphasis will be placed on learning the common
instructions and symbols used in the PLC programs and how to read and interpret faults in a
manufacturing system. Analysis of potentiometric operation and calibration procedures and
methods of installation, troubleshooting techniques of automatic control systems. Laboratory
instruments and test equipment will be used to support theoretical concepts.

190 Programmable Logic Controllers, PLC
(3 Credit Hours). Introduction to programmable logic controllers and how they are applied
to the control machine and process systems in the industry. Emphasis will be placed on
learning the common instructions and symbols used in the PLC programs and how to read
and interpret faults in a manufacturing system. Instruction will consist of lecture and
laboratory assignments accordingly and with emphasis on basic programming and
troubleshooting.

200 Industrial Wiring
(3 Credit Hours). This course gives the student a solid foundation in, and hands-on
experience with Industrial wiring components and circuitry, electrical enclosures, conduit,
service entrance, distribution panels, general industry standards and wiring tools.

210 Mechanical Applications Il — Hydraulics/Pneumatics
(3 Credit Hours). This course gives the student a solid foundation in and hands-on
experience with today’s industrial controls. It will also entail applications and emphasis on
operation and troubleshooting of electromechanical relay, shuttle valve, valve design and
operation. Learning is based on practical, hands-on tasks. The list of mechanical industrial areas
covered are valves and types of valves, gears, couplings, universal joints, bearings, bearing
lubrication, gaskets/O-rings, mechanical seals, clutches, ball screws, linear bearings, basic
pumping circuits, centrifugal pump characteristics, and maintaining and troubleshooting issues
with the prior list. Students will be instructed in both a lecture and laboratory format to
understand and apply the prior topics.
Pre-requisite: INDT 160

220 Electro Mechanical Applications Il —Advanced Process Control
(3 Credit Hours). This course gives the student a solid foundation in, and hands-on
experience with today’s industrial controls. The course deals with various aspects of industrial
controls equipment operation. The course will entail Electromechanical Controls, closed loop
instrumentation and the advanced process controls of the industry.
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240

250

260

270

Industrial Safety/Project Management

(3 Credit Hours). The Industrial Safety section of the course introduces the basic principles of
Industrial Safety and OSHA. Issues and concerns from the modern workplace are covered in
this course. Major areas of coverage in this course include OSHA standards and codes,
stress-related issues, life safety, fire hazards, roles of health professionals, ergonomics,
Workers’ Compensation, and blood borne pathogens in the workplace.

Programmable Logic Controllers

(3 Credit Hours). This course enables the student to develop competence in operating,
programming, and troubleshooting modern PLC-controlled systems. The course will also
consist of industrial applications where advanced instructions and process control are
required.

Introduction to Flexible Manufacturing

(3 Credit Hours). This course provides the student with a solid foundation in today’s
industrial systems by providing the student with theory and “hands-on” applications of
industrial automation components and their utilization in today’s world. This course provides
introduction into Human Machine Interface, Machine Vision, Bar Code Reader, Servo
Control and how the methods all integrate into the industrial production line.
Pre-requisite: INDT 240.

Quality Assurance and Control

(3 Credit Hours). This course will expose the student to quality control concepts utilizing
common manufacturing inspection methods and tools. It explores the principles and
techniques of quality engineering for management, design engineering economics,
production, and assurance for product and process controls. Lab activities include applying
precision measurement, dimensional gauging, geometric location and orientation tolerance
and statistical process control.

Capstone Seminar
(3 Credit Hours). This course will allow students the opportunity to apply the sum of their
knowledge to system set-up, programming, operation, maintenance and troubleshooting.

Legal Assisting (LAST)

101 Introduction to Legal Assisting
(3 Credit Hours). Study of the various roles played by paralegals in the legal system and
skills required to work as a paralegal in several major areas of law. Also, the structure of the
West Virginia Judicial System, ethics, as they apply to paralegals, and the art of
interviewing.

104 Administrative Agency Advocacy
(3 Credit Hours). Techniques of legal interviewing and details of case preparation and
presentation before state and federal governmental agencies which allow non-lawyer
advocacy.
Pre-requisite: LAST 101.
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105

Legal Terminology

(3 Credit Hours). Introducing the elements of legal terminology. Emphasis is placed on
building familiarity with legal words that apply to the court system, contracts, family law, real
estate, litigation, wills/probate, bankruptcy, and general legal terms.

106 Law of Domestic Relations
(3 Credit Hours). Prepares the student to undertake tasks associated with the law of
domestic relations, including preparation of documents of complaint, answer and summons,
please, research reports, conclusions of law, and the judgment order.
Pre-requisite: LAST 101.

141  Westlaw Research
(1 Credit Hour). This course will provide students with hands-on experience in electronic
legal research. Students will be able to research federal and state cases based on case
numbers and by case topics. Only those students in the Legal Assistant program are
permitted to take this course. The West Law Company, provider of the legal database,
mandates by contract New River Community and Technical College that only legal assistant
students can access this database.

201 Business Organization and Governmental Regulations
(3 Credit Hours). Procedural information on such topics as corporations, partnerships,
agencies, business trusts, and other business vehicles. Survey of the fundamental
principles of law applicable to each area, including the law of bankruptcy.
Pre-requisite: LAST 101; BUSN 210.

203 Estate Planning and Probate Administration
(3 Credit Hours). Overview of the transferring of assets, including trusts, wills, and gifts,
and a review of typical documents. Includes administration of estates, including probate
procedure, federal and state death and income taxes, and fiduciary (administrators’)
accounting and responsibilities, documents to be filed; work up trial documents for counsel’s
assistance.
Pre-requisite: LAST 101; BUSN 210.

205 Civil Litigation
(3 Credit Hours). Overview of civil case preparation before trial, including examination of
various procedures to be completed and documents to be filed; workup of trial documents for
counsel’s assistance.
Pre-requisite: LAST 101, BUSN 210.

208 Real Estate Law
(3 Credit Hours). Study of principles of law governing the interests in real estate
including acquisition, encumbrance, transfer, rights and obligations of parties, and state and
federal regulations thereof.
Pre-requisite: LAST 101, BUSN 210.
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209 Real Estate Law Il
(3 Credit Hours). This course will inform the student on such topics as legal descriptions, real
estate taxes and liens, transfer of title, title records, property management, development real
estate math, and closings.

Licensed Practical Nurse (LPNU)

105 Foundations of Nursing
(8 Credit Hours). This is an 8-hour credit course that combines 4 credit hours of theory and 4
credit hours of clinical. This course introduces the student to the basic concepts, principles, and
skills necessary for the practice of practical nursing. It is designed to provide the foundation of
knowledge for providing basic. Holistic nursing care to individuals with predictable health care
needs. Emphasis is placed on the use of the nursing process to assist students develop critical
thinking skills and to meet the physiological, social and psychological needs of hospitalized
patients. The supervised clinical component of the course will focus on building competency in
the utilization of nursing skills and concepts taught in the corequisite nursing courses. Students’
progress from assisting with simple patient care to more complex nursing intervention. Critical
thinking in clinical situations is introduced as students begin to use the nursing process to
develop nursing plans of care. Students begin to participate in their clinical performance
evaluation and are encouraged to see clinical supervision and learning, a ratio of 1 instructor to
no more than 10 students are maintained.
Pre-requisite: Admission to the School of Practical Nursing
Co-requisite: LPNU 116; LPNU 118; LPNU 126

116  Geriatrics
(2 Credit Hours). This is a 2-hour credit course that combines 1 credit hour of theory and 1
credit hour of clinical. This course focuses on the concepts and principles that guide
nursing care for the elderly. Theories of aging, the aging process, promotion of wellness
and common age-related alterations in physical, social, and psychological health are
emphasized. The nursing process is used to encourage the development of critical thinking
in relation to developing nursing plans of care to meet the physical, social and
psychological needs of the elderly. Nursing skills commonly associated with care of the
aging patient are discussed. Application of course content is provided during supervised
clinical lab experiences throughout the program of study.This supervised clinical laboratory
component focuses on building competency in the utilization of nursing skills to provide care to
the elderly patient. Students deliver nursing care in long term care facilities to small groups of
patients. Critical thinking and the nursing process are used to assess, plan, implement and
evaluate nursing care focusing on adapting care to meet the physical, social, and psychological
needs of assigned patient groups. To provide meaningful clinical supervision and learning, a
ratio of 1 instructor to no more than 10 students is maintained.
Prerequisite: Admission to the School of Practical Nursing.
Corequisite: LPNU 105; LPNU 118; LPNU 126
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118 Introduction to Practical Nursing
(1 Credit Hours). This course aids the students in the transition from layperson to nursing
student. The student is introduced to the concepts of teaching/learning, time management,
therapeutic communication, nurse-patient relationships, and cultural/religious needs of diverse
populations, medical ethics, and legalities of practical nursing practice. It includes the history
of nursing and the role of the licensed practical nurse in various healthcare settings
Prerequisite: Admission to the Practical Nursing Program.
Corequisite: LPNU 105, LPNU 116, LPNU 126.

120 Adult Medical-Surgical Nursing |
(7 Credit Hours). This is a 7-hour credit course that combines 3 credit hours of theory and 4
credit hours of clinical. This course builds on the principles, concepts, and skills introduced in
Foundations of Nursing (LPNU 105) and Geriatrics (LPNU 116) to focus study on adults with
alterations in selected medical-surgical conditions. Utilizing a body systems approach, the
course is designed to prepare the student in the use of the nursing process when caring for
the adult patient experiencing pathophysiological alterations requiring medical and/or surgical
interventions. Included in the course is the nursing care of the adult patient with simple to
complex short term or long-term nursing needs. Advanced nursing skills are introduced.

The clinical laboratory component focuses on building competency in the utilization of nursing
skills and concepts taught in the prerequisite and corequisite nursing courses. Student
laboratory assignments focus on providing care for adults experiencing pathophysiological
alterations in health requiring medical and/or surgical interventions requiring complex short-
and long-term nursing care. The nursing process is used to continue development of critical
thinking skills as students write one patient care plan each clinical week. Students participate
in their own clinical performance evaluation and are encouraged to seek clinical experiences
to enhance individual learning needs. To provide meaningful clinical supervision and
learning, a ratio of 1 instructor to no more than 10 students is maintained.

Prerequisite: Successful completion of all first semester nursing courses.

Corequisite: LPNU 122; LPNU 124; LPNU 127; LPNU 128.

122 Maternal Nursing for PN
(2 Credit Hours). This is a two-hour credit course that divides the 62 contact hours evenly
between theory and clinical. This course utilizes principles of family-centered nursing and
nursing process to focus on nursing care of the young family. Course content includes
maternal health and fetal development from conception through the postpartum period.
Normal physiological and psychosocial changes associated with pregnancy and their
relationship to patient and family needs for nursing care and education are emphasized.
The role of the practical nurse in obstetrical nursing is delineated in various healthcare
settings. Selected nursing procedures and skills associated with the care of the
obstetrical patient during pregnancy, labor, and delivery, and immediately postpartum
period are introduced.
Prerequisite: Successful completion of all first semester nursing courses.
Corequisite: LPNU 120; LPNU 124; LPNU 127; LPNU 128.
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Clinical Pharmacology for Nurses |

(1 Credit Hour). This course introduces the basic principles and concepts of pharmacology,
including drug classification, identification, standards, laws and regulations governing drug
manufacturing, selling, prescribing, and administering. The basic principles of pharmacology,
including pharmaceutics, pharmacokinetics, pharmacodynamics, pharmacotherapeutics, and
toxicology are discussed. Principles of drug administration are discussed, including dosage
calculation. The nursing process and patient education are emphasized as central to
pharmacology in nursing. Finally, specific drug classes are commonly used to manage
severe to moderate pain as described. NOTE: Students must complete a drug calculation
examination with a minimum score of 80% to continue in the practical nursing program.
Prerequisite: Successful completion of all first semester nursing courses

Corequisite: LPNU 120; LPNU 122; LPNU 127; LPNU 128 (or equivalent completed course
work).

Clinical Pharmacology for Nurses Il

(1 Credit Hour). This course builds upon pharmacological principles discussed in Principles
of Nursing Pharmacology (LPNU 124) to focus on specific drug therapy for common
alterations in health. Body systems and physiological drug classifications are used to
organize the study of drug therapy to treat common alterations in health with emphasis on
pharmacodynamics and pharmacokinetics including usage, adverse reactions, and patient
education. Specific principles of drug utilization across the lifespan are discussed. The
nursing process is used as a guide for discussing the assessment, administration,
evaluation and patient education needs of patients receiving specific drug therapy.
Application of course content is provided during supervised clinical lab experiences
throughout the program of study.

Prerequisite: Successful completion of all second semester nursing courses, (with
instructor permission, students needing a pharmacology course to qualify for licensure
examination).

Corequisite: LPNU 130; LPNU 132; LPNU 134; LPNU 138 (or equivalent completed course
work).

Principles of Nutrition for Nursing

(1 Credit Hour). This course focuses on the basic principles of nutritional science, including
macro and micronutrients, water, dietary guidelines and daily requirements. Focusing on
adults, Healthy People 2020, Nutritional Guidelines for Americans, Recommended Daily
Allowances, and the MyPlate food guidance system are discussed as the basis for
assessment of nutritional status. Cultural, ethnic and religious influences on dietary patterns
are also identified and discussed.

Prerequisite: Admission to the Practical Nursing Program (with instructor permission,
students needing a nutrition course to qualify for licensure examination).

Corequisite: LPNU 105, LPNU 116, LPNU 118, (or equivalent completed course work).
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127  Clinical Nutrition for Nurses
(1 Credit Hour). This course builds on the nutritional principles discussed in Principles of
Nutrition for Nursing (LPNU 126) to focus on specific diet therapy utilized in the treatment
of common alterations in health. Content is organized using body systems and disease
processes to discuss diet therapy in selected cardiovascular, gastrointestinal, and renal
disorders. Dietary considerations for patients with burns, surgical interventions, diabetes
mellitus, and cancer are described, including use of dietary supplements, total parenteral
nutrition (TPN), and peripheral parenteral nutrition (PPN). Specific principles of diet therapy
for the obstetrical and pediatric patient populations are discussed.
Prerequisite: Successful completion of all first semester practical nursing courses (with
instructor permission, students needing a nutrition course to qualify for licensure
examination).
Corequisite: LPNU 120, LPNU 122, LPNU 124, LPNU 128 or equivalent completed course
work.

128 PN: Practice, Issues and Trends |
(1 Credit Hour). This course introduces the QSEN (Quality and Safety Education for
Nurses competencies to the students by centering content on Josie’s Story: A Patient Safety
Curriculum. KSA'’s (Knowledge, Skills, and Attitudes) necessary to continuously improve
the quality and safety of the healthcare systems in which nurses work will be discussed.
Students will examine the complexity of nursing work and reflect how QSEN competencies
can be applied to any clinical situation to provide quality, safe nursing care.
Prerequisite: Successful completion of all first semester courses.
Corequisite: LPNU 120; LPNU 122; LPNU 124; LPNU 127.

130  Adult Medical-Surgical Nursing Il
(6 Credit Hours). This is a 6-hour credit course that combines 3 credit hours of theory and 3
credit hours of clinical. This course builds on the knowledge and skills developed in previous
nursing courses to focus study on adults with complex alterations in health, and the
development of personal leadership skills. Utilizing a body systems approach, the course is
designed to prepare the student in the use of the nursing process when caring for small
groups of adults experiencing pathophysiological alterations requiring complex medical and
nursing interventions.

The clinical component focuses upon building competency in the utilization of nursing
knowledge and skill taught in prerequisite and corequisite nursing courses. Student
laboratory assignments focus on providing care for groups of adults experiencing complex
pathophysiological alterations in health. Students are given opportunities to develop
leadership skills in team membership, team leadership, and serving as the medication and
treatment nurse for groups of 8 or more patients. The nursing process is used to continue
development of critical thinking skills. To provide meaningful clinical supervision and
learning, a ratio of 1 instructor to no more than 10 students is maintained.

Prerequisite: Satisfactory completion of all first and second semester nursing courses.
Corequisite: LPNU 125; LPNU 132; LPNU 134; LPNU 138.
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132  Mental Health Nursing for Practical Nurses
(2 Credit Hours). This is a 2-hour credit course that combines 1 credit hour of theory and 1
credit hour of clinical. This course studies human behavior with emphasis on emotional and
mental abnormalities and modes of treatment incorporating the nursing process. Theoretical
concepts of mental behavioral health for all age groups are introduced, including developmental
disabilities. Therapeutic communication skills in relation to providing nursing care to patients with
altered thought processes are emphasized.
Prerequisite: Successful competition of all first and second semester nursing courses.
Corequisite: LPNU 125; LPNU 130; LPNU 134; LPNU 138.

134  Pediatric Nursing for PN
(2 Credit Hours). This course divides the 62 contact hours evenly between theory and
clinical. This course utilizes principles of family-centered nursing and nursing process to
focus on nursing care of the young family. Using Erickson’s and Piaget’s theories of growth
and development, normal growth, and development from birth through adolescence is
combined with the study of common pediatric health alterations and associated nursing care
needs of these age groups. The role of the practical nurse in pediatric nursing is delineated
in various healthcare settings. Selected nursing procedures and skills associated with care of
pediatric patients are introduced.

Clinical pediatric laboratory assignments emphasize normal growth and development,
developing skills related to pediatric assessment and providing age-appropriate nursing care
to children with common alterations in health. To provide meaningful clinical supervision and
learning, a ratio of 1 instructor to no more than 10 students is maintained.

Prerequisite: Successful completion of all first and second semester nursing courses.
Corequisite: LPNU 125, LPNU 130, LPNU 132, LPNU 138.

138 Practical Nursing: Practice, Issues and Trends
(1 Credit Hour). This capstone course aids the practical nursing student in the transition from
student to licensed practical nurse. The content focuses on the concepts and principles
associated with leadership, delegation, team leadership, professionalism, and selected
nursing and healthcare issues. Sections of the WV Nurse Practice Act associated with
practical nursing, including role, scope of practice, licensure, discipline, and continuing
education, are studied in detail. Preparation and review for the NCLEX-PN licensing
examination is offered with emphasis on computer testing skills, and the various content areas
included in the examination.
Prerequisite: Successful completion of all first and second semester nursing courses.
Corequisite: LPNU 125, LPNU 130, LPNU 132, LPNU 134.
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Machining Technology (MATT)

101  Machine Tool Technology |
(3 Credit Hours). This course introduces safety procedures, the use of bench tools, layout
tools, power saws, drill presses. Precision measurement tools, rotary tables, indexing devices,
lathe, and mill cutting tools and tool handling, work holding and machining applications as well
as the various hand tools related to machine shop. Introduces basic lathe applications which
will consist of identifying lathe components and controls, understanding turning safety,
calculating speeds and feeds, using various tools and tool holders, identifying basic tool
geometry, and the use of turning, and drilling. Students will be required to produce specified
parts to a tolerance of +/-.005 in. and perform competencies set by manufacturing standards.

103  Machine Tool Technology Il
(3 Credit Hours). This course is a continuation of MATT 101 and continues to develop
additional machining skills that were introduced and developed in Machin Tool Technology .
This course teaches student to prepare single-point external and internal unified screw
threads, generate angles with the compound rest within one degree, ream holes concentric
within .002 inches, determine cutting speeds, and perform facing, grooving, part-off, and
tuning operations.
Pre-requisite/Co-requisite; MATT 101

125 Internship
(3 Credit Hours). Students will perform actual machinery, under the direction of instructor
and supervision of an experienced machinist, in the workplace of one of the college’s business
partners.

Management (MGMT)

210 Principles of Management
(3 Credit Hours). An analysis of the underlying theories and principles of sound
business organizational structure and managerial functions.

226 Human Resources
(3 Credit Hours). An analysis of personnel policies related to human resources
management. Emphasis on the acquisition of competent employees, creating job
satisfaction, and increasing employee productivity. Co -requisite: MGMT 210.

230 Organizational Behavior
(3 Credit Hours). A study of individual and group behavior and organizational processes
within the total organization. Major topics covered include learning, perception, attitudes, job
satisfaction, personalities, stress, motivation, group formation and processes, leadership,
communication, conflict, and organizational change and development.
Co-requisite: MGMT 210 or permission of instructor.
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244  Entrepreneurship and Small Business Management
(3 Credit Hours). An introduction to the nature of entrepreneurship and the small business
environment. Major topics covered include: the impact of small businesses on the overall
economy, entrepreneurial alternatives/start-up plans, small business marketing, practices used
in the operation of a small business, and social, legal, and ethical issues in small businesses.
Students will be exposed to the CORE FOUR or similar methodology of business planning and
be required to complete a small business plan as an integral part of coursework.
Co-requisite: MGMT 210.

255 Supervisory Management and Team Leadership
(3 Credit Hours). This course is a lower-level supervisor’'s course geared to students
who will most likely begin at the team leader, supervisory or first-line operational levels. The
course presents the fundamentals of supervision and the first line supervisor’'s or team
leader’s responsibilities. The practical aspects of leadership, task and time management,
work improvement, training and orientation, performance evaluation, change and innovation
management, and effective employee/supervisor relationships are covered within the
context of traditional and team-based work environments. Skills are developed in
interviewing, orienting, training, motivating, empowering, evaluating, and disciplining
workers, and in problem-solving techniques.
Pre-requisite: BUSN 100.Co-requisite: MGMT 210

287 Project Management
(3 Credit Hours). This course covers the topics necessary to achieve quality project
management. Topics include project integration, scope, time, cost, quality and HR
management along with risk procurement.
Co-requisite: MGMT 210.

Marketing (MRKT)

120 Service Industry Business Environments
(3 Credit Hours). This course introduces learners to the service industry. They
understand the requirement to be lifelong learners, the work ethic required for exceptional
customer service, and the value that each worker adds to work teams.

121 Customer Contact Skills
(3 Credit Hours). This course provides training in verbal and nonverbal communications with
internal and external customers. Simulated practice sessions assist learners in acquiring
skills involving information sharing, telephone communication, and managing difficult
customers. Students also learn to value and relate to multi-cultural customers.

122 Business Skills for the Customer Service Environment
(3 Credit Hours). This course trains students to create logical, easy to read correspondence;
use basic mathematics to perform business calculations; and manage changes which
frequently occur in the workplace. A six-step problem-solving model is discussed providing
tools that focus on excellence in the service environment.
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210

Principles of Marketing

(3 Credit Hours). A study of the process of planning and executing the conception, pricing,
promotion, and distribution of ideas, goods and services to create exchanges that satisfy
individual and organizational objectives.

231  Retailing
(3 Credit Hours). A study of the business activity of selling goods or services to the final
consumer, basic retailing practices and procedures, managing the buying, pricing, promotion,
layout, security, and location of the retail organization.
Co-requisite: MRKT 210.

252  Advertising/Promotion
(3 Credit Hours). A study of the promotional mix: advertising, publicity, sales promotion,
personal selling and public relations. The major emphasis is on advertising topics.
Co-requisite: MRKT 210.

272 Selling/Sales Management
(3 Credit Hours). A study of selling and sales management, persuasion, prospecting,
approach, presentation, closing, legal and ethical problems in selling, direct marketing,
industrial selling, and telemarketing. Includes actual sales demonstrations and projects in
selling and sales management.
Co-requisite: MRKT 210.

275 International Communication and Cultural Awareness
(3 Credit Hours). This course covers potential problems in international transactions due
to language and cultural differences. Both written and oral issues will be discussed. In
addition, the areas of social and business habits that are different from one country to
another will be covered. An understanding of these various needs will facilitate international
transactions.
Co-requisite: MRKT 210

281 Consumer Behavior
(3 Credit Hours). A study of the buying habits and preferences of consumers, models for
explaining and predicting consumer and marketing behavior, consumer movements and
attitudes with implications for marketing management policies and the business economy.
Psychology and/or sociology are recommended before taking this course.
Co-requisite: MRKT 210
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Mathematics (MATH)

101

101E

104

Quantitative Reasoning

(3 Credit Hours). This course is designed to expose the student to a wide range of
mathematics topics. Problem solving and critical thinking skills, along with the use of
technology, will be emphasized and reinforced throughout the course as the student
becomes actively involved in solving application problems. Topics to be covered
include Logical Reasoning, Set Theory, Descriptive Statistics, Probability, Linear and
Exponential Functions, Personal Finance, Geometry, Number Sense (Estimation,
Scientific Notation, Fractions, and Percentages), and Financial Management.
Pre-requisite/Co-requisite: ACT Mathematics’ main score of 19 or higher or
ACCUPLACER Elementary Algebra score of above 83 or Next-Generation ACCUPLACER
QAS score of at least 250 or ACCUPLACER Arithmetic test score of at least 85 or SAT
Math score (Taken before March 2016 or later) of at least 510 Students not meeting one of
these prerequisites must enroll in MATH 101E.

Quantitative Reasoning Enhanced

(4 Credit Hours). This course is designed to expose the student to a wide range of
mathematics topics. Problem solving and critical thinking skills, along with the use of
technology, will be emphasized and reinforced throughout the course as the student
becomes actively involved in solving application problems. Topics to be covered include
Logical Reasoning, Set Theory, Descriptive Statistics, Probability, Linear and Exponential
Functions, Personal Finance, Geometry, Number Sense (Estimation, Scientific Notation,
Fractions, and Percentages), and Financial Management. Additional topics will be
addressed during the two support hours.

Pre-requisite: Next-Generation ACCUPLACER — Quantitative Reasoning, Algebra and
Statistics (QAS) < 249 or SAT Math (taken before March 2016) < 459 or SAT Math (Taken
March 2016 or later) < 509 or ACT Math < 18 or ACCUPLACER - Arithmetic test < 84), or
ACCUPLACER - Elementary Algebra < 75 or ACCUPLACER - College-level Math < 39.

Math for Industrial Trades

(3 Credit Hours). Mathematics for Technical Trades is designed for students entering one
of the technical trades. Topics covered will include, but not be limited to fractions, decimals,
percentages, ratios, proportions, integers, basic plane geometry including Pythagorean
Theorem measurement, measuring devices and conversions. Other topics may be covered
as needed for specific technical classes. MATH 104 does not substitute for any other
math course and is used only for specific technical certificate or associate degree
programs.

Pre-requisite/Co-requisite: ACT Score of 19 or higher or ACCUPLACER Elementary
Algebra score of above 83 or Next-Generation ACCUPLACER QAS score of at least 250 or
concurrent enrollment in MATH 104E.
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104E

106

107

107E

Math for Industrial Trades Extended

(4 Credit Hours). This course is designed for students entering one of the Industrial trades
(welding, pipefitting or machine tool technology) who did not meet the minimal
requirements for MATH 104. Topics covered will include but not be limited to fractions,
decimals, percentages, ratios, proportions, basic algebraic concepts, basic plane geometry,
right triangle trigonometry, measurement, measuring devises and conversions. Other
Topics may be covered as needed for specific technical classes. MATH 104 does not
substitute for any other math course and is used only for specific technical
certificate or associate degree programs.

Pre-requisite/Co-requisite: SAT Score less than 460, ACT MATH of less than 19,
COMPASS Algebra Math Score less than 36. Students will attend Math 104 then attend an
additional hour after each class for supplemental instruction and help.

Mathematics for Early/Middle Grade Teachers

(3 Credit Hours). Logical reasoning; geometry, measurements; metric system, numeration
system; curriculum. No field credit for math majors or minor. A minimum grade of "C” is
required for successful completion of this course.

Pre-requisite: MATH 101.

Introductory Statistics

(3 Credit Hours) General Education Introductory Statistics is a course that stresses
statistical literacy with conceptual understanding, relevance, and interpretation of key
statistical processes. Correct use of vocabulary is imperative. Students should recognize
the importance of data collection with proper sampling, experimental design, and
identification of possible errors. As a minimum, a scientific calculator should be used to aid
computation. Pre-requisites: ACT Mathematics’ main score of 19 or ACCUPLACER
Elementary Algebra score of above 83.

Introductory Statistics Enhanced

(4 Credit Hours). General Education Introductory Statistics Enhanced is a course that
stresses statistical literacy with conceptual understanding, relevance, and interpretation of
key statistical processes. Correct use of vocabulary is imperative. Students will recognize
the importance of data collection with proper sampling, experimental design, and
identification of possible errors. As a minimum, a scientific calculator should be used to aid
computation. Two additional hours of instruction will be included for supplemental teaching
and help with course content.

2024-2025

New River Community and Technical College Catalog

191



109

109E

110

210

College Algebra

(3 Credit Hours). College Algebra is a 3-credit hour course of the algebraic, numeric, and
modeling approach to the study of polynomials, equations, inequalities, and functions, with or
without technology, and with appropriate symbolic manipulation skills. It includes the use of
appropriate mathematical language, including symbolism, to define, evaluate, and analyze
the characteristics of functions. At least 70% of the course time must be spent on all
essential topics

Pre-requisite: ACT Mathematics main score of 21 or higher, ACCUPLACER College Level
Math Domain of 62 or higher, or Next-Generation ACCUPLACER QAS score of at least
260.

College Algebra Enhanced

(5 Credit Hours). College Algebra Extended is a 5-credit hour course that consists of
algebraic, numeric, and modeling approaches to the study of polynomials, equations,
inequalities, and functions with or without technology, and appropriate symbolic
manipulation skills. It includes the use of appropriate mathematical language, including
symbolism, to define, evaluate, and analyze the characteristics of functions. At least 70%
of the course time must be spent on all essential topics.

Pre-requisite: ACT Mathematics main score less than 21 or ACCUPLACER College level
Math Domain lower than 62.

Trigonometry

(3 Credit Hours). Trigonometry consists of the study of angles, triangles, trigonometric
functions properties using the right triangle, graphing, and unit circle approach. Various right
triangle applications such as finding missing sides and/or angles, trigonometric identities, and
trigonometric equations will be the focus. Vectors, complex numbers, and oblique (non-right
triangle) applications such as Law of Sines and Law of Cosines will also be addressed.
Pre-requisite/Co-requisite: MATH 109, ACT Mathematics main score of 21 or higher.

Elementary Statistics

(3 Credit Hours). Elementary Statistics is a course that provides a project-based approach
to introductory statistics with an emphasis on using real-world data and statistical literacy.
Topics include descriptive statistics, correlation and regression, basic probability, discrete
and continuous probability distributions, confidence intervals and hypothesis testing. Upon
completion, students should be able to use appropriate technology to describe important
characteristics of a data set and interpret and communicate results.

Pre-requisite: MATH 101 or MATH 107 or higher, depending on program requirements, or
ACT Mathematics main score of 21 or higher or ACCUPLACER College Level Math Domain
of 62 or higher.
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211  Informal Geometry
(3 Credit Hours). Theorems are motivated by using experiences with physical objects or
pictures and most of them are stated without proof. Point approach is used with space as
the set of all points; review elementary geometry, measurement, observation, intuition and
inductive reasoning, distance, coordinate systems, convexity, separation, angles, and
polygons. No field credit for math majors/minors.
Pre-requisite: MATH 101.

220 Calculus |
(4 Credit Hours). A study of elements of plane analytical geometry, including polar
coordinates, the derivative of a function with applications, integrals and applications,
differentiation of transcendental functions, and methods of integration.
Pre-requisite: MATH 109 and MATH 110, GNET 116, or ACT Mathematics main score
of 26.

230 Calculus I
(4 Credit Hours). Differentiation of transcendental functions; parametric equation; polar
coordinates; methods of integration; applications of the definite integral.
Pre-requisite: MATH 220.

240 Calculus il
(4 Credit Hours). Infinite series; solid analytic geometry; partial derivatives; multiple integrals.
Pre-requisite: MATH 230.

250 Discrete Mathematics
(3 Credit Hours). The course treats a variety of themes in discrete mathematics: logic and
proof, to develop students’ ability to think abstractly; induction and recursion, the use of
smaller cases to solve larger cases of problems; combinatorics, mathematics of counting and
arranging objects; algorithms and their analysis, the sequence of instructions; discrete
structures, e.g., graphs, trees, sets; and mathematical models, applying one theory to many
different problems.
Pre-requisite: MATH 109 and MATH 110 or GNET 116 or permission of instructor.

290 Topics in Mathematics
(1-4 hours credit). Formal course in diverse areas of mathematics. The course may be
repeated for different topics. Specific topics will be announced and indicated by subtitles on
the student transcript.
Pre-requisite: Consent of instructor.
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Mechatronics (MECH)

100 Safety
(3 Credit Hours). This course introduces industrial principles and practices. Key concepts
covered include Introduction to Manufacturing, Workplace Safety, Hazardous Material
Standards, Fire and Electrical Safety, Types of PPE, hand tools, and an electrical control
diagram.

110 DC/AC Circuits
(3 Credit Hours). AC/DC Electrical course teaches fundamentals of AC/DC electrical systems
used for power and control in industrial, commercial, agricultural, residential applications.
Students learn industry-relevant skills included in subject areas such as Basic Electrical Circuits,
Electrical measurement, Circuit Analysis, Inductance and Capacitance, Combination Circuits,
and Transformers.

120  Fluid Power
(3 Credit Hours). This course provides a solid foundation in, and hands-on experience with
basic hydraulic and pneumatic components including the transmission of force through liquids;
the conversion of force to pressure; systematic methods of troubleshooting and testing hydraulic
systems; principles of pressure, force, and volume relationships; as well as cylinders, and
directional control valves.

150 Mechanical Applications |
(3 Credit Hours). This course covers vital knowledge related to mechanical drive training, such
as motor mounting, key fasteners, power transmission systems, V-belt drives, chain drives, spur
gear drives, and multiple shaft drives. Learners will study specific objectives including methods
of measuring motor shaft speed, how to calculate rotary mechanical power, the operation of a
flexible jaw coupling, methods of adjusting belt tension, allowable chain sag for various
applications, the function of backlash, and the alignment procedure of a sleeve coupling.

160 Electro-Mechanical
(3 Credit Hours). Electric motor control teaches electric relay control of AC electric motors
found in industrial, commercial, and residential applications. Learners gain knowledge of the
operation, installation, design, and troubleshooting of AC electric motor control circuits for many
common applications. Develop skills in interpreting schematics, system design, motor jogging.
Safety is emphasized throughout, highlighting motor safety, lockout/Tagout, and safety
interlocks.
Pre-requisite: MECH 110
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170 Process Fundamentals
(3 Credit Hours). Level and Flow Process Control teaches two of the most common types of
process control systems, flow and liquid level. This course covers process control safety,
instrument tags, piping and instrumentation diagrams, and level measurement, then moves into
system control functions such as liquid level control, automatic control methods, basic flow
measurement and control, and control loop performance.

180 Instrumentation I/l
(3 Credit Hours). This course covers the basics of Pressure Process Control such as open and
closed loop control and safety and logically build to more advanced topics like variable speed
drives. Major topic areas include process control concepts, piping and instrumentation diagrams,
instrument index, final control elements, pressure measurement, loop control devices, HMI
panel operation, automatic control methods, performance concepts, control loop performance,
and open-and closed- loop tuning.

200 Industrial Wiring
(3 Credit Hours). This course provides comprehensive lesion on the function, operation,
installation, and construction of electrical wiring and wiring components. More specifically, it
covers areas like electrical control system wiring, pneumatic control circuit wiring, conductors,
disconnects, and overcurrent protection.

210 Mechanical Applications Il
(3 Credit Hours). This course covers the construction, operation, installation, and alignment of
heavy-duty V-belts, synchronous belt drives, and heavy-duty chain drives. This course covers V-
belt maintenance and troubleshooting, lubricant management, flange couplings, gear couplings,
and chain selections.
Pre-Requisites; MECH 150

220 Electro-Mechanical Il
(3 Credit Hours). This course introduces electrical circuits and works through many industry
tasks in Electrical Systems including DC Series Motors, DC Shunt, and Compound Motors,
Motors Speed and Torque, Motor Performance, Split-Phase AC Motor, Capacitor-Start AC
Motors, Permanent-Capacitor and Two-Capacitor Motors, Three-Phase AC Induction Motors.
This course will also review the use of PLCs for material handling and movement, process
control systems, workpiece handling, and conveyors.
Pre-requisites; MECH 160, MECH 170
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240 Introduction to PLC/HMI Process Automation
(3 Credit Hours). This course enables the student to develop competence in operation,
programming, and troubleshooting modern PLC-controlled systems. This course guides
students from the basic principles of PLC where ladder programming is introduced, up to the
PLC control of industrial applications where more advanced instructions are required.
Introduces the HMI, Human-Machine-Interface between operation and control of logic, PLC,
and operations of Machines and the operator.
Pre-requisites; MECH 220

250 Manufacturing Processes and Production
(3 Credit Hours). This course provides the student with a solid foundation in today’s
industrial systems by providing the student with theory and “hands-on” applications of
industrial automation components and their utilization in today’s world. The course provides
an introduction into Human Machine Interface and the method of all integration into the
industrial production line.
Pre-requisites; MECH 240

270 Maintenance Awareness
(3 Credit Hours). This course will allow students the opportunity to apply the sum of their
knowledge to the system set up, programming, operation, maintenance, and
troubleshooting. The course is designed to allow the student to demonstrate safety,
mechanical, electrical, and instrumentation skills that would apply to a technician in the
industry.

Medical Assisting (MAST)

105 Medical Terminology
(3 Credit Hours). This course is designed as an introduction to medical terminology using a
body systems approach. Students will develop a basic understanding of medical language by
analyzing prefixes, suffixes, root words and combining forms as they relate to the different
body systems and basic cellular structure.
Pre-requisite: Eligibility for ENGL 099

106 Fundamentals of Medical Assisting
(3 Credit Hours). This course introduces the profession of Medical Assisting, including the
medical record, OSHA Standards, standards precautions, medical asepsis, sterilization, and
disinfection. Students will develop skills necessary to assist the physician in the examination
and treatment of patients, including recording the medical history, vital signs, anatomical
positions for procedures and examinations, documentation of care, as well as assisting in
minor office procedures and patient education/preparation for specific procedures, diagnostic
tests and exams.
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107 Clinical Procedures for Medical Assisting
(3 Credit Hours). This course builds on the basic principles and concepts introduced in
MAST 106, Fundamentals of Medical Assisting. Students’ progress from basic assessment
skills, vital signs, and positioning to more complex skills utilized in diverse healthcare settings.
Critical thinking in clinical situations is introduced as students begin to use critical thinking
skills to address situations and challenges of the health care professional. Students are
introduced to collection of data (medical history) and patient assessment (head to toe physical
assessment), specimen collection and documentation in the medical record. Students will
develop skills necessary to assist the physician in the examination and treatment of
patients, including procedures and examinations frequently encountered in physician offices,
clinics and selected inpatient care areas and ancillary services. The purposes, significance
and interpretation of findings of commonly ordered laboratory tests/diagnostic studies are
introduced. Skills associated with methods of specimen collection including venipuncture,
urine, stool, respiratory secretions, and wound drainage, are taught. Principles of patient
education/preparation are stressed with specific procedure/skill instructions.
Pre-requisite: MAST 106
Co-requisite: MAST 109, MAST 108L or consent of instructor

108L Clinical Procedures for Medical Assisting Lab
(1 Credit Hour). This skills laboratory course focuses upon building competency in the
utilization of skills and concepts taught in the pre-requisite and co-requisite Medical Assisting
courses. It is concurrently offered with MAST 107 and MAST 109 for the instruction and
demonstration of selected procedures necessary for the entry into the occupation of Medical
Assisting. Students’ progress from basic assessment skills, vital signs, and positioning to more
complex skills utilized in diverse healthcare settings. Critical thinking in clinical situations is
introduced as students begin to use critical thinking skills to address situations and
challenges of the health care professional. Students are introduced to medication calculation
and administration, collection of data (vital signs) and patient assessment, and specimen
collection with documentation of these skills. Students develop practical experience in patient
positioning, hand washing, physical assessment, medication administration principles and
skills including oral, topical, sublingual and injections, wound care, and sterile technique.
Students begin to participate in self and peer performance evaluations and are encouraged to
assist one another in the learning process.
Co-requisite: MAST 107 or MAST 109

109 Pharmacology for Allied Health Professionals
(3 Credit Hours). This course focuses on the principles of pharmacology, drug therapy and
the administration of medications by allied health professionals. The course introduces
general principles of drug action, pharmacology of the major drug classifications, drug side
effects, and drug calculations.
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205 Health Administration for Medical Assistants
(3 Credit Hours). ; This course is designed to cover entry-level administrative and general
competencies so that the medical assistant student will be able to perform those functions
specific to the medical office, including but not limited to administrative and clerical functions,
medical accounting, insurance procedures and other functions as they relate to a medical
office or ambulatory care setting. Emphasis is placed on clerical skills, operational
procedures, records management, charting, patient history reports, diagnostic and procedural
coding, and precertification for procedures and testing.
Pre-requisite: MAST 105
Co-requisite: BICO 101, BICO 103

207 Diseases of the Human Body
(3 Credit Hours). This course focuses on the mechanisms of disease and disease effects
on the human body. It emphasizes the disease process, basic concepts, terminology, and
common diseases of each body system with normal anatomy and physiology compared to the
pathologic anatomy and physiological malfunctioning due to the disease process. It also
covers diagnostic methods, disease management, treatment modalities, and prognosis.
Pre-requisite: MAST 105, MAST 106, MAST 107, MAST 108L, MAST 109
Co-requisite: MAST 208L

208L Diseases of the Human Body Lab
(1 Credit Hour). This skills laboratory course focuses upon building competency in the
utilization of skills and concepts taught in the pre-requisite and co-requisite Medical
Assisting courses. It is offered concurrently with MAST 207 for the instruction, demonstration
and review of selected skills and procedures necessary for the entry into the occupation of
Medical Assisting. This is a progressive laboratory course, which introduces more complex
skills, including physical assessment, diagnostic procedures, and specimen collection. This
course will review skills and procedures developed in the MAST 108L laboratory course and
allow students the opportunity to review and practice these previously mastered skills. More
complex clinical situations and challenges are introduced to enhance the student’s ability to
develop critical thinking and problem-solving skills encountered in diverse clinical settings.
Students develop practical experience in specimen collection and processing, diagnostic
procedures, radiology, and medical emergencies. This skills laboratory course increases the
student’s ability to apply practical knowledge of pathophysiology to patient care and education
for specific disease processes.
Pre-requisite: MAST 105, MAST 106, MAST 107, MAST 108L, MAST 109
Co-requisite: MAST 207
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209 Medical Assisting Seminar
(3 Credit Hours). This capstone course aids the Medical Assistant student in the transition
from student to healthcare professional. The content will focus on the concepts and
principles associated with professionalism, including legal and ethical issues according to
the AMA Code of Ethics, HIPAA, professionalism in healthcare, including scope of practice,
leadership, and certification. Topics included are test-taking skills, and certification exam
review, with emphasis on various content areas included in the certification exam. Students
will be given several practice certification examinations. Students will also prepare a
professional resume as well as participate in the practical application of the interview and
applications process. Students will participate in two community-based service activities.
Pre-requisite: MAST 105, MAST 106, MAST 107, MAST 108L, MAST 109, MAST 207,
MAST 208L.

220 Externship
(3 Credit Hours). The Clinical Externship, comprised of 160 clock hours, is a planned
course that extends the classroom to actual clinical settings. Lifelike experience is impossible
to simulate in the classroom and students are rotated through various clinical and
administrative settings to gain practical knowledge and experience in a variety of actual
healthcare settings. The learning activities are arranged by the instructor with various
community health facilities and agencies or private practitioners to meet specific
performance objectives. Students are required to spend time in the surgery, respiratory, lab,
and x-ray departments. A minimum of three consecutive days are to be spent in an
administrative area. Upon completion of the required experiences, students may elect to
spend additional time in areas of their choice. Students are evaluated by staff members after
the completion of each rotation. Upon the completion of the externship, students meet
individually with the instructor to assess the various experiences in the clinical setting. The
instructor and student determine success of the externship based on the checklist, student
and preceptor evaluations and daily diary entries.
Pre-requisite: HLIT 203, Students must have completed all previous required courses
with a “C” or better. Refer to the catalog for course listings.
Co-requisite: Students MUST be concurrently enrolled in MAST 209.

Medical Insurance Billing and Coding (BICO)

101 Medical Diagnosis Coding
(3 Credit Hours). This course introduces the student to the International Classification
of Diseases, Clinical Modification format and conventions and current coding practices for
diagnoses and procedures. This Diagnosis and Procedure Coding course is designed to
provide students with a basic understanding of fundamental concepts of medical
reimbursement and health information management systems, focusing on the process of
assigning appropriate code numbers to medical diagnoses and procedures to meet patient
health record and insurance billing requirements. Emphasis will be placed on coding for the
physician’s office.
Co-requisite: MAST 105.
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103 Medical Diagnosis Coding/CPT & HCPCS
(3 Credit Hours). Introduction of CPT (Current Procedural Terminology) codes for
reporting medical services and procedures performed by physicians. The coder will be able
to apply the knowledge of coding language, intent of each code, and exactly what
procedures the physician completed to translate services into reimbursement. Emphasis will
be placed on coding for clinics, outpatient hospital departments, ambulatory surgery
centers, and third-party payers to describe physician services. Students will also be
introduced to the Health Care Procedural Coding System (HCPCS), which is used by
providers to code for services, supplies, and equipment provided to Medicare patients for
which no CPT code exists.
Co-requisite: MAST 105.

105 Medical Insurance Billing
(3 Credit Hours). This course is a practical, focused approach to provide students with the
basics of preparing correct health care claims. Various health insurance plans and forms will
be covered.
Pre-requisite: BICO 101, BICO 103, MAST 105.

Medical Laboratory Technician (MLTN)

210 Introduction to Clinical Laboratory
(2 Credit Hours). This is a 2-hour course that co-requisites with the laboratory portion
(MLTN 212L). This course introduces the student to the functions of the clinical laboratory
and duties of the medical laboratory technician (MLT). This course covers clinical laboratory
safety issues, regulatory and certification agencies, infection control policies and laboratory
safety, medical-legal issues, and professional and ethical responsibilities. The student will
study general medical terminology, quality assurance concepts and professional standards.
The major portion of this course is devoted to proper phlebotomy, specimen processing
theory and techniques, pre-analytical and patient safety issues.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MLTN 212L

212L Introduction to the Clinical Laboratory Lab
(1 Credit Hour). Students will perform various procedures in the skill of phlebotomy,
including capillary sticks, syringe venipuncture, evacuated tube system venipuncture and
winged infusion set venipuncture. Specimen collection techniques for proper collection of
blood cultures, coagulation specimens, urinalysis and stool specimens will be covered. The
students will also be instructed on proper processing of all specimens received in the
laboratory. Students will also be introduced to various lab equipment and their use,
including the microscope. Entry-level competency must be achieved and demonstrated with
all procedures for successful completion of the course.
Pre-requisite: Admission to Medical Laboratory Technician program.
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214 Immunology & Molecular Diagnostics
(2 Credit Hours). Introduces basic principles of antigen and antibody reactions. Compares
and contrast the different immunological procedures and describes the mechanisms that
protect the body from disease and infection. Concepts of cell-mediated immunity, humoral
immunity, autoimmune diseases, genetics and immunodeficiency disorders will be covered.
Emphasizes techniques such as dilutions to measure analytes qualitatively and
quantitatively. Students will also learn the purpose, principles and interpretation of basic
molecular technology that are used for diagnostic purposes.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MLTN 216L

216L Immunology & Molecular Diagnostics Laboratory
(1 Credit Hour). Provides the practical application and laboratory procedures in immunology
and molecular diagnostics. Students will perform various procedures to determine presence
of disease, identify different serological reactions, interpret electrophoretic patterns and
perform basic molecular procedures.
Pre-requisite: Admission to Medical Laboratory Technician program.

220 Hematology & Hemostasis
(3 Credit Hours). This course presents the origin of the various types of blood cells with
emphasis on the red and white blood cells. The student will learn about human
hematological disorders and classify these based on clinical laboratory findings. Also
provides an overview of the coagulation process, disorders, and laboratory evaluations
associated with the disorders. A laboratory component is included that emphasizes the
morphology and identification of common human blood cells and various procedures used in
the hematology and hemostasis departments.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MLTN 222L

220L Hematology & Hemostasis Lab
(1 Credit Hour). Emphasizes the morphology and identification of normal and abnormal human
blood cells and various procedures used in the hematology department. Provides theoretical
and fundamental principles in hemostasis as well as common procedures performed. Students
will solve case studies by correlating with laboratory findings in both departments and perform
both manual and automated procedures.
Pre-requisite: Admission to Medical Laboratory Technician program.

226 Urinalysis and Body Fluids Lecture
(1 Credit Hour). Introduces various properties and constituents of urine and body fluids.
Emphasizes the physical, chemical and microscopic examination of body fluids other than blood,
interpretation of results, and compares these clinical values to health and disease.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MLTN 228L
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228L Urinalysis and Body Fluids Laboratory
(1 Credit Hour). Provides practical application of general laboratory principles in urinalysis and
on body fluids other than blood. Students perform automated and manual testing on urines,
serous body fluids and cerebrospinal fluids. Emphasizes the microscopic analysis and
identification of the various normal and abnormal cells found in urine and body fluids.
Pre-requisite: Admission to Medical Laboratory Technician program.

230 Immunohematology
(3 Credit Hours). Introduces blood grouping and typing, antibody screening and identification
compatibility testing. Emphasizes serological and transfusion services procedures used in the
laboratory, including the processing, storing and issue of the various blood components for
transfusion. Students will also study genetic principles of immunohematology, other blood group
systems, adverse complication of transfusions, and hemolytic disease of the fetus and newborn.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MLTN 232L

232L Immunohematology Laboratory
(1 Credit Hour). Provides the practical application and laboratory procedures in blood bank and
transfusion therapy. Students will perform immunohematology procedures, identify compatible
blood units and prepare blood products for infusion. Procedures in both tube testing and gel
micro-typing will be covered.
Pre-requisite: Admission to Medical Laboratory Technician program.

233 Clinical Chemistry and Lab Math
(3 Credit Hours). Provides theoretical and fundamental instrumentation methodologies,
including practical concepts associated with testing procedures used in the chemistry
department. Includes important characteristics of electrolyte, carbohydrate, protein and lipid
metabolism as they relate to laboratory analysis. Emphasizes major organ function and the
appropriate assays, analysis of various body fluids, and laboratory findings to indicate various
disease states. Provides concepts in endocrinology, therapeutic drug monitoring and tumor
markers.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MLTN 235L

235L Clinical Chemistry and Lab Math Lab
(1 Credit Hour). Provides application of general laboratory principles, laboratory math, quality
control and statistics, and variables affecting laboratory results. Students will perform testing
using spectrophotometry and electrophoresis on various body specimens. Introduces principles
of automation, maintenance and calibration and performance of analytic testing on automated
analyzers.
Pre-requisite: Admission to Medical Laboratory Technician program.

2024-2025
New River Community and Technical College Catalog 202



236 Clinical Microbiology
(3 Credit Hours). Introduces microorganisms of medical microbiology with emphasis on the
morphological characteristics of clinically significant microorganisms and their biochemical
profile, media for isolation and identification methods for selected pathogens. Incorporates
identification methods, antibiotic susceptibility methods, and theories and techniques used in
basic bacteriology. Introduces the medically significant yeasts, fungi, parasites and viruses that
cause human disease. Emphasis is on specimen collection and preparation, morphological
characteristics and identification methods.
Pre-requisite: Admission to Medical Laboratory Technician program.
Co-requisite: MTLN 238L

238L Clinical Microbiology Laboratory
(1 Credit Hour). Students will perform manual procedures on various cultures and identify
pathogenic bacteria. Introduces the student to automated identification procedures and
antibiotic susceptibility. Introduces students to medically significant fungi and parasites and
identification methods and morphological characteristics.
Pre-requisite: Admission to Medical Laboratory Technician program.

240 Practicum / Clinical Rotations
(12 Credit Hours). Introduces entry-level clinical laboratory practice and experience in the
departments of specimen collection and processing, hematology, urinalysis, coagulation
(hemostasis), chemistry, immunology, immunohematology (blood bank) and microbiology.
Emphasizes proper laboratory techniques, safety practices, theory, and application of
knowledge. Automation and instrumentation methods will be introduced as well as manual
methods. Competence will be evaluated based on final clinical evaluations by clinical
preceptors. The practicum portion of the program will be conducted at a clinical affiliate site that
will be assigned by the MLT program director or coordinator.

245 Capstone & Seminar
(2 Credit Hours). American Society for Clinical Pathology (ASCP) national board certification
application and state training licensure application and preparation for the national board
examination including mock examinations. Capstone projects assigned which includes case
study development and presentation, interview and resume writing workshops, portfolio
development and review for examination. Review of laboratory journals and class discussion is
also part of the curriculum. Educational theory including the domains of learning and taxonomy
levels will be discussed. This course is intended to prepare the students for successfully
passing the national certification exam and preparation for employment as a Medical Laboratory
Technician.
Pre-requisite: Admission to Medical Laboratory Technician program.
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Medical Studies Technology (MDST)

120 Principles of Phlebotomy
(3 Credit Hours). This course is intended to prepare the student with the theoretical
knowledge required in an entry-level position as a phlebotomist. Phlebotomy procedures
and techniques will be reviewed in addition to the equipment and principles related to each.
Students will perform various phlebotomy techniques in the student lab in preparation for
their phlebotomy practicum. The student will further be introduced to various related
information such as interpersonal communications skills and medical legal issues covered
as well.

121L Principles of Phlebotomy Lab
(1 Credit Hour). Students will work alongside area phlebotomists to enhance the skills and
techniques learned in the "Principles of Phlebotomy" course. Student will gain a better
understanding of the daily routine, technical procedures, and use of equipment related to
phlebotomy. Under supervision, students perform daily tasks in venipuncture, capillary sticks,
and other phlebotomy procedures.

Music (MUSC)

103-104 Class Piano
(1 Credit Hour). For students without previous piano experience. A course in elementary
piano designed to develop basic techniques and provide keyboard experience for the
classroom teacher.

109-110 Theory | and Il
(3 Credit Hours). An integrated course in the fundamentals of harmony, ear-training and sight
singing. Emphasis is on written, keyboard, and aural diatonic harmony.

130 Music Skills for Classroom Teachers
(3 Credit Hours). This course is designed to provide the student with a general understanding
of the fundamentals of music and music teaching. In addition, the student will aesthetically
communicate and interpret musical concepts through verbal and aural means as well as through
written musical notation. A minimum grade of’ C” is required for successful completion of this
course.

150 Introduction to Music
(3 Credit Hours). A course designed to introduce the student to selected masterpieces of
music from the several periods, Renaissance through Twentieth Century, and to lead the
student to an understanding of the relationship of music to general culture.

200 Modern and Contemporary Music
(3 Credit Hours). A survey of the stylistic trends and innovations in music and their
relationship to society, from the late nineteenth century to the present.
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213

220

Piano

(1 Credit Hour each semester to a total of 8). Individual instruction in piano technique.
The courses allow technical and musical development through selected technical studies and
solo literature.

Pre-requisite: Previous lower-numbered music course.

Choir (2 Credit Hours each semester to a total of 8). Provides experiences in the study,
practice, and performance of representative choral literature of the various periods.

Nursing (NURS)

145

146

147

234

244

245

Drug and Dosage Calculation

(2 Credit Hours). This course expands the nursing student’s ability to read, interpret,
and solve increasingly complex dosage calculation problems. Critical thinking skills are
applied to age and acuity specific variations in select populations.

Health Assessment and Diagnostics
(3 Credit Hours). This course is designed to introduce the nursing student to the
knowledge and skills required to perform a health assessment across the lifespan. The

student will learn to recognize, interpret, and document normal and abnormal assessments

and diagnostic findings.

Nursing Concepts of Health and lliness |

(9 Credit Hours). This course builds upon foundational concepts across the lifespan while
introducing the concepts of the wellness-illness continuum and the individual and family
response. Classroom and laboratory experiences provide an opportunity for application of
the nursing process and development of clinical judgment and decision-making.

Nursing Concepts of Health and lliness Ii

(9 Credit Hours). This course expands the concepts of the wellness-illness continuum, with
emphasis on the expanding family and tertiary care within the community. Classroom and
laboratory experience provide opportunities for analysis within the nursing process and
application of clinical judgment and decision-making.

Synthesis of Nursing Concepts

(9 Credit Hours). This course together with the capstone course focuses on the
integration of interrelated concepts across the wellness-illness continuum.
Classroom and laboratory experiences provide opportunities for synthesis of the
nursing process and integration of clinical judgement and decision-making.

Professional Nursing and Health Systems

(5 Credit Hours). This capstone course will focus on current issues in health care and the
nursing profession and is designed to facilitate the transition from the student to
professional registered nurse.
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Paramedic (PMED)

100 Emergency Medical Technician — Basic (EMT-B)

(5 Credit Hours). This course involves pre-hospital basic life support concepts, skills and
clinical experience for entry level Emergency Medical Technician - Basic adhering to national
standards. Meets eligibility requirements to take the National Registry of EMT’s certifying
examination. This is a demanding and challenging course. Students will require self-discipline
to be able to schedule clinical times and review, comprehend and retain large amounts of
information in a short period. In addition, students must successfully complete at least twenty-
four (24) hours of field internship and have at least ten (10) patient contacts with an approved
EMS agency.

Physical Education (PHED)

104 Aerobics
(2 Credit Hours). General activity course designed to provide a fithess program that
offers complete and effective conditioning. A combination of exercise, weightlifting, and
dancing. Eligible General Studies activity course.

106 Tennis and Racquetball
(2 Credit Hours). General activity course designed for the student who is interested in
achieving success in the proper skills of tennis and racquetball. Eligible General Studies

activity course.

215 Aquatics
(2 Credit Hours). Provides the knowledge and skill essential to become a competent
aquatics worker: lifeguard, swimming teacher, and swimming coach. A Lifesaving Certificate
will be awarded to those who successfully fulfill Red Cross Lifesaving course requirements.
Pre-requisite: Basic swimming competency sufficient to pass a departmental pre-
assessment.

261  Strength Training |
(2 Credit Hours). A strength development class with primary considerations given to
providing the proper information so that the student will be capable of organizing a functional
and efficient strength training program. Eligible General Studies activity course.
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Physical Therapist Assistant (PTHA)

220 Patient Care Skills
(4 Credit Hours). Introduction to pertinent aspects of physical therapy practice including
ethical behaviors, legal practice standards, regulatory bodies, communication, the role of the
PTA, and professionalism. Students will learn about documentation and billing, data collection,
gait training, assistive device fitting and training, wheelchair mobility, collection of vital signs
and anthropometric measurements, positioning, transfers, infection control, postural alignment,
body mechanics and safety. Students will receive CPR certification by the conclusion of this
course. Pre-requisite: PTA program admission.
Co-requisite; PTHA 222, PTHA 230.

222 Therapeutic Foundations
(4 Credit Hours). Introduction to data collection tools utilized to assist the physical therapist
assistant with assessment of the musculoskeletal system including goniometric
measurements, anthropometric measurements, mental function, gait and balance, manual
muscle testing, postural assessment, pain, and sensation. Introduction to the effects of
therapeutic exercise, progression and modification, review of function and structure of the
musculoskeletal system, evidence-based practice, patient education documentation basics
and patient safety. Pre-requisite: PTA program admission.
Co-requisite: PTHA 220, PTHA 230

226 Therapeutic Interventions
(4 Credit Hours). Introduction to the theoretical basis of physical agents utilized in physical
therapy to facilitate healing, pain management, and functional training. Students will
demonstrate knowledge of indications, precautions and contraindications for physical agents.
Students will demonstrate the application of physical agents in physical therapy used to
facilitate healing, pain management, and functional training, demonstrating knowledge of
indications, precautions and contraindications for physical agent treatments. Patient care
scenarios and simulations are utilized in the instructions for this course.
Pre-requisite: PTHA 220, PTHA 222, PTHA 230, PTHA 232.
Co-requisite: PTHA 234, PTHA 236, PTHA 238.

230 Pathophysiology
(3 Credit Hours). An introductory study of the pathogenesis of cardiovascular, respiratory,
metabolic, neurologic, and pediatric human diseases. Information will be presented at a
systems level and includes etiology, prognosis, signs, symptoms and an introduction to
possible therapeutic interventions for those conditions as encountered in physical therapy.
Students will learn intervention philosophies for providing physical therapy services in the
presence of these disease processes and common medical interventions utilized.
Pre-requisites: Admissions to the PTA program.
Co-requisite: PTHA 220, PTHA 222.
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232 Clinical Education |
(3 Credit Hours). Introductory-level clinical affiliation that provides a three-week hands-on
introduction to the everyday work of the physical therapy setting. Students are expected to
perform interventions and data collection methods introduced in prerequisite courses.
Pre-requisite: Admission to PTA program, successful completion of PTHA 220, PTHA 222,
PTHA 230.

234 Neurology and Pediatrics
(4 Credit Hours). Advanced course covering neurologic conditions encountered in physical
therapy across the age spectrum, including pediatric conditions. This course integrates
previously learned skills of ethical and professional values and behaviors communication,
patient care techniques, tests and measures, and introduces the new skills of specialized
treatment interventions, assistive technology, neuromotor development, and community and
functional training, into comprehensive rehabilitation for neurologic disorders.
Pre-requisite: PTHA 220, PTHA 222, PTHA 230, PTHA 232.
Co-requisite: PTHA 226, PTHA 236, PTHA 238

236 Orthopedics
(4 Credit Hours). Instruction in various orthopedic conditions and disorders commonly seen
in physical therapy across the age spectrum including current medical management and
physical therapy treatment. This course builds upon the basic skills learned in 220 and 222
and applies them to more specialized patient interaction. Students will learn to classify patient
disability, work within a plan of care, review medical records for relevant information, adjust
interventions, communicate pertinent changes to supervising PT, and participate in discharge
planning. Students will also learn the application of prosthetic and orthotic devices, manual
therapy techniques, advanced therapeutic techniques, gait training skills, joint muscle, and
posture assessment to patients with a variety of orthopedic conditions.
Pre-requisite: PTHA 220, PTHA 222, PTHA 230, PTHA 232.
Co-requisite: PTHA 226, PTHA 234, PTHA 238

238 Cardiopulmonary Rehabilitation
(4 Credit Hours). Advanced courses covering cardiopulmonary conditions and rehabilitation
encountered in physical therapy. This course integrates previously learned skills of ethical
behaviors, professional values, communication, patient care techniques, tests and measures,
and introduces new skills of comprehensive treatment interventions, airway clearance
techniques, wound management, aerobic capacity, and ventilation management.
Pre-requisites: PTHA 220, PTHA 222, PTHA 230, PTHA 232.
Co-requisite: PTHA 226, PTHA 236, PTHA 234.
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250 Clinical Education Il
(6 Credit Hours). Six-week affiliation in which students are expected to competently perform
all the techniques and interventions previously introduced. Students are required to
demonstrate a continuing ability to perform components of interventions safely and
competently as well as show progression toward entry-level performance.
Pre-requisites: All previous PTHA coursework with a grade of “C” or better.

251 Seminar
(2 Credit Hours). A course designed to transition the student to entry-level PTA practice.
Students will review legal practice standards and apply them to clinical settings, develop
educational in-services, critique evidence-based practices and their application for appropriate
patients, and discover opportunities for advocacy, inter-professional development, and lifelong
learning. Students will receive preparation for licensure examination and workforce entry.
Pre-requisite: PTHA 220, PTHA 222, PTHA 230, PTHA 232, PTHA 226, PTHA 236, PTHA
238, PTHA 250.
Co-requisite: PTHA 252

252  Clinical Education lll
(6 Credit Hours). Six-week affiliation represents the final clinical experience before reaching
entry-level status. Allow students to refine skills related to intervention, communication,
documentation and duties expected of a competent physical therapist assistant. Pre-
requisite: All previous PTHA coursework with a grade “C” or better.
Co-requisite: PTHA 251

Physical Science (PHSC)

101  Physical Science Survey
(3 Credit Hours). Introductory course for non-science majors containing basic principles of
physics (mechanics, electricity, sound, and light) and essentials of astronomy (the sun and its
family).
Pre-requisite/Co-requisite: MATH 101 or equivalent.

102 Physical Science Survey
(3 Credit Hours). Introductory course for non-science majors containing elementary modern
physics; basic principles of chemistry, meteorology, and earth science.
Pre-requisite/Co-requisite: MATH 101 or equivalent.

103L Physical Science Survey Laboratory
(1 Credit Hour). Laboratory sessions designed to reinforce PHSC 101 lecture. Sessions
consist of observing, reporting, and interpreting physical phenomena.
Pre-requisite/Co-requisite: PHSC 101.
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104L Physical Science Survey Laboratory
(1 Credit Hour). Laboratory sessions designed to reinforce PHSC 102 lecture. Sessions
consist of observing, reporting, and interpreting physical phenomena.
Pre-requisite/Co-requisite: PHSC 102.

210 Principles of Astronomy
(3 Credit Hours). Principles of Astronomy is an elective science course for elementary
education majors seeking a science certification and those students wishing to learn more
about the universe and how it works. Several important issues will be discussed including:
the composition of the Solar System, Stellar Evolution, the Milky Way galaxy and its
components, the history of astronomy, the nature of light, and the different kinds of telescopes
used to observe the universe.

Physics (PHYS)

201 General Physics | (algebra based),
(3 Credit Hours). An algebra-trigonometry based study of mechanics, properties of
materials, thermal energy, and wave motion.
Pre-requisite: MATH 109, MATH 110.

202 General Physics Il (algebra based),
(3 Credit Hours). A continuation of PHYS 201. Included an algebra-trigonometry based
study of electricity, magnetism, electromagnetic radiation, and optics.
Pre-requisite: PHYS 201 or (MATH 109 and MATH 110), or consent of instructor.

223L Laboratory for Physics |
(1 Credit Hour). Sessions consist of observing, reporting and interpreting physical
phenomena.
Pre-requisite/Co-requisite: PHYS 201.

2241 Laboratory for Physics Il
(1 Credit Hour). Sessions include observing, reporting, and interpreting physical phenomena.
Pre-requisite: PHYS 223 or consent of instructor.
Pre-requisite/Co-requisite: PHYS 202.

Political Science (POSC)

200 American Government and Economy
(3 Credit Hours). Survey of the American political system, with emphasis on the
Constitution, governmental structure, the political process and national economy.
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218  State and Local Government
(3 Credit Hours). A comparative study of American state and local governments, with
emphasis on federalism, federal and state relations, interstate regulations, and structure and
political process of state and local governments.

290 Topics in Political Science
(3 Credit Hours). Formal courses in diverse areas of political science. The course may be
repeated for different topics. Specific topics will be announced and indicated by subtitles on
the student transcript.

Psychology (PSYC)

103  General Psychology
(3 Credit Hours). An introductory course in the principles of human behavior. It deals with
topics such as scientific methods in psychology, measurement, learning, development,
perception, motivation, personality, abnormal behavior, intelligence and others.

155 Interpersonal Relations and Group Dynamics
(3 Credit Hours). This course is designed to create an awareness of the intricacies of human
relationships and to assist in developing skills to enable one to function more efficiently in the
workplace. The emphasis will be on interpersonal and group dynamics and the skills necessary
for building effective team workers.

210 Life Span Human Development
(3 Credit Hours). The life span covering the prenatal, early childhood, adolescent and adult
stages.
Pre-requisite: PSYC 103 or SOCI 210.

212 Psychology of Women
(3 Credit Hours). A survey of psychological gender differences and the implications for
understanding the emotions and behavior of women. Emphasis will be placed on the
experimental findings regarding gender differences.

240 Theories of Personality
(3 Credit Hours). This course will look at the formation, structure, and dynamics of
personality according to both classic and contemporary theory. Topics include the
development of personality and the role of personality in mental and physical health.
Pre-requisite/Co-requisite: PSYC 103

290 Topics in Psychology
(3 Credit Hours). Formal course in diverse areas of psychology. The course may be
repeated for different topics.
Pre-requisite: Consent of instructor.
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Reading (READ)

274 The Management and Process of Reading
(4 Credit Hours). Attention will be given to reading skills and concepts in addition to
providing practical instruction on classroom management of reading instruction in a
classroom setting. Current and research-based best practices will be introduced for
instruction of emerging readers in the early-middle grades. This course is required as the
first course in the reading sequence. Students must complete 10 hours of clinical
experience in a public-school setting. A minimum grade of” C” is required for successful
completion of this course.
Pre-requisite: EDUC 110, EDUC 200.

Salon (SALN)

100 General Professional Information
(6 Credit Hours). This course explores the historical evolution and career opportunities
within the beauty industry, focusing on cosmetology, esthetics, and nail technology.
Students will delve into the significant eras of beauty practices, examine the development
of career paths, cultivate essential life skills, and master the professional competencies
required for success. The course also emphasizes effective communication, electrical
safety, career planning strategies, on-the-job skills, and the fundamentals of establishing
and managing a successful beauty business.

250 Clinical X
(6 Credit Hours). SALN 250 is a specialized course tailored to provide students with the
required hours mandated by The State Board of Cosmetologists and Barbers, ensuring
comprehensive preparation for professional licensure. This course is specifically
designed for students who may not have fulfilled their hour requirements during their
regular program(s). Through targeted hands-on experiences, students will engage in
practical applications of cosmetology skills, supervised by experienced instructors to
meet the state board requirements.

Social Services (SOCS)

161  Introduction to Social Work
(3 Credit Hours). Introduces generalist social service practice; describes the skills and
personal qualities necessary to be an empowering catalyst in the lives of individuals,
groups, and communities. Includes detailed discussion of the history, fields, and ethical
demands of the profession. Special attention is given to the concepts of social justice and
diversity, especially regarding minorities, women, and populations at risk including people of
Appalachian descent. Requirements include completion of 25 hours of volunteer work in the
Browning Social Service Club. Core Course: Must be passed with a grade of “C” or
higher.
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230

236

237

240

Application of Group Dynamics

(3 Credit Hours). Group Dynamics explores the various stages of groups, including pre-
group assessment and screening of group members, group development, the initial stage,
the transition stage, the working stage, and the ending stage of groups. Students will be
introduced to different types of groups. Ethical and multicultural issues as they apply to
groups are examined. This course incorporates experiential learning processes where
students learn about group processes via group exercises in class. Core Course: Must be
passed with a grade of “C” or higher.

Human Behavior and Social Environment |

(3 Credit Hours). Methodological and theoretical study of the bio-psycho-social elements
of human behavior. Students will develop a theoretical and conceptual knowledge of human
behavior applicable to competent social work practice. This course examines the
transactions between individuals and the biopsychosocial contexts in which they live and
grow. Core Course: Must be passed with a grade of “C” or higher.

Human Behavior and Social Environment I

(3 Credit Hours). Methodological and theoretical study of the bio-psycho-social elements
of human behavior. Students will develop a theoretical and conceptual knowledge of human
behavior applicable to competent social work practice. This course supports the social work
focus on person-in-environment transactions by examining the biopsycho-social-spiritual
development of young adolescents, young adults, middle aged adults, and adults in late
adulthood and their membership in families, groups, and communities with special attention
to the relationships among biological, social, psychological, cultural, and spiritual systems as
they affect and are affected by human behavior and of the consequences of diversity in
ethnic background, race, class, sexual orientation and culture in a pluralistic society. Core
Course: Must be passed with a grade of “C” or higher.

Pre-requisite/Co-requisite: SOCS 236.

Human Diversity

(3 Credit Hours). Overview of human diversity and ethnic, cultural, and minority issues;
analyzes the history and present status of groups at risk and the consequences of prejudice
and institutional discrimination. Develops cross-cultural sensitivity and strategies to eliminate
prejudicial practices.
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245 Case Management
(2 Credit Hours). This is a generalist course in case management that prepares the
practitioner to provide comprehensive services to clients on micro, mezzo, and macro practice
levels. It provides students with the ability to assess a client’s individual needs, provide
appropriate referrals as necessary, and learn about agency structures. The course has
several goals: to identify necessary information about clients, to learn how to gather
information, to learn quality in report writing and other types of documentation, to learn how
to review and interpret reports from other professionals, to use information to assess client
status, and to work with clients and colleagues to meet the goals and objectives of the helping
process. Core Course: Must be passed with a grade of “C” or higher.
Pre-requisite: ENGL 102 and permission of instructor.

260 Research Methods in Social Work
(3 Credit Hours). This course is an introduction to generalist Social Work research. It focuses on
the processes of both quantitative and qualitative research methods and design, the logic of data
analysis and statistics in Social Work research and practice. Core Course: Must be passed
with a grade of “C” or higher.

280 Field Experience
(Credit Hours) This is a capstone course that provides students with the opportunity to
observe social work field practice in an approved agency selected by the Social Services
Instructor based on student’s strengths, interests, and knowledge. This course is designed to
assist students in exploring and observing the dynamics of actual practice while utilizing
classroom knowledge. Students will be required to complete 30 field observation hours as well
as to participate in class meetings to engage in activities such as discussion of observation
experiences, role-playing, independent/team projects, and oral presentations.
Pre-requisite: Consent of instructor; course must be completed during the final semester of the
program.
Note: Must pass the course with a C.

Sociology (SOCI)

206 Cultural Anthropology
(3 Credit Hours). An introduction to the structure of culture and society as exemplified
by the ethnographic study of examples of hunter/gatherers, horticultural, agricultural and
industrialized societies. Emphasis will be placed upon gaining an awareness of other
cultures, leading to a greater understanding of the multicultural dimension.

210 Principles of Sociology
(3 Credit Hours). A course designed to acquaint the student with the scientific method as
it is applied to the study of human behavior. A survey of social processes as they relate
to culture and society forms the reference framework for the course.
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224 Marriage and Family Relations
(3 Credit Hours). Deals with the psychological factors inherent in marriage and family
relations Includes such premarital factors as dating, courtship, and selection of a mate. Relates
to the integration of personalities in the marital union and training of the prodigy.
Pre-requisite: SOCI 210.

290 Topics in Sociology
(3 Credit Hours). Formal course in diverse areas of sociology. Course may be repeated for
different topics.
Pre-requisite: Consent of instructor.

295 Research Methods in the Social Sciences
(3 Credit Hours). This course introduces social research design, including the skills needed
for appropriate design and conduct, Students will critically evaluate the methods, strategies,
and data that is used by social scientists and analyze both qualitative and quantitative data.

Soil Science (AGRN)

202 Principles of Soil Science.
(3 Credit Hours). An introduction to the introductory course in soils as a natural resource
emphasizing physical, chemical, and biological properties in relation to plant growth and
production, land use and management, soil and water pollution, and environmental
protection.
Pre-requisite: CHEM 101.
Co-requisite: AGRN 204.

204L Principles of Soil Science Laboratory
(1 Credit Hour). Required lab for AGRN 202.
Pre-requisite/Co-requisite: AGRN 202.

Spanish (SPAN)

101 Elementary Spanish I.
(3 Credit Hours). Grammar and syntax, pronunciation, elementary written and oral
composition.
102 Elementary Spanish II.
(3 Credit Hours). Continuation of Spanish 101 with introduction of elementary collateral
readings.
Pre-requisite: SPAN 101.
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101

121

122

cal Technology (SURG)

Surgical Technology |

(4 Credit Hours). Provides an overview of the history of surgery and an introduction of the
role and responsibilities of the surgical technologists. Students will become familiar with the
role of the Surgical Technologists as an integral health care professional in the delivery of
perioperative patient care and surgical services: including professional responsibilities,
developing a professional resume, legal and ethical considerations, interpersonal
relationships, and communication skills. Introduces the basics of biomedical science and
identifying information resources. Introduces all-hazards preparation for surgical
technologists, basic principles of aseptic technique, sterilization, surgical scrub, gown and
gloving and basic instruments used in surgery along with correlating the impact of
microbiology in relationship to practice of sterile technique and infection control in the
operative setting. This course provides 3 hours of lecture and 1 hour of lab skills.
Demonstrate effective interpersonal communication skills.

Pre-requisite: Admissions to Surgical Technology.

Surgical Technology Il

(4 Credit Hours). This class incorporates safety, aseptic technique and duties of the
scrubbed and the circulating surgical technologist during a surgical procedure: Provides in
depth information for the successful preparation, performance, and completion of basic
surgical procedures; Addresses specialty areas of general surgery, Ob/gyn with attendant
specialty equipment; Introduces the theory of abdominal incisions, wound closures, and
standard precaution skills in each clinical assignment; includes biomedical sciences of
electricity, physics, and robotics as they pertain to surgical technology. This course provides
3 hours of lecture and 1 hour of lab skills.

Pre-requisite: Successful completion of SURG 101 with a “C” or higher.

Co-requisite: SURG 122.

Surgical Technology Clinical |

(4 Credit Hours). Introductory-level clinical experience that provides students the
opportunity to utilize skills taught in didactic and laboratory courses. Students will be
expected primarily to function in the second scrub role, gaining experience and completing
the cases required to complete clinical requirements for the program.

Pre-requisite: Successful Completion of SURG 101 with a “C” or Higher.
Co-requisite: SURG 121.
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222

232

234

Surgical Technology Il

(4 Credit Hours). The student will learn the human disease processes related to origin,
diagnosis, treatment and/or surgical intervention, including adaptation and injury processes,
as well as the role of microorganisms in the human body. Examines major body systems
and disease mechanisms, as well as care and disease prevention methods. OSHA criteria
for bloodborne pathogens and infectious diseases are discussed. This course provides 3
hours of lecture and 1 hour of lab skills.

Pre-requisite: Successful completion of SURG 101, SURG 121, and SURG 122 with a
“C” or Higher.

Co-requisite: SURG 222

Surgical Technology Clinical Il

(4 Credit Hours). Clinical experience where students are expected to demonstrate skills in
the surgical environment that have been taught in previous didactic and lab courses.
Students are expected to serve in second and first scrub roles as appropriate and complete
required cases set forth in clinical requirements for graduation.

Pre-requisite: Successful completion of SURG 101, SURG 121 and SURG 122 with a
“C” or Higher.

Co-requisite: SURG 221

Surgical Technology IV

(4 Credit Hours). The student will continue the study of relevant anatomy, indications for
surgery, patient preparation, special equipment and supplies, purpose, expected outcomes,
and possible complications of specialty areas following OSHA standards. Introduces the
fundamental principles of the clinical use of drugs. This class emphasizes the role and
responsibility of the surgical technologist related to drugs, a review of basic mathematic
skills, a thorough knowledge of the systems of measurement, and conversion and
application of skills to perform dosage calculations. This course provides 3 hours of lecture
and 1 hour of lab skills.

Pre-requisite: Successful completion of SURG 101, SURG 121, SURG 122, SURG 221,
and SURG 222 with a “C” or Higher.

Co-requisite: SURG 234

Surgical Technology Clinical Il

(4 Credit Hours). Terminal clinical experience that represents students reaching entry-level
status. This clinical will allow students to refine their skills, demonstrate appropriate
knowledge and psychomotor skills, and behaviors expected to enter the profession.
Pre-requisite: Successful completion of SURG 101, SURG 121, SURG 122, SURG 221
with a “C” or Higher.

Co-requisite: SURG 232.
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250 Surgical Technology Seminar
(2 Credit Hours). A capstone experience for the Surgical Technology student. The course
focuses on final preparation for certification.
Pre-requisite: Successful completion of SURG 101, SURG 121, SURG 122, SURG 221,
and SURG 222 with a “C” or Higher.
Co-requisite: SURG 232 and SURG 234.

Theater (THEA)

101  Introduction to Theater
(3 Credit Hours). An exploration of the theater as an art form including types of drama,
styles of production, relationship of performer to audience, basic acting/directing techniques
and theories, technical theater, responsibilities of personnel and performers, and how to
view a play. Primarily a discussion and observation course with emphasis on building a
vocabulary of theater terms.

111 Theater Workshop
(3 Credit Hours). The study and application of theater practices encompassing various
aspects of theater productions. Students taking this course must participate in theater
productions during the semester as actors or production assistants.

121  Acting|
(3 Credit Hours). A study of the techniques of acting and the development of basic acting
skills, including self-awareness, movement, verbal and non-verbal communication,
improvisation and working within an ensemble.

223 Play Production
(3 Credit Hours). Affords study and practical experience in theatrical production and
management by introducing the student to acting technique, staging, costume, make-up,
and related subjects.
Pre-requisite: ENGL 102 or ENGL 212.

Massage Therapy (THPY)

101  Swedish Massage
(3 Credit Hours). This course provides students with an in-depth knowledge of Swedish
massage techniques. Emphasis is on the application of the five basic Swedish massage
strokes and their variations. Students will be taught proper draping, positioning, and client
feedback techniques used in giving a professional Swedish massage. The student will also
cover ethics in this course.
Pre-requisite/Co-requisite: BIOL 105and BIOL 106L.
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110

112

115

200

202

205

Eastern Modalities

(3 Credit Hours). This course provides students with the ability to complete a
comprehensive foot or hand reflexology session. The student will learn to identify foot reflect
areas and discern how they relate to the body as a whole. This course also covers the
basics of acupressure within the context of a full therapeutic massage session. Students will
learn to systematically locate and apply pressure to acupressure meridians to help alleviate
pain and increase energy flow throughout the body. Other Eastern modalities will be
introduced to the students.

Pre-requisite/Co-requisite: THPY 101.

Seated Chair Massage
(2 Credit Hours). This course will prepare the student to perform skilled seated chair
massage therapy in either a work or private practice environment.

Special Populations

(2 Credit Hours). This course teaches the student techniques to help relieve the
discomforts of pre-natal and postpartum women during pregnancy, labor, and the
postpartum period. Different positioning techniques are taught. The course also prepares
the student for the different skills and techniques needed to address the geriatric population
and people with disabilities.

Pre-requisite/Co-requisite: THPY 101.

Student Clinic

(3 Credit Hours). This course provides students with an opportunity to develop the practical
skills necessary to administer a professional one-hour full body massage. Each student will
perform at least 30 messages in the school massage clinic or approved site. This course
provides students with an opportunity to develop the practical skills needed to work as a
professional massage therapist. One class time will be scheduled to prepare the student to
begin their professional massage practicum.

Pre-requisite: THPY 101 and THPY 205.

Deep Muscular Tissue Therapy

(3 Credit Hours). This course prepares the massage student to apply deep muscular
therapy techniques. Emphasis will be placed on knowledge of muscle attachment sites and
evaluation of the client’s muscle tissue. Individual muscles will be massaged with a variety
of deep tissues techniques.

Pre-requisite/Co-requisite: THPY 101 and THPY 205.

Sports Massage and Pathology

(3 Credit Hours). This course covers the fundamentals of sports massage and related
pathology. Students will be taught to do sport specific pre and post event sports massage
using a variety of innovative techniques. Muscle function and stretching will be used to
increase athletic performance and muscle recovery time. The pathology of the athlete will be
addressed along with specific strategies to address athletic injuries.
Pre-requisite/Co-requisite: THPY 101and THPY 202.
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209 Advanced Massage and Integrated Therapies
(3 Credit Hours). This course prepares massage students to execute advanced massage
techniques using stretching, range of motion and controlled breath. In the second half of the
class, students will be introduced to the basics of a variety of popular massage modalities.
Students will learn the principles and foundations of various bodywork techniques. This
class will acquaint students with the endless possibilities of massage specialties and help
students narrow down their future areas of expertise.
Pre-requisite: THPY 101.

Welding (WELD)

104 Introduction to Fabrication Procedures
(3 Credit Hours). This course offers the student an introduction to fabrication techniques
used in the construction and fabrication industry. Students will be provided with the
fundamentals necessary to layout and fabricate various piping and structural connections
using mathematics, basic equations and charts.

105L Introduction to Fabrication Procedures Lab
(1 Credit Hour). This course is designed to reinforce the basic mathematical skills necessary
to complete WELD 104. Students will complete individualized modules that will provide them
with the skills needed to successfully complete WELD 104.

120 Blueprint Reading
(3 Credit Hours). This course offers the student an introduction to blueprint reading in the
construction and fabrication industries. Emphasis is placed on the latest technology in piping,
structural and fabrication drawings, welding symbols, drawing details, notes and specifications.

130 Basic Shielded Metal Arc Welding/Stick Welding (SMAW)
(6 Credit Hours). This course introduces students to shop safety and nomenclature of SMAW
process. Topics include industrial safety (hand and power machine operations),
measurements, parts of a weld, welding career potentials and certification process. Students
will be given the opportunity to weld and possibly certify on a variety of steel thicknesses from
1/8” to 1” with or without backing material. Laboratory work parallels lecture material.

131  Oxyfuel/Plasma Cutting
(3 Credit Hours). The course introduces students to fundamental principles, safety
practices, equipment, and techniques necessary for oxyfuel cutting. Topics include metal
heating and cutting principles; safety procedures, use of plasma cutters, cutting with manual
and automatic cutting machines, material layout, arc gouging and use of general shop
equipment. Practice is provided in the laboratory section of the course.
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134

Structural Welding |

(5 Credit Hours). This is a project-based course offering a basic technical presentation of
structural welding and fitting practices, welding safety, weld joint design, stresses/loads how
they are applied and structurally designed to withstand. Develop the skills necessary to
make quality shielded metal arc welding (Stick) and gas metal arc welding (MIG) in all
positions with and without backing. The program is designed with various applications and
methods of welding structural steel on real life situations or projects.

Pre-requisite: WELD 130.

136 Introduction to Inert Gas Welding (GMAW/GTAW) v
(6 Credit Hours) This course introduces students to the world of gas shielded welding.
Hands on Gas Metal Arc Welding and Gas Tungsten Arc Welding on pad of beads, lap joints,
tee joints, and butt joints in all positions with a variety of metals and thicknesses 1/8” to 3/8.
Topics include equipment setup and safety, employment possibilities, shielding gases,
modes of transfer (GMAW), and production welding. Gateway Course.

137 Welding |
(5 Credit Hours). Currently, each student needs to make a career path decision. The
decision is to study Pipe and/or Structural Welding. Upon making this decision, the student
will follow that chosen path. This class will introduce students to their chosen path. Topics
will include equipment setup and safety, employment possibilities in their chose field of
study.

138 Pipe Welding Il
(5 Credit Hours). This course is a continuation of Pipe Welding Fundamentals |, preparing
the student for a pipe welding certification test on heavy wall 2” ASME Section I1X
certification exam. Emphasis will be placed on welding stainless steel sch. 10 and 40 pipes
using the GTAW (TIG) process.
Pre-requisite: WELD 137.

230 Advanced Shielded Metal Arc Welding/Stick Welding (SMAW)
(6 Credit Hours). This course is a continuation of WELD 130. Students will be given the
opportunity to certify on a variety of steel thicknesses from 1/8” to 1” with or without backing
material according to AWS and ASME codes. Additional safety will be covered up to an
OSHA 10 card level. Other topics covered include distortion control, repair, surface, and
hard-faced welding. Laboratory work parallels lecture material.
Pre-requisite: WELD 130, WELD 131.

232 Advanced GMAW
(6 Credit Hours). This course provides the welding student with the skills necessary to
produce quality welds using the GMAW (MIG) FCAW (FLUX Core) process on a 1” V-
grove carbon steel coupon. Students will prepare for and take an AWS 1” D1.1 exam.
Preparation for pipe welding using the GMAW process.
Pre-requisite: WELD 136.
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280

Structural Welding Il

(5 Credit Hours). This course is a continuation of Structural Welding |, offering an advanced
technical presentation of structural welding and fitting practices, welding safety, weld joint
design, stresses/loads how they are applied and structurally designed to withstand. Develop
the skills necessary to make quality shielded metal arc welding (Stick) and gas metal arc
welding (MIG) in all positions with and without backing. The program is designed with
various applications and methods of welding structural steel on real life situations or
projects.

Advanced Gas Welding

(6 Credit Hours). This course is a follow-up to the introductory course where a student fine
tunes their skills in GMAW/GTAW welding and provides the opportunity for certifications
either through state or national code tests.

Pre-requisite: WELD 136.

Welding Il

(5 Credit Hours). This course is a continuation of Welding |, where students are given the
opportunity to learn about the different disciplines of welding (Pipe-vs-Structural) and/or
dedicate time strictly to one or both. Welding Il gives extra time for additional Certifications
in the different welding processes such as (GMAW, GTAW, SMAW). There are benchmarks
installed to maintain forward progress along the way and American Welding Society
Certification built into course aligning skill to specific industry needs.

Pre-requisite: WELD 137

Advanced Procedures

(5 Credit Hours). This course focuses on basic metallurgy, advanced testing procedures,
stress relieving and heat treatment of welds. Students will receive classroom and hands on
instruction in specific industrial and commercial techniques including basic fitting methods
and mathematics, and introduction to various industry systems and equipment. Capstone
Course.

Pre-requisite: WELD 230, WELD 136.
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PERSONNEL
Faculty

Jennifer Archie, Instructor and Program Director of Surgical Tech: B.S., Mountain State University

Vanessa Bailey, Instructor of MAST: B.A., West Virginia Institute of Technology

Staci Banton, Instructor of Practical Nursing: BSN Mountain State University

Karen Berneburg, Professor of Psychology: B.A., West Virginia University; M.A., Marshall University; M.S., Capella University

David Bligh, Assistant Professor of Physical Science: B.S., Georgia State University; M.S., Ph.D., Louisiana State University

Kimberly Borne-Moon, Instructional Specialist Cosmetology

Laurie Bourdeaux, Director and Instructor of Nursing: MSN Central Methodist University

Charles Bowles, Instructor of Computer Science: B.A., Western Governors University; Eastern Kentucky University

Stephen Bowyer, Instructional Specialist of Welding: Certificate, A.A.S., New River Community and Technical College

Lisa Brewer, Associate Professor of English: B.A., Berea College; M.A., University of Kentucky; Ph.D., West Virginia University

Gary Carter, Instructional Specialist EDET: A.S., Degree National Institute of Technology

Jessica Chestnut-Hall, Salon Coordinator: Diploma, Beckley Beauty Academy

Amanda Combs, Instructor, Biology: B.A., Western Governors University; M.S., Western Governors University; Graduate Certificate,
Indiana Wesleyan University

Arthur Dilger, Program Director and Instructional Specialist Aircraft Maintenance Technician School: 30+ years of aviation
experience and multiple aviation certifications

Billy Graham, Instructional Specialist of Welding: Welding Certification

Charles Gore, Instructional Specialist, HVAC; B.S., Educational Ministries, Hilltop Seminary plus multiple HVAC/Electrical certifications

Chirstopher Handy, Instructor of Practical Nursing: A.S Bluefield State

Matthew Hellems, Instructor EMS/PMED: Certified Paramedic, New River Community and Technical College

Crystal Hodges, Instructor of Surgical Tech: Certified Surgical Technologist, NCCT, Akron, OH

Timothy Hofmann, Assistant Professor of Biology: B.S., The University of North Alabama; M.S., Jacksonville State University

Gary Holland, Instructional Specialist Welding: A.A.S., New River Community and Technical College

Patricia Hoover, Associate Professor of Computer Science and IT: B.S., M.I.S., University of Phoenix

Gerald Hough, Professor of Business: B.S. Clemson University; M.B.A., J.D., West Virginia University

Julia Jackson, Assistant Professor of English: B.A., University of California Riverside; M.F.A. CUNY Brooklyn College

James Jones, Instructional Specialist CDL: CDL License; Certificates

Staci Jordan, Instructor PMED to ADN: BSN., West Virginia Wesleyan

Jimmy Lilly, Instructional Specialist; Heavy Equipment Operator: A.S. Mountain State University

Lindsey Lucas, Instructor of Mathematics: PHD, Marshall University

Allison King, Instructional Specialist; Cosmetology; Beckley Beauty Academy

John Kasparek, Instructor of Mathematics: B.S.; M.S. University of Northern Colorado

Betul Kudurogianis, Instructor of Mathematics: B.A., Glenville State College

Joseph Massey, Instructor of Biology: B.S., M.S., West Virginia University

Scott McClanahan, Assistant Professor of English: B.A., Concord College; M.A., Marshall University

Renee Mclnnis-Wood: Instructor Social Work; M.A., West Virginia University

Brandon Mills, Instructor of Communications: A.S., Salt Lake Community College; B.A., Public Relations University of North Dakota:

2024-2025
New River Community and Technical College Catalog 223



M.A., International Public Relations University of North Dakota

Ann Nagye, Assistant Professor of Business: A.S., Beckley College; B.B.A., Concord University; M.B.A., Marshall University, CFE

JoAnna Perry, Instructor and Director of Practical Nursing Program: A.D.N., Pikeville College; B.B.A., Marshall University; B.S.N.,
West Virginia University; M.S.N, West Virginia Wesleyan College; RN

Christopher Price, Instructor of History: B.A., West Virginia University; M.A. Marshall University; M.A., Liberty University; Ed.D.,
University of North Dakota

Dianna Putorek: Assistant Professor of English; B.A., West Virginia University; M.A., Marshall University; M.A., Morehead State
University

Robert Rimkis, Instructor of Biology: B.S. Rowan University, D.H.S Arizona School of Health Science, D.C. Logan University

Rita Robinson, Instructor of Practical Nursing: B.A., West Virginia University; M.A., West Virginia University; M.A., Marshall University

Debbie Rogers, Instructional Specialist of Massage Therapy: Medical Massage Therapy., Virginia School of Massage

Lizabeth L. Rogers, Professor of Business: B.S., West Virginia University Institute of Technology; M.A., West Virginia Graduate
College; M.A., Marshall University Graduate College

Bryan Seldomridge, Instructor of Accounting: B.B.A., West Virginia University; CPA

Thomas K. Shields, Instructional Specialist, Diesel: A.S., Nashville Auto-Diesel College

Rebecca Simpkins, Instructor of Nursing: B.S., Marshall University; M.S., MidAmerica Nazarene University

Bruce Sneidman, Professor of Business: B.S., M.Ed., Bloomsburg University., Doctorate in Business Education., Temple Univeristy

Kenneth Starcher, Instructional Specialist, Automotive Technology: R.B.A., Concord University

Angela Strickland, Interim Dean Pre-Professional Programs/Program Director, Physical Therapist Assistant Program: B.A.,
M.S., Wheeling Jesuit University; D.P.T., Chatham College; PT

Brian Testerman, Professor of Business and Computer Science: B.S., Concord College; M.B.A., M.A., West Virginia University

Julie Turner, Instructor PTA/FW Coordinator: B.H.S., University of Kentucky

Brad Veneri, Instructional Specialist of Welding: A.A.S., West Virginia University; A.A.S., Bluefield State College; CWI

John Mark Walkup, Professor of Music: B.A., Glenville State College; M.M., University of lllinois; D.M.A., West Virginia University

Crystal Yates, Instructional Specialist of Barbering: A.S., New River Community and Technical College
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Administration
Bonny Copenhaver, President: B.S., M.A., Ed.D., East Tennessee State University; Graduate Certificate, Western Kentucky University

David Ayersman, Vice President of Information Technology Services: B.A., Marshall University; M.A., Ed.D., West Virginia University

Coy Borders, Senior Account Manager: B.S. Business Administration; Cheyney University of PA

Tracy Evans, Director of Enrollment Services: B.S., Radford University; M.B.A., Webster University

Jason Garris, Director of Technology Development: A.S., New River Community and Technical College; B.S., Bluefield State
University

Michael Green, VP External Affairs, Chief of Staff and Executive Director for the Foundation: Former WV State Senator, WV State
Police Academy Graduate

Roger Griffith, Interim Dean General Studies, Transfer and Professional Programs: B.A., B.A., B.S., Concord College; M.S.,
Marshall University

Patricia Harmon, Director of Financial Aid: R.B.A., Concord College

Jonathan Hartwell, Dean for Workforce, Technical and Community Education Programs: A.O.S., Nashville Lincoln College of
Technology; B.S., Walden University

Steven Lacek, Interim VP of Academic and Student Affairs: B.A., Concord University; M.A., Marshall University

Lori Midkiff, Executive Assistant to the President: B.S., Concord University; M.A., George Washington University

Mykah Ballard, Director of Communications: B.S. West Virginia University Institute of Technology

Jordan Roark, VP Finance and Administration/Chief Financial Officer: B.S., Concord University; M.B.A., King University

Wennetta Marie Rhodes, Director of Student Services: M.A. Strategic Leadership., Mountain State University

Janelle Schofield, Registrar: B.S., Mountain State University; M.S., Walden University

Cheryl Stapleton, Director of Human Resources: B.S., Bluefield State; M.A., West Virginia University

Tori Taylor, Campus Director and Community Outreach for Fayette, Nicholas, Raleigh, and Webster: B.A., Marietta College
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Staff

Chelsea Addair, Admissions Specialist

Lindsey Adkins, Graphic Design Specialist

N. Allen Akers, Information Systems Technician

Matthew Alison, Maintenance Worker |

Anthony Andrews, Maintenance Worker |

Martha Baisden, Student Success Coach

Annette Barnett, Student Success Coach

Misty Berry, Accounting Manger

Isiah Belcher, Student Success Coach

Amanda Blankenship, Student Navigator

Tina Bryant, Administrative Associate, Allied Health

Ella Cox, Director of Purchasing

Michale Combs, Advancement & Recruitment Specialist

Joseph Connard, Student Success Coach

Sonya Cool, Administrative Associate, NC Campus

Gary Davis, Director of Information Technology

Sandra Dixon, Administrative Associate-GVC Campus

Kris Coburn, Administrative Associate-ATC

Madison Elkins, Administrative Associate-RC Campus

Valarie Farrington, Administrative Associate-ADN/RN
Program

Joshua Gill, Information Systems Technician

Raylene Green, Student Success Coach

John Hamon, Trade Specialist Lead |

Sarah Hawkins, Financial Aid Advisor

Marsha Hicks, Advancement & Recruitment Specialist

Anthony Johnson, Trade Specialist Lead |

Russell Jordan, Director of Business Development &

Fundraising

Gloria Kincaid, Program Specialist

Elizabeth Lafferty, Administrative Assoc, Sr-NRCTC
Foundation

Tina Laney, Administrative Associate-Allied Health

Brandon Lemon, Trades Specialist Lead |

Donna Lewis, Student Success Coach

Pervis Major, Information Systems Technician

Elizabeth Martin, Student Success Coach

Tamara Mills, Gear Up Campus Event Coordinator &
Community Outreach

Megan Mohn, Student Success Coach

Brigette Neil, Supervisor of Student Accounts

Russell Patton, Maintenance Worker

Tamara Rahal, Administrative Assistant, Sr

Deena Ritchie, Financial Aid Manager

Amber Sayre, Coordinator Student Achievement &
Career Preparation

Brenda Scott, Administrative Associate, MC Campus

Deena Stewart, Student Program Advisor

Randolph Thompson, Advancement & Recruitment
Specialist

Erin Trump, Administrative Associate

Shamil Walton, Records Officer

Tonya Webb, Records Officer

Ralph Winfrey, Trades Specialist Lead |

Camea Wooding, Financial Aid Advisor
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Emeritus

President Emeritus
David R. Perkins: B.A., West Virginia Wesleyan; M.A., Marshall University; Ed.D., Virginia Polytechnic Institute & State

University

Administrator Emeritus

Michael Palm: Dean of Student Services Emeritus; B.F.A., M.S. Ed, Eastern lllinois University

Carolyn Sizemore, Dean Emeritus: B.A., Morris Harvey College; M.A., Ed.S. Ed.D. Marshall University

Faculty Emeritus
Nicholas Bassett: B.S., Concord College; M.P.A., West Virginia College of Graduate Studies
William J. Bradberry: B.A., M.S., Marshall University
Phillip Cottrill: A.B., B.S., Glenville State College; M.A., Marshall University; Ed.D, University of Maryland
Shirley Davis: B.A., M.A., West Virginia University; M.S., Marquette University; Ph.D., Michigan State University
John Dynak: B.A., Mansfield University; Ph.D., University of Pittsburgh
Sharon Evans: B.S., Concord University; M.S., Radford University
Mary Jane Floyd: Certificate, Hartford Community College; Certificate, Akron Institute; R.B.A., Bluefield State
Carol Friend: B.S., Morris Harvey College; M.S., Marshall University
John Mullens: R.B.A., Marshall University; M.F.A., Ohio University; Ph.D., Bowling Green State University
Willis Nordlund: B.A., University of Minnesota; M.A., East Tennessee State University; Ph.D., University of Utah
Linda Riegal: B.A., Glenville State College; M.S., Marshall University
David Schmauss: B.S., M.H.A, University of Minnesota
Judith Stennett: B.A., Concord College; M.A., Marshall University; M.A., North Central University
Karen Tully: L.P.N., Raleigh County Vocational School; A.S.N, B.S.N., West Virginia University Institute of Technology, RN
Nancy Wemm, Professor: B.F.A., Kent State University; M.A., University of Akron; M.A., West Virginia University; Ph.D., Ohio

Board of Governors

Mr. Roger Topping, Chair Mr. Christopher Vaught

Dr. Tom Lemke Ms. Linda Sumner, Vice Chair

Mr. Tom Cochran Dr. Anne Nagye, Faculty Representative

Ms. Yvonne Seay Ms. Erin Trump, Classified Staff Representative
Ms. Ramona Beverage Mr. Adam East, Student Representative

Mr. Richard Schneider
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WV Council for Community and Technical College
Education

Sarah Armstrong Tucker PhD, Chancellor

William Baker
Robert Brown
Clinton Burch
Mike Graney
Traci Nelson

Christina Cameron, Chair
Steve Roberts, Vice Chair
Tracy Miller, Secretary
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Advanced Technology Center
527 Odd Road

Ghent, WV 25843

Phone: 304-929-3300

Fax: 304-929-6739

Greenbrier Valley Campus
653 Church Street
Lewisburg, WV 24901
Phone: 304-647-6560
Fax: 304-647-6561

Mercer County Campus:
304 New Hope Road
Princeton, WV 24740
Phone: 304-425-5858
Fax: 304-425-0860

Nicholas County Campus
6101 Webster Road
Summersville, WV 26651
Phone: 304-872-1236
Fax: 304-872-3587

Raleigh County Campus

280 University Drive

Beaver, WV 25813 /‘m
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