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President’s Welcome

I want to thank you for considering New River
Community and Technical College as you take the
next step on your educational journey.
There are many things to consider as you make this
all-important decision. First and foremost are the
quality of instruction and the commitment of the
faculty and staff to student success. At New River,
you will find a highly-qualified and dedicated faculty
and staff who will work with you to help you achieve
your goals, whether you plan to find a fulfilling job
upon completion of your degree or certificate, or to
pursue a bachelor’s degree.
New River continues to grow and change. It is fast
becoming one of the most respected community and
technical colleges in the region and you can be a
part of it. Our new Raleigh County Campus and the
new Arts and Science Building on the Greenbrier
Valley Campus, will greatly enhance our ability to
serve students at those locations. We also have
plans to expand facilities on the Mercer and
Nicholas County Campuses, and our Advanced
Technology Center in Ghent is fast becoming a hub
of technical training for individuals and businesses
from across southern West Virginia and for our
graduates.
New River is proud to be part of West Virginia’s
Community and Technical College System. We
were established to ensure that our children, and
their children, and their children’s children can
acquire an education and then put it to use right
here in our communities without leaving West
Virginia. I believe that community colleges are West
Virginia’s “new deal,” and that because of their
expansion, big changes are on the horizon for West
Virginia and for our graduates.
I wish you great success in your academic pursuits,
and I invite you to let New River be your next step to
success.
Ted. D. Spring, Ph.D.
President
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INSTITUTIONAL POLICIES
Catalog Adherence Policy
A student who enrolls at New River Community and Technical College shall follow the provisions of the catalog in use
at the time of admission. The student may choose the provisions of a subsequent current catalog by filing a written
request with the Registrar.
Any student who interrupts his/her schooling for more than one year or who fails to meet the graduation requirements
within a four-year period for an associate degree or a two-year period for a certificate from the date of enrollment may
be subject to the provisions of the current catalog. If a student successfully completes fewer than 12 hours in an
academic year, computed from one fall registration to the next, the student is subject to the provisions of the latest
catalog. Permission to remain under the original catalog may be obtained from the Executive Vice President and
Chief Academic Officer only in exceptional circumstances. This policy does not imply that the College will necessarily
continue to offer the courses needed to complete the programs which students have in mind. Students seeking
admission to professional or occupational programs must meet any special and additional admission, retention or
program requirements in force at the time the student is accepted to enter the particular program, regardless of the
length of time the student has been enrolled as a general college student.

SEXUAL HARASSMENT
It is the policy of New River Community and Technical College to provide an atmosphere where students, faculty, and
staff can study and work free from sexual harassment. The College provides a policy to take action to prevent and
eliminate such behavior.
Students must use the student sexual harassment grievance procedure for filing a sexual harassment claim. The
Campus Dean is designated to advise students of the procedure and policy in filing a sexual harassment claim
related to employees.

DRUG-FREE WORK PLACE AND DRUG-FREE SCHOOLS AND COMMUNITIES
In accordance with the provisions of the Drug-Free Work Place Act of 1988 and the Drug-Free Schools and
Communities Act of 1989, New River Community and Technical College has implemented a policy on the illegal use
of drugs/alcohol in the workplace. Students seeking help/advice should contact Student Services. New River
Community and Technical College recognizes the importance of a safe and healthy environment. Any employee or
student violating this policy shall be subject to disciplinary action.

AFFIRMATIVE ACTION
It is the policy of New River Community and Technical College to provide equal opportunities to all prospective and
current members of the student body, faculty, and staff on the basis of individual qualifications and merit without
regard to race, sex, religion, age, national origin or sexual orientation.
This nondiscrimination policy also applies to all educational programs, admission, employment, and other related
activities covered under Title IX which prohibits sex discrimination in higher education.
New River Community and Technical College also neither affiliates with nor grants recognition to any individual,
group, or organization having policies that discriminate on the basis of race, sex, religion, age or national origin.
Information on the implementation of the policy and/or the Title IX Amendment should be addressed to: Affirmative
Action Officer, New River Community and Technical College, 167 Dye Drive, Beckley, WV, 25801.

INDIVIDUALS WITH DISABILITIES
As required by Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, and as
appropriate from the standpoint of human decency, New River Community And Technical College will arrange
reasonable accommodations for those students whose documented disabilities may affect their pursuit of a college
education. Such students should contact the Student Success Center on their campus to arrange adequate
accommodations.

FAMILY EDUCATION RIGHTS AND PRIVACY ACT
The Family Educational Rights and Privacy Act requires institutions of higher education to establish written policies
and guidelines governing the review, inspection, release, amendment and maintenance of student educational
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records.
New River Community and Technical College has established policies and guidelines to ensure that the educational
records of its students are treated responsibly in accordance with the Act and U. S. Department of Education
regulations. These policies and guidelines may be obtained from the Records Office.
Each student has the right to inspect personal educational records. If desired, copies may be obtained from the
College with payment of appropriate fees.
If a student believes personal education records contain inaccurate or misleading information or violate privacy or
other rights, the student may submit a written appeal to the Registrar seeking to amend them. Within 20 days after
receipt of the appeal, the Registrar will issue a decision regarding the appeal. If the decision is to refuse to amend the
student's educational records, the student may file a written request for a hearing. The student will be provided a full
and fair opportunity to present evidence. A final written decision will be rendered based upon the evidence submitted
at the hearing.
Students may file complaints concerning alleged failures by the College to comply with the Act or regulations
promulgated there under with the United States Department of Education (FERPA), Office of the Review Board,
Washington, DC 20202.

STUDENT RIGHT-TO-KNOW ACT
Section 103 of the Student Right-to-Know and Campus Security Act of 1990 as amended by the Higher Education
Technical Amendments of 1991 requires public disclosure of relevant graduation rate information for students
enrolled in colleges and universities receiving federal financial assistance. New River Community and Technical
College makes available to currently enrolled as well as prospective students the graduation rate for the most recent
cohort of entering students that have had an opportunity to complete or graduate from their respective programs in
the specified completion period. This information is available in the Student Records Office at each campus, or from
the Registrar. Historical graduation and persistence rate information also can be found on the New River website
www.newriver.edu.

PRIVACY OF ACADEMIC RECORDS
New River Community and Technical College complies with the requirements of the Family Education Rights and
Privacy Act (FERPA) regarding confidentiality and student’s access to student records. Policies and procedures are
outlined in the current student handbook in the section entitled “Confidentiality of Records” and a notification of rights
is published in the schedule each semester.

COMPLIANCE WITH MILITARY SELECTIVE SERVICE ACT
State law provides that a male person who has attained the age of eighteen (18) years may not enroll in a statesupported institution of postsecondary education unless he is in compliance with the Military Selective Service Act (50
U.S. Code, Appendix §451, et seq. and the amendments thereto). Also, a male person may not receive a loan, grant,
scholarship or other financial assistance for postsecondary higher education funded by state revenue, including
federal funds or gifts and grants accepted by this State or receive a student loan guaranteed by the State unless he is
in compliance with the Military Selective Service Act. Selective Service Act registration information should be
available at all U.S. Postal Service facilities and may be available at some high schools.

INCLEMENT WEATHER/EMERGENCY SITUATIONS
The decision to cancel classes on a campus due to emergency situations is made by the Campus Dean in
consultation with the Executive Vice President/Chief Academic Officer. The President is the only person who can
close a campus or the entire institution. Day classes will be canceled by 5:30 a.m. and night classes by 2:00 p.m.;
cancellation may be announced later to reflect changing conditions.
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Interactive Video Network Classes (IVN)
If IVN classes are canceled, dates and times of the classes will be communicated to all campus sites involved by the
dean of the originating campus or his or her designee. The originating class site will be responsible for taping the
class and forwarding the tape to the closed sites. If the originating class is canceled, all sections will be canceled.
Each campus will be responsible for communicating the status of IVN classes to students on that campus.

Notification
The College will announce closure or class cancellations through local media organizations. Recognizing that
weather conditions and other emergencies are regional, it is possible that not all campuses of New River Community
and Technical College will close or cancel classes at the same time. Students are responsible for determining the
status of the campus where they attend. Each campus will distribute the list of media outlets where information may
be obtained.

New River Community and Technical College

Page 3

ACADEMIC CALENDAR
2012/2013
FALL SEMESTER 2012
Wednesday/Thursday August 15-16
Friday
August 17
Friday

August 17

Monday
Friday

August 20
August 24

Monday
Monday-Friday
Monday
Monday-Friday
Friday
Friday
Monday-Friday
Monday
Friday
Monday-Friday
Monday
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Faculty Return/Faculty Institute
Faculty on campus for office hours &
campus meetings
Last Day for Payment of Fees

Classes Begin
Last Day for Late Registration, Adding
Classes, and Payment of Fees
September 3
Labor Day – No Classes
October 8-12
Mid-Semester Exams
October 15
Mid-Semester Grades Due
October 29- November 9 Registration for Spring 2013 Semester
for Currently Enrolled Students
November 2
Last Day to Drop with a “W”
November 16
Applications for May or August
Graduation Due
November 19-23
Thanksgiving Recess - No Classes
November 26
Classes Resume
December 7
Last Day of Classes
December 10-14
Final Exams for Day and Evening
Classes
December 17
Final Grades Due
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SPRING SEMESTER 2013

Wednesday/Thursday January 9-10
Friday
January 11
Friday
Monday
Monday
Friday

January 11
January 11
January 14
January 18

Monday
Monday-Friday
Monday
Monday-Friday
Monday
Monday-Friday

January 21
March 4-8
March 11
March 11-15
March 18
April 1- April 12

Friday
Friday
Friday
Monday-Friday
Saturday
Tuesday

April 5
April 5
May 3
May 6-10
May 11
May 14
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Faculty Return/Faculty Institute
Faculty office hours & faculty campus
meetings
Last Day for Payment of Fees
Last Day for Late Registration
Classes begin
Last Day for Adding Classes, and Payment
of Fees
Martin Luther King, Jr. Day, No Classes
Mid-Semester Exams
Mid-Semester Grades Due
Spring Break – No Classes
Classes Resume
Registration for Summer 2013 and Fall 2013
for Currently Enrolled Students
Last Day to Drop with a “W”
Applications for December Graduation Due
Last Day of Classes
Final Exams for Day and Evening Classes
Commencement
Final Grades Due
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SUMMER SESSIONS 2013
Ten-Week Term

Friday
Monday
Monday
Monday
Thursday
Friday
Friday
Monday

May 17
May 20
May 20
May 27
July 4
July 19
July 26
July 29

May 20, 2013 – July 26, 2013
Payment of Fees 10 Week Term
Last Day for Registration/Payment of Fees
Classes Begin
Memorial Day – No Classes
Independence Day, Observed – No Classes
Last Day to Drop with a “W” Ten-Week Term
Ten-Week Term Ends
Grades Due Ten-Week Term
First Five-Week

Friday
Monday
Monday
Monday
Friday
Friday
Monday

May 20, 2013 – June 21, 2013
May 17
Payment of Fees First Five Week Term
May 20
Last Day for Registration/Payment of Fees
May 20
Classes Begin
May 27
Memorial Day – No Classes
June 14
Last Day to Drop with a “W” First Five-Week
Term
June 21
First Five-Week Term Ends
June 24
Grades Due First Five-Week Term
Second Five-Week

Friday
Monday
Monday
Thursday
Friday
Friday
Monday
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June 24, 2013 – July 26, 2013
June 21
Payment of Fees Second Five Week Term
June 24
Last Day for Registration/Payment of Fees
June 24
Classes Begin
July 4
Independence Day, Observed – No Classes
July 19
Last Day to Drop with a “W” Second FiveWeek Term
July 26
Second Five-Week Term Ends
July 29
Grades Due Second Five-Week Term
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GENERAL INFORMATION
HISTORY OF THE COLLEGE
New River Community and Technical College originated when the West Virginia Legislature passed House Bill 2224
in March of 2003. Senate Bill 448, passed in 2004, made additional changes in the structure of the College. The
College officially came into existence on July 1, 2003. As a result of this legislation, New River Community and
Technical College was created by combining Bluefield State College’s community college component with Glenville
State College’s community college campus in Nicholas County. Consequently, New River Community and Technical
College serves an area including Fayette, Greenbrier, Mercer, Monroe, Nicholas, Pocahontas, Raleigh, Summers,
and Webster counties through its Beckley, Mercer County, Greenbrier Valley, and Nicholas County Campuses. New
River Community and Technical College is a multi-campus entity, headquartered at Beckley.

INSTITUTIONAL ACCREDITATION
New River Community and Technical College is accredited by the Higher Learning Commission (HLC) of the North
Central Association of Colleges and Schools.
Higher Learning Commission of the North Central Association of Schools and Colleges
230 South LaSalle Street, Suite 7-500
Chicago, Illinois 60602-1411
Phone: (312) 263-0456; 1-800-621-7440
FAX: (312) 263-7462
http://www.ncahigherlearningcommission.org
This accreditation means that credits earned at New River Community and Technical College will transfer to other
colleges or universities in the United States. The accreditation also allows students (as graduates of an accredited
institution) to apply for admission to other regionally accredited higher education institutions.

PROGRAMMATIC ACCREDITATION
The agencies accrediting specific program offerings at New River Community and Technical College include:
West Virginia State Board of Examiners for
Licensed Practical Nurses
101 Dee Drive
Charleston, WV 25311-1688

NEW RIVER COMMUNITY AND TECHNICAL COLLEGE CAMPUS LOCATIONS
Advanced Technology Center
527 Odd Road
PO Box 307
Ghent, WV 25843
Beckley Campus
167 Dye Drive
Beckley, WV 25801
Greenbrier Valley Campus
101 Church Street
Lewisburg, WV 24901
Mercer County Campus
1397 Stafford Drive
Princeton, WV 24740
Nicholas County Campus
6101 Webster Road
Summersville, WV 26651
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COLLEGE VISION, MISSION AND VALUES
Vision
New River Community and Technical College improves students’ lives and enriches communities.
Mission
New River Community and Technical College provides accessible, affordable, quality education and workforce
programs to meet the needs of the region it serves.
To achieve this mission, New River Community and Technical College will:
•

provide programs and courses of instruction, through the associate-degree level, encompassing
occupational-technical education, transfer education, general education, literacy and developmental
education, and continuing education;

•

implement workforce development and customized training programs that will advance individual career
development while meeting employers’ needs for a highly skilled workforce;

•

provide innovative student support services that promote holistic development and student success;

•

provide a broad range of instructional technologies, methods, materials, facilities, and instructional
support services that promote learning;

•

create an educational environment that broadens perspectives, promotes global awareness, and leads
to responsible citizenship;

•

serve as a vital link between secondary education and four-year colleges and universities;

•

enrich local communities by making available resources in people, facilities, libraries, and programming;

•

serve as a catalyst in helping to shape the future direction of communities in the college’s region of
responsibility;

•

enhance economic, cultural, and educational development through partnerships between the college
and local communities;

•

ensure a healthy and safe environment on each of the college’s campuses; and

•

be fiscally responsible and accountable.

Values
Shared values guide New River Community and Technical College in fulfilling its mission. These values influence
thoughts, guide decisions, mold policies, and determine courses of action. These values include a commitment to:
•

Opportunity: Serving a diverse population through lifelong learning and student development services that
are inclusive, accessible, affordable, and of the highest quality.

•

Teaching and Learning: Sustaining teaching excellence and setting high standards that promote and
encourage student learning.

•

Effective Learning Environments: Maintaining innovative learning environments that encourage creativity
and the acquisition of knowledge and skills that prepare students for dealing with changing work
environments, for exercising responsible citizenship, and for leading rewarding lives.

•

Appropriate Use of Technology: Using technology effectively to enhance instruction and learning and to
expand access to educational opportunities through distance education.

•

Professional Development: Encouraging excellence and renewal in faculty and staff performance by
providing on-going opportunities for professional growth and renewal.

•

Community Service: Serving local communities by providing facilities for cultural enrichment, by promoting
economic development and partnerships, and by sharing leadership and college talent to meet community
needs.

•

Accountability: Demonstrating good stewardship by making effective and efficient use of resources, thereby
ensuring accountability to the state and to the communities the college serves.
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GENERAL EDUCATION PHILOSOPHY AND OUTCOMES
General Studies Philosophy
The purpose of general education at New River is to ensure that every student, regardless of major or career
objective, receives a broad-based education in the liberal arts, develops basic skills competency, and acquires a
body of knowledge fundamental to that of an educated person.
General Studies Learning Outcomes. New River graduates will be able to:
•

Think critically and analytically in order to solve problems and to formulate informed, reasoned opinions.

•

Communicate clearly, effectively, and confidently when writing, listening, speaking, or reading.

•

Use mathematical skills to solve problems and communicate data.

•

Use information access and research skills to retrieve, process, and evaluate information.

•

Demonstrate computer competency in organizing, accessing, creating, and communicating information.

•

Develop scientific inquiry and research skills and apply the scientific method toward problem solving.

•

Explore issues involving political, historical, economic, and social concerns.

•

Develop an ethical framework that encourages a sense of civic responsibility.

•

Use information from diagrams, blueprints, floor plans, tables, forms, and graphics (bar charts, pie charts,
line graphs, and flow charts) to locate, insert, compare, and summarize information contained in one or
more related graphics.

In order to graduate, all students must complete the general studies program specific to their degrees. These
programs include a basic skills component and a core component in addition to the specific course requirements as
listed in this catalog. General studies programs are meant to ensure basic skills competency and to encourage the
acquisition of a body of knowledge basic to that of an educated person.

New River Community and Technical College
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ADMISSION PROCEDURES
New River Community and Technical College is an open-door admissions institution, which means that the College is
committed to providing an educational opportunity to all persons regardless of educational background or
preparation. This policy is based upon the recognized mission of the College. Based upon this mission the following
policies and practices are maintained.
General Admission Contact Information
E-Mail admissions@newriver.edu, visit www.newriver.edu or contact Student Recruitment to discuss or to have
information mailed on certificate and/or degree programs. Student Recruitment may also be contacted for
general admission questions.
Advanced Technology Center (304) 929-6705 or (304) 929-5470
Beckley and Nicholas County Campus: (304) 929-5470
Greenbrier Valley Campus and Mercer County Campus: (304) 929-6705

Office of Admissions Contact Information:
Advanced Technology Center
P.O. Box 307
527 Odd Road
Ghent Road
Ghent, WV 25843
(304) 929-6735

Beckley Campus
167 Dye Drive
Beckley, WV 25801
(304) 929-5476
or 929-5469

Mercer County Campus
1397 Stafford Drive
Princeton, WV 24740
(304) 818-2012
or (304) 425-5858

Nicholas County Campus
6101 Webster Road
Summersville, WV 26651
(304) 883-2437
or 883-2438

Greenbrier Valley Campus
101 Church Street
Lewisburg, WV 24901
(304) 647-6586
or (304) 647-6568

Director of Enrollment Services
167 Dye Drive
Beckley, WV 25801
(304) 929-5480

Administrative Assistant, Enrollment Services
167 Dye Drive
Beckley, WV 25801
(304) 929-6720

College Orientation
The objective of orientation at New River Community and Technical College is to disseminate information on
academic policies, Student Services and student rights and responsibilities, as well as to advise students of
behaviors and activities known to promote success. New, transfer and re-admitted students are required to
participate in the orientation program prior to attending classes (only re-admitted students who have not attended in
the past). All students should plan to attend Orientation scheduled prior to the beginning of an academic term. New
and transfer students will receive a postcard in the mail notifying them of Orientation date(s) and times for the
respective campus. Re-admitted students who have not previously attended should sign-up in the Office of
Admissions. Students must pre-register for an Orientation session in order to attend.
Change of Name/Address
If a student has a change of name, residence and/or phone number, he or she must complete a change of
name/address form located in the Office of Admissions in order to receive important notifications and mailings. A
student may also download the form on-line available by scrolling over “Current Students”, clicking on “Registrar” and
selecting “Student Record Services (Forms).”
New River Scholarships
Scholarships are available to eligible New River Community and Technical College students from the New River
Foundation and through the Office of Admissions. Scholarship information will be posted on our website once

Page 10

New River Community and Technical College

released. For more information regarding the New River Foundation Scholarships, please call (304) 929-5485.
Scholarship Applications through The Office of Admissions are available for high school counselors in late November
of each year for current high school students who are graduating and meet the established guidelines. Graduating
high school students should complete and submit a Scholarship Application by the due date in order to be given
priority consideration. For additional information, e-mail admissions@newriver.edu or call your local campus Office of
Admissions.
Important Admission Information
The College has established the following guidelines to assist students in complying with established admissions
standards of the institution. Refer to “New River Student Types” for more specific information.
•

All material submitted in support of an Application for Admission becomes the property of New River.

•

Admission file requirements must be satisfied and a student must be fully admitted in order to receive
Financial Aid, if eligible.

•

Applicants must list all former institutions of higher education attended on the Application or there will be a
delay in financial aid processing, if eligible.

•

It is the sole responsibility of the student to provide accurate information on the Application for Admission
form. An incorrect social security number will stop or delay file completion, financial aid and/or loans, if
eligible.

•

Former and/or maiden name(s) must be listed on the Application for Admission. If requesting an official high
school or an official college transcript under a previous name, it must be listed on the Application in order for
the office to process.

•

Admission to the college does not ensure the entry of applicants into specific programs, nor does it imply
eligibility to enroll in a course with established pre-requisites or to enter a program that has a limited
number of spaces and certain minimum entrance requirements.

Allied Health Students
All students enrolled in an Allied Health Program requiring clinical experiences/externships in a hospital, extended
care facility, clinic, physician’s office and/or healthcare laboratory will be required to complete or show evidence of
completion of the following requirements prior to the start of planned experiences. Students are responsible for all
costs associated with these requirements.
Basic Cardiac Life Support for Healthcare Providers; Criminal Background Check; and, Urine Drug Screen are
required for all Allied Health students in programs requiring clinical experiences/externships. Some of the programs
also require the following: brief Medical History/Physical Exam; PPD - maximum 3 months prior to experience (Chest
X-ray if PPD is positive); Immunizations - Polio Vaccine including booster; DT booster; MMR (if born before 1957, one
st
dose of MMR or lab results of titer indicating immunity); Hepatitis B Vaccine Series (at least 1 injection of series) anyone already having the hepatitis B vaccine series will need a serum titer; and, CBC and STD Serology/RPR.
Please check with your instructor or program director for specific requirements.
Allied Health students are also required to purchase a program specific New River Community and Technical College
student uniform from an approved vendor.
Several of the Allied Health Programs have selective admission with specific additional admission requirements.
Students desiring admission to an Allied Health program are encouraged to consult with their academic advisor or a
program instructor.
Account Placed on Hold to Prevent Future Registration
Conditionally admitted students (not completing required documentation requested for the Admissions file)
will have an admission hold placed on their account to prevent future registration. To remove the admission
hold, the student will need to complete the documentation required for his or her admission file. A student should
make an appointment to speak with a representative in the Office of Admissions if they are having issues with
completing their file. Other hold types exist and students should contact the department in which the hold was
placed.

New River Community and Technical College
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Student Types and Required Documentation:
First-Time Freshman New River Student (to include former high school students who have taken college courses
while in high school).
An entering freshman who has not previously enrolled in any prior college or has attended college only while in high
school as a provisional student and has a high school diploma or GED certificate must submit the following
information before becoming fully admitted to a Certificate or Associate Degree program:
•

An Application for Admission form.

•

A final official high school transcript mailed directly from the high school (a copy is not an official document).
The official transcript must include the date of graduation or submit a copy of the General Education
Development (GED) test scores.

•

A copy of your ACT, SAT, Compass, or Accuplacer test scores. (The Compass test may be taken at New
River by contacting the Program Coordinator for testing).

•

Official transcripts from all colleges in which coursework was taken while in high school, sent directly from
the Registrar's office of the institution.

Returning (Re-admitted) New River Student

Re-admitted A student who has previously attended New River yet has been absent for one (1) semester or more
(excluding the summer term) and did not attempt any other college work during this time of absence. Refer to
“Transfer Student” if you have attended another college or university during your absence from New River to
include the summer term.
•
A new Application for Admission form and requested admission documents if necessary to complete file.
Transfer Student

A student who has attended a college or university prior to enrolling or is being re-admitted and has attended
another institution in their absence from New River.
Anyone who has attended another college prior to enrolling at New River is admitted as a transfer student, unless
courses were taken as a high school student. A transfer student must submit the following information before
becoming regularly admitted to a certificate or associate degree program:
•

An Application for Admission form.

•

Official transcripts from all colleges previously attended (sent directly from the Registrar's office of the
previous institution).

•

A final official high school transcript if transferring in fewer than 30 college credit hours from another
institution, mailed directly from the high school (a copy is not an official document). The official transcript
must include the date of graduation. A copy of the General Education Development (GED) test scores may
be submitted in lieu of the high school transcript.

•

A copy of your ACT, SAT, Compass, or Accuplacer test scores if you have not taken and passed a college
level Math and English course. (The Compass test may be taken at New River by contacting the Program
Coordinator for testing).

Transient Student
A visiting student who is currently attending another college or university but wishes to take coursework and transfer
credit back to his or her home institution will need to submit the following information before registering for classes:
•

A New River Application for Admission form each semester of attendance.

•

A transient (course permission) form signed by the home institution’s Registrar each semester of attendance
(this form will be provided by the home institution).

A transient student must complete an official transcript request form through New River for their final
grade(s) to be sent to their home institution after completing their coursework each semester.
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Special Student (Not seeking a certificate or degree)- Financial aid is not available
Students who wish to take credit courses for personal enrichment or job improvement are permitted to enroll as
Special students. By definition, such students are not seeking and/or not eligible to pursue a certificate or degree at
the institution. Special students may take courses for which the student has satisfied the required prerequisites. See “Course Descriptions” for pre-requisite requirements. The Special student will be evaluated by the
Registrar to determine whether college-level academic performance indicates an ability to continue their studies.
Special students must meet with an academic advisor by the time they have completed 15 credit hours of coursework
to discuss program and curriculum objectives. A Special student must submit the following:
•

An Application for Admission form.

•

An unofficial copy of college transcripts from any previous institutions, if applicable when prior coursework
will meet pre-requisite requirements. (Note: This is for registration purposes only and will not be used for
transcripting former college credit).

Students not seeking a degree or certificate are not eligible for financial aid according to federal regulations.
Additional requirements must be fulfilled for special students to become certificate or degree seeking.
•

A new Application for Admission selecting the new admission status.

•

Provide the Office of Admissions with the documentation required of a regular student.

Provisional High School Student (Current or Early Completion)
High School students, to include those who complete graduation requirements early, may take courses through New
River concurrent with their high school courses under the following stipulations each semester:
a)
b)
c)
d)

e)

Students must have junior or senior status
Must have an overall grade point average (GPA) of 2.5 or higher
Students must submit an Application for Admission each semester
Must complete a New River Provisional Form prior to registration which includes:
•
Recommendation and signature of the high school principal
•
A list of approved courses or permission to choose coursework
•
Signature of parent or legal guardian
High school students must fulfill pre-requisites (PR) of the course(s), if applicable. If taking Math, English, or
select courses with pre-requisites, a student must submit one of the following: ACT, SAT, Accuplacer or
Compass test scores for prior evaluation. Specific placement scores must be met ahead of time in order to
register for Math, English and other select courses. (See “Course Descriptions” for prerequisite
requirements). The Compass placement test may be taken at New River if enrolling in “on campus” classes.
Please contact the Program Coordinator for testing at the local campus for more information. For dual credit
classes offered in the high school, testing will occur on site administered by New River staff.

A New River high school Provisional Form is available upon request by e-mailing admissions@newriver.edu or
Enrollment Services, (304) 929-5480 or (304) 929-6720.
•
•

High school students currently enrolled in high school courses are not eligible for financial aid.
Students who have graduated early and are seeking financial aid in the Spring or Summer semester,
should speak with a New River Financial Aid counselor regarding eligibility prior to registering for
classes to determine if their need will be met. A student not eligible will be responsible for tuition,
all fees and books.

International Student
International Student: If you are not a U.S. citizen and you do not have a permanent resident card (green card),
under Immigration and Naturalization Service rules, New River is not an institution certified to enroll
international students at this time.
NOTE: For international student information, contact the Student and Visitor Exchange Program (SEVIS) at 703-6033400 or visit their website: http://www.ice.gov/sevis/ or for information on permanent residency, visit
http://www.uscis.gov/greencard.
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REGISTRATION, ADVISING AND ASSESSMENT
Advising
Each degree-pursuing student, during his or her first semester, is assigned a faculty advisor. The advisor renders
academic assistance by aiding in the preparation of course schedules, explaining academic regulations, indicating
degree requirements, and maintaining cumulative academic records on each advisee.
Students are expected to consult with their faculty advisors during faculty office hours. Faculty advisors are expected
to give students careful guidance in the pursuance of their studies at the College.
Registration
All continuing students are expected to register for the upcoming semester by consulting their faculty advisor during
the period designated for this procedure. An advisor signature is required on all registration forms. Any outstanding
financial obligation to the College will result in a hold on registration until paid.
New students will be notified of registration dates after they have completed an application for admission to the
college. Registration continues until the beginning of each semester and each summer session. Late registration is
permitted within prescribed limits with approval of the Campus Dean or his/her designee. Students are encouraged to
complete admission files and registration at the earliest date possible.
Pre-requisite and Co-requisite Courses
Each course description lists the course(s) required as pre-requisites or co-requisites for the described course. It shall
be the responsibility of the student to have successfully completed pre-requisite courses and to be enrolled in corequisite courses when enrolling for any course. Exceptions to this rule may be made only with the approval of the
course instructor and the Campus Dean.
A failure to comply with the requirements of the Catalog which the student is following with regard to pre-requisite or
co-requisite courses without approved exceptions results in the assignment of a grade of “W” for the course.
Developmental Courses
The college welcomes individuals who need help with basic academic skills to be successful for the demands of
academic requirements in college-level courses. Students who successfully master the skills in the developmental
courses do as well in college as students who enter college academically prepared. Developmental education is one
of the most important programs that New River Community and Technical College offers. The developmental
foundation courses in Reading, English, Arithmetic and Algebra (ENGL 098, ENGL 099, MATH 098, MATH 099)
provide support for students scoring below the benchmark scores on ACT, SAT, COMPASS or ACCUPLACER.
These courses are integrated seamlessly in the college curriculum. All developmental courses are numbered below
100 in the college catalog. Students who are required to take two or more developmental courses are encouraged to
take GNED 100 Life Management Skills. A “W” grade cannot be assigned to a developmental course unless the
student entirely withdraws from the College, or when an advisor or Student Services counselor approves the grade. A
student enrolled in developmental courses cannot retake the placement test during the semester that he or she is
enrolled in the developmental course unless he or she has written permission from the instructor. Developmental
foundation courses are not counted toward meeting graduation requirements; however, they are calculated in the
student’s overall course load to help meet financial aid requirements.
Schedule Changes – Adding/Dropping Courses
After registering for the semester or summer session, a student may not add or drop courses, change hours or day of
delivery, change instructors or make any other changes in the schedule without permission of an advisor. All changes
must be made by the fifth instructional day of the semester or second instructional day of the summer session.
Students must complete and submit the “Add/Drop Form” to make schedule modifications.
Courses at Another Institution
A student must apply for transient permission prior to taking courses at another institution if he/she expects to transfer
credit to New River Community and Technical College. A transient permission form may be secured through the
campus Student Services office and must be approved by the student’s advisor, the Campus Dean and the Registrar.
Approval to take courses on a transient basis is not automatic and is subject to official college policies and practices.
Entrance Assessment

Page 14

New River Community and Technical College

All students who score below 18 on the English portion, or below 19 on the mathematics portion, or have a reading
score below 17 on the American College Test (ACT) must enroll in specified developmental level courses. Students
having a mathematics ACT score below 19 are required to take the specified developmental courses prior to
qualifying for enrollment in the regular level courses.
COMPASS, a computerized adaptive placement testing system, can be taken instead of the ACT. Placement scores
for the COMPASS test:
Reading 0-74 (English 098 required); 75-100 (English 098 not required)
Writing 0-70 (English 099 required); 71-100 (English 099 not required)
Pre-Algebra 0-36 (MATH 098 required); 37-100(MATH 099 required)
Algebra 0-35 (MATH 099 required); 36-72(MATH 101 or MATH 102); and a score of 73 or higher on the Algebra test
(MATH 109).
A student currently enrolled in a developmental class cannot use the COMPASS to test out of the class during the
semester unless the student has the permission of the instructor. Developmental classes MAY NOT BE DROPPED
at any time without the approval of the student’s faculty advisor or Campus Dean.
The College Board’s Accuplacer online may be used for remote placement testing or in lieu of COMPASS. Placement
scores for the Accuplacer test:
A scaled score below 85 on the Arithmetic test (MATH 098 and MATH 099 required)
A scaled score below 84 on the Elementary Algebra test (Math 099 required)
A scaled score below 88 on the Sentence Skills test (ENGL 099 required)
A scaled score below 79 on the Reading Comprehension test (ENGL 098 suggested).
Note: The COMPASS and ACCUPLACER computerized adaptive testing systems can be taken for placement
purposes in lieu of the ACT or SAT; however, a composite score cannot be obtained. Anyone needing a composite
score for admission into selective degree programs must take the National ACT or SAT. A minimum of sixty (60) days
must have lapsed before retesting is allowed with COMPASS or ACCUPLACER.
Assessing Student Academic Achievement
There are three levels of assessment of student academic achievement at New River Community and Technical
College. Institutional-level assessment measures student learning across all degree programs and campuses.
Program-level assessment measures student learning within specific degree-granting programs. New River
Community and Technical College’s curriculum committee identified gateway and capstone courses to provide
program-level assessment in its degree programs. Finally, course-level assessment ascertains student learning in
relation to learning goals for individual courses.
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FINANCES AND FINANCIAL AID
TUITION, FEES, AND REFUNDS
Tuition, Fees, and Expenses Policy
Students must make all tuition and fee payments in advance or on the day of registration. Registration will not be
considered complete until all obligations have been met. Checks, money orders, or approved personal checks should
be made payable to New River Community and Technical College for the exact amount of the obligation. Students
may use the following credit cards to pay tuition and fees: MasterCard, Visa, Discover, and American Express.
Tuition, fees and expense schedules are published annually and are available at each campus location. Fees are
subject to change at any time by the West Virginia Council for Community and Technical College Education
and/or New River Community and Technical College Board of Governors.

FALL 2012 – SPRING 2013
TUITION AND FEES FOR
NEW RIVER COMMUNITY & TECHNICAL COLLEGE
HOURS

RESIDENT

NON-RESIDENT

1

137

321

2

272

640

3

407

960

4

544

1,280

5

681

1,601

6

816

1,920

7

952

2,240

8

1,087

2,560

9

1,223

2,881

10

1,360

3,201

11

1,496

3,520

12

1,617

3,836

The rates shown above apply to all New River Community & Technical College campus locations.
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Fiscal Year
II. SPECIAL FEES AND CHARGES

2012-2013

Course Fees:
American Institute of Banking (Materials Fee/Program Fee)
American Institute of Banking (Per Credit Hour)
Automotive/Diesel Program - Tool Fee (One time charge)
Automotive/Diesel Program Course Fee (Per Credit Hour)
CDL Program Course Fee (Per Credit Hour)
Computer Science Course Fee (Per Credit Hour)
Cosmetology Program Fee (Per Semester)
Cosmetology Program Course Fee (Per Credit Hour)
EMT - Intermediate Program Fee (Per Credit Hour)
EMT - Bridge Program Fee (Per Credit Hour)
Fine Arts Studio Course Fee (Per Credit Hour)

$80.00
$42.00
$1,600.00
$30.00
$280.00
$18.00
$450.00
$25.00
$28.00
$28.00
$12.00

Heavy Equipment Program Course Fee (Per Credit Hour)
HVAC Program Course Fee (Per Credit Hour)
Line Service Mechanic Program - Tool Fee (One time charge)
Line Service Mechanic Course Fee (Per Credit Hour)
Machine Tool Technology (Per Credit Hour)
Medical Assisting Program Fee (Semi-Annual)
Nail Technician Program Fee (One Time Fee)
Nail Technician Program Course Fee (Per Credit Hour)
Online Course Fee (Per Credit Hour)
Paramedic Program Fee (Per Credit Hour)
Phlebotomy Program Fee (Per Credit Hour)
Practical Nursing Program Fee (Semi-Annual)

$280.00
$30.00
$1,200.00
$30.00
$32.00
$175.00
$250.00
$25.00
$30.00
$28.00
$50.00
$350.00

SAIL Courses (Per Credit Hour)
Science Program Fee (Per Credit Hour)
Welding Course Fee (Per Credit Hour)
Welding Program Fee (One time charge)

$38.00
$18.00
$32.00
$315.00

Other Fees:
Board of Governor's AAS Degree (Portfolio Fee)
Diploma Replacement Fee
Graduation
ID Card Replacement Fee
Late Registration
Late Tuition Payment Fee
Orientation Fee (One-time fee - 6 credit hours or more)
Parking Tickets
Portfolio Posting Fee (Per Credit Hour)
Student Services Fee (Per Credit Hour - students taking 6 credit hours or more)
Technology Fee (Per Credit Hour - students taking 6 credit hours or more)
Transcript (One Time Charge)
Tuition Payment Plan (Per Semester)

$300.00
$25.00
$45.00
$5.00
$50.00
$25.00
$50.00
$10.00
$10.00
$4.00
$5.00
$15.00
$10.00

Special Fees are NOT REFUNDABLE except when a class is canceled by the college.
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EXPLANATION OF FEES
Course Audit Fee
The fee for auditing a course is the same as that charged for credit. Students who audit a class participate in class
discussion and sit in on examinations, but they will receive no credit for the course(s). However, they are required to
register for course(s) the same as regular students, indicating Audit on their registration form. Any full-time college
staff member will be exempt from paying Audit Fees if he/she chooses to audit a course.
Graduation Fee
Graduating students are charged a $45.00 graduation fee.
Lab and Programmatic Fees
A fee of $18 per credit hour for selected courses will be used to offset programmatic costs for prefixes of BIOL,
CHEM, COSC, GNET, PHYS, PHSC, and Business Lab Computer courses (course number and the letter L). Other
programmatic fees, reflecting extra costs of instruction in special programs are explained below and will be
announced in related program brochures. LAB FEES ARE NON-REFUNDABLE AFTER THE FIRST WEEK OF
CLASS.
Health Science Programmatic Fees
There is an LPN program semi-annual fee of $350.00 and for the Medical Assisting program a semi-annual fee of
$175.00 The phlebotomy lab is $50.00 per credit hour. Paramedic program, Intermediate program, and the Bridge
program fee are $28.00 per credit hour.
Welding Program Fees
There is a Welding program one-time fee of $315.00. A fee of $32 per credit hour for Welding and MATT will be used
to offset costs for this program.
Cosmetology Programmatic Fees
There is a Cosmetology program fee per semester of $450.00. A fee of $25 per credit hour for Cosmetology will be
used to offset costs for this program.
Nail Technician Programmatic Fees
There is a Nail Technician program fee per semester of $250.00. A fee of $25 per credit hour for Nail Technician will
be used to offset costs for this program.
Heavy Equipment Programmatic Fee
There is a Heavy Equipment program fee per semester of $280.00.
HVAC Programmatic Fees
A fee of $30 per credit hour for HVAC program will be used to offset costs for this program.
Automotive/Diesel Programmatic Fees
There is an Automotive/Diesel program one-time fee of $1,600. A fee of $30 per credit hour for Automotive/Diesel
will be used to offset costs for this program.
CDL Programmatic Fees
A fee of $280.00 per credit hour for CDL will be used to offset costs for this program.
Line Service Programmatic Fees
There is a Line Service program one-time fee of $1,200. A fee of $30 per credit hour for Line service will be used to
offset costs for this program.
Fine Arts Studio Course Fee
A fee of $12 per credit hour for Fine Arts Studio program will be used to offset costs for this program.
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American Institute of Banking Programmatic Fees
There is an American Institute of Banking program one-time fee of $80.00. A fee of $42.00 per credit hour for
American Institute of Banking service will be used to offset costs for this program.
SAIL Programmatic Fees
A fee of $38.00 per credit hour for SAIL will be used to offset costs for this program.
Online Course Fee
A fee of $30 per credit hour for Online courses will be used to offset costs for this program.
Other Fees:
Board of Governor’s AAS Degree (Portfolio Fee) of $300, a Portfolio Posting Fee of $10 per credit hour, a Diploma
Replacement Fee of $25, and ID Card Replacement Fee of $5, an Orientation Fee (one-time and for being enrolled
for 6 credits or more) of $50, $10 for a Parking Ticket, a Student Services Fee (charged per credit hour and for
students taking 6 credit hours or more) of $4, a Technology Fee (charged per credit hour and for students taking 6
credits or more) of $5, a one-time charge of a $15 Transcript Fee, and a $10 Fee per semester for arranging the
Tuition Payment Plan.
Late Payment Fee
Any student who has not paid fees by the end of the day designated as Last Day for Registration and Payment of
Fees will be charged a late payment fee of $25. Any exception occasioned by an irregular registration must be
approved by the Campus Dean or his/her designee.
Late Registration Fee
A late registration fee of $50 will be assessed to any student who registers for classes after the term’s last day to add
classes. The fee will also be assessed on the account of any student deleted for nonpayment that petitions the
college for reentry into courses after the term’s last day to add and pay for classes.PAYMENT OF TUITION AND FEES
An explanation of tuition and fees is available on each campus in the Business Office. Payments can be made at
each campus in the Business Office or online.
All student charges are payable at the time of registration for each semester. Students will not be permitted to enroll
until all obligations from previous semesters are paid. Any outstanding financial obligation to the College can result in
withholding the student’s grades, transcript of credits, graduation, registration, and official reports.
Credit Card Payment
The use of credit cards for payment of student fees is authorized at State College System institutions under the
statewide contract initiated by the State Board of Investments. Approved credit cards are: MasterCard, Visa,
American Express, and Discover.
Installment Payment Plans
Deferred payment plans will be offered for all terms to assist students with financing the cost of tuition and fees.
All available financial aid for the term must be credited to the student’s account prior to determining the amount
available for deferral. After all financial aid is applied to the student’s account; the remainder of the balance will be
divided into equal installments to be paid in full before the end of the term. The first payment must be made before
the start of classes. If a student fails to make any scheduled payments a hold will be placed on their account, which
will prevent them from receiving a final grade or register for future courses. Based on the approved fee schedule, all
students who elect to enroll in the payment plan will be charged accordingly.
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Refund Eligibility
Students who officially withdraw from all courses for which they have registered during a semester in the academic
year will be eligible for a full refund if they withdraw prior to the start of the semester or prior to the first day of class
with a delayed start. Official withdrawal action requires that the student complete and sign the designated form and
return it to the admission and records office.
Students who officially withdraw from all courses after the “full refund “ period described above shall be eligible to
receive a refund of regular tuition and fees in accordance with the following schedule. Special fees will not be
refunded. The refund policy will only apply to students who totally withdraw from the college. No refunds will be
made because of a reduction in credit hours.
The following schedule for calculating refunds shall be adhered to for those students who withdraw from the
institution via the official withdrawal process and who are eligible to receive refunds.
Academic Year (semester)
100%.............Classes canceled by the College
100%.............Prior to the first day of class
90%...............During the first and second week of class
70%...............Third and fourth week of class
50%...............Fifth and sixth week of class
No Refund…..Beginning of the seventh week
Summer Term and Non-Traditional Periods
100%.............Classes canceled by the college
100%.............Prior to the first day of class
90%...............During the first 13% of the term
70%...............From 14% to 25% of the term
50%...............From 26% to 38% of the term
No Refund…..After 38% of the term complete
Should the percentage of calculation identify a particular day, the entire day will be included in the higher refund
period. All refunds are to be calculated from the first day of classes of a given semester or term. Every student who
registers incurs a financial obligation to the College. Exceptions to this policy resulting from extenuating
circumstances must be approved by the Registrar or designee before a refund may be processed.
Return of Title IV Refunds
Financial Aid recipients who withdraw from New River Community and Technical College before 60% of the semester
has been completed may be required to repay a portion of the federal aid received. Repayments are based on the
number of days a student has been enrolled in classes.
Financial Aid Information
Grants, loans, student employment and scholarships are available for eligible students at New River Community and
Technical College. Students should complete the Free Application for Federal Student Aid (FAFSA) as soon as
possible after January 1 to assure consideration for available funds since the earlier applications are packaged first.
Apply online with FAFSA on the web at www.fafsa.gov. April 15 is the deadline for priority consideration of campusbased aid; however, applications processed after April 15 will be considered based on the availability of funds.
Financial aid is awarded to students who have a demonstrated financial need based on the results of the FAFSA.
Financial aid is normally awarded to students for the regular academic year of two semesters. An academic year is
defined as two semesters, 32 weeks or 24 semester hours usually beginning in August and ending in May. Renewal
of Federal and State aid is contingent upon reapplying each year, having a demonstrated financial need, and
maintaining satisfactory academic progress toward a degree objective. Many communities and local organizations
offer scholarships to deserving high school graduates. These possibilities should be explored with your high school
principal or guidance counselor.
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General Financial Aid Information
Students who receive financial aid at New River Community and Technical College must use this money solely for
educational expenses related to attendance at New River Community and Technical College. Any student who
receives financial aid from other sources in addition to programs offered by New River Community College, must
report this income to the Financial Aid Office. Additional aid may reduce or cancel the student’s original award.
Federal student aid programs, amounts, and policies are subject to change based on Federal legislative action.
Students must be attending classes to receive financial aid refund checks. Questions concerning financial aid
should be directed to the Financial Aid Office at finaid@newriver.edu .
Verification Policy
When a student lists New River Community and Technical College on the Free Application for Federal Student Aid
(FAFSA), each individual application is reviewed. When a student is selected for verification either by the Department
of Education or New River Community and Technical College, a request letter listing all information needed to
complete the verification process is mailed to the student with a 21 day deadline date. To be considered an on-time
applicant, the verification information must be received in the Financial Aid Office within the 21 days. If the verification
information is not received in the office by the deadline, a reminder is mailed to each student requesting the
information still needed. If the verification documentation is not received within the deadline period, the student will be
considered a late applicant and will not be eligible for campus-based monies. When verification is complete, if there is
any type of change by the institution, the student is notified by e-mail from the Department of Education that changes
have been made by the institution. The student can view these changes by accessing his/her FAFSA information on
the web. The student will receive an award letter via mail and can view the award on web self-service on the New
River Community and Technical College web site. This information is updated and immediately ready for review. (No
award is made prior to verification). If and when an overpayment happens, the student is notified immediately and a
letter stating the request for repayment is sent at that time.

FINANCIAL AID PROGRAMS
Federal Pell Grant
The Federal Pell Grant program provides the “foundation” of financial aid to which other grants, loans or assistance
may be added. If the student qualifies for a Federal Pell Grant, he/she may receive between $555 and $5,550
annually (award amounts are subject to change annually), depending on family income, costs of education, and
enrollment status. Those applying for a Federal Pell Grant must complete a Free Application for Federal Student Aid
(FAFSA) or renewal application. Students must reapply for a Federal Pell Grant every year.
Federal Supplemental Educational Opportunity Grant
The Federal Supplemental Educational Opportunity Grant (SEOG) is for students with exceptional financial need.
Only those students who have the lowest Expected Family Contributions (EFC) receive an SEOG because funds are
limited. Priority is given to students who receive the Pell Grant. After the student has completed a FAFSA, the
Financial Aid Office will determine his/her eligibility for this grant.
West Virginia Higher Education Grant (WVHEG)
This is a state funded grant for students who are West Virginia residents. Students apply by submitting the Free
Application for Federal Student Aid (FAFSA) and first-year students must complete the Common Application for
State-level Financial Aid. FAFSAs received by March 1 are given priority consideration. Full-time attendance and a
cumulative grade point average of 2.0 are required of all filers. Renewal applicants must complete at least 24
semester hours during the academic year they receive the grant and maintain at least a 2.0 cumulative GPA.
HEAPS
The HEAPS Grant Program encourages and enables West Virginia students with financial need who desire to
continue their education on a part-time basis. Part-time students should inquire about this program with the financial
aid representative on their campus.
New River Foundation Scholarships and Office of Admissions Scholarships
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Scholarships are available to eligible New River Community and Technical College students. Students should
complete and submit a Scholarship Application by March 15 in order to be given priority consideration for an award
for the upcoming school year. Applications may be obtained on your campus or by requesting that one be mailed to
you.

Local Scholarships
Local scholarships are available within the communities served by each New River campus. Students may contact
the financial aid representative on their campus for a list of local scholarship opportunities. Good sources of
information about the availability and deadlines of local scholarships include high school guidance counselors and
local civic organizations such as Rotary, Lions, Civitan, and Ruritan Clubs as well as local women’s organizations, the
AAUW, PEOs, and businesses.
Federal Work-Study Program
The Federal Work-Study Program provides jobs for undergraduate students with financial need, allowing them to
earn money to help pay educational expenses. The program encourages community service work and work related to
each student’s program of study. Students are paid monthly based on the hourly federal minimum wage. Students will
be awarded work-study based on their individual eligibility but may not work more than 20 hours per week. See the
financial aid officer on your campus to apply.
William D. Ford Federal Direct Loan Program
William D. Ford Federal Direct Loans (Direct Loans) are a set of guaranteed federal student loan programs that
include Federal Stafford subsidized and unsubsidized loans and the Federal PLUS (parent loan) programs. After
completing the FAFSA, students must complete a separate loan application. First-time borrowers must contact the
Financial Aid Office to complete a loan entrance interview and sign a loan promissory note. First-time borrowers must
also wait 30 days after the beginning of the semester before funds are available.
•
•
•
•

First Year Undergraduate, Dependent Student maximum eligibility for combined subsidized and
unsubsidized loans is $3,500.
First Year Undergraduate, Independent Student maximum eligibility for combined subsidized and
unsubsidized loans is $7,500
Second Year Undergraduate, Dependent Student maximum eligibility for combined subsidized and
unsubsidized loans is $4,500.
Second Year Undergraduate, Independent Student maximum eligibility for combined subsidized and
unsubsidized loans is $8,500.

The maximum amounts may be awarded as a combination of subsidized and unsubsidized federal loans. Dependent
students whose parents are unable to borrow a Federal PLUS loan may be eligible for the same loan limits as an
independent student. All students must pay the interest on the portion that is unsubsidized while in school and during
any grace or in-school deferment periods, unless they elect to have the interest added to the principal (capitalization).
Having the interest capitalized will mean much larger payments when repayment begins.
Federal Stafford Loans have an origination fee of one (1) percent that will be deducted upfront from the loan amount.
The fee is subject to change. The interest rate is set on July 1 of each year by the Department of Education, with a
cap of 8.25 percent. Loan principal and interest payments do not begin until six months after the student graduates or
ceases to be enrolled at least half time.
The Federal PLUS program allows parents of dependent undergraduates to borrow federal loan money to help pay
the cost of their children’s college expenses. Eligible parents may borrow amounts not to exceed the difference
between the student’s cost of attendance and all other financial aid the student will receive. The Federal PLUS Loan
interest rate is set on July 1 of each year by the Department of Education, with a cap of 9 percent. The repayment
period for PLUS Loans begins sixty days after the loan is disbursed.

***FEDERAL STUDENT LOANS MUST BE REPAID***

FINANCIAL AID ELIGIBILITY
To be considered for financial aid at New River Community and Technical College, a student must:
•

be fully admitted to the College
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•

be a citizen or eligible non-citizen

•

be registered with Selective Service (if required)

•

have a high school diploma or GED

•

be working toward a degree or certificate

•

apply for financial aid through the College Financial Aid Office

•

be making satisfactory academic progress (SAP)

•

not owe a refund on a federal grant or be in default on a Federal Direct Loan and

•

have financial need (except for unsubsidized Stafford Loans and/or non-needs based scholarships).

Application Process
The FAFSA is the principal application document, and the information that the student provides on this form serves
as the basis for determining eligibility for federal student aid programs.
Follow these steps to complete the financial aid application process:
1.
2.
3.

4.
5.

Secure admission to the College.
Obtain a copy of the federal publication "The Student Guide," which explains in detail financial aid available
from the US Department of Education.
Complete the Free Application for Federal Student Aid (FAFSA) on the Internet using federal code 039603
at http://www.fafsa.ed.gov or complete and submit a paper copy of the FAFSA. Paper FAFSAs may be
obtained from the financial aid representative on your campus. Applying on-line is encouraged as it allows
for faster processing and decreases the chance for errors. You may use the computer lab on your campus
to complete the FAFSA on-line.
If you wish to apply for student loans, you must request them on the Financial Aid Data Sheet you will be
sent once the Financial Aid Office receives your FAFSA information.
Contact the Financial Aid Office if any questions arise.

Timeline for Applying
In order to be given priority consideration and to meet state and institutional deadlines, students should
apply for all sources of financial aid between January 1 and March 1. In the case of need-based aid, those with
greatest need are considered first. As funds become available, late applicants are considered ranked by need.
It usually takes a minimum of six weeks for applications to be processed. If the file is selected for verification, tax
forms are needed and verification worksheets must be completed which may extend the period of time required for
processing. Students expecting to receive processed financial aid prior to the fall semester must be enrolled and
have a complete admissions and financial aid file by July 1. The deadline for the spring semester is December 1.
Notification
After the Financial Aid Office determines that a student has applied for financial aid, these steps will be followed:
1.
2.

When the financial aid manager reviews applications, the student is notified of the verification requirements
(verification documents must be submitted within 21 days).
Once the file is complete; an award letter is mailed to the student.

The student reviews the award letter, completes and returns it.

SATISFACTORY ACADEMIC PROGRESS
Generally to remain eligible for financial aid, a student must meet satisfactory academic progress (SAP). Full-time
students must complete a minimum percentage of the attempted credit hours each semester in order to remain
eligible for federal financial aid.
Full-time students must register for a minimum of 12 credit hours and complete at least 65 percent of the attempted
credit hours each semester. In addition, the US Department of Education has a satisfactory academic progress policy
which states that an undergraduate student must complete his or her program in a period of time no longer than
150% of the school's published program length. New River Community and Technical College’s institutional policy
requires that a student maintain a minimum grade point average in all coursework. Contact the Financial Aid Office to
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obtain a copy of the Satisfactory Academic Progress (SAP) Policy, which details the student’s responsibility for
maintaining eligibility for financial aid.

Purpose
In addition to all other requirements for federal financial aid eligibility, students must continue to be in good academic
standing and be making progress toward a degree. The standards that are set forth here are stricter than the
institution’s standards of progress. Therefore, students who do not meet Satisfactory Academic Progress Policy for
federal financial aid may be unable to receive financial assistance, but will be able to attend New River Community
and Technical College.
Policy
A.

Cumulative Grade point Average
1. A student receiving federal aid must maintain an overall 2.0 cumulative grade point average and
complete at least 67% of all hours attempted.
2. Any financial aid recipient failing to meet the required grade point average and /or complete 67% of
attempted hours will be notified that he/she may request PROBATIONARY STATUS. An agreement
must be signed and received in the financial aid office.

B.

Probationary Status
1.
2.
3.

An extension of one semester of PROBATION will be granted.
Students attending on probationary status must complete all classes for which they are registered and
maintain a cumulative GPA of 2.0.
During probation, a student may receive the Pell Grant. All other financial aid will be suspended.

C. Suspension Status
The period of ineligibility for financial aid (SUSPENSION STATUS) will extend until the student meets the
Satisfactory Academic Progress policy. While in SUSPENSION STATUS the student will be unable to
receive financial assistance.
D.

Time Limitations
Students who have already attempted the equivalent of the 150% will not be able to receive any additional
financial assistance.

E.

Appeal Process
If there are special circumstances that cause a student to need more than the allotted number of semesters
to complete an Associate Degree or two years to complete a Certificate program or if there are extenuating
circumstances that have caused a student not to meet the progression requirement after a semester of
PROBATION, the student should explain the circumstances in writing and submit them to the Director of
Financial Aid. A committee will review the student’s reasons for not having made academic progress. If
this committee determines that the reasons are acceptable, the student may be able to receive an extension
of probation or an extension of time.

LIABILITY FOR REPAYMENT OF AWARD
A student receiving financial aid who earns no credits during a semester and who does not officially withdraw from
the College may be billed for all of the aid disbursed for that semester. A student receiving financial aid who officially
withdraws from the College may be billed for a portion of the aid received. The amount of repayment will vary based
upon the amount of aid received and date of withdrawal.
A student should be aware that changes in enrollment status may affect his or her eligibility to receive assistance in
future semesters. Any student who is considering withdrawal from classes or a reduction in his or her course load is
encouraged beforehand to seek financial aid counseling as well as academic advising before dropping classes.
Financial aid awards are determined by enrollment status. If the student drops classes before the aid funds are
disbursed/delivered, the financial aid award will be reduced to a value corresponding to the enrolled hours at the time
the funds are disbursed. The student is responsible for any charges that incur as a result of enrollment change.
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STUDENT SERVICES AND PROGRAMS
STUDENT SUCCESS CENTERS
The mission of the Student Success Centers is to provide students with a comprehensive range of services and
resources to enable students to reach their educational, lifelong learning and career goals. The New River goal is to
provide services to help all students achieve academic success. The expanded mission is to coordinate quality
tutoring programs through a variety of delivery systems to meet the needs of traditional and nontraditional students.
Upon student request, each campus provides support services at no additional cost. The services listed below are
available. If a service is not directly available on a specific New River campus, every effort will be made to provide
the service from Central Administration staff or another campus staff member.
•
•
•
•
•
•
•
•
•

Peer Tutoring
Career Counseling
Disability Services
Placement Testing (Compass)
Secure, make-up testing (by appointment only)
Mentoring
Study Groups
E-tutoring through synchronous and asynchronous learning
Multimedia computer labs and prescriptive software programs

ELIGIBILITY
Any New River student is eligible for up to three hours of tutoring per class per week by completing an application.
Walk-in services are also available. Please contact the Student Success Center or Admissions Office on your
campus for appropriate referral..
Life Management Advising Services
A wide variety of advising services in an atmosphere of confidentiality and trust are provided for the students at each
campus location. Resources are available in the computer labs to assist students in making career and academic
choices. These services are available to all current and potential students by contacting a Student Success Center
staff member.
Community Services
Community Services encompass the wide range of cultural, economic, environmental, scientific, social, and other
activities and programs that involve interaction with individuals, groups, and organizations external to New River
Community and Technical College and that contribute to mutual development of the college and the various
community parties. Specifically, this involves partnership activities combining continuing education, workforce
development and customized training, and service programs that strengthen the relationship between New River and
the constituents that it serves.
New River Community and Technical College provides both occupation-specific continuing education programs that
fulfill professional development requirements for working adults as certified through various regulatory agencies and
community-based, non-credit programs that are offered primarily for enrichment purposes. Contact the college’s
Workforce Division for more information.
Career Services
The Office of Career Services offers a variety of assistance to students including career exploration and assessment,
career counseling, job placement services, and information about internships, externships, and cooperative learning
programs. Students may also obtain information about resume writing, job search skills, job interview skills, and local
job/employment fairs. Contact the Office of Career Services for further information.
Disability Services
Students with special needs are encouraged to contact the ADA compliance officer in the Student Success Center on
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their campus before the start of the semester and request accommodations. Students with documented disabilities
are eligible for ADA accommodations if they meet the conditions of Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act of 1990. Students must self-identify themselves and provide appropriate written
documentation of their disability. Students qualifying for services will work closely with the ADA compliance officer to
determine potential accommodations afforded to participate in the academic programs and services. Reasonable
modifications in policies, practices, and procedures are effected to assure equal access to individuals with disabilities.
The ADA compliance officer will prepare the “Notification of Need for Accommodation” letters for the faculty.
Should a temporary disability occur during the semester, the student must provide reasonable and timely notice of a
need for accommodations and services substantiated by appropriate documentation. Information provided is treated
as confidential and is not released to anyone without the student’s prior consent. All inquiries are confidential.

LIBRARY SERVICES
Library information services are available to all New River Community and Technical College students through the
Greenbrier Valley Library, the Summersville Public Library and the Raleigh County Public Library. Each library is a
member of the Mountain Library Network (MLN) and serves all MLN card holders. Library cards for these facilities are
free and their collections are available through InterLibrary loan. The Greenbrier Valley campus library web page
offers electronic library services to all users such as Infotrac (full text and summary peer-reviewed journal and
popular magazine article databases and the Literature Resource Center) the Lexis-Nexis Academic (full text national
and international newspaper articles, legal, business, and biographical databases), the Charleston Newspaper Index
(full text), links to regional newspapers, CINAHL (nursing and allied health subjects), and Interlibrary Loan Request
forms. MLN affiliated libraries offer journal databases through the West Virginia Library Commission.

TESTING
What is CLEP?
CLEP is the College-Level Examination Program that provides all students the opportunity to demonstrate collegelevel achievement through a program of exams in undergraduate college courses. The exams are computer-based in
nature and students can take exams in a variety of undergraduate subjects.
Why take CLEP exams?
Students take CLEP exams to save time and money, move right into advanced courses, graduate on time, and
satisfy a proficiency requirement. Many students save time and money by taking CLEP exams to gain college credit
for what they already know whether it was learned by Independent Study, advanced high school courses,
professional development, or occupational skills. Taking CLEP exams can provide students the opportunity to satisfy
prerequisite courses and move into the advance courses. New River accepts and awards credit through successful
completion of CLEP tests. CLEP was developed to serve the non-traditional student who has acquired knowledge
through correspondence, university extension courses, educational TV, adult education programs, on-the-job training
or independent study.
There are two types of CLEP examinations, general and subject. General examinations are designed to measure
basic knowledge of natural sciences, humanities and social sciences. The general exams may be used to fulfill
unrestricted electives. The subject examinations are designed to measure knowledge of specific undergraduate
courses. These CLEP exams may be applied to specific course requirements in degree programs at New River
Community and Technical College.
To earn credit by CLEP examination, a student must meet the following criteria:
•
•
•
•
•
•
•

A student must be enrolled in New River Community and Technical College or have been accepted by the
College.
Freshman, transfer, and recently accepted students must enroll in and pass at least 3 credit hours at any of
the New River campuses to be eligible for CLEP credit from New River Community and Technical College.
A student must meet the prerequisites for the equivalent course(s) for any CLEP test(s) taken.
A student may not receive CLEP credit for equivalent courses for which he/she has already earned credit.
CLEP credit will not be accepted for the purpose of overcoming deficient grades.
A student is not eligible to take the CLEP test if he/she is currently enrolled in an equivalent course.
A maximum of 31 hours of credit will be granted for successful completion of the five tests within the General
Examinations.
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CLEP Examination Testing Center
New River Community and Technical College refers students for CLEP testing services to Bluefield College
(Bluefield, VA), which is an approved testing center.
Contact the Testing Center at Bluefield College for more information on testing including the cost and requirements
at ace@bluefield.edu .

CLEP General Exam
English composition w/Essay

Score
50

Humanities

50

Mathematics

50

Natural Sciences

50

Social Science and History

50

NR Equivalent
ENGL 101 plus 3 hours Elective Compass: Writing Score of 91 or
above and Reading score 75 or better (Prerequisites: ACT English
score 17 or SAT equivalent score Verbal 500 after Apr 1995 & 420
before Apr 1995)
ARTS 101 Introduction to Visual Arts
MUSC 150 Introduction to Music
MATH 101 General Mathematics plus 3 hours elective –ORGNET 101 Technical Mathematics, plus 3 hours elective
BIO 101 and BIO 102 General Biology (Lab must be taken
separately) OR- PHSC 101 and PHSC 102 Physical Science Survey
(Lab must be taken separately)
HIST 101 and HIST 102 World Civilization

Score
50
50
50
50
50
50
Score
50

NR Equivalent
ACCT 201 Principles of Accounting I
BUSN 210 Business Law
MGMT 110 Principles of Management
MRKT 210 Principles of Marketing
ECON 211 Principles of Economics I
ECON 212 Principles of Economics II
NR Equivalent
COSC 101 Microsoft Office Applications

Score
50
Score
50
50
50
Score
50
50

NR Equivalent
EDUC 200 Human Growth and Development
NR Equivalent
FREN 101 & Elementary French I & II
ENGL 101 Composition
SPAN 101 & Elementary Spanish I & II
NR Equivalent
BIO 101 & 102 General Biology and BIOL 103 & 104 Lab
CHEM 101 General Chemistry (Lab must be taken separately on
campus)
NR Equivalent
MATH 109 Algebra
MATH 220 Calculus I
MATH 110 Trigonometry
NR Equivalent
PSYC 103 General Psychology
SOCI 210 Principles of Sociology
HIST 101 World Civilization
HIST 102 World Civilization
HIST 105 American History

CLEP Subject Exam
Business
Financial Accounting
Introductory Business Law
Principles of Management
Principles of Marketing
Principles of Macroeconomics
Principles of Microeconomics
Computer Science
Information Systems and Computer
Applications
Education
Human Growth and Development
Language Arts
French Language
Freshman College Com. w/Essay
Spanish Language
Natural Science
General Biology
General Chemistry
Mathematics
College Algebra
Calculus with Elementary Functions
Pre-Calculus
Social Sciences
Introduction Psychology
Introduction Sociology
Western Civilization I
Western Civilization II
History of the US I

Score
50
50
50
Score
50
50
50
50
50
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History of the US II
American Government

50
50

HIST 105 American History
POSC 200 American Government and Economy

COMPASS
COMPASS is a Computerized Adaptive Testing System consisting of tests in math, english, and reading. Students
can choose to take one test or the entire set. Scores are available immediately after testing is completed. The
COMPASS test can be taken in lieu of the ACT or SAT. A composite score cannot be obtained by taking the
COMPASS test. Anyone needing a composite score for Nursing, Radiological Technology, Medical Assisting, or
NCAA purposes MUST take the National ACT or SAT. A minimum of 60 days must have elapsed before retesting is
allowed with COMPASS. See Registration, Advising and Assessment for more information.
H.E.S.I.TM Admission Assessment for Practical Nursing with Critical Thinking
New River Community and Technical College offers the H.E.S.I. Admission Assessment for Practical Nursing. All
students seeking admission to the Practical Nursing Certificate program must take the Admission Assessment for
Practical Nursing with Critical Thinking. Contact the School of Practical Nursing for further information regarding
registration, testing fee, and test administration.
Educational Opportunity Center (Greenbrier Valley Campus)
Prospective and current students should contact the Educational Opportunity Center if they would like help with the
admissions and financial aid process. The EOC not only helps students apply for admissions and financial aid but
also helps them find out what programs are available, decide on a career, and select a degree program. The EOC’s
main goal is to help students enroll in post-secondary educational programs by providing information on GED
classes, adult basic education, vocational/technical schools, colleges, and graduate schools. The EOC also provides
services that help students stay enrolled, such as career assessments, academic advising, and financial aid
counseling. Through counseling and referrals to other programs, the Educational Opportunity Center helps students
deal with educational barriers, including financial difficulties, time constraints, lack of family support, and fear of
failure. Located on the Greenbrier Valley Campus in Lewisburg, the EOC is a federally-funded TRIO program through
the U.S. Department of Education and offered in cooperation with Bluefield State College. All services are free and
confidential.
Veterans
Students eligible for Veterans Administration Education Benefits should contact the Veteran’s Certifying Official,
Deena Rodgers at drodgers@newriver.edu or 304-647-6565 for information regarding processing applications for
benefits and certification of enrollment. Students involved in the National Guard and Reserves should also contact the
Veteran Certifying Official for information regarding certification of enrollment. Veterans Upward Bound, a program
that helps veterans prepare to enter regular college programs, is available on each campus.

BOOKSTORE
New River Community and Technical College has partnered with Follett Corporation, a leading national bookstore
company, to provide online bookstore services to New River students. Books may be purchased with credit card,
check or financial aid directly with the Follett Bookstore. Students can learn more about virtual bookstore purchases
and services by visiting the New River Community and Technical College website.
Textbook Prices
College textbooks are expensive. Full-time students pay on the average about $500.00 per semester for books. The
prices can be much higher for specialized curricula such as nursing. Students should keep the high cost of textbooks
in mind when planning their college budget.
Bookstore Returns and Book Buy Back Policies
A return shipping label is included with book deliveries. There is a return policy of 14 days from receipt, and if Follett
has made an error, shipping will be paid by the bookstore. Shipping charges are the responsibility of the student if he
or she decides to return a book.
The buy-back period for New River Community and Technical College will be the week during final exams for
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the Fall and Spring semesters and the last day of the second Summer term. Follett representatives will be on
each campus to purchase books from New River students, who may receive up to 50% of the original textbook price.
In addition, students may resell books online at any time by shipping them to Follett to receive the current market
value.
Several factors are used to determine the cash value of used textbooks, including:
•

Condition – Any book being sold back must be in good shape, with binding, covers and every page
intact. Excessive highlighting, underlining or other markings may decrease a book’s buyback value.

•

Course Materials Orders – If an instructor has requested your textbook for next term, then the value
increases. Books falling into this category may be worth more and get you a higher percentage of the
original purchase price. Generally speaking, textbooks will be purchased until we reach the number that
can be resold.

•

Overstocks and Current Editions Not Being Used on Campus – If the bookstore has reached its
limit on a particular title for next term, or if your book has not been requested for next term and is a
current edition, the bookstore may still purchase it based on various criteria including the national
demand and the needs of other bookstores.
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ACADEMIC POLICY AND PROCEDURES
ACADEMIC YEAR
The academic year at New River Community and Technical College is divided into three semesters: fall, spring, and
summer. The fall semester begins in late August and runs through December. The spring semester begins in January
and runs through May. The fall and spring semesters consist of 15 weeks and a final exam period during the 16th
week. The summer semester may vary in length and number of terms. The traditional summer schedule consists of
two five-week terms. Some courses may be scheduled over a ten-week term. Summer class periods are lengthened
to reflect the shorter terms.

FULL-TIME ENROLLMENT
The basic unit of college credit at New River Community and Technical College is the semester hour. Generally a
semester hour is equivalent to one hour per week for a semester in a lecture section. For the purposes of tuition the
number of credit hours for a full-time student is 12 per semester. The standard academic load is 16-18 hours.
Students who have a 3.0 or better average overall may request permission from the Campus Dean to carry one or
two additional hours. In no case shall the semester load exceed 21 semester hours.
The maximum permissible load each semester is as follows: (a) thirteen hours for those students who are on
academic probation; (b) eighteen hours for those students who are not on academic probation; and (c) those with a
3.00 or greater GPA may take more than 18 hours with the permission of the Campus Dean or Executive Vice
President and Chief Academic Officer.
Students should always consult the program outline in this catalog and their advisors to make sure they will complete
degree requirements in a timely fashion. Most associate degree programs require that a student take more than 15
hours each semester in order to complete the degree within a two-year period.
For other college purposes, students are classified as follows:
•

Freshman - Students who have completed 31 or fewer credit hours.

•

Sophomore - Students who have completed 32 or more credit hours.

•

Unclassified - Students who have completed their degree (associate or higher) or those who do not have a
high school diploma or GED, or those who are not pursuing a degree objective.

AUDITING COURSES
Students may be permitted to audit lecture classes with the permission of the Campus Dean and the class instructor.
Students are required to register and pay all appropriate tuition and fees.
In no case shall a student be permitted to change his/her audit status and receive credit for a class, nor shall a
student change from credit to audit status after the last day for dropping and adding classes without permission of the
Executive Vice President and Chief Academic Officer.

GRADING
Academic Grading System
The grading system at New River Community and Technical College is as follows:
A
B
C
D
NGR
P
F
I
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Superior, given for exceptional performance
Good, distinctly above average
Average
Below average, lowest passing grade
No grade reported by faculty
Pass
Failure, no quality points are received but the semester hours will be included when computing
grade point average.
Incomplete, given only if the student has a valid reason for missing the latter part of the
course. Grades of “I” must be made up before the end of succeeding regular
semester, excluding summer school, by contacting the course instructor and not through
course re-enrollment. If not made up within the time limitation, the grade automatically
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becomes the default grade assigned by the faculty as indicated on the Incomplete form. If no default
grade is assigned the “I” grade is converted to a failing grade.
Withdraw, conveys no credit and is awarded to students who withdraw from a course prior to the last day
to withdraw
Failure due to irregular withdrawal, conveys no credit and is awarded to students who stop attending class
without following proper withdrawal procedures (equivalent to F).

W
FIW

The grading system for developmental-level courses (course numbers beginning with zero) is as follows:
SA
SB
SC
UD
UF
Students attaining a grade of SA, SB or SC have passed the course and attained entry level proficiency sufficient
to enroll in the first 100 level course in the discipline. Hours are not counted toward graduation. Students
attaining a grade of UD or UF must repeat the course and are not eligible to enroll in the 100 level course in the
discipline.
Transcript Grades
The following grades are used on a transcript and are included here for explanation:
X
NI

Audit
Non-instructional credit – usually military credit or non-traditional credit.
“*”Indicates a grade that is counted in hours attempted, but not in hours earned toward a degree.
K
Prefix placed in front of transfer grades; grades count in the GPA.
KCR Credit awarded from other institutions which does not count in the GPA.

Incomplete Grades
If a student is absent from the final examination in a course on account of illness or other reasons considered valid by
the instructor, the instructor may report an “I” grade provided:
1.
2.

The student has informed the instructor prior to the final examination and the instructor considers the reason
valid.
The instructor files with the Registrar along with the grade report:
a)
b)

An Incomplete Grade Status Report in duplicate stating under “Reasons for I
Grade” exactly the same reason given by the student.
Instructor who is not returning the following semester will also file a copy of the final
examination with a key indicating the score at which the student would earn each letter
grade. This material is to be filed with the Campus Dean.

Grade Point Average
The quality of a student’s work is indicated by quality points. All work attempted at other colleges is included in the
grade point average. Quality points are earned as follows:
A—4 quality points per semester hour
B—3 quality points per semester hour
C—2 quality points per semester hour
D—1 quality point per semester hour
F—no quality points are received, but semester hours will be included when computing average
The grade point average is computed on all work for which the student has registered with the following exceptions:
(a) Courses with grades of “W” and
(b) Course(s) with grade(s) to which the FORGIVENESS GRADE POLICY has been applied.
Grade-point average can be computed by dividing the number of quality points earned by the number of attempted
semester hours recorded on the permanent record. Other than as noted under exception (b) above, no course for
which credit has been awarded may be repeated for credit. Such courses will be marked with an * and credit will be
excluded from hours earned.
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Forgiveness Grade Policy
If a student earns a grade of “D”,“F”, “UD”, “UF” or “FIW” in any course taken no later than the semester or summer
term during which he/she attempts the sixtieth semester hour, the original grade shall be disregarded and the grade
earned when the course is repeated shall be used in determining his/her grade point average. The original grade
shall not be deleted from the student’s record. The grade in a course may be forgiven only once. For students who
have attended a college in another country for which they have received only credit and not grades, the sixty hours
shall begin with enrollment in an institution in the United States and forgiveness will be applied only to freshman and
sophomore level classes taken in the United States.
Dean's List
To be eligible for the Dean’s List, a student must carry a minimum of 12 semester hours (excluding developmentallevel courses), earn a grade point average for the semester of 3.25 or better, and fail no courses.
President's List
To be eligible for the President’s List, a student must carry a minimum of 12 semester hours (excluding
developmental-level courses) and earn a grade point average for the semester of 4.00 and fail no courses.
Phi Theta Kappa
Phi Theta Kappa is a National Honor Fraternity for the community and junior colleges of America which recognizes
and encourages scholarship among associate degree students. Full-time and part-time students who have a
cumulative grade point average of 3.5 or above and have completed 12 or more semester hours (excluding
developmental level courses)are eligible for membership.

ACADEMIC STANDING POLICY
General
A student’s academic status is computed at the end of each fall and spring semester. Academic status is not
computed for the summer semester, nor does it affect a student's enrollment for a summer term.
Good Standing
For a full-time student who enters the College in good standing, his/her status will remain "Good Standing" so
long as each semester's grade point average is at least 2.0.
Academic Warning
Any semester that a student's semester grade point average falls below 2.0 or the student receives a grade of
“F”, “UD”, “UF” or “FIW” in any course, the student will be placed on “Academic Warning.”
After Academic Warning, a student returns to "Good Standing" by achieving a semester grade point average of
2.0 and no grade of "F", “UD”, “UF” or “FIW” and a cumulative GPA of at least 1.5. A student stays on Academic
Warning if his semester GPA falls below 2.0 or he/she makes an "F", “UD”, “UF” or “FIW” with his/her cumulative
average between 1.5 and 1.99.
Academic Probation
If, at the end of the semester of enrollment after academic warning, the student's cumulative average falls below
1.5, the student is placed on "Academic Probation." Such a student must consult with his academic advisor and
may register for no more than 13 credit hours in the next semester of enrollment. "Academic Probation" will
appear on the student's permanent academic record. A student on "Academic Probation" who maintains at least
a 2.0 GPA during his next semester of enrollment will return to “Academic Warning” and after another semester's
GPA of at least 2.0 will return to good standing. If, during this second semester, the semester GPA is below 2.0,
the student returns to "Academic Probation" with its limitations on enrollment.
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Academic Suspension
A student on "Academic Probation" who fails to achieve a semester GPA of 2.0 will be suspended for one
semester. A suspended student is not eligible to attend New River Community and Technical College during a
period of suspension nor will credits earned at other schools during this period be accepted for transfer.
Readmitted During Suspension Semester
Under some conditions students on suspension from New River Community and Technical College may be
allowed to register for courses during their suspension semester, with the approval of the executive vice
president and chief academic officer. Students wishing to appeal academic suspension may write an academic
appeal to the executive vice president and chief academic officer. If the appeal is denied by the executive vice
president and chief academic officer the student may request a final appeal to the academic affairs committee.
All students who are on suspension must be advised by a full-time faculty member or advisor. A suspended
student is restricted in the selection of courses. The selection of courses is recommended by the faculty advisor.
The student may enroll in a maximum of thirteen credit hours per semester. If the student earns a minimum of a
2.0 semester grade point average, the student will return to academic probation. If a student does not make a 2.0
semester grade point average, the student is again placed on academic suspension. A second suspension is for
one year.

ACADEMIC DISHONESTY
Charges of academic dishonesty (plagiarism, cheating, falsifying records, etc.) on the part of a student may be filed
by any member of the academic community. Such charges shall be reviewed first at the campus level by the campus
dean, faculty member, and student involved with a maximum penalty of “F” in the course. If the penalty is “F”, then
the student does not have the option to withdraw from the course. The faculty member must notify the Registrar so
the “F” grade can be placed on the student’s academic record.
If the student denies guilt, or the Campus Dean believes the penalties at this step are insufficient for a specific act,
the case shall be forwarded in writing to the President. The case may be resolved at this level, or if thought warranted
by the President or requested in writing by the student, the case shall be forwarded to the Academic Affairs
Committee.
The Academic Affairs Committee shall present to the accused student and the person making the accusation written
notification of the charges which shall include:
•

A statement that a hearing will be held before the academics committee, together with the notice of the date,
time, and place of the hearing.

•

A clear statement of the facts and evidence to be presented in support of the charges made.

A recommendation by the Academic Affairs Committee for imposition of sanctions in a case of academic dishonesty
is final. The Academic Affairs Committee may also recommend that the imposition of sanctions be held in abeyance
where appropriate.

ACADEMIC APPEALS
Appeals of a final course grade assigned by an instructor.Student rights and responsibilities, with regard to these
appeals, are addressed here and in the New River Board of Governors’ Policy No. 15. If, after discussion with the
instructor, a student wishes to establish that a recorded grade was reported arbitrarily, capriciously or prejudicially,
he/she registers within ten (10) school days of the beginning of the next semester the complaint with the dean of the
campus on which the grade was received.
The Campus Dean will attempt an informal reconciliation and may schedule a meeting of a campus committee to
consider the complaint and present its recommendation in writing to the instructor and the student within five school
days. If no faculty from the academic area in which the questioned grade was received is available on the campus, a
faculty member from an adjacent campus must be included on the campus committee. If the student is not satisfied
with, or if the instructor fails to act on, the Campus Dean’s recommendation, the student may appeal in writing to the
Executive Vice President and Chief Academic Officer.
If it is not reconciled at this level, it may be appealed to the Academic Affairs Committee within five (5) school days
from the written response of the appeal by the Dean. To convene a meeting of the Academics Affairs Committee the
student must complete the request form available in the office of the executive vice president and chief academic
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officer. The faculty member and the student shall be informed of the decision of the Academics Affairs Committee in
writing within five (5) working days of the hearing on the appeal. In cases where the Academics Affairs Committee
determines that a grade has been improperly assigned, the Committee will direct the Registrar to modify the grade in
accordance with the findings of the Committee. Grade appeals shall end at the institutional level. Under no
circumstances will grade appeals initiated by a student be considered after the lapse of one semester
beyond the semester in which the grade was received.
Appeal of academic status. If, after conferring with the Registrar, a student wishes to appeal his/her academic
suspension, dismissal, or probation status, he/she sends a written request to the Executive Vice President and Chief
Academic Officer. The executive vice president and chief academic officer will make his recommendation to the
Registrar.
Appeal of academic requirements. A student who wishes to have an exception made to the requirements for
completion of an academic program (course substitutions, etc.) should, in consultation with his/her advisor, state his
case for exception in writing and submit it to the Campus Dean. The requested exception must be approved by the
advisor. If the exception involves a course in an academic area other than that of the advisor, the requested
exception must be approved by a faculty member from the academic area in which the substituted course is
requested. In cases where either the advisor or the alternate faculty member disapproves the requested exception,
the student may appeal in writing to the Academics Affairs Committee. In such cases the Academics Affairs
Committee will hear the request and make its recommendation to the President.

ADDING/DROPPING COURSES
To add or drop courses before the add/drop deadline as published in the academic calendar, students should fill out
add/drop forms and have them signed by appropriate persons. The signatures required to add a course are the
advisor and the instructor (if the course is full). The signature required to drop a course is the faculty advisor and
course instructor. After obtaining the appropriate signatures, students must submit the add/drop forms to the Office of
Admissions and Records. Copies of the add/drop form are available in the Office of Admissions and Records.
After obtaining the required signatures, the student must submit, prior to the deadline date, the change in schedule
form to the Office of Admissions and Records.
A student withdrawing from the College on or before the twelfth Friday after the first class day of the semester will
receive a grade of “W”. During the summer semesters the “W” period ends on the Friday immediately following the
fourth week (eighth week for a 10 week term) of the summer semester.
Withdrawing from courses after the “W” deadline date will be approved only through action by the Campus Dean or
Executive Vice President and Chief Academic Officer.

WITHDRAWAL FROM CLASS/COLLEGE
Students considering withdrawal from the College are urged to discuss their situation with their academic advisors,
their instructors, Student Services representatives, Campus Deans, or other representatives of the College before
making the decision. Early action leads to better informed, less stressful decisions.
A student considering withdrawal will be given the opportunity to speak with a responsive, caring representative of the
College. The Student Services representative, therefore, will conduct a brief exit interview with the student to facilitate
his/her positive action, whether that means withdrawing, remaining, or planning on returning to school at a later date.
A student who decides to withdraw from the college must complete a withdrawal form which is obtained from the
Admissions and Records Office on any campus. The withdrawal is not official until the student has obtained the
required signatures and submitted the form for processing.
A student withdrawing from the College on or before the twelfth Friday after the first class day of the semester will
receive a grade of “W.” During the summer short terms the “W” period ends on the Friday immediately before the last
week of the term.

ATTENDANCE POLICY
Attendance: Students are expected to attend all classes in which they are enrolled. Regular attendance for
satisfactory completion of a course is an important part of the student’s educational experience.
Absences: The College recognizes two types of absences: (1) an institutional absence resulting from participation in
an activity in which the student is officially representing the College; and (2) an unavoidable absence resulting from
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illness, death in the immediate family, or unnatural cause beyond the control of the student. All other absences are
considered willful.
It is the responsibility of the student to provide a proper explanation to the instructor for institutional or unavoidable
absences. Failure to do so immediately upon return to class will automatically make the absence willful. The student
should provide supporting documents for institutional and unavoidable absences. Make-up work is the responsibility
of the student and at the acceptance of the instructor. Instructors may make variations to the attendance regulations.
However, in no case shall the instructor’s attendance regulations be more rigid than those stated above. The
instructor shall file a copy of his/her attendance requirements with the executive Vice president and chief academic
officer and include them in course syllabi.

NON-TRADITIONAL CREDIT
Students will be permitted to waive certain basic courses if they can demonstrate proficiency in these courses.
Students will not receive credit for omitted courses and cannot use such courses as credit toward graduation.
Students who make a standard score of 26 or above on the mathematics section of the ACT test are eligible to enroll
in MATH 220. Students with an ACT score of 22 or above on the English main section and a score of 17 on the
Reading portion of the ACT, or a 500 on the SAT Verbal section, are eligible to take the English CLEP test and
receive three (3) hours credit for English 101 provided they (1) are not enrolled in English 101, (2) they have not
previously received a grade other than “W” in English 101, and (3) have not already been institutionally exempt from
English 101. Students must take the CLEP test and score 500 before enrolling in English 102/103 in order to receive
three (3) hours credit for English 101. CLEP information is available from the Admission Office.
In the Subject Examination, the applicant’s test score must be equal to or above the institutionally established score.
The credit will be equated with existing course offerings. A complete listing is available in the Admission or Registrar’s
Offices.
High school students who have taken college-level subjects offered in their schools in cooperation with the College
Entrance Examination Board (CEEB) Advanced Placement (AP) program and who have scored a minimal score of 3
on the three hour examination administered by the Advanced Placement Service may receive credit. The course
credits granted will be determined after receipt of scores and enrollment in the College. Scores are to be sent from
CEEB to the Office of Registrar.
ADVANCED PLACEMENT EXAMINATIONS
Credit
Hours

New River Equivalent

3

3

ENGL 101

3

6

ENGL 101/102

Foreign Languages
French Language
French Literature
German Language
Spanish Language
Spanish Literature

3
3
3
3
3

6
6
6
6
6

FREN 101/102
Elective
Elective
SPAN 101/102
Elective

Geography
Human Geography

3

3

GEOG 150

Government and Politics
United States
Comparative

3
3

3
3

POSC 200
Elective

History
United States
European

3
3

6
6

HIST 105/106
Elective

Exam
English
Composition
and Literature
English Language
and Composition

New River Community and Technical College

Min
Score
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World

3

6

HIST 101/102

Mathematics
Calculus AB
Calculus BC

3
3

4
8

MATH 220
MATH 220/230

Music
Theory

3

3

MUSC 109

3

8

PHYS 201/223
PHYS 202/224

3

4

PHYS 211/223

3

4

PHYS 212/224

3

3

PSYC 103

Physics
Physics B
Physics C
Mechanics
Physics C
Elec & Magnetism
Psychology
Introductory Psych

Military Service
New River Community and Technical College may grant a maximum of two (2) semester hours of physical education
activity credit and two (2) semester hours of safety and first aid credit to an individual who presents evidence of
having completed military basic training. The student must provide a copy of his/her DD214 to the Registrar’s Office
to be awarded credit.
Additional credit may be awarded after evaluation of Military Occupational Specialties (MOS) and other training in
accordance with ACE guidelines. A transcript from the Community College of the Air Force or copy of an ACE
transcript should be sent to the Admissions Office. Credit for Reserve MOSs will be awarded only when the College
receives documentation of a minimum of two annual Enlisted Evaluation Reports in the same MOS.
EDGE – Earn a Degree – Graduate Early
EDGE credits are college credits that have been earned in high school. Specific courses and the number of hours
have been determined by New River through a state-wide agreement. Visit http://careertech.k12.wv.us/edge for more
information or to request an EDGE transcript. Under the “Downloads” tab, see “EDGE OFFERINGS BY COLLEGE”
to find a list of courses accepted by New River. Please bring your official EDGE transcript with you for registration.
Once you have requested an EDGE transcript online, a copy will be sent to you and it will be sent to the Registrar’s
Office for processing. Please allow up to 3 weeks for processing. Edge credit will be posted to the New River
transcript upon the successful completion of a minimum of one credit hour course with New River Community and
Technical College.
Tuition Reciprocity Agreement
New River Community and Technical College participates in a tuition reciprocity agreement with Dabney S. Lancaster
Community College in Clifton Forge, VA. The terms of the agreement permit students from specified counties in
Virginia to enroll in the specialized courses of selected New River Community and Technical College programs and to
pay West Virginia resident tuition. The agreement also permits students from selected West Virginia counties to enroll
as Virginia residents in the specialized courses of specified programs at the participating community colleges and to
pay Virginia reciprocity rate tuition.
Programs of the reciprocity agreements are subject to change at any time and new programs may be added.
Students interested in exploring enrollment under the terms of the reciprocity agreement should contact the Office of
Admission(Greenbrier Campus) for the most current information.
The Certificate and Associate of Applied Science programs of study currently available to West Virginia residents
under reciprocity are as follows:
Program
Culinary Arts and Management
Forestry
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Partnering College
Dabney S. Lancaster Community College
Dabney S. Lancaster Community College
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Hospitality and Tourism
Massage Therapy
Nursing-RN
Wind Turbine Service Technician

Dabney S. Lancaster Community College
Dabney S. Lancaster Community College
Dabney S. Lancaster Community College
Dabney S. Lancaster Community College

Extended Learning
Courses are available through a variety of modalities including interactive video, instructional television,
asynchronous distance learning, and satellite-delivery. Interactive video courses are available over the Interactive
Video Network (IVN) and are two way audio and video between Beckley, Ghent, Greenbrier Valley, Mercer County,
Nicholas County campuses and other locations within our service region. Instructional television courses consist of
video segments offered on local public television stations (such as WSWP-TV) in combination with limited on-campus
classes. Distance learning classes are often delivered to the students’ homes by videotape, text-workbook, e-mail,
and the World Wide Web.
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DEGREES, GRADUATION, AND TRANSCRIPTS
Degrees
New River Community and Technical College grants degrees or certificates of completion in more than 20 program
areas. Some of these programs are career oriented and prepare graduates for entry into job markets requiring a
certificate or associate degree. Other programs are designed for the student who expects to transfer to a bachelor's
degree program at a four year institution. Associate Degree programs are structured to include career courses and
courses in related fields and general education. Students are expected to work closely with their faculty advisor in
selecting courses that meet the degree or certificate program requirements. A suggested sequence of courses for
each program of study is provided in this catalog to help guide the student in meeting graduation requirements. Not
all courses for every program are scheduled every semester therefore it is important to follow the sequence
suggested as closely as possible to avoid unnecessary delays in meeting program completion requirements.
Earning Multiple Degrees
Students who have received an associate degree or a certificate consisting of 30 or more semester hours and who
wish to receive an additional degree or certificate may count all previously earned course credits toward the desired
additional associate degree or certificate. All course requirements for the additional degree/certificate must be met. A
minimum of fifteen (15) additional semester hours of approved work (approved by the Executive Vice President and
Chief Academic Officer) will be required beyond the requirements of the previous Associate Degree(s). A student can
receive no more than two degrees at a given commencement. All time limitations on course relevancy must be
observed.
Application for graduation
Students must complete an application for graduation. The application is available at informational areas on each
campus, the Registrar’s office and on the college website under the Registrar pages. Students should meet with their
faculty advisor to compete a course evaluation. This completed course evaluation must be submitted with the
graduation application and graduation fee. Students should apply for graduation at least one semester prior to
completion of their program requirements. Check the academic calendar for graduation application deadlines.
Minimum Grade Point Average and Minimum Course Requirements
A minimum 2.0 overall grade point average is required for all course work used to complete the requirements of a
certificate or degree program for graduation. A student must complete a minimum of 12 credit hours of course work
toward his or her degree with New River Community and Technical College to be awarded a certificate or degree
from New River. Students seeking the Board of Governors Degree must complete at least 3 credit hours at New
River.
Graduation
New River Community and Technical College operates under the philosophy that all aspects of campus life are an
integral part of the educational program. The commencement program is regarded as part of the academic program;
therefore, participation in these activities is considered academic in nature. In recognition of this perspective, and in
addition to earning certain specified hours of academic credits in prescribed programs, the prospective graduate is
required to attend and participate in the commencement exercises in accordance with the following regulations:
•

New River Community and Technical College has a formal graduation ceremony which is held at the close
of the spring semester. Students who graduate during the previous summer are invited to take part in the
annual commencement program. Students who graduate at the end of the fall or spring semester are
expected to attend and participate in commencement ceremonies.

•

All applicants for graduation who have the work in progress necessary to complete degree requirements will
participate in the graduation program. The actual awarding of degrees will be made after all final grades are
received. Diplomas will be available within four weeks of graduation to those successfully completing
graduation requirements.

•

The Work Keys examination is a requirement for graduation. A student should contact student success
center staff at his/her respective campus to schedule the exam.

•

Students who will be able to complete their graduation requirements in the summer term and who are
registered and paid for the course(s) needed to graduate may participate in the spring commencement.
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Annual reports of completion rates of students are made available in the Registrar’s Office to comply with federal
Student Right-to-Know regulations.
Graduation with Honors
Students who receive an associate degree with a minimum 3.40 cumulative grade point average are eligible to
graduate with honors. Developmental studies courses in the less than 100 level series are not counted toward
meeting graduation requirements and are not used in the calculation of the graduation grade point average.
Requests for Transcripts
The Registrar’s Office will forward transcripts to the student or to other institutions, organizations, or businesses
provided the student submits a written request. There is a one-time $15.00 fee for transcripts. There is no charge for
additional transcripts after the initial payment of $15.00. Request forms are available on the website at
www.newriver.edu, at the Admission and Records Office on each campus, the Registrar’s Office, and the
reception/information area on each campus. Transcript requests will not be processed if the student has a financial
obligation with the institution.
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WORKFORCE, COMMUNITY AND CONTINUING EDUCATION PROGRAMS

The Center for Workforce Education at New River Community and Technical College is dedicated to providing a
variety of customer-driven courses, seminars and training opportunities which are focused on enhancing the personal
and professional skills of the community members and the region’s employers.
Customized Training Programs for Business and Industry
Recognizing that the key to success in today’s world hinges upon the ability to be flexible and to adapt to change,
New River collaborates with individual employers and industry groups to help improve and maintain their competitive
edge by identifying opportunities for bringing new technologies and skills into the workplace and by delivering
customized training programs in response to their specific needs and challenges.
You will think of New River’s Center for Workforce Education like a branch of your own training department because
working with New River means having:
•
•
•
•

Instructional specialists with many years of real-world experience who are ready to share valuable
knowledge, which strengthen your organization’s effectiveness
Program content aligned with your organization’s strategic goals
Training when and where you want it – at your facility or on one of our campuses
Custom-designed training programs that fulfill your needs

Enhancing employee capabilities is a retention strategy that yields more stability and higher performance, improved
reputation and a skilled workforce – all which favorably impact your sustainability. New River takes pride in offering
training for your organization in a cost-effective, efficient and convenient way to strengthen your workforce and keep
your company on the leading edge.
Personal and Professional Enrichment
Whether your objective is to get a better job, improve your technical skills, or just to improve the quality of your life,
New River has course offerings and workshops designed to fit your needs!
Our community education courses are designed to help you learn a new hobby, pursue a specific interest or to simply
brush up on some existing skills. Community education classes and workshops range from retirement planning, to
beekeeping, growing a backyard habitat, quilting, learning sign language, overcoming barriers to memory, and more!
New River also offers continuing education courses to help you obtain and maintain professional licensure and
certifications, to help you reach a level of peak performance in your current job or to climb the career ladder.
Whether you are a supervisor seeking ways to enhance your employees’ performance, a customer service
representative looking for ways to effectively resolve conflicts and handle customer complaints, or a professional who
needs training on the latest regulatory changes, New River is the place for you!
Online Courses
The Center for Workforce Education also offers courses for individuals who are trying to juggle school with a busy
career and family responsibilities through our online courses. You can update your skills, discover a new talent or
chart a new career path at your own pace and at your convenience through Ed2Go! These online courses are
instructor-facilitated by subject matter experts and are highly interactive between students and instructors.
New River’s online courses are offered monthly and have specific start dates. All courses run for six weeks and
consist of 12 lessons. Courses are project oriented and include lessons, quizzes, hands-on assignments, discussion
areas, supplementary links and more. You may complete the courses from your home or office, and at any time of
the day or night.
Contact
To obtain a complete listing of courses available or to obtain more information about how to register for workforce,
community and continuing education courses, contact the Center for Workforce Education at 304.929.6735 or by
visiting us online at www.newriver.edu.

Page 40

New River Community and Technical College

INSTRUCTIONAL PROGRAMS

GENERAL STUDIES REQUIREMENTS
The purpose of general education at New River is
to ensure that every student, regardless of major
or career objective, receives a broad-based
education in the liberal arts, develops basic skills
competency, and acquires a body of knowledge
fundamental to that of an educated person.
General Studies Learning Outcomes. New River
graduates will be able to:

•
•

Think critically and analytically in order to solve
problems and to formulate informed, reasoned
opinions
Communicate clearly, effectively and
confidently when writing, listening,
speaking, or reading.

•

Use mathematical skills to solve
problems and communicate data.

•

Use information access and research
skills to retrieve, process, and evaluate
information.

•

Demonstrate computer competency in
organizing, accessing, creating, and
communicating information.

•

Develop scientific inquiry and research skills
and apply the scientific method toward
problem solving.

•

Explore issues involving political, historical,
economic, and social concerns.

•

Develop an ethical framework that
encourages a sense of civic responsibility.

To meet graduation requirements, each student must
complete the general studies program specific to
her/his degree. These programs include a basic skills
component and a core component in addition to the
specific course requirements as listed in this catalog.
General studies programs are meant to ensure basic
skills competency and to encourage the acquisition of
a body of knowledge basic to that of an educated
person.

Basic Skills Component
Area
Composition (ENGL 101, 102, 103)
Math (MATH 101, 102, 109, 210, 220;
GNET115) Statistics (MATH 210)
or
Computer Programming (COSC 230)
or
Computer Apps (COSC 101, BUSN 130, 245,
255)
Core Components (A-D)

Hrs
6
3

3

6
18
Core A Component - Humanities
(One discipline selected must be literature)
Art (FINA 101, 201, 202)
Music (MUSC 150, 200)
Foreign Language (FREN 102, SPAN 102)
Literature (ENGL 201, 205, 250, 255)
Humanities (HUMN 150, 222)
Speech (SPCH 208)
Theater (THEA 101)
Core B Component – Social Science
(Selected from a minimum of three disciplines)
Economics (ECON 211, 212)
Geography (GEOG 150)
History (HIST 101, 102, 105, 106)
Political Science (POSC 200, 218)
Psychology (PSYC 103, 210)
Sociology (SOCI 210)
Core C Component – Material Science
(Selected from laboratory courses)
Biology (BIOL 101/103, 102/104, 231/233,
232/234, 202/204)
Chemistry (CHEM 101/103, 102/104)
Physical Science (PHSC 101/103, 102/104)
Physics (PHYS 201/223, 202/224)
General Engineering Technology (GNET 101,
102)
Core D Component
Physical Education (PHED 104, 106, 215,
261, HLTH 110, 201)
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ADVANCED SKILL SET CERTIFICATES (ASSC)
Accounting Data Entry Clerk (ASSC)
The Accounting Data Entry Clerk technical certificate program provides enough accounting and computer training to
qualify the student for entry-level employment in data entry positions. The program provides an alternative to students
who choose not to pursue the full associate degree in accounting, but who need more than is offered in regular
continuing education courses. Students wishing to continue their education upon completion of the skills set may
enroll in General Business Accounting.
REQUIRED COURSES
Number
ACCT 101
ACCT 102
ACCT 240
BUSN 114
BUSN 130
BUSN 245
COSC 101
MATH 101

Title
Principles of Accounting I
Principles of Accounting II
Advance Computer Applications
Quantitative Business Analysis
Word Processing & the Internet
Microsoft Excel
Microsoft Office Applications
General Mathematics
Total Semester Hours

Hours
3
3
3
3
3
3
3
3
24

Allied Health (ASSC)
The purpose of the program is to provide employment skills to those who are seeking entry-level positions in the field
of healthcare. The certificate will provide base courses for those seeking to further develop skills in increasing higherlevel jobs.
REQUIRED COURSES
Number

Title

ENGL 101
Composition
COSC 101
Microsoft Office Applications
MAST 105
Medical Terminology
MATH 102
Intermediate Algebra
Restricted Biology Elective: Choose from
BIOL 101
General Biology
BIOL 103L
General Biology Lab
OR
BIOL 105
Introduction to Anatomy and Physiology
BIOL 106L
Introduction to Anatomy and Physiology
Lab
OR
BIOL 231
Human Anatomy and Physiology I
BIOL 233
Human Anatomy and Physiology I Lab
Total Semester Hours
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Hours
3
3
3
3
3
1
3
1

3
1
16
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Banking and Financing Fundamentals (ASSC)
This program will provide educational opportunities that will enable individuals to obtain the necessary knowledge and
skills required for job acquisition, retention, and advancement in banking. Students are exposed to situations that will
assist them in developing skills and attitudes necessary to succeed in the banking and finance fields. For students
who seek to continue their education upon completion of the skill set, the courses completed lead to the AAS in
Banking.
REQUIRED COURSES
Number
ADOF 201
BANK 101
BANK 102
COSC 101
MATH 101
MGMT 110

Title
Office Accounting
Principles of Banking
Law and Banking
Microsoft Office Applications
General Math
Principles of Management
Total Semester Hours

Hours
3
3
3
3
3
3
18

Certified Customer Service Specialist (ASSC)
The Certified Customer Service Specialist certificate program is designed to provide the basic technical and
interpersonal skills to students for a wide array of customer service positions. The certificate program would meet the
needs of many of our regional employers.
REQUIRED COURSES
Number
BUSN 272
COSC 101
MRKT 120
MRKT 121
MRKT 122

New River Community and Technical College

Title
Career and Professional Development
Microsoft Office Applications
Service Industry Environment
Interpersonal Contact Skills
Business Practices Applications
for the Customer Service Environment
Total Semester Hours

Hours
3
3
3
3
3
15
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Computer Software Application Specialist (ASSC)
The Computer Software Application Specialist certificate program offers occupational specific training for students.
For students who wish to continue their education upon completion of the skills set, the credits earned lead to the
Administrative Office Technology (ADOF) or Technical Office Procedures and Skills (TOPS) programs. The certificate
prepares students for entry-level jobs using word processing, database, spreadsheet, and desktop publishing
software.
REQUIRED COURSES
Number
ADOF 111
ADOF 251
MATH 102 or higher
BUSN 130
BUSN 230
BUSN 245
BUSN 255
ENGL 101

Title
Keyboarding and Document Processing
Office Practice and Administration
Intermediate Algebra
Word Processing and the Internet
Desktop Publishing
Microsoft Excel
Microsoft Access
Composition
Total Semester Hours

Hours
3
3
3
3
3
3
3
3
24

Entrepreneurship (ASSC)
The purpose of the Entrepreneurship skill set program focuses on the delivery of goods and services by small
business entities. Students who wish to continue their education upon completion of the skill set may enroll in AAS
General Business: Management.
REQUIRED COURSES
Number
ACCT 101
BUSN 100
BUSN 114
MGMT 110
MGMT 244
MRKT 110
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Title
Principles of Accounting I
Introduction to Business
Quantitative Business Analysis
Principles of Management
Entrepreneurship & Small Business
Management
Principles of Marketing
Total Semester Hours

Hours
3
3
3
3
3
3
18
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Hardware Specialist (ASSC)
The Hardware Specialist certificate program offers instruction in microcomputer hardware, operating systems,
networking, and communication, and enables the student to upgrade his/her hardware and operating systems skills
and prepares for certification. This certificate program is designed for those students who have completed a related
technical diploma or degree or who have appropriate work experience in the computer field.
REQUIRED COURSES
Number

Title

Hours

COSC 111
COSC 101
COSC 226
COSC 130
COSC 131
COSC 245
COSC xxx

Intro to Computer Science
Microsoft Office Applications
Networking -Network +
Microcomputer Maintenance and Repair
Basic System Operations & Applications
Windows Operating Systems
Restricted electives(Any COSC class)
Total Semester Hours

3
3
3
3
3
3
6
24

Logistical Management (ASSC)
This skill set will prepare students to enter, with appropriate work experience in the field, team leadership in logistical
enterprises. The curriculum is comprised of general education and business support courses, knowledge- and skillbased courses in logistics and supply chain management. This combination will enable the logistics-oriented, hardworking graduate to perform with excellence in the expanding industry of procurement and supply chain
management.
REQUIRED COURSES
Number
ACCT 101
BUSN 100
BUSN 114
GEOG 150
MRKT 220
MATH 101 or higher
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Title
Principles of Accounting
Intro to Business
Quantitative Business Analysis
Intro to Geography
Logistics & Supply Chain
Management
General Mathematics
Total Semester Hours

Hours
3
3
3
3
3
3
18
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Mechatronics (ASSC)
The Mechatronics skill set certificate program provides students with the opportunity to gain entry-level knowledge
and experience in the field. This skill set will give the student an introduction to the latest techniques in precision
mechanical engineering, controls theory, computer science and electronics. Students wishing to continue their
education may choose to ladder into the certificate program or the Associate of Applied Science Degree program.
REQUIRED COURSES
Number
MECH 100
MECH 110
MECH 120
MATH 104
COSC 101

Title
Introduction to Mechatronics
DC/AC Circuits
Fluid Power I
Math for Industrial Trades
Microsoft Office Applications
Total Semester Hours

Hours
3
3
3
3
3
15

Medical Machine Transcriptionist (ASSC)
The Medical Transcriptionist program is a two-semester certificate program that provides students with the
knowledge of key subject areas, skills, and hands-on training to complete medical transcription tasks in a variety of
health care settings: physicians’ offices, clinic/group practice offices, nursing home/home health practice offices and
acute care hospital offices. Workers who telecommute from their home office sometimes fill positions in medical
transcription.
Emphasis is on fundamental knowledge and skills that distinguish medical transcription from other medical office
tasks. Areas of basic skill and knowledge include sound office practice, medical terminology, introduction to medical
records, machine transcription, English language skills, keyboarding and formatting skills, word processing computer
application skills.
REQUIRED COURSES
Number
ADOF 111
ADOF 112
ADOF 121
ADOF 231
ADOF 242
BUSN 130
MAST 105
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Title
Keyboarding/Doc Processing I
Keyboarding/Doc Processing II
Text Editing Skills & Applications
Records Systems
Machine Transcription
Word Processing & Internet
Medical Terminology
Total Semester Hours

Hours
3
3
3
3
3
3
3
21
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MIG Welding (ASSC)
The MIG Welding certificate consists of 24 credit hours of training that provides the student with the education and
skills to become a MIG (Gas Metal ARC) welder in today’s modern manufacturing industry. Upon completion of this
series, a student will have knowledge in good health and safety practices and welding codes and standards.
Completers will be able to define and identify gas metal arc welding machines and parts, select proper gas and wire
for operations, and make exact measurements. Eads, bead patterns and joints in all positions will be produced.
REQUIRED COURSES
Number
COSC 101
MATH 101
WELD 130
WELD 131
WELD 140
WELD 132

Nail Care Technician

Title
Microsoft Office Applications
General Mathematics
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Blueprint Reading I
Gas Metal ARC Welding (MIG)
Total Semester Hours

Hours
3
3
6
3
3
6
24

(ASSC)

The Nail Care Technician Certificate program consists of 18 credit hours of instruction of both theoretical and
practical skill development (400 hours) required for licensure by the West Virginia Board of Barbers and
Cosmetologists. Students must present a copy of their license to be awarded the advanced skill set certificate.
Nail Technician services include the cleaning, shaping, conditioning and care for the fingers, hands, toes, and feet as
well as the preparation and application of artificial nails. Students must have a high school diploma or equivalent
(GED). Physical requirements include finger dexterity, negative allergic reaction to cosmetic preparations, and artistic
flair for creative design. The nail technician should enjoy working with the public and in a team atmosphere. People
skills and time management skills are essential.
REQUIRED COURSES
Number
COSM 101
COSM 107
COSM 110
COSM 207
COSM 223
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Title
Introduction to Cosmetology
Introduction to Nail Care
Body Systems and Diseases
Clinical for Nail Technicians
Salon Operations for Nail Technicians
Total Semester Hours

Hours
3
3
4
3
5
18
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Phlebotomy Technician (ASSC)
The Phlebotomy Technician program provides short-term job skills training to participants to provide area medical
facilities with potential employees who have the training necessary for entry-level positions as phlebotomy
technicians and thus meet local employer needs. Students must successfully complete the national phlebotomy exam
to receive the technical certificate.
REQUIRED COURSES
Number
BIOL 105
BIOL 106L
COSC 101
MAST 105
MDST 120
MDST 121L

Title
Intro to Anatomy and Physiology
Intro to Anatomy and Physiology Lab
Microsoft Office Applications
Medical Terminology
Principles of Phlebotomy
Principles of Phlebotomy Lab
Total Semester Hours

Hours
3
1
3
3
4
3
17

*See Allied Health Students on page 11 for Background and Drug Screen requirements.

Physical Plant Welding Technician (ASSC)
The Physical Plant certificate program is designed to provide maintenance personnel with the basic skills required to
perform routine welding duties.
REQUIRED COURSES
Number
WELD 130
WELD 131
WELD 136

Title
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Gas Tungsten Arc Welding (TIG)
Total Semester Hours

Hours
6
3
6
15

Pipe Fitting (ASSC)
The Pipe Fitting certificate consists of 27 credit hours of training that provides the student with the education and
skills to become an entry level pipe fitting welder in today’s modern manufacturing industry. Upon completion of this
series of courses, a student will have the knowledge and skills to fabricate and install basic steel piping systems.
REQUIRED COURSES
Number
WELD 130
WELD 131
WELD 133
WELD 137
WELD 139
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Title
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Fundamentals of Welding II
Pipe Welding I
Pipe Fitting I
Total Semester Hours

Hours
6
3
6
6
6
27
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Pipe Welding (ASSC)
The Pipe Welding certificate consists of 27 credit hours of training that provides the student with the education and
skills to become an entry level pipe welder in today’s modern manufacturing industry. Upon completion of this series
of courses, a student will have the knowledge and skills necessary to make high quality welds using steel pipe and
stainless steel pipe.

REQUIRED COURSES
Number
WELD 130
WELD 131
WELD 133
WELD 137
WELD 138

Title
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Fundamentals of Welding II
Pipe Welding I
Pipe Welding II
Total Semester Hours

Hours
6
3
6
6
6
27

Pipe Welding and Pipe Fitting (ASSC)
The Pipe Welding and Fitting certificate consists of 36 credit hours of training that provides the student with the
education and skills to become a welder in today’s modern manufacturing industry. Upon completion of this series of
courses, a student will have the knowledge and skills to plan, fabricate and install basic steel piping systems using
appropriate materials and high quality welds.

REQUIRED COURSES
Number
WELD 130
WELD 131
WELD 133
WELD 137
WELD 138
WELD 139
WELD 140

New River Community and Technical College

Title
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Fundamentals of Welding II
Pipe Welding I
Pipe Welding II
Pipe Fitting I
Blueprint Reading I
Total Semester Hours

Hours
6
3
6
6
6
6
3
36
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Public Administration (ASSC)
The purpose of the Public Administration skill set program is to provide individuals with academic training in public
administration. Students who wish to continue their education upon completion of the skill set may enroll in AAS
General Business Public Administration.
REQUIRED COURSES
Number
ACCT 101
ADMN/POSC 250
BUSN 100
BUSN 114
MGMT 110
POSC 200

Title
Principles of Accounting I
Public Administration
Introduction to Business
Quantitative Business Analysis
Principles of Management
American Government and Economy
Total Semester Hours

Hours
3
3
3
3
3
3
18

Receptionist (ASSC)
The Receptionist certificate program provides opportunities to individuals that will enable them to obtain knowledge
and skills necessary to secure a position as an office receptionist. Business offices need employees with strong office
skills, as well as a basic understanding of business practices and business communication skills. Credits earned lead
to the AAS in Administrative Office Technology should students wish to continue their education upon completion of
the certificate.
REQUIRED COURSES
Number
ADOF 111
ADOF 121
ADOF 251
BUSN 100
BUSN 130
BUSN 232
BUSN 272
ENGL 101
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Title
Keyboarding & Document Processing I
Text Editing Rules & Applications
Office Practice & Administration
Introduction to Business
Word Processing & the Internet
Business & Electronic Communications
Career & Professional Development
Composition
Total Semester Hours

Hours
3
3
3
3
3
3
3
3
24

New River Community and Technical College

Retail Department Manager (ASSC)
The purpose of the Retail Department Manager technical certificate program is to provide individuals with the
knowledge, skills, and attitudes necessary to succeed in the field of retail. Students who wish to continue their
education upon completion of the certificate may enroll in AS General Business Marketing.
REQUIRED COURSES
Number
ADOF 201
ENGL 101
MATH 101
MGMT 110
MGMT 226
MRKT 110
MRKT 231
MRKT 272

Title
Office Accounting
Composition
General Mathematics
Principles of Management
Human Resources
Principles of Marketing
Retailing
Selling/Sales Management
Total Semester Hours

Hours
3
3
3
3
3
3
3
3
24

Table Games (ASSC)
The 15 credit hour advanced skill set certificate in table games is designed to prepare individuals for successful
careers as table games dealers by providing the technical skills required to protect and control the game
transactions in accordance with state and casino policies and procedures.
REQUIRED COURSES
Number
GAME
GAME
GAME
GAME
GAME
GAME
GAME

100
101
102
103
104
105
106

New River Community and Technical College

Title
Introduction to Table Games
Blackjack
Baccarat and Midi Baccarat
Poker
Roulette
Craps
Novelty Games
Total Semester Hours

Hours
1
2
2
2
2
4
2
15
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Technical Sales Specialist (ASSC)
The Technical Sales Specialist certificate program prepares students for employment opportunities that exist in the
field of technical sales. Students are prepared for technical sales positions including internal sales support, external
sales support, external sales, and help desk support.
REQUIRED COURSES
Number
COSC 111
COSC131
COSC 130
MRKT 110
MRKT 272

Title
Introduction to Computer Science
Basic System Operations and
Applications
Microcomputer Maintenance and
Repair
Principles of Marketing
Selling/Sales Management
Total Semester Hours

Hours
3
3
3
3
3
15

TIG Welding (ASSC)
TIG Welding is a technical certificate program that provides the student with the knowledge and skills to become a
TIG (Gas Tungsten Arc) welder in today’s modern manufacturing industry. Training includes hand tool and power
machine use and setup, measurement, welding codes and standards, fabrication practices, selection of filler rods,
weld positions and production of beads and joints in all positions.
REQUIRED COURSES
Number
COSC 101
MATH 101
WELD 130
WELD 131
WELD 140
WELD 136

Title
Microsoft Office Applications
General Mathematics
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Blueprint Reading I
Gas Tungsten ARC Welding (TIG)
Total Semester Hours

Hours
3
3
6
3
3
6
24

Total Quality Management (ASSC)
This skill set will prepare students to enter, with appropriate work experience in the field, team leadership positions in
quality oriented enterprises. The curriculum is comprised of general education and business support courses, and
knowledge-based coursework in total quality management. This combination will enable the graduate to perform with
excellence in the expanding industry of quality control and assurance.
REQUIRED COURSES
Number
ACCT 101
BUSN 100
BUSN 114
MATH 101 or higher
MGMT 155
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Title
Principles of Accounting
Intro to Business
Quantitative Business Analysis
General Mathematics
Supervisory Management & Team
Leadership

Hours
3
3
3
3
3

New River Community and Technical College

MGMT 220

Total Quality Management
Total Semester Hours

3
18

Weatherization Diagnostics (ASSC)
This 15 credit hour skill set certificate prepares individuals for Weatherization Installer careers by providing technical
skills necessary to create energy efficient buildings. Open only to students who have completed the Certificate of
Applied Science in Weatherization Technology.
REQUIRED COURSES
Number

Title
Technical Writing
Energy Building Codes
Diagnostic Approaches to Weatherization
Advanced Weatherization Diagnostics
Baseload Auditing
Lead Renovation
Total Semester Hours

ENGL 103
GBTC 120
GBTC 220
GBTC 222
GBTC 224
GBTC 226

Hours
3
2
3
3
3
1
15

Weatherization Installation (ASSC)
The skill set certificate in Weatherization diagnostics prepares experienced crew chiefs and supervisors to conduct
energy efficiency assessments so they can advance their careers to become estimators and auditors. All
competencies required in the CAS Weatherization Technology must be achieved before enrolling in this skill set
certificate.
REQUIRED COURSES
Number
BCON 101
BCON 103
GBTC 110
GBTC 112
GBTC 114
GBTC 115

Title
Fundamentals of Building Construction Safety
Finish Carpentry
Weatherization Fundamentals
Lead Safety
Weatherization Installation
Weatherization of Manufactured Housing
Total Semester Hours

New River Community and Technical College

Hours
3
3
3
1
3
2
15
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CERTIFICATE OF APPLIED SCIENCE (CAS)
Licensed Practical Nurse (CAS)
The Practical Nursing program is an intensive eleven
month certificate program designed to prepare
students to practice as Licensed Practical Nurses in a
variety of healthcare settings. The curriculum provides
students with classroom and clinical experiences in
the areas of Medical-Surgical Nursing, Maternal-Child
Nursing, Geriatrics and Mental Health Nursing in a
variety of acute care, extended care, and outpatient
facilities and includes courses in pharmacology and
nutrition. The program also is designed for career
laddering, awarding appropriate transfer credit
allowing for seamless transfer into more advanced
nursing programs of study. Upon completion of the
Practical Nursing program, graduates are eligible to
take the National Council License Examination –
Practical
Nursing
(NCLEX-PN).
Successful
completion of this examination is required for practical
nursing licensure.
Admission to the School of Practical Nursing is
dependent upon successful completion of the
following requirements.
•

School of Practical Nursing Application

•

Prerequisite College Courses to include:
English 101 - minimum grade of “C”
Math 101 or higher – Intermediate
Algebra (MATH 102) preferred
Biology 231 - Anatomy and Physiology I
Biology 233 - Anatomy and Physiology I
Lab
Biology 232 – Anatomy and Physiology II
Biology 234 – Anatomy and Physiology II
Lab

•

Completion of the HESI Pre-Admission – PN
Examination within established standards.

•

Participation in an interview with faculty.

•

Submission of a completed New River School of
Practical Nursing Medical History and Physical
Examination, including documentation of all
required immunizations and laboratory tests.

•

Negative Drug Screen

•

Acceptable Criminal Background Check
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Applications for admission to the School of Practical
Nursing must be submitted to the Director of the
School of Practical Nursing prior to the end of the
semester preceding program entry. Potential Practical
Nursing students are encouraged to meet with the
practical nursing faculty for academic advising while
taking the prerequisites courses.
*See Allied Health Students on page 11 for
Background and Drug Screen requirements.
REQUIRED COURSES
Licensed Practical Nurse
Total Certificate Hours: 49

Number
LPNU 105
LPNU 115
LPNU 116
LPNU 117
LPNU 118
LPNU 124
LPNU 126

First Semester
Title
Foundations of Nursing
Nursing Foundations Clinical Lab
Geriatrics
Geriatrics Clinical Lab
Introduction to Practical Nursing
Prin of Nursing Pharmacology
Prin of Nutrition for Nursing
Total Semester Hours

Hrs
4
3
2
2
3
2
1
17

Number
LPNU 120
LPNU 121
LPNU 122
LPNU 123
LPNU 125
LPNU 127

Second Semester
Title
Adult Medical-Surgical Nursing I
Adult Med-Surgical Nursing I Lab
Maternal-Child Nursing
Mat-Child Nursing Clinical Lab
Clinical Pharmacology/Nursing
Clinical Nutrition for Nurses
Total Semester Hours

Hrs
4
5
2
2
2
2
17

Number
LPNU 130
LPNU 131
LPNU 132
LPNU 133
LPNU 138

Third Semester
Title
Adult Medical-Surgical Nursing II
Adult Medical-Surgical Nursing II
Lab
Mental Health Nursing for PN
Mental Health Clinical Lab
PN: Practice, Issues, & Trends
Total Semester Hours

Hrs
4
4
2
2
3
15

New River Community and Technical College

REQUIRED COURSES
Machining Technology
Total Certificate Hours: 35

Machining Technology (CAS)
The Machining Technology Certificate program is
offered on the Greenbrier Valley Campus of New
River Community and Technical College in
partnership with area industries that employ
machinists in the manufacture or assembly of their
products. The program includes classroom work in
general education, support skills, and technical
courses, as well as hands-on instruction and practice
on basic machine tools in the College’s shops and
laboratories. Students also will intern in a working
shop under direction of the College’s instructor and
supervision of a working machinist. Instruction in the
operation of computer numeric controls (CNC) for
machine tools is also available in the College’s
curriculum.

First Semester
Number
ENGL 101
GNET 115
MATT 101
MEET 112

Number
ENGL 103
GNET 116
MATT 103
PSYC 155

Number
MATT 125

New River Community and Technical College

Title
Composition
Technical Math I
Machine Tool Technology I
Computer Aided Drafting
Total Semester Hours
Second Semester
Title
Technical Writing
Technical Math II
Machine Tool Technology II
Interpersonal Relationships/
Group Dynamics
Total Semester Hours
Third Semester (Summer)
Title
Internship
Total Semester Hours

Hrs
3
4
6
3
16

Hrs
3
4
6
3
16

Hrs
3
3

Page 55

REQUIRED COURSES
Mechatronics
Total Certificate Hours: 30

Mechatronics (CAS)
The Mechatronics Certificate Program provides
students with the opportunity to gain knowledge and
skills in the field. The certificate program is designed
for those students who need to secure additional
employment related skills within a year. The
certificate program uses the courses offered in the
skill-set and adds a second semester of additional
coursework:

First Semester
Number
MECH 100
MECH 110
MECH 120
MATH 104
COSC 101

Number
MECH 121
MECH 150
MECH 160
ENGL 101
MATH 102
or MATH
109

Title
Introduction to Mechatronics
DC/AC Circuits
Fluid Power I
Math for Industrial Trades
Microsoft Office Applications
Total Semester Hours

Hrs
3
3
3
3
3
15

Second Semester
Title
Fluid Power II
Mechanical Application I
Electro Mechanical I
Composition
Intermediate Algebra or Algebra

Hrs
3
3
3
3
3

Total Semester Hours

Page 56

15

New River Community and Technical College

Medical Assisting (CAS)
This program is designed to prepare graduates to be
multi-skilled Medical Assistants who work with and
under the direction of a physician in clinical and
administrative aspects of the physician’s office or
other medical setting.
This specialized certificate program will focus on
clinical techniques including examining room
procedures, obtaining vital signs and medical
histories, performing routine laboratory procedures,
sterilizing and maintaining equipment, and the proper
technique for administering medications as directed
by the physician, combined with administrative
functions and duties.
As a unique feature of the program, students will
complete clinical rotations in a physician’s office, clinic
or related health care facility under the supervision of
a physician, nurse, or health service professional.
Upon successful completion of this program, the
student should be able to:
•
•
•
•

Function in a health care setting by providing
clinical and administrative skills in a medical
setting.
Prepare and maintain the examination
treatment area under the supervision of a
physician.
Use computer technology and administrative
skills in a health care environment.
Coordinate a successful job search.

REQUIRED COURSES
Medical Assisting
Total Certificate Hours: 43

Number
ADOF 111
BIOL 105
BIOL 106
ENGL 101
MAST 106
MAST 105
MATH 102

Number
ADOF 201
ADOF 242
BICO 102
MAST 109
MAST 107
MAST 108
BUSN 245

To be eligible for admission into this program,
students must:
•

•

•
•

Have maintained an overall high school
grade point average of 2.5 or better on a 4.0
grade scale, or a 40 on each of the GED
subtests and an average score of 45.
Students must maintain a minimum of “C” in
each of the medical assisting courses,
MATH 102, and functional anatomy, as well
as all required general education courses.
Students must maintain a 2.0 GPA or better
in the program of study and within the
institution.
Students exceeding these academic
standards and course requirements will be
given first priority.

First Semester
Title
Keyboarding I
Introduction to Anatomy and
Physiology
Introduction to Anatomy and
Physiology Lab
Composition
Fundamentals of Medical
Assisting
Medical Terminology
Intermediate Algebra
Total Semester Hours
Second Semester
Title
Office Accounting
Machine Transcription
Medical Insurance Billing
Pharmacology for Medical
Assisting
Clinical Procedures for Medical
Assisting
Clinical Procedures for Medical
Assisting Lab
Microsoft Excel
Total Semester Hours

Third Semester (Summer, 10 weeks)
Number
Title
MAST 220
Externship
Total Semester Hours

Hrs
3
3
1
3
3
3
3
18

Hrs
3
3
3
3
3
1
3
19

Hrs
4
4

*See Allied Health Students on page 11 for
Background and Drug Screen requirements.

New River Community and Technical College
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Emergency Medical Technician –
Intermediate (CAS)
An Emergency Medical Technician – Intermediate
(EMT-I) through performance of patient assessments
and provision of emergency medical care, strives to
meet the goals of preventing and reducing mortality
and morbidity due to illness and injury. Paramedics
primarily provide care to emergency patients in an
out-of-hospital setting. The EMTI program prepares
the graduate for a career as a certified EMTIntermediate. A graduate of the EMTI program is a
highly skilled, health care provider.
The curriculum includes a balance of EMTI and
college level courses. The EMTI courses are
designed to assist the student to maintain high-quality
patient care. The graduate will be able to recognize,
assess, and manage medical emergencies of acutely
ill or injured persons in any pre-hospital settings along
with
administering
emergency
medications,
performing advanced airway management, obtaining
and reading electrocardiographs, and introducing
intravenous lines. EMT Intermediates are responsible
and accountable to medical direction, the public, and
their peers. EMT Intermediates work in the field under
the direction of a physician through written standing
orders and radio communications.
Graduates of the program are eligible to sit for the
National Registry of Emergency TechniciansIntermediate certification exam. A student completing
the program will have the potential for employment as
a EMT Intermediate in a pre-hospital or hospital
setting.
* Admittance to this program is by a selective
process.
* Candidates must submit to a background check,
drug test, and interview. See Allied Health Students
on page 11 for Background and Drug Screen
requirements.
* Students must have current EMT-B certification to
be admitted to this program.

REQUIRED COURSES
EMT-Intermediate
Total Certificate Hours: 30

Number
MATH 101
IMED 101
IMED 102
IMED 102L
IMED 104
IMED 105
IMED 106
IMED 106L
IMED 107
IMED 107L

Number
ENGL 101
IMED 200
IMED 200L
IMED 201
IMED 201L
IMED 202
IMED 203
IMED 204

Page 58

First Semester
Title
General Mathematics
Intro to Emergency Medical
Services
Pharmacology/Medication
Administration
Pharmacology/Medication
Administration Lab
Patient Assessment
EMT-I Field Clinical I
Trauma/Airway Management in
Field
Trauma/Airway Management in
Field Lab
Anatomy & Physiology for
Emergency Care
Anatomy & Physiology for
Emergency Care Lab
Total Semester Hours
Second Semester
Title
Composition
Cardiopulmonary
Pre-Hospital
Care
Cardiopulmonary
Pre-Hospital
Care Lab
Medical Emergency Management
in Field
Medical Emergency Management
in Field Lab
Special Patient Considerations
EMT-I Field Clinical II
EMT-I Field Internship
Total Semester Hours

Hrs
3
1
2
1
1
1
2
1
2
1
15

Hrs
3
2
2
1
1
1
2
3
15

New River Community and Technical College

Emergency Medical Technician –
Intermediate Bridge(CAS)
This program is the bridge from EMT-I Emergency
Medical Technician – Intermediate to EMT-P
Emergency Medical Technician – Paramedic. A
Paramedic,
through
performance
of
patient
assessments and provision of emergency medical
care, strives to meet the goals of preventing and
reducing mortality and morbidity due to illness and
injury.
Paramedics primarily provide care to
emergency patients in an out-of-hospital setting. The
Paramedic program prepares the graduate for a
career as a certified EMT-Paramedic. A graduate of
the Paramedic program is a highly skilled, health care
provider.
The curriculum includes a balance of paramedic and
college level courses. The paramedic courses are
designed to assist the student to maintain high-quality
patient care. The graduate will be able to recognize,
assess, and manage medical emergencies of acutely
ill or injured persons in any pre-hospital settings along
with
administering
emergency
medications,
performing advanced airway management, obtaining
and reading electrocardiographs, and introducing
intravenous lines. Paramedics are responsible and
accountable to medical direction, the public, and their
peers. Paramedics work in the field under the
direction of a physician through written standing
orders and radio communications.
Graduates of the program are eligible to sit for the
National Registry of Emergency TechniciansParamedic certification exam. A student completing
the program will have the potential for employment as
a Paramedic in a pre-hospital or hospital setting.
* Admittance to this program is by a selective
process.
* Candidates must submit to a background check,
drug test, and interview. See Allied Health Students
on page 11 for Background and Drug Screen
requirements.
* Students must have current EMT-I certification to be
admitted to this program.

New River Community and Technical College

REQUIRED COURSES
EMT-Intermediate Bridge
Total Certificate Hours: 30

Number
MATH 101
BMED 101
BMED 102
BMED 102L
BMED 104
BMED 105
BMED 106
BMED 106L
BMED 107
BMED 107L

Number
ENGL 101
BMED 200
BMED 200L
BMED 201
BMED 201L
BMED 202
BMED 203
BMED 204

First Semester
Title
General Mathematics
Intro to Emergency Medical
Services
Pharmacology/Medication
Administration
Pharmacology/Medication
Administration Lab
Patient Assessment
EMT-I Bridge Field Clinical I
Trauma/Airway Management in
Field
Trauma/Airway Management in
Field Lab
Anatomy & Physiology for
Emergency Care
Anatomy & Physiology for
Emergency Care Lab
Total Semester Hours
Second Semester
Title
Composition
Cardiopulmonary Pre-Hospital
Care
Cardiopulmonary Pre-Hospital
Care Lab
Medical Emergency
Management in Field
Medical Emergency
Management in Field Lab
Special Patient Considerations
EMT-I Bridge Field Clinical I
EMT-I Bridge Field Internship
Total Semester Hours

Hrs
3
1
2
1
1
1
2
1
2
1
15

Hrs
3
2
2
1
1
1
2
3
15
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REQUIRED COURSES
Paramedic
Total Certificate Hours: 42

Paramedic (CAS)
A Paramedic, through performance of patient
assessments and provision of emergency medical
care, strives to meet the goals of preventing and
reducing mortality and morbidity due to illness and
injury.
Paramedics primarily provide care to
emergency patients in an out-of-hospital setting. The
Paramedic program prepares the graduate for a
career as a certified EMT-Paramedic. A graduate of
the Paramedic program is a highly skilled, health care
provider.

Number
MATH 101
PMED 107
PMED 107L
PMED 101

The curriculum includes a balance of paramedic and
college level courses. The paramedic courses are
designed to assist the student to maintain high-quality
patient care. The graduate will be able to recognize,
assess, and manage medical emergencies of acutely
ill or injured persons in any pre-hospital settings along
with
administering
emergency
medications,
performing advanced airway management, obtaining
and reading electrocardiographs, and introducing
intravenous lines. Paramedics are responsible and
accountable to medical direction, the public, and their
peers. Paramedics work in the field under the
direction of a physician through written standing
orders and radio communications.
Graduates of the program are eligible to sit for the
National Registry of Emergency TechniciansParamedic certification exam. A student completing
the program will have the potential for employment as
a Paramedic in a pre-hospital or hospital setting.
* Admittance to this program is by a selective
process.
* Candidates must submit to a background check,
drug test, and interview. See Allied Health Students
on page 11 for Background and Drug Screen
requirements.
* Students must have current EMT-B certification to
be admitted to this program.
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PMED 102
PMED 106

Number
ENGL 101
PMED 103
PMED 104
PMED 105
PMED 200

Number
PMED 201
PMED 202
PMED 203
PMED 204

First Semester
Title
General Mathematics
Anatomy & Physiology for
Emergency Care
Anatomy/Physiology for
Emergency Care Lab
Intro to Emergency Medical
Services
Pharmacology
Trauma Management in Field
Total Semester Hours
Second Semester
Title
Composition
Rescue and Operations
Patient Assessment
Paramedic Field Clinical I
Cardiopulmonary Pre-Hospital
Care
Total Semester Hours
Third Semester (Summer)
Title
General Medical Care
Special Patient Considerations
Paramedic Field Clinical II
Paramedic Field Internship
Total Semester Hours

Hrs
3
3
1
2
3
3
15

Hrs
3
2
2
2
4
13

Hrs
4
3
2
5
14

New River Community and Technical College

Paraprofessional Education (CAS)
The certificate program in Paraprofessional
Education—developed in cooperation with other
community and technical colleges in West Virginia—is
designed to meet the needs of public school aides
who wish to upgrade skill levels, but who do not wish
to complete the associate degree program in
Paraprofessional Education. In the classroom,
education paraprofessionals facilitate educational
instruction and provide direct or indirect supervision of
students under the direction of a classroom teacher.
They also provide instructional and clerical support for
teachers in elementary, middle, and high school
settings.

REQUIRED COURSES
Education Paraprofessional
Total Certificate Hours: 37
General Education
Number
Title
ENGL 101
Composition
ENGL 102
Research
MATH 101
General Mathematics (or higher)
PHSC 101
Physical Science Survey
PHSC 103
Physical Science Survey Lab
Restricted Computer Elective: choose from
BUSN 130
Word Processing and Internet
COSC 101
Microsoft Office Applications
Restricted Elective: choose from
FINA 101
Introduction to Visual Arts
ARTS 105
Creative Expression
GEOG 150
Introduction to Geography
HIST 105
American History I
HIST 106
American History II
HUMN 150
Introduction to Fine Arts
MUSC 130
Music Skills/Classroom Teachers
POSC 200
American Gov and Economy
SOCI 210
Principles of Sociology
Total General Education
Paraprofessional Coursework
Number
Title
EDUC 295* Special Education
EDUC 295* Classroom Management
EDUC 200
Human Growth and Development
SPCH 208
Speech
Restricted Elective: choose from
COMM 242 Instructional Technology
EDUC 110
Foundations of Education
EDUC 160
Diversity and Education
HLTH 201
Safety and First Aid
Total Semester Hours

Hrs
3
3
3
3
1
3

3

19

Hrs
3
3
3
3
6

18

*Special Topics in Education

New River Community and Technical College
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Technical Office Procedures and Skills (CAS)
Technical Office Procedures and Skills is a twosemester certificate program designed to prepare
students for entry-level positions in an office setting.
This curriculum provides students with the knowledge
and training necessary to succeed in current office
positions as well as in the high-tech office
environments that now characterize organizations.

REQUIRED COURSES
Office Procedures and Skills
Total Certificate Hours: 36
First Semester
Number
Title
ADOF 111
Keyboarding/Doc Processing I
ADOF 121
Text Editing Rules & Applications
BUSN 245
Microsoft Excel
ENGL 101
Composition
Restricted Math Elective: choose from
BUSN 114
Quantitative Business Analysis
MATH 101
General Math (or higher)
Restricted Accounting Elective: choose from
ACCT 101
Principles of Accounting I
ADOF 201
Office Accounting
Total Semester Hours
Second Semester
Number
Title
ADOF 112
Keyboarding/Doc Processing II
ADOF 231
Records Systems
ADOF 242
Machine Transcription
BUSN 232
Business & Electronic Comm.
BUSN 272
Career &Professional Dev
Restricted Elective: choose from
BUSN 230
Desktop Pub/Presentations
BUSN 255
Microsoft Access
CRMJ 212
Legal Research & Methodology
MAST 105
Medical Terminology
MGMT 110 Principles of Management
Total Semester Hours
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Hrs
3
3
3
3
3

3

18

Hrs
3
3
3
3
3
3

18

New River Community and Technical College

REQUIRED COURSES
Weatherization Technology
Total Certificate Hours: 30

Weatherization Technology (CAS)
The certificate of applied science in Weatherization
technology is designed to prepare individuals to move
into supervisory roles as Weatherization Crew Chiefs.
This 30 credit hour program consists of the
foundational skills in Weatherization installation
followed by courses that reinforce the basic skills
required of front line supervisors.

First Semester
Number
BCON 101
BCON 103
GBTC 110
GBTC 112
GBTC 114
GBTC 115

Number
MATH 104
ENGL 101
COSC 101
BCON 102
BCON 104

New River Community and Technical College

Title
Fundamentals of Building
Construction
Finish Carpentry
Weatherization Fundamentals
Lead Safety
Weatherization Installation
Weatherization of Manufactured
Homes
Total Semester Hours
Second Semester
Title
Math for Industrial Trades
Composition
Microsoft Office Applications
Foundations and Framing
Blueprint Reading
Total Semester Hours

Hrs
3
3
3
1
3
2
15

Hrs
3
3
3
3
3
15
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Welding Technology (CAS)
This is a two-semester certificate program designed
to prepare students for entry-level positions in basic
shop and repair welding. Topics covered will include
fabrication and basic construction using various
welding techniques.

REQUIRED COURSES
Welding Technology
Total Certificate Hours: 33

Number
WELD 130
WELD 131
WELD 140
MATH 101
ENGL 101

Number
WELD 133
WELD 132
WELD 136
COSC 101
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First Semester
Title
Fundamentals of Welding I
Oxyfuel/Plasma Cutting
Blueprint Reading I
General Math or higher
Composition
Total Semester Hours
Second Semester
Title
Fundamentals of Welding II
Gas Metal Arc I(Mig)
or
Gas Tungsten Arc I(Tig)
Microsoft Office Applications
Total Semester Hours

Hrs
6
3
3
3
3
18

Hrs
6
6
6
3
15

New River Community and Technical College

CERTIFICATE OF APPLIED SCIENCE IN TECHNICAL STUDIES (CASTS)

Allied Health (CASTS)
The Certificate in Allied Health provides employment
skills to those who are seeking entry-level positions in
the field of health care. The Certificate will provide
base courses for those seeking to further develop
skills in increasing higher-level jobs.

REQUIRED COURSES
Certificate in Allied Health
Total Certificate Hours: 30
Number

Title

ENGL 101

Composition I

Hrs
3

COSC 101

Microsoft Office Applications

3

MAST 105

Medical Terminology

3

MATH 102

Intermediate Algebra

3

Restricted Science Elective(choose one)
BIOL 101

General Biology

3

BIOL 103L

General Biology Lab

1

OR
BIOL 231

Human Anatomy and Physiology

3

BIOL 233

Human Anatomy and Physiology
Lab

1

Total Hours

16

Number
PSYC 103

Second Semester
Title
General Psychology

SPCH 208

Fundamentals of Speech

3

HLTH 100

Basic Health

1

Hrs
3

Restricted English Elective(choose one)
ENGL 102

Research

ENGL 103

Technical Writing

3

Restricted Science Elective(choose one)
BIOL 232

Human Anatomy & Physiology II

3

BIOL 234L

Human Anatomy & Physiology II
Lab

1

OR
BIOL 202

Microbiology

3

BIOL 204

Microbiology Lab

1

OR
CHEM 100

Introduction to Chemistry

4

Total Semester Hours

New River Community and Technical College

14
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Computer Repair and Operating Systems
(CASTS)
The Certificate in Computer Repair and Operating
Systems will prepare students for entry level careers
in the computer industry. Along with the general
education requirements, students will take courses
preparing them for the industry recognized
certification- CompTIA A+.

REQUIRED COURSES
Certificate in Computer Repair and Operating Systems
Total Certificate Hours: 30
First Semester
Number

Title

Hrs

BUSN 100

Introduction to Business*

Or
MGMT 110

Principles of Management

COSC 101

Microsoft Office Applications

3

ENGL 101

Composition

3

COSC 130

Microcomputer Maintenance

3

COSC 245

Windows Operating Systems

3

Total Semester Hours
Second Semester
Title

Number

3

15

Hrs

ENGL 103

Technical Writing

3

COSC 131

Basic Systems Operations

3

COSC 246

Server Config. and Admin.

3

MATH 102

Intermediate Algebra

3

SPCH 208

Fundamentals of Speech

3

Total Semester Hours

15

* Can be EDGE Credit
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REQUIRED COURSES
Gaming
Total Certificate Hours: 30

Gaming (CASTS)
Greenbrier Valley Campus Only
This 30 credit hour certificate of applied science in
technical studies of gaming is designed to prepare
individuals to climb the career ladder to become
floor supervisors by providing students with
computer, writing, math and life management skills
necessary to measure and track performance and
profitability, submit accurate reports, manage
staffing schedules, and prepare and track budgets.
Students will also gain a broader understanding of
how the casino operations impact the hotel or
resort where they are located.

Number
GAME 100
GAME 101
GAME 102
GAME 103
GAME 104
GAME 105
GAME 106

Number
MATH 101
ENGL 101
COSC 101
GNED 100
HOSP 100

First Semester
Title
Introduction to Table Games
Blackjack
Baccarat and Midi Baccarat
Poker
Roulette
Craps
Novelty Games
Total Semester Hours
Second Semester
Title
General Mathematics (or
higher)
Composition (or higher)
Microsoft Applications (or
higher)
Life Management Skills
Introduction to Hospitality
Management
Total Semester Hours

Hrs
1
2
2
2
2
4
2
15

Hrs
3
3
3
3
3
15

Legal Office Assistant (CASTS)
This Certificate in Technical Studies in Legal Office
Assistant prepares the student in specific
occupationally related instruction and includes
enough office training to qualify certificate students for
entry-level legal office secretarial jobs. The purpose of
this program is to provide training in the Legal
Assisting field for those who choose not to pursue an
associate degree program.

REQUIRED COURSES
Certificate in Legal Office Assistant
Total Certificate Hours: 36
Number
ADOF 111
ADOF 112
ADOF 231
ADOF 242
ADOF 251
BUSN 114
BUSN 232
COSC 101
ENGL 101
LAST 101
LAST 105
LAST xxx
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Title
Keyboarding and Document
Processing I
Keyboarding and Document
Processing II
Records Systems
Machine Transcription
Office Practice and
Administration
Quantitative Business
Analysis
Business Communications
Microsoft Office Applications
Composition I
Introduction to Legal
Assisting
Legal Terminology
Restricted Legal Assisting
Elective
Total Hours

Hours
3
3
3
3
3
3
3
3
3
3
3
3
36

New River Community and Technical College

Management & Supervisory Development
(CASTS)
This Certificate in Technical Studies in Management
and Supervisory Development prepares for specific
occupationally related instruction and includes
enough management training to qualify certificate
students for entry-level management positions. The
purpose of this program is to provide training in the
Business Management Field for those who choose
not to pursue a full associate degree program.

REQUIRED COURSES
Management and Supervisory Development
Total Certificate Hours: 36
Number
General Core
Courses
BUSN 232
COSC 101
ENGL 101
MATH 101
PSYC 155
Occupational
Courses
ACCT 101
BUSN 100
BUSN 210
ECON 211
MGMT 110
MGMT 155
MGMT 226

Title

Hours

Business & Electronic
Communication
Microsoft Office
Applications
Composition
General Math
Interpersonal Relations &
Prof. Development

3

Principles of Accounting I
Introduction to Business
Business Law & the Legal
Environment
Principles of Economics I
Principles of Management
Supervisory Management
and Team Leadership
Human Resources
Total Semester Hours

3
3
3

3
3
3
3

3
3
3
3
36

Medical Insurance Billing and Coding
(CASTS)
The Medical Insurance Billing and Coding program is
a two-semester certificate program designed to
prepare students for employment as medical
insurance specialists and/or medical coders in
physicians’ offices, hospital billing offices, outpatient
departments, and insurance companies. Depending
on the health care setting where employed, the job
duties could include both specializations of insurance
billing and coding, or employees could specialize in
either area. With a combination of both coding and
insurance billing skills, graduates of this program can
offer more flexibility to an employer in a medical
setting.
The number of people seeking health care services
has increased as a result of an aging population,
technological advances, and better access to health
care. Health care in America has undergone
tremendous changes in the recent past, and more
changes are promised for the future. Health insurance
claim processing and diagnostic and procedural
coding skills are in demand in various health care
settings.

REQUIRED COURSES
Health Insurance Billing & Coding
Total Certificate Hours: 33

Number
ADOF 111
ADOF 201
BICO 101
BICO 103
MAST 105

First Semester
Title
Keyboarding/Document Proc I
Office Accounting
Medical Coding ICD-9-CM
Medical Coding/CTP & HCPCS
Medical Terminology
Total Semester Hours

Number
ADOF 112
ADOF 251
BICO 102
ENGL 101
MATH 101
BIOL 105

Second Semester
Title
Keyboarding/Document Proc II
Office Practice & Admin
Medical Insurance Billing
Composition
General Mathematics
Human Anatomy & Physiology
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
3
18

Upon completion of the one-year certificate program,
students may find employment in a combination of
skills–coding and/or insurance billing. The skills
employers need are dependent upon the type of
medical setting.
Coding: Health care providers are reimbursed
according to the codes submitted for the procedures
and services rendered. Therefore, the role of medical
coders is integral to most medical practices.
Insurance Billing: The insurance specialist is
responsible for patient billing in physician, clinical, or
hospital settings. Chart analysis, billing procedures,
and correspondence with insurance carriers are part
of the duties. Jobs are available in consulting firms,
clinics, hospitals, multi-specialty medical groups, and
private practices and are available in every state,
ranging, from non-management to management
positions.
Insurance billing specialist’s salaries may range
widely, depending on knowledge, experience, locale,
and size of the employing institution. Students
completing this program will also have the choice of
becoming their own boss by setting up a business in
their homes, establishing an office, or accepting
employment in an established settlement.
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Public Administration (CASTS)
The purpose of the Public Administration certificate
program is to provide individuals with academic
training in public administration. Students acquire
knowledge of various governmental and nonprofitrelated
areas
including
grantwriting
and
administration, nonprofit management, public sector
policies and marketing.
Students who wish to
continue their education upon completion of the
certificate may enroll in AAS General Business Public
Administration.

REQUIRED COURSES
Public Administration
Total Certificate Hours: 36

Number
ACCT 101
BUSN 100
BUSN 114
ENGL 101
MATH 101
POSC 200

Number
ACCT 102
ADMN
250/POSC
250
BUSN 232
BUSN 245
MGMT 110
POSC 218

First Semester
Title
Principles of Accounting I
Introduction to Business
Quantitative Business Analysis
Composition
General Mathematics (or higher)
American Govt & Economy
Total Semester Hours
Second Semester
Title
Principles of Accounting II
Public Administration

Business and Electronic
Communications
Microsoft Excel
Principles of Management
State and Local Government
Total Semester Hours

Hrs
3
3
3
3
3
3
18

Hrs
3
3

3
3
3
3
18

ASSOCIATE OF FINE ARTS DEGREE (AFA)

Fine Arts: Arts Management (AFA)
Greenbrier Valley Campus Only
The Associate of Fine Arts degree track in Arts
Management is designed to fulfill the rapidly
expanding need for professionally trained arts
managers in New River’s service area created by the
shift in the market environment from an extractive
resources-based economy to a cultural tourism-based
one. The curriculum is career-oriented and designed
to provide academic training in arts management.
Students acquire knowledge of various arts
management and non-profit-related areas, including
grant
writing
and
administration,
volunteer
management, gallery management, fundraising, and
marketing. Students also gain basic arts-related skills
and basic computer skills that will assist them in nonprofit managerial decision-making. Positions available
include non-profit managers, development and
marketing staff, department head, office and gallery
managers, grant writers, and grant administrators.

REQUIRED COURSES
Fine Arts: Arts Management
Total Degree Hours: 66

Number
BUSN 100
ENGL 101
FINA 101
HUMN 150
MATH 101

First Semester
Title
Introduction to Business
Composition
Intro to Visual Arts
Intro to Fine Arts
General Mathematics
Total Semester Hours

Number
BUSN 130
ENGL 102/103
MGMT 110
MRKT 110
MUSC 150
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Second Semester
Title
Word Processing & the
Internet
Research or Technical
Writing
Principles of Management
Principles of Marketing
Introduction to Music
Total Semester Hours

Hrs
3
3
3
3
3
15

Third Semester
Number
Title
ACCT 101
Principles of Accounting
BUSN 245
Microsoft Excel
FINA 201
Art History I
th
MUSC 200
20 Century Music
THEA 101
Introduction to Theatre
Restricted Elective: choose from
ADMN 210
Grant Writing and
Administration*
MRKT 231
Retailing**
ADMN 211
Fundraising***
Total Semester Hours
Fourth Semester
Title
Principles of Accounting II
Desktop Publishing &
Presentations
FINA 202
Art History II
FINA 215
Intro to Digital Photography
SPCH 208
Fundamentals of Speech
Restricted Elective
ADMN 212
Volunteer Management*
MGMT 244
Small Business
Management**
MRKT 252
Advertising & Promotion***
Total Semester Hours
Number
ACCT 102
BUSN 230

Hrs
3
3
3
3
3
3

18

Hrs
3
3
3
3
3
3

18

*Nonprofit management concentration
**Gallery management concentration
***Marketing and Development concentration

Hrs
3
3
3
3
3
15
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Fine Arts: Studio Arts (AFA)
REQUIRED COURSES
Fine Arts: Studio Arts
Total Degree Hours: 60

Greenbrier Valley Campus Only
The Associate of Fine Arts degree track in Studio Arts
will fill the gap in post-secondary studio arts education
in New River’s service area. The outlined curriculum
will provide students with access to a two-year
program that will serve as the basis for further studio
arts education as either a transfer degree or a twoplus-two degree with regional colleges and
universities.

Number
COSC 101
ENGL 101
FINA 105
HUMN 150
MATH 101
or 102

First Semester
Title
Microsoft Office Applications
Composition
Intro to Digital Media
Intro to Fine Arts
General Mathematics (or higher)
Total Semester Hours

Number
ENGL 102 or
103
FINA 201
FINA 101
FINA 102
FINA 210

Number
FINA 202
FINA 211
FINA 215
FINA 103

Number
FINA 104
FINA 212
FINA 221
FINA 208

Second Semester
Title
Research or Technical
Writing
Art History I
Intro to Visual Art
Design I
Drawing I
Total Semester Hours
Third Semester
Title
Art History II
Core C Elective
Drawing II
Intro to Digital Photography
Design II
Total Semester Hours
Fourth Semester
Title
Introduction to Ceramics
Painting I
Professional Practices
Core B Elective
th
20 Century Art
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

ASSOCIATE OF SCIENCE DEGREE PROGRAMS (AS)
Administrative Office Management
Managers and supervisors of administrative support
or general office workers are necessary for business,
industry, government, and the professions. The
curriculum provides students with the knowledge and
training necessary to succeed as office managers in
traditional and high-tech environments. Along with the
basic skills of English, math, keyboarding, and
computer applications skills, students will obtain an
understanding of office procedures, accounting,
records management, human relations, basic
management principles, and the place of business
and industry in the American economic system. The
degree is designed as a transfer program (2 + 2) into
four-year baccalaureate programs such as Business
Administration, Health Administration, and Business
Education.
Advanced Placement for ADOF 111 Keyboarding
and Document Processing I: A student who has
prior skills and knowledge in both keyboarding and
word processing concepts and applications may take
the departmental advance placement test for possible
waiver of ADOF 111 Keyboarding and Document
Processing 1. If students are placed directly into
ADOF 112 Keyboarding and Document Processing II,
they must take an additional three-hour course with
either a(n) ACCT, ADOF, BUSN, COSC, ECON,
MGMT, or MRKT prefix so long as the course is not a
program requirement.
REQUIRED COURSES
Administrative Office Management
Total Degree Hours: 68
First Semester
Number
Title
BUSN 100
Introduction to Business
BUSN 114
Quantitative Business Analysis
BUSN 130
Word Processing & Internet
ENGL 101
Composition
Keyboarding placement in either:
ADOF 111
Keyboarding/Doc Processing I
ADOF 112
Keyboarding/Doc Processing II
Restricted Accounting Elective: choose from
ACCT 101
Principles of Accounting I
ADOF 201
Office Accounting
Total Semester Hours
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Hrs
3
3
3
3
3

3

18

Second Semester
Number
Title
ENGL 102
Research
MATH 102
Intermediate Algebra
or higher
MGMT 110 Principles of Management
MRKT 110
Principles of Marketing
SPCH 208
Fundamentals of Speech
Restricted Psychology Elective: choose from
PSYC 103
General Psychology
PSYC 155
Interpersonal Relations/Group
Dynamics
Total Semester Hours
Third Semester
Number
Title
ADOF 251
Office Practice & Administration
BUSN 210
Business Law/Legal Environment
BUSN 245
Microsoft Excel
ECON 211
Principles of Economics I
Recommended Science Elective: choose from
BIOL 101 & General Biology & Lab
BIOL 103
BIOL 231 & Human Anatomy and Phys I &
BIOL 233
Lab
CHEM 101
General Chemistry & Lab
& CHEM
103
Total Semester Hours
Fourth Semester
Title
Administrative Office
Management
BUSN 232
Business & Electronic Comm.
BUSN 272
Career/Prof Development
MGMT 226 Human Resources
Recommended Science Elective: choose from
BIOL 102 & General Biology & Lab
BIOL 104
BIOL 232 & Human Anatomy and Phys II &
BIOL 234
Lab
CHEM 102
General Chemistry II & Lab
& CHEM
104
Total Semester Hours
Number
ADOF 262

Hrs
3
3
3
3
3
3

18

Hrs
3
3
3
3
4

16

Hrs
3
3
3
3
4

16

New River Community and Technical College

Corrections (AS)
The Associate of Science Degree (Corrections) is
designed to prepare New River Community and
Technical College students for introductory-level
careers in the field of corrections. Graduates of this
program may find employment as correctional
officers, parole or probation officers, or counselors at
the federal, state and local level.
Up to 13 hours credit will be awarded to individuals
within this discipline who present to the registrar a
photocopy of graduation certificate from either an
accredited police academy or an accredited state or
federal correctional academy.
Credit awarded for Academy Certificate
Number
CRMJ 151
CRMJ 221
CRMJ 132
HLTH 201
PHED

Title
Intro to Criminal Justice
American Correctional Systems
Criminal Justice Writing
Safety and First Aid
Total Hours

Hrs
3
3
3
2
2
13

REQUIRED COURSES
Corrections
Total Degree Hours: 64
First Semester
Title
Intro to Criminal Justice
Criminal Law
Composition
Principles of Sociology
Statistics or Computer
Programming/Applications
Restricted Core D Elective: choose from
PHED 104
Aerobics
PHED 106
Tennis/Racquetball
PHED 108
Swimming Mechs/Water Safety
Total Semester Hours
Number
CRMJ 151
CRMJ 163
ENGL 101
SOCI 210

Hrs
3
3
3
3
3
2

17

Second Semester
Number
Title
CRMJ 164
Criminal Procedure/Evidence
CRMJ 252
Sub Abuse/Crim Justice Sys
MATH 101
General Math (or higher)
PSYC 103
General Psychology
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours

Hrs
3
3
3
3
3

15

Third Semester
Number
CRMJ 132
CRMJ 208
CRMJ 221
HLTH 201

Title
Criminal Justice Writing/Comm
Criminology
American Corrections
Safety and First Aid
General Elective
Restricted Social Science Elective: choose from
PSYC 210
Life Span/Human Development
PSYC 212
Psychology of Women
SOCI 223
Social Deviance
SOCI 224
Marriage/Family Relations
Total Semester Hours
Fourth Semester
Number
Title
CRMJ 210
Correctional Management
CRMJ 292
Juvenile Delinquency
POSC 218
State and Local Government
Restricted History Elective: choose from
HIST 101
World Civilization I
HIST 102
World Civilization II
HIST 105
American History I
HIST 106
American History II
Restricted Social Science Elective: choose from
PSYC 210
Life Span/Human Development
PSYC 212
Psychology of Women
SOCI 223
Social Deviance
SOCI 224
Marriage and Family Relations
Total Semester Hours

Hrs
3
3
3
2
3
3

17

Hrs
3
3
3
3

3

15

General Business (AS)
REQUIRED COURSES
General Business
Total Degree Hours: 62

The Associate of Science Degree in General
Business is designed to provide academic training for
students seeking a four-year degree in business.

First Semester
Number
ACCT 101
BUSN 100
BUSN 114
BUSN 130
ENGL 101

Number
ACCT 102
BUSN 245
ENGL 102
MATH 109
MGMT 110

Title
Principles of Accounting I
Introduction to Business
Quantitative Business Analysis
Word Processing & the Internet
Composition
Total Semester Hours

Hrs
3
3
3
3
3
15

Second Semester
Title
Principles of Accounting II
Excel
Research
Algebra
Principles of Management
Total Semester Hours

Hrs
3
3
3
3
3
15

Third Semester
Number
Title
ECON 211
Macroeconomics
MATH 210
Elementary Statistics
MRKT 110
Principles of Marketing
SPCH 208
Fundamentals of Speech
Restricted Core C Elective
Laboratory Science and Lab
Total Semester Hours
Fourth Semester
Number
Title
BUSN 210
Business Law & The Legal
Environment
BUSN 250
Quantitative Tech. in Business
BUSN 272
Career and Professional
Development
ECON 212
Principles of Economics II
Restricted Core C Elective
Laboratory Science and Lab
(second in sequence)
Total Semester Hours
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Hrs
3
3
3
3
4
16

Hrs
3
3
3
3
4

16

New River Community and Technical College

General Business: Accounting (AS)
The Associate of Science Degree in General
Business, with an emphasis on Accounting, is careeroriented and designed to provide academic training
for entry-level accounting positions. Students learn to
perform such duties as maintaining journals and
ledgers, preparing financial statements and special
reports, conducting financial analyses, preparing cost
data, and summarizing financial information.
Graduates might assume positions in the areas of
general accounting, auditing, payroll, credit, and other
specialized fields.

REQUIRED COURSES
General Business: Accounting
Total Degree Hours: 71

Number
ACCT 101
BUSN 100
BUSN 114
BUSN 130
ENGL 101
MATH 101

First Semester
Title
Principles of Accounting I
Introduction to Business
Quantitative Business Analysis
Word Processing & the Internet
Composition
General Math (or higher)
Total Semester Hours

Second Semester
Number
Title
ACCT 102
Principles of Accounting II
BUSN 245
Microsoft Excel
MGMT 110 Principles of Management
MRKT 110
Principles of Marketing
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Restricted Core B Elective: choose from
POSC 200
American Government/Economy
PSYC 103
General Psychology
SOCI 210
Principles of Sociology
Total Semester Hours

Hrs
3
3
3
3
3
3
18

Hrs
3
3
3
3
3

3

18

Third Semester
Number
ACCT 211
ACCT 215
BUSN 210
ECON 211
SPCH 208

Number
ACCT 212
ACCT 250
BUSN 232
BUSN 272
BUSN 291
ECON 212

Title
Intermediate Accounting I
Managerial Accounting
Business Law/Legal Environment
Principles of Economics I
Fundamentals of Speech
Total Semester Hours
Fourth Semester
Title
Intermediate Accounting II
Tax, Pers/Bus Dec Making
Business & Electronic
Communications
Career and Professional
Development
Internship
Principles of Economics II
Total Semester Hours

Hrs
4
3
3
3
3
16

Hrs
4
3
3
3
3
3
19

General Business: Management (AS)
The Associate of Science Degree in General
Business, with an emphasis on Management, is
career-oriented and designed to provide academic
training in management. Students acquire knowledge
of various management and business-related areas,
including
human
resources,
small
business
management, accounting, and economics. Students
also gain basic computer skills that will assist them in
managerial decision making. Positions available
include management trainee, supervisor, department
head, office manager, and personnel administrator.

REQUIRED COURSES
General Business: Management
Total Degree Hours: 66

Number
ACCT 101
BUSN 100
BUSN 130
ENGL 101
MATH 101

First Semester
Title
Principles of Accounting I
Introduction to Business
Word Processing & Internet
Composition
General Math (or higher)
Total Semester Hours

Second Semester
Number
Title
ACCT 102
Principles of Accounting II
BUSN 114
Quantitative Business Analysis
MGMT 110 Principles of Management
MRKT 110
Principles of Marketing
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours
Third Semester
Number
Title
BUSN 210
Business Law/Legal Environment
BUSN 245
Microsoft Excel
ECON 211
Principles of Economics I
MGMT 230 Organizational Behavior
SPCH 208
Fundamentals of Speech
Restricted Core B Elective: choose from
POSC 200
American Government/ Economy
PSYC 103
General Psychology
SOCI 210
Principles of Sociology
Total Semester Hours

Number
BUSN 232
BUSN 272
BUSN 291
ECON 212
MGMT 226
MGMT 244
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Fourth Semester
Title
Business & Electronic Comm
Career and Professional
Development
Internship
Principles of Economics II
Human Resources
Small Business Management
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3

15

Hrs
3
3
3
3
3
3

18

Hrs
3
3
3
3
3
3
18

New River Community and Technical College

REQUIRED COURSES
General Business: Marketing
Total Degree Hours: 69

General Business (AS): Marketing

The Associate of Science Degree in General
Business, with an emphasis on Marketing, is careeroriented and designed to provide academic training in
marketing. Students acquire knowledge of various
marketing and business-related areas, including
advertising, selling, retailing, consumer behavior,
accounting, and economics. Students also gain basic
computer skills that will assist them in making
marketing-related decisions. Positions available
include marketing management trainee, retail
manager,
advertising
manager,
and
sales
professional.

Number
ACCT 101
BUSN 100
BUSN 130
ENGL 101
MATH 101

First Semester
Title
Principles of Accounting I
Introduction to Business
Word Processing & the Internet
Composition
General Math (or higher)
Total Semester Hours

Second Semester
Number
Title
ACCT 102
Principles of Accounting II
BUSN 114
Quantitative Business Analysis
BUSN 245
Microsoft Excel
MRKT 110
Principles of Marketing
MGMT 110 Principles of Management
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours

Number
BUSN 210
BUSN 230
ECON 211
MRKT 231
PSYC 103
SPCH 208

Number
BUSN 272
BUSN 291
ECON 212
MRKT 252
MRKT 272
MRKT 281

Third Semester
Title
Business Law/Legal Environment
Desktop Publishing
Principles of Economics I
Retailing
General Psychology
Fundamentals of Speech
Total Semester Hours
Fourth Semester
Title
Career and Professional
Development
Internship
Principles of Economics II
Advertising/Promotion
Selling/Sales Management
Consumer Behavior
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
3

18

Hrs
3
3
3
3
3
3
18

Hrs
3
3
3
3
3
3
18

REQUIRED COURSES
General Education
Total Degree Hours: 64

General Education (AS)
The Associate of Science Degree in General
Education is offered as a two-year degree program
designed to meet the needs of a variety of students
including those who enter New River Community and
Technical College without a specific major in mind;
those who wish to take the courses necessary to
transfer with junior status; or those who plan to attend
college for only two years at the present but intend to
pursue a four-year degree at a later date.

Number
ENGL 101
MATH 101

*Refer to page 41 for a list of Core A – D courses.
•
•
•
•
•

One Core A course must be a literature
course.
Core B courses should be selected from a
minimum of three disciplines.
Core C courses selected should be both
parts of the same course.
General electives may be any course.
General electives (200 level or higher) must
be numbered 200 or higher and not be used
to satisfy any other requirement in the
degree. A total of 20 hours of 200 or higher
level courses are needed for the degree.

Hrs
3
3
3
4
3
16

Second Semester
Title
Hrs
Research
3
Core B Elective
3
Core C Elective**
4
General Elective
3
Technical Elective*
3
Total Semester Hours
17
*Choose from statistics, computer programming, or
software application courses.
**Core C science course should be the second in
sequence of course taken in first semester.
Number
ENGL 102

Number

Number
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First Semester
Title
Composition
General Math (or higher)
Core B Elective
Core C Elective
General Elective
Total Semester Hours

Third Semester
Title
Core A Literature course
Core B elective
General Electives (200-level or
above)
Total Semester Hours
Fourth Semester
Title
Core A Elective
Core B elective
General Electives (200-level or
above)
Total Semester Hours

Hrs
3
3
10
16

Hrs
3
3
10
16

New River Community and Technical College

Law Enforcement (AS)
The Associate of Science Degree in Law Enforcement
is designed to prepare New River Community and
Technical College students for introductory level
careers in the field of federal and state law
enforcement. Graduates of this program may find
employment in any of many different law enforcement
agencies in the United States.
Up to 13 hours credit will be awarded to individuals
within this discipline who present to the registrar a
photocopy of graduation certificate from either an
accredited police academy or an accredited state or
federal correctional academy.
Students pursuing this degree program must
complete 66 semester hours to include all courses
listed in the typical schedule below.
Credit awarded for Academy Certificate
Number
CRMJ 151
CRMJ 163
CRMJ 215
HLTH 201
PHED

Title
Intro to Criminal Justice
Criminal Law
Criminal Investigations
Safety & First Aid
Total Hours

Hrs
3
3
3
2
2
13

REQUIRED COURSES
Law Enforcement
Total Degree Hours: 66
First Semester
Number
Title
Hrs
CRMJ 151
Intro to Criminal Justice
3
CRMJ 163
Criminal Law
3
ENGL 101
Composition (or higher)
3
SOCI 210
Principles of Sociology
3
Restricted Core D Elective: choose from
2
PHED 104
Aerobics
PHED 106
Tennis and Racquetball
PHED 108
Swimming Mechs/Water Safety
Technical Elective*
3
Total Semester Hours
17
*Choose from statistics, computer programming, or
software application courses.

Second Semester
Number
Title
CRMJ 164
Criminal Procedure & Evidence
CRMJ 170
Police and Community Relations
MATH 101
General Math (or higher)
PSYC 103
General Psychology
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours
Third Semester
Number
Title
CRMJ 208
Criminology
CRMJ 132
Criminal Justice Writing & Comm.
CRMJ 215
Criminal Investigation
HLTH 201
Safety and First Aid
PHED 261
Strength Training
Restricted Social Science Elective: choose from
PSYC 210
Life Span/Human Development
PSYC 212
Psychology of Women
SOCI 223
Social Deviance
SOCI 224
Marriage and Family Relations
Total Semester Hours

Hrs
3
3
3
3
3

15

Hrs
3
3
3
2
2
3

16

Fourth Semester
Number
Title
Hrs
CRMJ 250
Police Operations*
3
CRMJ 252
Subst. Abuse/Crim. Justice Sys
3
CRMJ 280
Police Organization and Admin
3
CRMJ 292
Juvenile Delinquency
3
POSC 200
American Government
3
POSC 218
State and Local Government
3
Total Semester Hours
18
*This course may be replaced with restricted electives
approved by the Criminal Justice faculty.

REQUIRED COURSES
Legal Assisting
Total Degree Hours: 64

Legal Assisting (AS)
A legal assistant is a highly skilled paraprofessional
with specialized training who works under the direct
supervision of an attorney. Job responsibilities require
knowledge of law and legal procedures in rendering
direct assistance to lawyers and clients and include
such tasks as client interviewing, case investigation,
preparation of pleadings, and conduct of legal
research. The Legal Assisting program was planned
in accordance with the American Bar Association and
the American Association for Paralegal Education
guidelines.
The complexity of legal concepts and procedures
requires a demanding curriculum. Upon successful
completion of the program, graduates receive an
Associate of Science Degree. Legal assisting courses
are usually offered in the evening so those employed
may have the opportunity to enter this degree
program.
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First Semester
Number
Title
ADOF 121
Text Editing Rules & Applications
ENGL 101
Composition
LAST 101
Legal Assisting
MATH 101
General Math (or higher)
Keyboarding placement in either:
ADOF 111
Keyboarding/Document Proc I
ADOF 112
Keyboarding/Document Proc II
Total Semester Hours
Second Semester
Number
Title
BUSN 210
Business Law/Legal Environment
LAST 104
Administrative Agency Advocacy
LAST 106
Law of Domestic Relations
LAST 141
WestLaw Research
POSC 200
American Government/Economy
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours

Hrs
3
3
3
3
3

15

Hrs
3
3
3
1
3
3

16

Number
ADOF 201
CRMJ 163
LAST 201
LAST 203
POSC 218

Third Semester
Title
Office Accounting
Criminal Law
Business Org/Gov Relations
Estate Planning & Prob. Adm.
State and Local Government
Total Semester Hours

Hrs
3
3
3
3
3
15

Number
CRMJ 164
CRMJ 212
LAST 205
LAST 208
LAST 210
LAST 242

Fourth Semester
Title
Criminal Procedure
Legal Research & Methodology
Civil Litigation
Real Estate Law
Legal Internship
Legal Machine Transcription
Total Semester Hours

Hrs
3
3
3
3
3
3
18

New River Community and Technical College

ASSOCIATE OF APPLIED SCIENCE DEGREE PROGRAMS (AAS)

Administrative Office Technology (AAS)
Administrative assistants, secretaries, clerks, and
other workers in administrative support or general
office positions are necessary for business, industry,
government, and the professions. The curriculum
provides students with the knowledge and training
necessary to succeed in traditional and high-tech
environments. Along with the basic skills of English,
math, keyboarding, and computer applications skills,
students will obtain an understanding of office
procedures, accounting, records management,
human relations, basic management principles, and
the place of business and industry in the American
economic system.
Advanced Placement for ADOF 111 Keyboarding
and Document Processing I: A student who has
prior skills and knowledge in both keyboarding and
word processing concepts and applications may take
the departmental advance placement test for possible
waiver of ADOF 111 Keyboarding and Document
Processing 1. If students are placed directly into
ADOF 112 Keyboarding and Document Processing II,
they must take an additional three-hour course with
either a(n) ACCT, ADOF, BUSN, COSC, ECON,
MGMT, or MRKT prefix so long as the course is not a
program requirement.

REQUIRED COURSES
Administrative Office Technology
Total Degree Hours: 69
First Semester
Number
ADOF 111
ADOF 121
BUSN 100
BUSN 130
ENGL 101

Title
Keyboarding/Doc Processing I
Text Editing Rules & Applications
Introduction to Business
Word Processing & Internet
Composition
Total Semester Hours

Hrs
3
3
3
3
3
15

Second Semester
Number
Title
ADOF 112
Keyboarding/Doc Processing II
MGMT 110 Principles of Management
MRKT 110
Principles of Marketing
SPCH 208
Fundamentals of Speech
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Restricted Math Elective: choose from
BUSN 114
Quantitative Business Analysis
MATH 101
General Math
Total Semester Hours
Third Semester
Title
Office Practice & Administration
Business Law/Legal Environment
Desktop
Publishing/Presentations
BUSN 245
Microsoft Excel
ECON 211
Principles of Economics I
Restricted Accounting Elective: choose from
ACCT 101
Principles of Accounting 1
ADOF 201
Office Accounting
Total Semester Hours
Number
ADOF 251
BUSN 210
BUSN 230

Number
ADOF 231
ADOF 242
ADOF 252
BUSN 232
BUSN 255
BUSN 272

Fourth Semester
Title
Records Systems
Machine Transcription
Office Internship & Seminar
Business & Electronic Comm.
Microsoft Access
Career/Prof Development
Total Semester Hours

Hrs
3
3
3
3
3

3

18

Hrs
3
3
3
3
3
3

18

Hrs
3
3
3
3
3
3
18

REQUIRED COURSES
General Business: Banking
Total Degree Hours: 62-66

Banking (AAS)
Graduates of this program prepare for careers in
commercial banks, thrift institutions, government
lending agencies, and credit companies. The program
is designed to facilitate initial employment in the
banking industry or to increase the upward mobility
potential of students currently employed in the
banking or finance industry.

First Semester
Number
Title
ACCT 101
Principles of Accounting I
BUSN 130
Word Processing & the Internet
ENGL 101
Composition
MATH 101
General Math (or higher)
Restricted Elective: choose from
BUSN 100
Introduction to Business
MGMT 110 Principles of Management
Total Semester Hours
Second Semester
Number
Title
ACCT 102
Principles of Accounting II
BANK 101
Principles of Banking
BANK 102
Law & Banking: Applications
BUSN 245
Microsoft Excel
Restricted English Elective: choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours

Number
BANK 103
BANK 201
BUSN 210
ECON 211
SPCH 208

Number
BANK 202
BANK 203
BANK 290
BUSN 232
ECON 212
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Hrs
3
3
3
3
3

15

Hrs
3
3
3
3
3

15

Third Semester
Title
Analyzing Financial Statement
Financial Accounting
Business Law/Legal Environ
Principles of Economics I
Fundamentals of Speech
General Elective
Total Semester Hours

Hrs
3
3
3
3
3
1-3
16-18

Fourth Semester
Title
Money and Banking
Consumer Lending
Internship
Business & Electronic Comm
Principles of Economics II
General Elective
Total Semester Hours

Hrs
3
3
3
3
3
1-3
16-18

New River Community and Technical College

Board of Governors (AAS)

The Board of Governors Associate of Applied Science
Degree is a nontraditional program specifically
devised for adult learners to meet occupational goals
and employment requirements, to establish
professional credentials, or to achieve personal goals.
This degree program provides the opportunity for
adult learners to gain credit for earlier learning
experiences via licenses, certificates, military duty,
and other non-collegiate sources, while assuring
maximum credit transferability.
Through the Board of Governors Associate of Applied
Science Degree program, adult students can
establish deserved credentials, achieve a personal
sense of accomplishment, and position themselves
for advancement into a baccalaureate program. The
degree program also provides educational access
and degree opportunities for adults who have
deferred or interrupted their educational plans. This
program provides the base level of the educational
ladder for adults to accomplish educational
advancement, as well as to develop self-confidence
and to gain an incentive to move toward the
completion of a baccalaureate degree. This associate
degree program is designed to articulate with the
West Virginia Board of Regents Bachelor of Arts
Degree.
The Board of Governors Associate of Applied Science
requires 60 credit hours, which include a general
education core of 21 credit hours and 39 credit hours
of general electives. Optional features include a
capstone experience and a defined area of emphasis
selected from a broad range of content areas.
Prospective students should talk with college advisors
regarding
NEW
RIVER
COMMUNITY
AND
TECHNICAL COLLEGE’s specific requirements to
earn this degree. Students are eligible for admission
to the program two years after graduation from high
school. In the case of those passing a high school
equivalency examination, admission must be two
years after their high school class has graduated.

General Education
Number
Title
ENGL 101
Composition
MATH 101
General Mathematics (or higher)
Restricted Communications Elective: choose
from
BUSN 232
Business/Electronic Comm.
SPCH 208
Speech
Restricted Comp Science Elective: choose from
BUSN 130
Word Processing & the Internet
BUSN 245
Microsoft Excel
COSC 101
Microsoft Office Applications
Restricted Science Elective: chose from
BIOL 101
General Biology I
BIOL 102
General Biology II
CHEM 100
Introduction to Chemistry
CHEM 101
General Chemistry
PHSC 101
Physical Science Survey I
PHSC 102
Physical Science Survey II
PHYS 201
General Physics I
Social Science Component: Courses must be
divided between two disciplines in History,
Sociology, Psychology, Political Science, or
Geography
Total General Education Hours
General Electives
Course work distributed among general
education courses, including (if applicable)
credit hours for optional area of emphasis,
portfolio course, and capstone course
Total Semester Hours

Hrs
3
3
3

3

3

6

21

39

60

Computer Science: Network Operating
Systems Administration (AAS)

REQUIRED COURSES
Network Operating Systems Administration
Total Degree Hours: 61

The Associate of Applied Science Degree in Network
Operating Systems Administration will prepare
students for careers in the computer industry. Along
with the general education requirements, students will
take courses preparing them for a number of industry
recognized certifications, including CompTIA A+,
CompTIA Network+, and Microsoft Certified
Professional certification (MCP).

Number
COSC 111
COSC 130
ENGL 101
MATH 109
SPCH 208

First Semester
Title
Intro to Computer Science
Microcomputer Maintenance
Composition
Algebra*
Fundamentals of Speech
Total Semester Hours
*Technical Mathematics I may be substituted
Second Semester
Number
Title
COSC 131
Basic Operating Systems
ENGL 103
Technical Writing
COSC 211
Systems Analysis
COSC 230
Structured Programming
Core B Elective (General Studies Social
Science)
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Third Semester
Number
Title
BUSN 100
Intro to Business
COSC 245
Windows Operating Systems
COSC 226
Networking Network+
Restrictive Elective: choose from
COSC 231
Object Oriented Programming
COSC 209
Java
BUSN 255
Microsoft Access
Core B Elective (General Studies Social
Science)
Total Semester Hours
Fourth Semester
Number
Title
COSC 210
Visual Basic
COSC 224
Web Programming
COSC 246
Server Configurations & Admin
Core C Elective (General Studies Science)
Technical Elective: choose from
ACCT
Any 100 level accounting course
COSC 248

3
15

Hrs
3
3
3
4
3

Managing Server Network Env.
Total Semester Hours
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Hrs
3
3
3
3

16
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Computer Science: Programming (AAS)
Students will gain experience in using the most
common computer programming languages and will
be exposed to operating procedures commonly
encountered in the data processing field. Students
work on small and large computer systems, ranging
from on-site micro-computer systems to powerful,
multi-user systems at the West Virginia Network for
Educational Telecommuting (WVNET) which are
accessed via telecommunications. Associate degree
graduates are prepared for career entry-level
positions as applications programmers, network
administrators, or information technology specialists.
Students
who transfer into and complete
baccalaureate computer science programs at other
institutions are additionally prepared as systems
analysts, software designers, network professionals
and webmasters, depending upon options chosen.
Students successfully completing the programming
option of the computer science degree will be
prepared for entry-level programming and computer
support
positions.
Structured
programming
techniques, implementation in current industrystandard languages, and web programming are
included in the curriculum. In addition, students will
learn to use various operating systems for hardware
and software management. This course of study is for
students seeking traditional computer positions or
planning to continue their computer education at the
baccalaureate level.

REQUIRED COURSES
Computer Science: Programming Option
Total Degree Hours: 61
First Semester
Number
BUSN 100
COSC 111
COSC 130
ENGL 101
MATH 109

Title
Intro to Business
Intro to Computer Science
Microcomputer Main. And Repair
Composition
Algebra*
Total Semester Hours
* GNET 115 may be substituted

Number
COSC 230
COSC 211
COSC 210
ENGL 103

Second Semester
Title
Structured Programming
Intro to System Analysis
Visual Basic
Technical Writing
Core B Elective - General
Studies/Social Science
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Third Semester
Number
COSC 226
SPCH 208

Title
Hrs
Networking- Network+
3
Fundamentals of Speech
3
Core B Elective – General
3
Studies/Social Science
Technical Elective*
3
Restricted Elective: choose one
3
COSC 209
Java
COSC 231
Object Oriented Programming
Total Semester Hours
15
*ACCT - any 100 level accounting course or above;
COSC 200 level or above
Fourth Semester
Number
Title
COSC 224
Web Programming
BUSN 255
Microsoft Access
COSC 235
Advanced Visual Basic
Technical Elective*
Core C Elective (General Studies Science)
Total Semester Hours
**COSC 200 level or above

Hrs
3
3
3
3
4
16

REQUIRED COURSES
Cosmetology
Total Degree Hours: 72

Cosmetology (AAS)
Greenbrier Valley Campus Only
The Associate of Applied Science Degree in
Cosmetology is a focused, career-oriented program in
the field of salon management and cosmetology. The
program provides the student with the knowledge and
skills necessary for an entry-level career in the
cosmetology field. This program exceeds the 1800
clock hours required by the West Virginia Board of
Examiners for Barbers and Licensing or certification
of Cosmetologists Board. Exams are independent of
graduation requirements.
The job outlook is good for cosmetologists.
Increasing population, incomes, and demand for
cosmetology services will stimulate job growth. In
addition, numerous job openings will stem from rapid
turnover in salons and the large size of the
occupation. The rapid growth of nail salons and fullservice spas will generate numerous job openings for
cosmetologists skilled in hair, skin, and nails.
Students will not be eligible to begin the fifth semester
of the program unless all required courses for the
previous semesters have been completed. Upon
completion of the program, the student will be eligible
to sit for the examination administered by the Board
provided all eligibility requirements are met.

First Semester
Title

Number

Hrs

COSM 101
Introduction to Cosmetology
COSM 103
Introduction to Hair Care
COSM 110
Body Systems and Diseases
MATH 101
General Mathematics (or higher)
Computer Application Course: choose from
COSC 101
Microsoft Office Applications
BUSN 130
Microsoft Word and the Internet
BUSN 245
Microsoft Excel
BUSN 255
Microsoft Access
Total Semester Hours

3
3
4
3
3

16

Second Semester
Number

Title

ENGL 101
COSM 105
COSM 107
COSM 120

Composition
Principles of Hair Care
Introduction to Nail Care
Cosmetic Chemistry and Makeup
Applications

Hrs
3
3
3
2

COSM 201

Clinical 1

3
14

Total Semester Hours
Third Semester
Number

Title

Hrs

COSM 209
Chemical Control
COSM 213
Hair Color
COSM 202
Clinical 2
COSM 221
Salon Operations 1
Restricted English Elective: Choose from
ENGL 102
Research
ENGL 103
Technical Writing
Total Semester Hours

3
4
4
1
3
3
15

Fourth Semester
Number

Title

SPCH 208
COSM 130
COSM 203
COSM 204

Fundamentals of Speech
Skin Analysis and Massage
Clinical 3
Clinical 4

Hrs

COSM 222

Salon Operations 2
Total Semester Hours

Number

Title

COSM 205
COSM 206
COSM 215

Clinical 5
Clinical 6
Advanced Hair Care

3
2
4
4
2
15

Fifth Semester
Hrs

Total Semester Hours
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4
4
4
12

New River Community and Technical College

REQUIRED COURSES
Emergency Management
Total Degree Hours: 64

Emergency Management (AAS)
The degree program in Emergency Management was
developed by New River Community and Technical
College to allow students to earn a college degree
based, in part, on prior experience and training in
emergency services and emergency management.
College credit is awarded for successful completion of
Federal Emergency Management Agency, West
Virginia Office of Emergency Services, and other
qualified career training and workshops. Graduates of
this program will qualify for employment in the
burgeoning field of emergency management and
homeland security.
This program is open to all who are interested in the
emergency management field. Those with prior
experience are encouraged to explore the possibility
of the award of credit commensurate with these
experiences. To be eligible for this program, students
must have a high school diploma or GED certificate;
they must meet the college entrance requirements to
enter general studies English and math courses; and
they must have met with an Admission counselor or
other college official for a pre-admission transcript
evaluation and discussion of program requirements.

Component I
Number
Title
CRMJ 151
Intro to Criminal Justice
EMGT 101
Intro to Emergency Management
ENGL 101
Composition
ENGL 103
Technical Writing
GEOG 150
Intro to Geography
MATH 101
General Math
Restricted Technical Elective: choose from
BUSN 130
Word Processing/Internet
COSC 101
Microsoft Office Applications
Restricted Economics Elective: choose from
ECON 211
Principles of Economics I
ECON 212
Principles of Economics II
Total Component Hours

Hrs
3
3
3
3
3
3
3

3

24

Component II
Number

Title
Approved FEMA courses from
West Virginia Office of
Emergency Services and other
approved Emergency
Management courses
Total Component Hours

Hrs
30

30

Component III
Title
Hrs
Portfolio credit of approved on10
the-job training in the
occupational area.*
Total Component Hours
10
* A $100 portfolio posting fee for Component III is
required.
Number

General Business: Accounting (AAS)
The Associate of Applied Science Degree in General
Business, with an emphasis on Accounting, is career
oriented and designed to provide academic training
for entry-level accounting positions. It is the goal of
this degree to achieve acceptance as an employment
credential. Students learn to perform such duties as
maintaining journals and ledgers, preparing financial
statements and special reports, conducting financial
analyses, preparing cost data, and summarizing
financial information. Graduates might assume
positions in the areas of general accounting, auditing,
payroll, credit, and other specialized fields.
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REQUIRED COURSES
General Business: Accounting
Total Degree Hours: 62
First Semester
Number
Title
ACCT 101
Principles of Accounting I
BUSN 130
Microsoft Word and Internet
ENGL 101
Composition
MATH 101
General Mathematics (or higher)
Restricted Social Science Elective: Choose from
PSYC 103
General Psychology
SOCI 210
Principles of Sociology
POSC 200
American Government and
Economy
Total Semester Hours

Number
ACCT 102
MRKT 110
BUSN 245
ENGL 102
MGMT 110

Second Semester
Title
Principles of Accounting II
Principle of Marketing
Microsoft Excel
Research
Principles of Management
Total Semester Hours

Hrs
3
3
3
3
3
15

Number
ACCT 211
BUSN 210
ECON 211
ACCT 215
BUSN 232

Third Semester
Title
Intermediate Accounting I
Business Law & the Legal Env.
Principles of Economics I
Managerial Accounting
Business and Electronic Comm
Total Semester Hours

Hrs
4
3
3
3
3
16

Number
ACCT 212
ACCT 250
ACCT 240
ECON 212
SPCH 208

Fourth Semester
Title
Intermediate Accounting II
Tax, Per/Bus Decision Making
Advanced Computer Ap
Principles of Economics II
Fundamentals of Speech
Total Semester Hours

Hrs
4
3
3
3
3
16

Hrs
3
3
3
3
3

New River Community and Technical College

15

General Business: Management (AAS)
The Associate in Applied Science Degree in General
Business, with an emphasis on Management, is
career-oriented and designed to provide academic
training in management. It is the goal of this degree to
achieve acceptance as an employment credential.
Students acquire knowledge of various management
and business-related areas, including human
resources, small business management, accounting,
and economics. Students also gain basic computer
skills that will assist them in managerial decision
making. Positions available include management
trainee, supervisor, department head, office manager,
and personnel administrator.

REQUIRED COURSES
General Business: Management
Total Degree Hours: 60

Number
ACCT 101
BUSN 130
ENGL 101
MATH 101
MGMT 110

First Semester
Title
Principles of Accounting I
Microsoft Word and Internet
Composition
General Mathematics (or higher)
Principles of Management
Total Semester Hours

Second Semester
Title
Principles of Accounting II
Principle of Marketing
Research
Supervisory Management &
Team Leadership
Restricted Social Science Elective: Choose
From
PSYC 103
General Psychology
SOCI 210
Principles of sociology
Total Semester Hours
Number
ACCT 102
MRKT 110
ENGL 102
MGMT 155

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3

15

Number
MGMT 230
BUSN 210
ECON 211
MGMT 226
BUSN 232

Third Semester
Title
Organizational Behavior
Business Law & the Legal Env.
Principles of Economics I
Human Resources
Business and Electronic Comm
Total Semester Hours

Hrs
3
3
3
3
3
15

Number
MGMT 244
BUSN 245
BUSN 291
ECON 212
SPCH 208

Fourth Semester
Title
Small Business Management
Microsoft Excel
Internship
Principles of Economics II
Fundamentals of Speech
Total Semester Hours

Hrs
3
3
3
3
3
15

General Business: Marketing (AAS)
The Associate in Applied Science Degree in General
Business, with an emphasis on Marketing, is career
oriented and designed to provide academic training in
marketing. It is the goal of this degree to achieve
acceptance as an employment credential. Students
acquire knowledge of various marketing and
business-related areas, including advertising, selling,
retailing, consumer behavior, accounting, and
economics. Students also gain basic computer skills
that will assist them in making marketing-related
decisions. Positions available include marketing
management trainee, retail manager, advertising
manager, and sales professional.

REQUIRED COURSES
General Business: Marketing
Total Degree Hours: 60
First Semester
Number

Title

ACCT 101
BUSN 130
ENGL 101
MATH 101
MRKT 110

Principles of Accounting I
Microsoft Word and Internet
Composition
General Mathematics (or higher)
Principles of Marketing
Total Semester Hours

Second Semester
Number
Title
ACCT 102
Principles of Accounting II
BUSN 245
Microsoft Excel
SPCH 208
Fundamentals of Speech
Restricted English Elective: Choose From
ENGL 102
Research
ENGL 103
Technical Writing
Restricted Social Science Elective: Choose From
PSYC 103
General Psychology
SOCI 210
Principles of sociology
Total Semester Hours

Number
MRKT 231
BUSN 210
ECON 211
MATH 210
MRKT 252

Number
MRKT 272
MRKT 279
MRKT 275
ECON 212
MRKT 281
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Third Semester
Title
Retailing
Business Law & the Legal Env.
Principles of Economics I
Elementary Statistics
Advertising and Promotion
Total Semester Hours

Fourth Semester
Title
Selling and Sales Management
International Marketing and Trade
International Communication and
Cultural Awareness
Principles of Economics II
Consumer Behavior
Total Semester Hours

Hr
s
3
3
3
3
3
15

Hrs
3
3
3
3

3

15

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15
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REQUIRED COURSES
Public Administration
Total Certificate Hours: 66

General Business: Public Administration
(AAS)
The purpose of the Public Administration certificate
program is to provide individuals with academic
training in public administration. Students acquire
knowledge of various governmental and nonprofitrelated
areas
including
grantwriting
and
administration, nonprofit management, public sector
policies and marketing.
Students also gain basic
computer skills that will assist them in governmental
and nonprofit managerial decision-making. Positions
available include governmental administrators and
nonprofit managers, department heads, grantwriters,
and planners.

Number
ACCT 101
BUSN 100
BUSN 114
ENGL 101
MATH 101

First Semester
Title
Principles of Accounting I
Introduction to Business
Quantitative Business Analysis
Composition
General Mathematics (or higher)
Total Semester Hours

Number
ACCT 102
BUSN 130
BUSN 245
ENGL 102
MGMT 110

Second Semester
Title
Principles of Accounting II
Word Processing & the Internet
Microsoft Excel
Research
Principles of Management
Total Semester Hours

Hrs
3
3
3
3
3
15

Number
ADMN 210
BUSN 210
ECON 211
MRKT 110
POSC 200
SPCH 208

Third Semester
Title
Grantwriting & Administration
Business Law & the Legal Env.
Principles of Economics I
Principles of Marketing
American Govt & Economy
Fundamentals of Speech
Total Semester Hours

Hrs
3
3
3
3
3
3
18

Fourth Semester
Title
Public Administration

Hrs
3

Number
ADMN
250/POSC
250
BUSN 232
BUSN 272
BUSN 291
ECON 212
POSC 218

Business and Electronic
Communications
Career and Professional Dev.
Internship
Principles of Economics II
State & Local Government
Total Semester Hours

Hrs
3
3
3
3
3
15

3
3
3
3
3
18

Hospitality and Tourism Management (AAS)
Event Management Emphasis
Greenbrier Valley Campus only
Lodging and food service jobs within West Virginia’s
fast-growing field of tourism represent a promising
area for career development. The Associate in
Applied Science Degree in Hospitality and Tourism
Management, offered at the College’s Greenbrier
Valley Campus, prepares students to enter, with
appropriate work experience in the field, midmanagement, management, or entrepreneurial
positions in resorts, restaurants, hotels or motels,
inns, or bed and breakfast enterprises. The curriculum
is comprised of general education and business
support courses, knowledge- and skill-based courses
in lodging and food service management, and
experiential-based internships in local resorts, motels,
and restaurants. This combination of knowledge,
experience, and skills will enable the customer
service oriented, hard-working graduate to perform
with excellence in the expanding tourism industry.
The Event Management concentration is designed for
students seeking careers within the hospitality
industry concentrating on convention services and
event and meeting management and those already
employed in the industry wishing to attain advanced
positions. This program provides an internship
opportunity to give students real-world experience.
The program will also provide students with courses
that are easily transferable to undergraduate degrees
in Hospitality and Tourism.
REQUIRED COURSES
Event Management Emphasis
Total Degree Hours: 66
First Semester
Number

Title

Hrs

BUSN 100

Introduction to Business

3

COSC 101

Microsoft Office Applications

3

ENGL 101

Composition I

3

HOSP 100

Intro to Hospitality Management

3

MATH 101
or higher

General Mathematics

3

Total Semester Hours

Page 94

15

Second Semester
Number

Title

ACCT 101

Principles of Accounting I

Hrs
3

BUSN 114

Quantitative Business Analysis

3

ENGL 103

Technical Writing

3

MGMT 155

Supv. Mgmt. & Team Leadership

3

MRKT 110

Principles of Marketing
Total Semester Hours

3
15

Summer Term
Number

Title

HOSP 110

Internship

Hrs
6
Total Semester Hours

6

Third Semester
Number
HOSP 209
HOSP 204
HOSP 215
HOSP 275
MGMT 220
SPCH 208

Title
Event Management
Convention Sales & Services
Event Design and Production
Or
Meeting Management
Total Quality Management
Fundamentals of Speech
Total Semester Hours

Fourth Semester
Title
Business Law
Catering Management
Or
HOSP 235
Fairs and Festivals
HOSP 299
Hospitality and Tourism Policy &
Strategy
GEOG 150
Introduction to Geography
Restricted Elective: choose from
PSYC 155
Inter. Relations & Grp Dynamics
SOCI 210
Principles of Sociology
Total Semester Hours
Number
BUSN 210
HOSP 280

Hrs
3
3
3

3
3
15

Hrs
3
3

3
3
3

15
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Hospitality and Tourism Management (AAS)
Hotel/Motel Management Emphasis
Greenbrier Valley Campus only
Lodging and food service jobs within West Virginia’s
fast-growing field of tourism represent a promising
area for career development. The Associate in
Applied Science Degree in Hospitality and Tourism
Management, offered at the College’s Greenbrier
Valley Campus, prepares students to enter, with
appropriate work experience in the field, midmanagement, management, or entrepreneurial
positions in resorts, restaurants, hotels or motels,
inns, or bed and breakfast enterprises. The curriculum
is comprised of general education and business
support courses, knowledge- and skill-based courses
in lodging and food service management, and
experiential-based internships in local resorts, motels,
and restaurants. This combination of knowledge,
experience, and skills will enable the customer
service oriented, hard-working graduate to perform
with excellence in the expanding tourism industry.
REQUIRED COURSES
Hospitality and Tourism Management
Hotel/Motel Management Emphasis

Number

Title

HOSP 110

Internship

First Semester
Number

Title

Hrs

BUSN 100

Introduction to Business

3

COSC 101

Microsoft Office Applications

3

ENGL 101

Composition

3

HOSP 100

Intro to Hospitality Management

3

MATH 101
Or higher

General Mathematics

3
15

Second Semester
Number

Title

Hrs

ACCT 101

Principles of Accounting I

3

BUSN 114

Quantitative Business Analysis

3

ENGL 103

Technical Writing

3

HOSP 103

Sanit. & Safety – ServSafe
Certification

3

MGMT 155

Supv. Mgmt. & Team Leadership

3

Total Semester Hours

15

Hrs
6
Total Semester Hours

6

Third Semester
Number
Title
HOSP 108
Lodging Management
HOSP 112
Housekeeping Management
MGMT 220 Total Quality Management
MRKT 110
Principles of Marketing
Restricted Elective: choose from
SOCI 210
Principles of Sociology
PSYC 155
Interpers Rel/Group Dynamics
Total Semester Hours

Number
BUSN 210
HOSP 204

Total Degree Hours: 66

Total Semester Hours

Summer Term

HOSP 299
GEOG 150
SPCH 208

Fourth Semester
Title
Business Law
Convention/Conf. Sales and
Service
Hospitality and Tourism Policy &
Strategy
Introduction to Geography
Fundamentals of Speech
Total Semester Hours

Hrs
3
3
3
3
3

15

Hrs
3
3
3
3
3
15

Hospitality and Tourism Management (AAS)
Recreation and Tourism Management Emphasis
Greenbrier Valley Campus only
Lodging and food service jobs within West Virginia’s
fast-growing field of tourism represent a promising
area for career development. The Associate in
Applied Science Degree in Recreation and Tourism
Management, offered at the College’s Greenbrier
Valley Campus, is designed for students seeking
professional careers in tourism, recreation, hospitality
and leisure fields. This program prepares students for
careers in national, state and local parks, resorts and
recreation service companies, lodging and hospitality,
restaurants and food service and public or private
organizations that develop and promote the tourism
industry.
REQUIRED COURSES
Hospitality and Tourism Management
Recreation and Tourism Management Emphasis
Total Degree Hours: 66
First Semester
Number
Title
BUSN 100
Introduction to Business
ENGL 101
Composition
HOSP 100
Intro to Hospitality Management
MATH 109
Algebra
Restrictive Arts Elective: choose from
ARTS 101
Introduction to Visual Arts
MUSC 150
Introduction to Music
THEA 101
Introduction to Theater
Total Semester Hours
Second Semester
Title
Principles of Accounting I
Quantitative Business Analysis
Research
Supervisory Management and
Team Leadership
Restrictive Arts Elective: choose from
ARTS 101
Introduction to Visual Arts
MUSC 150
Introduction to Music
THEA 101
Introduction to Theater
Total Semester Hours
Number
ACCT 101
BUSN 114
ENGL 102
MGMT 155
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Hrs
3
3
3
3
3

15

Hrs
3
3
3
3

Summer Term
Number
HOSP 110

Title
Internship
Total Semester Hours

Third Semester
Number
Title
HOSP 220
Managing Tourism Resources
HOSP 224
Tourism Motivation and Behavior
MGMT 220 Total Quality Management
MATH 210
Elementary Statistics
Restricted Economics Elective: choose from
ECON 211
Principles of Economics I
ECON 212
Principles of Economics II
Optional Foreign Language Elective: choose
from
FREN 101
Elementary French I
SPAN 101
Elementary Spanish I
Total Semester Hours
Fourth Semester
Title
Inclusive Services in Recreation
and Tourism
HOSP 240
Programs and Operations in
Recreation
HOSP 299
Hospitality and Tourism Policy
and Strategy
GEOG 150
Introduction to Geography
SPCH 208
Fundamentals of Speech
Optional Foreign Language Elective: choose
from
FREN 102
Elementary French II
SPAN 102
Elementary Spanish II
Total Semester Hours
Number
HOSP 226

Hrs
6
6

Hrs
3
3
3
3
3

(3)

15

Hrs
3
3
3
3
3
(3)

15

3

15

New River Community and Technical College

Hospitality and Tourism Management (AAS)
Restaurant/Food Service Management Emphasis
Greenbrier Valley Campus only
Lodging and food service jobs within West Virginia’s
fast-growing field of tourism represent a promising
area for career development. The Associate in
Applied Science Degree in Hospitality and Tourism
Management, offered at the College’s Greenbrier
Valley Campus, prepares students to enter, with
appropriate work experience in the field, midmanagement, management, or entrepreneurial
positions in resorts, restaurants, hotels or motels,
inns, or bed and breakfast enterprises. The curriculum
is comprised of general education and business
support courses, knowledge- and skill-based courses
in lodging and food service management, and
experiential-based internships in local resorts, motels,
and restaurants. This combination of knowledge,
experience, and skills will enable the customer
service oriented, hard-working graduate to perform
with excellence in the expanding tourism industry.
REQUIRED COURSES
Hospitality and Tourism Management
Restaurant/Food Service Management Emphasis
Total Degree Hours: 66

Number
BUSN 100
COSC 101
ENGL 101
HOSP 100
MATH 101
or higher

First Semester
Title
Introduction to Business
Microsoft Office Applications
Composition
Intro to Hospitality Management
General Mathematics
Total Semester Hours

Number
ACCT 101
BUSN 114
ENGL 103
HOSP 103
MGMT 155

Second Semester
Title
Principles of Accounting I
Quantitative Business Analysis
Technical Writing
Sanitation and Safety – ServSafe
Certification
Supervisory Management and
Team Leadership
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Summer Term
Number
HOSP 110

Title
Internship
Total Semester Hours

Third Semester
Number
Title
HOSP 104
Food and Beverage Controls
HOSP 106
Food and Beverage Principles
MGMT 220 Total Quality Management
MRKT 110
Principles of Marketing
Restricted Elective: choose from
SOCI 210
Principles of Sociology
PSYC 155
Interpers Rel/Group Dynamics
Total Semester Hours

Number
BUSN 210
HOSP 207
HOSP 280
GEOG 150
SPCH 208

Fourth Semester
Title
Business Law
Food and Beverage Management
Catering Management
Introduction to Geography
Fundamentals of Speech
Total Semester Hours

Hrs
6
6

Hrs
3
3
3
3
3

15

Hrs
3
3
3
3
3
15

Hospitality and Tourism Management (AAS)
Spa Management Emphasis
Greenbrier Valley Campus only
The Associate in Applied Science Degree in
Hospitality and Tourism Management, with an
emphasis on Spa Management, offered at the
College’s Greenbrier Valley Campus, is careeroriented and designed to provide academic training in
spa management. Students will acquire knowledge of
various aspects of spa management and hospitality
and
tourism-related
areas,
including
retail
management of spas, financial reporting for spas as
well as an overview of the hospitality and tourism
industry. Students will also gain basic related skills
and basic computer skills that will assist them in spa
managerial decision-making. Positions available
include spa managers, spa marketing, merchandising,
sales, and service.

Number
BUSN 210
HOSP 202

REQUIRED COURSES
Hospitality and Tourism Management
Spa Management Emphasis
Total Degree Hours: 66
First Semester
Number
BUSN 100
COSC 101
ENGL 101
HOSP 102
MATH 101
or higher

Title
Introduction to Business
Microsoft Office Applications
Composition
Introduction to Spa Management
General Mathematics
Total Semester Hours

Number
ACCT 101
BUSN 114
ENGL 103
HOSP 103
MGMT 155

Number
HOSP 110
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Second Semester
Title
Principles of Accounting I
Quantitative Business Analysis
Technical Writing
Sanitation and Safety – ServSafe
Certification
Supervisory Management and
Team Leadership
Total Semester Hours
Summer Term
Title
Internship
Total Semester Hours

Third Semester
Title
Intro to Hospitality Management
Lodging Management
or
HOSP 112
Housekeeping Management
MGMT 220 Total Quality Management
MRKT 110
Principles of Marketing
Restricted Elective: choose from
SOCI 210
Principles of Sociology
PSYC 155
Interpers Rel/Group Dynamics
Total Semester Hours
Number
HOSP 100
HOSP 108

Hrs
3
3
3
3
3

HOSP 204
BIOL 105
SPCH 208

Fourth Semester
Title
Business Law
Retail Mgmt and Fin. Reporting
for Spas
Conv/Conf Sales & Service
Intro to Anatomy and Physiology
Fundamentals of Speech
Total Semester Hours

Hrs
3
3

3
3
3

15

Hrs
3
3
3
3
3
15

15

Hrs
3
3
3
3
3
15
Hrs
6
6

New River Community and Technical College

REQUIRED COURSES
Medical Assisting
Total Degree Hours: 65

Medical Assisting (AAS)
The two-year program in medical assisting prepares
students to work in a variety of healthcare settings.
Functions vary from facility to facility, but generally
incorporate a mix of clinical and administrative
responsibilities. Duties may include, direct patient
care services, assisting with invasive and noninvasive procedures, administration of medications,
medical record management, coding, billing, and
office and staff management.
As a specific feature of the program, students
complete extensive externships in physician offices,
clinics, hospitals and related health care facilities.
Throughout the externships, students are under the
supervision of a physician, nurse, or other healthcare
professional.
Following completion of the New River Medical
Assisting AAS degree, graduates may sit for the
National Certification Examination for Certified Clinical
Medical Assistant (CCMA). Successful completion of
this examination will enable graduates to work in
many states across the nation.
Graduates are qualified to accept positions in medical
offices, clinics, health maintenance organizations,
insurance companies, hospitals, ambulatory care
centers or any other healthcare entity where their
broad basic skills are applicable.
The program accepts one Medical Assisting class
each year. Students must maintain a minimum grade
of “C” in all Medical Assisting (MAST) and Medical
Billing and Coding (BICO) coursework, MATH 102,
BIOL 105/106, and an overall GPA of 2.0 within the
institution.
To be eligible for admission into this program,
students must:
•
•

•
•

Meet general admission requirements for
New River Community and Technical
College.
Have maintained an overall high school
grade point average of 2.5 or better on a 4.0
grade scale, or a 40 on each of the GED
subtests and an average score of 45.
Students
exceeding
these
academic
standards and course requirements will be
given first priority.
See Allied Health Students on page 11 for
Background and Drug Screen requirements.

Number
ADOF 111
ENGL 101
MATH 102
MAST 105
MAST 106
PSYC 103

First Semester
Title
Keyboarding/Doc Processing I
Composition
Intermediate Algebra
Medical Terminology
Fund. Of Medical Assisting
General Psychology
Total Semester Hours

Number
BIOL 105
BIOL 106L
BUSN 245
ENGL 103
MAST 107
MAST 108
MAST 109

Second Semester
Title
Intro to Anatomy & Physiology
Intro To Anatomy & Physiology Lab
Microsoft Excel
Technical Writing
Clinical Procedures for MAST
Clinical Procedures for MAST Lab
Pharmacology for MAST
Total Semester Hours

Hrs
3
1
3
3
3
1
3
17

Third Semester
Title
Office Practice and Administration
Medical Coding ICD-9-CM
Medical Coding CPT and HCPCS
Business and Electronic Comm.
Diseases of the Human Body
Diseases of the Human Body Lab
Total Semester Hours

Hrs
3
3
3
3
2
1
15

Number
ADOF 251
BICO 101
BICO 103
BUSN 232
MAST 207
MAST 208L

Hrs
3
3
3
3
3
3
18

Fourth Semester
Number
ADOF 201
BICO 102
MAST 209
MAST 220
SPCH 208

Title
Office Accounting
Medical Insurance Billing
Medical Assisting Seminar
Externship
Fundamentals of Speech
Total Semester Hours

Hrs
3
3
2
4
3
15

Mechatronics (AAS)
The Associate of Applied Science Degree in
Mechatronics is a focused, career-oriented program
that meshes the latest techniques in precision
mechanical engineering, controls theory, computer
science and electronics by applying them to the
design process to create more functional and
adaptable products.
Mechatronics is where
mechanics, electronics and controls intersect. The
term Mechatronics was first coined in Japan some 30
years ago. Since then, Mechatronics has come to
mean a synergistic blend of mechanics and
electronics.
The word’s meaning is somewhat
broader than the traditional term electro mechanics,
which to many denotes the use of electrostatic or
electromagnetic devices.
Mechatronics is a significant design trend that has a
marked influence on the product-development
process, international competition in manufactured
goods, the nature of mechanical engineering
education in coming years, and quite probably the
success mechanical engineers will have in becoming
team leaders or engineering managers.
Students trained in this program will be able to:
•

Think critically and analytically in order to solve
problems and formulate decisions and opinions
while utilizing mathematical skills.

•

Demonstrate understanding of electrical
circuits, Ohm’s Law, DC power, and AC power
and their relationships to industrial equipment.

•

Describe basic industrial wiring, conduit sizes,
their connections, and common practices in the
industrial workplace.

•

Comprehend PLCs and their application in
industrial automation.

•

Demonstrate understanding of electrical
motors, overloads, starters, and motor control
techniques.

•

Demonstrate understanding of fluid power,
both hydraulic and pneumatic, basic usages
and control of each system.

•

Solve issues and diagnose electrical and
mechanical industrial equipment and their
components.

•

Control automation, connecting all learned
disciplines into a systems approach
culminating with Flexible Manufacturing.

To be admitted to the program, students must
meet the general education diploma (GED)
requirements or have a high school diploma. The
Associate of Applied Science Degree program in
Mechatronics is an open admissions degree
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program and, as such, conforms to New River
Community and Technical College admissions
requirements. Performance standards consist of
maintaining a 2.0 or better grade point average in
the program and within the institution.
REQUIRED COURSES
Mechatronics
Total Degree Hours: 60

Number
MECH 100
MECH 110
MECH 120
MATH 104
COSC 101

Number
MECH 121
MECH 150
MECH 160
ENGL 101
MATH 102
MATH 109

Number
MECH 210
MECH 220
MECH 240
ENGL 103

First Semester
Title
Intro to Mechatronics
DC/AC Circuits
Fluid Power I
Math for Industrial Trades
Microsoft Office Applications
Total Semester Hours
Second Semester
Title
Fluid Power II
Mechanical Application I
Electro Mechanical I
Composition
Intermediate Algebra
or
Algebra
Total Semester Hours
Third Semester
Title
Mechanical Application II
Electro Mechanical II
Programmable Logic Control
Technical Writing
General Education Elective
From Core A – D*
Total Semester Hours

Fourth Semester
Title
Industrial Wiring
Industrial Safety/Project
Management
MECH 250
Flexible Manufacturing
General Education Elective
From Core A – D*
Total Semester Hours
*See page 41 for Core A – D electives
Number
MECH 200
MECH 230

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Hrs
3
3
3
4
15

New River Community and Technical College

REQUIRED COURSES
Occupational Development
Child Care Practitioner
Total Degree Hours: 64

Occupational Development: Child Care
Practitioner (AAS)
The Associate of Applied Science degree in
Occupational Development—Child Care Practitioner
is designed to provide special career training for those
individuals who have completed a Registered
Apprenticeship Program (RAP) in Child Development
through the U.S. Department of Labor’s Office of
Apprenticeship.
Primarily for those working in pre-elementary job
positions, this program provides training in basic early
childhood education as well as language arts, math,
humanities, sciences, and cognate fields. The
program is open only to those persons currently
working in the specified educational area.

Component I
Number
BIOL 101
BIOL 103
ENGL 101
ENGL 102
MATH 101
PSYC 103
SOCI 210
SPCH 208

Permission of the Campus Dean is required prior to
registration in the program.

Component I consists of a minimum of 22 college
credits taken in the area of General Studies.
Based on ACT/SAT or COMPASS scores,
developmental courses in English or math may be
required.
Component II consists of Technical
Core/Occupational Specialty courses delivered by
the College, Apprenticeship Program, or
designated training program in the occupational
area. The College awards 29 hours for this
component.
Component III consists of on-the-job training in
the occupational area. Clock hours are converted
to credit hours for an award up to 13 credit hours.

Number
COSC 101
EDUC 110
EDUC 160
EDUC 200

Title
General Biology
General Biology Laboratory
Composition
Research
General Math (or higher)
General Psychology
Principles of Sociology
Fundamentals of Speech
Minimum Semester Hours
Component II
Title
Microsoft Office Applications
Foundations of Education
Diversity and Education
Human Growth & Development
Registered Apprenticeship
Training
Minimum Semester Hours

Hrs
3
1
3
3
3
3
3
3
22

Hrs
3
2
1
3
20
29

Component III
Number

Title
Hrs
Portfolio credit of approved on13
the job-training in the
occupational area*
Total Semester Hours
13
*A $130 portfolio posting fee for Component III is
required.

Paraprofessional Education (AAS)
The degree program in Paraprofessional Education—
developed in cooperation with other community and
technical colleges in West Virginia—is designed to
meet the needs of public school aides who wish to
upgrade skill levels or who wish to seek permanent
paraprofessional certification (as defined in WV Code
126-136-25). Paraprofessionals serve in a support
capacity including but not limited to facilitating the
educational instruction and direct or indirect
supervision of students under the direction of a
classroom teacher. They provide instructional and
clerical support for teachers in elementary, middle,
and high school settings. The degree program has
two options: 1) Workforce Program, allowing the
student to seek immediate employment upon degree
completion, or 2) Transfer Program, allowing the
student to transfer into a four-year teacher education
program.

REQUIRED COURSES
Paraprofessional Education
Total Certificate Hours: 64
Component 1: General Education
Number
Title
ENGL 101
Composition
ENGL 102
Research
MATH 101
General Mathematics (or higher)
PHSC 101
Physical Science Survey (w/lab)
Restricted Computer Elective: choose from
BUSN 130
Word Processing & the Internet
COSC 101
Microsoft Office Applications
Recommended Elective: choose from
FINA 101
Introduction to Visual Arts
ARTS 105
Creative Expression
GEOG 150
Introduction to Geography
HIST 105
American History I
HIST 106
American History II
HUMN 150
Introduction to Fine Arts
MUSC 130
Music Skills/Classroom Teachers
POSC 200
American Government/Economy
SOCI 210
Principles of Sociology
Total General Education
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Hrs
3
3
3
4
3

3

Component 2: Paraprofessional Coursework
Number
Title
Hrs
EDUC 295
Special Education (ST)
3
EDUC 295
Classroom Management (ST)
3
EDUC 200
Human Growth and Development
3
SPCH 208
Speech
3
6
Restricted Elective: choose from
COMM 242
EDUC 110
EDUC 160
HLTH 201

18

Of the following, choose A or B.
Component 3a: Workforce Program
Number
Title
ENGL 205
The Modern Tradition (or higher)
MATH 102
Intermediate Algebra (or higher)
Restricted Science Elective: choose from
BIOL 101
General Biology I
BIOL 102
General Biology II
CHEM 100
Introduction to Chemistry
PHSC 102
Physical Science Survey II
Social Sciences, Humanities or
Fine Arts electives
Restricted Electives
Total Semester Hours

Hrs
3
3
3

9
9
27

Component 3b: Transfer Program (Teacher Ed)
Number
Title
Hrs
ENGL 201
Humanistic Tradition (or higher)
3
MATH 106
Math/Early/Mid Grade Teach
3
4
Restricted Science Elective: choose from
BIOL 101/3
BIOL 102/4
CHEM 101/3
PHSC 102/4

19

Instruction and Technology
Foundations of Education
Diversity and Education
Safety and First Aid
Total Semester Hours

General Biology I/lab
General Biology II/lab
General Chemistry I
Physical Science Survey II/lab
Social Science Electives
Fine Arts Electives
Restricted Electives
Total Semester Hours

6
6
5
27

New River Community and Technical College

REQUIRED COURSES
Social Services
Total Degree Hours: 60
First Semester
Title
Composition
Intermediate Algebra or higher
General Psychology
Introduction to Social Work
Social Work Organization
Total Semester Hours

Hrs
3
3
3
4
1
14

Number
ENGL 102
SOCI 210
SOCS 170
COSC 101
PSYC 240

Second Semester
Title
Research
Principles of Sociology
History of Social Welfare Policy
Microsoft Office Applications
Theories of Personality
Total Semester Hours

Hrs
3
3
3
3
3
15

Number
ENGL 103
SSMG 236
POSC 218
SOCS 240
SOCS 245

Third Semester
Title
Technical Writing
Human Behavior & Social Env I
State and Local Government
Human Diversity
Case Management
Total Semester Hours

Hrs
3
3
3
3
3
15

Social Services (AAS)
The Associate of Applied Science degree in Social
Services is designed for students who want to
prepare for careers with social service agencies. This
program meets the immediate need for trained
service personnel to more than fifteen agencies in a
fifty mile radius. Upon completion of the program,
students can go to work at a higher rate of pay in
direct service jobs or choose to continue their
education.
Holding an associate's degree in social services may
enable the student to work as an assistant to
professionals in the field, who hold more advanced
degrees. Some examples of positions for which a
student might qualify include case management aide,
social work assistant, community outreach worker,
youth worker, gerontology aide, client advocate or
psychologist's aide. Students will be assessed against
the Social Work Code of Ethics and the Council for
Social Work Education. Students will be provided with
hands on curriculum and assess their skills based on
the above standards. Students will complete an
internship the last semester prior to graduation. This
internship will be inclusive of all skills learned
throughout the program. Students must pass a
background check prior to field placement.

Number
ENGL 101
MATH 102
PSYC 103
SOCS 161
SOCS 162

Fourth Semester
Title
Application of Group Dynamics
Human Behavior & Social Env II
Fundamentals of Social Work
Practice
SOCS 280
Internship
Humanities Elective-Choose from
FINA 101
Introduction to Visual Arts
MUSC 150
Introduction to Music
THEA 101
Introduction to Theater
Total Semester Hours
Number
SOCS 230
SSMG 246
SOCS 255

Hrs
3
3
3
4
3

16

REQUIRED COURSES
Weatherization Technology
Total Degree Hours: 60

Weatherization Technology (AAS)
The Associate of Applied Science in Weatherization
Technology is designed to provide the skills
necessary for individuals to enter and climb within the
green building technologies industry. The capstone
course prepares individuals for certification as a
building analyst and careers in quality assurance and
post work inspection.

Number
BCON 101
BCON 103
GBTC 110
GBTC 112
GBTC 114
GBTC 115

Number
MATH 104
ENGL 101
COSC 101
BCON 102
BCON 104

Number
ENGL 103
GBTC 120
GBTC 220
GBTC 222
GBTC 224
GBTC 226

Number
GBTC 251
GBTC 253
GBTC 255
GBTC 261
MATH 101
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First Semester
Title
Fundamentals of Building
Construction Safety
Finish Carpentry
Weatherization Fundamentals
Lead Safety
Weatherization Installation
Weatherization of Manufactured
Housing
Total Semester Hours
Second Semester
Title
Math for Industrial Trades
Composition
Microsoft Office Applications
Foundations and Framing
Blueprint Reading
Total Semester Hours
Third Semester
Title
Technical Writing
Building Energy Codes
Diagnostic Approaches to
Weatherization
Advanced Weatherization
Diagnostics
Baseload Auditing
Lead Renovation
Total Semester Hours
Fourth Semester
Title
Residential Heating Systems
Combustion Analysis and Retrofit
Home Energy Auditing
Building Analyst
General Mathematics(or higher)
Total Semester Hours

Hrs
3
3
3
1
3
2
15

Hrs
3
3
3
3
3
15

Hrs
3
2
3
3
3
1
15

Hrs
3
3
3
3
3
15

New River Community and Technical College

Welding Technology (AAS)

The degree program in Welding Technology is
designed to provide training in a variety of welding
fields. Students may choose from four areas of
concentration in order to customize the training to
their needs. Areas of concentration include: General
Welding, Pipe Welding, Pipe Fitting and Structural
Welding.

REQUIRED COURSES
Welding Technology
Concentration: General Welding
Total Degree Hours: 60
First Semester
Number
Title
WELD 130
Fundamentals of Welding I
ENGL 101
Composition
MATH 101
Math 101 or higher
WELD 131
Oxyfuel/Plasma Cutting
WELD 140
Blueprint Reading I
Total Semester Hours

Hrs
6
3
3
3
3
18

Second Semester
Title
Fundamentals of Welding II
Technical Writing
Gas Metal Arc I(Mig)
Total Semester Hours

Hrs
6
3
6
15

Number
WELD 133
ENGL 103
WELD 132

Number
WELD 136
COSC 101
WELD 134
WELD 137

Number
WELD 232
WELD 280

Third Semester
Title
Gas Tungsten Arc I(Tig)
Microsoft Office Applications
Structural Welding
Or
Pipe Welding
Total Semester Hours

6
15

Fourth Semester
Title
Gas Metal Arc II(Mig)
Social Science Elective
Advanced Procedures
Total Semester Hours

Hrs
6
3
3
12

Hrs
6
3
6

PIPE WELDING
This concentration emphasizes the technical
nomenclature, quality and skill development of pipe
welding. It provides training and development of skills
in steel pipe welding in the 2G, 3G, 5G and 6G
positions using both Mig and Tig welding.
REQUIRED COURSES
Welding Technology
Concentration: Pipe Welding
Total Degree Hours: 60
First Semester
Title
Fundamentals of Welding I
Composition
Math 101 or higher
Oxyfuel/Plasma Cutting
Blueprint Reading I
Total Semester Hours

Hrs
6
3
3
3
3
18

Number
WELD 133
ENGL 103
WELD 136

Second Semester
Title
Fundamentals of Welding II
Technical Writing
Gas Tungsten Arc I(Mig)
Total Semester Hours

Hrs
6
3
6
15

Number
WELD 137
COSC 101
WELD 236

Third Semester
Title
Pipe Welding I
Microsoft Office Applications
Gas Tungsten Arc II(Mig)
Total Semester Hours

Number
WELD 130
ENGL 101
MATH 101
WELD 131
WELD 140

Number
WELD 138
WELD 280

Fourth Semester
Title
Pipe Welding II
Social Science Elective
Advanced Procedures
Total Semester Hours

Hrs
6
3
6
15

Hrs
6
3
3
12

Pipe Fitting
This concentration emphasizes pipe fitting.
It
provides the knowledge and skill needed to fabricate
and install basic steel piping systems. Topics covered
include: piping installation theory, safety, material
selection and fabrication equipment needed. Simple
to complex offsets, pipe supports and installation
requirements are covered.

REQUIRED COURSES
Welding Technology
Concentration: Pipe Fitting
Total Degree Hours: 60

Number
WELD 130
ENGL 101
MATH 101
WELD 131
WELD 140

Number
WELD 133
ENGL 103
WELD 136

Number
WELD 139
COSC 101
WELD 137

First Semester
Title
Fundamentals of Welding I
Composition
Math 101 or higher
Oxyfuel/Plasma Cutting
Blueprint Reading I
Total Semester Hours

Hrs
6
3
3
3
3
18

Second Semester
Title
Fundamentals of Welding II
Technical Writing
Gas Tungsten Arc I(Mig)
Total Semester Hours

Hrs
6
3
6
15

Third Semester
Title
Pipe Fitting I
Microsoft Office Applications
Pipe Welding I
Total Semester Hours

Hrs
6
3
6
15

Fourth Semester
Number
WELD 138
WELD 280
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Title
Pipe Welding II
Social Science Elective
Advanced Procedures
Total Semester Hours

Hrs
6
3
3
12

Structural Welding
This concentration emphasizes structural welding. It
provides the knowledge and skills needed to weld
structural steel in all types of weather and working
environments.
REQUIRED COURSES
Welding Technology
Concentration: Structural Welding
Total Degree Hours: 60

Number
WELD 130
ENGL 101
MATH 101
WELD 131
WELD 140

First Semester
Title
Fundamentals of Welding I
Composition
Math 101 or higher
Oxyfuel/Plasma Cutting
Blueprint Reading I
Total Semester Hours

Hrs
6
3
3
3
3
18

Number
WELD 133
ENGL 103
WELD 132

Second Semester
Title
Fundamentals of Welding II
Technical Writing
Gas Metal Arc I(Mig)
Total Semester Hours

Hrs
6
3
6
15

Number
WELD 134
COSC 101
WELD 232

Third Semester
Title
Structural Welding I
Microsoft Office Applications
Gas Metal Arc II(Mig)
Total Semester Hours

Number
WELD 234
WELD 280

Fourth Semester
Title
Structural Welding II
Social Science Elective
Advanced Procedures
Total Semester Hours

Hrs
6
3
6
15

Hrs
6
3
3
12

New River Community and Technical College

ASSOCIATE OF APPLIED SCIENCE, TECHNICAL STUDIES DEGREE PROGRAMS (AASTS)

Casino Operations (AASTS)
Greenbrier Valley Campus Only
This 60 credit hour associate of applied science in
technical studies of computer operations is
designed to prepare individuals to climb the career
ladder to become casino shift managers and vice
presidents of operations by providing students with
extensive knowledge of games, state and federal
policies and the business acumen to ensure
financial gains for the casino.

REQUIRED COURSES
Casino Operations
Total Degree Hours: 60
First Semester
Number

Title

Hrs

GAME
GAME
GAME
GAME
GAME
GAME
GAME

Introduction to Table Games
Blackjack
Baccarat and Midi Baccarat
Poker
Roulette
Craps
Novelty Games
Total Semester Hours

1
2
2
2
2
4
2
15

100
101
102
103
104
105
106

Number
MATH 101
ENGL 101
COSC 101
GNED 100
HOSP 100

Number
ACCT 101
BUSN 100
ENGL 103
MGMT 155
MRKT 121

Number
MATH 210
BUSN 210
MGMT 110
HOSP 110
HOSP 224

Second Semester
Title
General Mathematics (or higher)
Composition (or higher)
Microsoft Applications (or higher)
Life Management Skills
Introduction to Hospitality
Management
Total Semester Hours
Third Semester
Title
Principles of Accounting
Introduction to Business
Technical Writing
Supervisory Management &
Team Leadership
Customer Contact Skills
Total Semester Hours
Fourth Semester
Title
Elementary Statistics
Business Law & the Legal
Environment
Principles of Management
Internship
Tourism Motivation and Behavior
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3
15

REQUIRED COURSES
Environmental Science
Total Degree Hours: 65

Environmental Science (AASTS)
The Associate of Applied Science, Technical
Studies degree in Environmental Science provides
training to become an Environmental Technician.
In this position, technicians monitor and reduce
levels of pollution in soil, air, and water.
Environmental Technicians are hired by various
employers, including private consulting firms,
laboratories, government agencies, and major
corporations

First Semester
Number

Title

Hrs

BIOL 101
BIOL 103
BUSN 130
ENGL 101
ENVR 101
MATH 109

General Biology l
General Biology Lab
Microsoft Word and the Internet
Composition
Introduction to Ecology
Algebra
Total Semester Hours

3
1
3
3
4
3
17

Second Semester
Title
General Biology ll
General Biology Lab
Microbiology & Lab
Microbiology Lab
Microsoft Excel
Research or Technical Writing

Hrs
3
1
3
1
3
3

Environmental Policy
Total Semester Hours

3
17

Number
BIOL 102
BIOL 104
BIOL 202
BIOL 204
BUSN 245
ENG 102
or 103
ENVR 102

Number
CHEM 101
CHEM 103
ENVR 201
ENVR 202
ENVR 203
MATH 210

Number
CHEM 102
CHEM 104
ENVR 204
ENVR 205
ENVR 206
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Third Semester
Title
General Chemistry l
General Chemistry Lab
Freshwater Quality and Ecology
Environmental Science Internship
Natural Resource Conservation
and Management
Elementary Statistics
Total Semester Hours
Fourth Semester
Title
General Chemistry ll
General Chemistry Lab
Environmental Ethics and Society
Special Topics in Environmental
Science
Environmental Science Seminar
Total Semester Hours

Hrs
3
1
4
3
3
3
17

Hrs
3
1
3
4
3
14
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REQUIRED COURSES
Health Information Technology
Total Degree Hours: 67

Health Information Technology (AASTS)
This program prepares a student for a career in health
information management. A Registered Health
Information Technician's (RHIT) responsibilities
typically include: maintaining, compiling, analyzing
and evaluating health data, controlling the use and
release of health information, and supervising staff.
Employment opportunities exist in hospitals,
outpatient and ambulatory care facilities, physicians'
offices, nursing homes and other long term care
facilities, health insurance groups and companies as
well as local, state and federal health agencies. The
curriculum combines didactic courses on campus with
clinical experience in selected health care facilities.
*See Allied Health Students on page 11 for
Background and Drug Screen requirements.

First Semester
Number

Title

HLIT 101

Intro. Health Information
Systems
Microsoft Office Applications
Composition
Intro Human Anatomy &
Physiology
Intro Human Anatomy &
Physiology Lab
Medical Terminology
Total Semester Hours

COSC 101
ENGL 101
BIOL 105
BIOL 106
MAST 105

Number
ENGL 102
MATH 102
MAST 109
PSYC 103
MGMT 110
HLIT 103

Number
MAST 207
BICO 101
BICO 103
SPCH 208
MATH 210
HLIT 203
HLIT 110

Number
BICO 102
HLIT 214
BUSN 255
HLIT 220
HLIT 210

Second Semester
Title
Research or (ENGL 103)
Intermediate Algebra (or higher)
Pharmacology
General Psychology
Principles of Management
Legal Aspects of Health
Information Technology
Total Semester Hours
Third Semester
Title
Diseases of the Human Body
ICD-9-CM Coding
HCPCS Coding
Fundamentals of Speech
Elementary Statistics
Introduction to Electronic Health
Records
Practicum I
Total Semester Hours
Fourth Semester
Title
Medical Insurance and Billing
MIS Applications in Healthcare
Information
Microsoft Access
Health Care Statistics, Quality
Improvement
Externship/ Practicum
Total Semester Hours

Hrs
3
3
3
3
1
3
16

Hrs
3
3
3
3
3
3
18
Hrs
2
3
3
3
3
3
1
18
Hrs
3
3
3
3
3
15

Social Services Management (AASTS)
The Social Services Management degree is designed
for students seeking careers within the social services
industry wanting to concentrate on the management
of a social service organization and those already
employed in the industry wishing to attain advanced
positions. This program provides an internship
opportunity to give students real-world experience in
their last semester. The program will also provide
students with courses that are transferable to
undergraduate
degrees
in
social
work
or
management.

REQUIRED COURSES
Social Services Management
Total Degree Hours: 68

Number
BUSN 100
ENGL 101
MATH 101
PHED
SOCI 210
SSMG 161

Number
ACCT 101
ENGL 102
MGMT 110
POSC 200
PSYC 103

Page 110

First Semester
Title
Introduction to Business
Composition
General Math or higher
Any PHED course or Health and
Safety
Principles of Sociology
Introduction to Social Work
Total Semester Hours
Second Semester
Title
Principles of Accounting I
Composition II
Principles of Management
American Government and Econ.
General Psychology
Interpersonal Relations and
Group Dynamics
Total Semester Hours

Hrs
3
3
2
3
3
17

Number
BUSN 190
MGMT 226
SOCI 206
SPCH 208
SSMG 236

Third Semester
Title
Social Services Mgmt Internship
Human Resources
Cultural Anthropology
Speech
Human Beh. and Social Beh.
Across the Life Span
Total Semester Hours

Fourth Semester
Number
Title
MATH 210
Elementary Statistics
POSC 218
State and Local Government
PSYC 238
Social Psychology
SSMG 237
Human Behavior/Social Environ.
Restrictive Arts Elective: choose from
FINA 101
Introduction to Visual Arts
MUSC 150
Introduction to Music
THEA 101
Introduction to Theater
Total Semester Hours

Number
BUSN 290

Summer Term I
Title
Social Services Mgmt Internship
Total Semester Hours

Hrs
3
3
3
3
3
15

Hrs
3
3
3
3
3

15

Hrs
3
3

Hrs
3
3
3
3
3
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COURSE DESCRIPTIONS

Please note that because of the nature of New River Community and Technical College no listing of course
descriptions can remain complete for many weeks after being compiled. New River Community and Technical
College attempts to offer courses in nearly any subject where a reasonable number of people want to study provided
a qualified instructor can be found. This list of courses is up-to-date as of the start of the fall semester 2012. A
schedule of the courses to be offered during any particular semester with the times and days they meet is distributed
in advance of each semester. Course listings are provided for information purposes only and are not to be considered
binding. New River Community and Technical College reserves the right to make changes in course content, course
offerings, and other curricular areas.
Some courses have specifically designated prerequisite or co-requisite courses (sometimes both). If courses have
prerequisites, then the work in those courses requires the knowledge or skills gained in the prerequisite courses, and
therefore students are not allowed to enroll in the advanced courses until they complete the prerequisite courses.
Courses with co-requisites require that the skills and knowledge of the co-requisite courses must be attained at the
same time as the main course, and therefore students are not allowed to enroll in certain courses unless they also
enroll in co-requisites during the same semester.
Courses numbered 290 are reserved for special topics to be offered in a particular area, for example, ENGL 290,
MATH 290, and so on. A 290 course may be repeated for additional credit provided that a specific topic is not
repeated.
Each course description listed below includes information detailing the semester(s) in which the course will most
likely be taught. Not all courses are offered every semester or every year. Semester designations are as follows: F
(Fall), S (Spring), SU (Summer), or O (occasionally in response to specific needs).
Code Explanation: (x-y-z), where x=lecture hours, y=laboratory hours, and z=total hours (for example, “3-2-4
would mean 3 hours lecture and 2 hours laboratory for a total of 4 hours credit.

COURSES

Accounting (ACCT)
101

Principles of Accounting I (3-0-3). A survey of accounting principles, concepts, and procedures.
Recognition of accounting as a device to measure financial activity of for-profit organizations,
using financial statements. Introduction of the accounting information cycle, journals, ledgers, and
appropriate accounts. PR: Eligibility to enroll in MATH 101 or higher.

102

Principles of Accounting II (3-0-3). A continuation of ACCT 101. Introduction to cost accumulations and
allocations, financial statement analysis, and the use of accounting information for internal and external
decision making. PR: ACCT 101.

211

Intermediate Accounting I (4-0-4). Financial reporting for business enterprises under AAP. A review of the
theoretical foundations of financial concepts and reporting, and their practical application to accounting
procedures. Emphasis is on income and expense measurement, asset and liability measurement, and
accounting for owners’ equity. PR: ACCT 102.

212

Intermediate Accounting II (4-0-4). A continuation of ACCT 211. Emphasis is on financial statement
disclosure requirements under GAAP. A review of reporting requirements for long-term liabilities,
stockholders’ equity, revenue measurement, earning per share, leases, pensions, cash flows, and other
contemporary accounting issues. PR: ACCT 211.

215

Managerial Accounting (3-0-3). Use of the internal accounting system in the preparation of relevant data
for effective managerial planning and control decisions. PR: ACCT 102.

216

Cost Accounting (3-0-3). Principles underlying determination of cost and control of certain business
activities. Manufacturing accounting is emphasized. PR: ACCT 215.

225

Business Law for Professional Accountants (3-0-3). This course is a continuation of BUSN 210,
Business Law and the Legal Environment. It provides an in-depth study of business law subjects
encountered by the professional accountant. Topics covered include commercial transactions under the
UCC, real and personal property, contracts, government regulation, estates and trusts, and business
organizations. The purpose of the course is to provide students with the business law background to enable
them to use good judgment in the practice of their profession and to understand and exercise sound
professional judgment in their careers. PR: BUSN 210.

240

Advanced Computer Applications (1-2-3). Advanced detailed accounting problems are adapted to the
microcomputer. Topics include the preparation of complex financial statements and the adaptation of
existing software to specialized accounting situations. PR: BUSN 245.

250

Taxation for Personal and Business Decision Making (3-0-3). This course provides a summary of
income taxes at the federal and state level as they affect business and personal investment decisionmaking. Emphasis is on income tax concepts and their effect on decision making, not form preparation.
Topics covered include: types of taxes at various governmental jurisdictional levels; tax policy issues;
fundamentals of tax planning; measuring taxable income; property acquisitions, cost recovery, and
dispositions; non-taxable exchanges; taxes and the choice of a business entity; proprietorship taxation;
partnership and Sub S taxation; corporate taxation; compensation and retirement planning; investment and
personal financial planning; tax consequences of personal activities, and simple personal tax preparation.
PR: ACCT 102, ECON 212.

260

Volunteer Income Tax Accounting(VITA) (3-0-3). This course serves as an introduction to US Individual
Income Tax preparation. The student will study for and pass the IRS Basic and Intermediate Certification
Examination and become familiar with the preparation process using TaxWise software.

Administrative Office Technology (ADOF)
111

Keyboarding and Document Processing I (1-2-3). Introduction to the keyboard with emphasis on good
technique and touch keyboarding on the personal computer. Instruction on the preparation of correctlyformatted memorandums, letters, manuscripts, and business reports.

112

Keyboarding and Document Processing II (1-2-3). Continuation of skill building with emphasis on good
technique on touch keyboarding on the personal computer. Instruction on formal notices (legal and medical),
newsletters, brochures, advanced letters and reports. PR: ADOF 111.

121

Text Editing Rules and Applications (3-0-3). The course will provide students with a comprehensive and
up-to-date review of the correct use of English grammar. Students will develop proficiency in editing and
proofreading documents as to ensure “mailability” and office quality work.

201

Office Accounting (3-0-3). Properly recording the transactions of a sole proprietorship in the journals and
posting to the ledgers. Trial balances, financial statements, cash flow, payroll and tax procedures, sales and
purchases journals are included. Concepts will be emphasized in computer practice set. Students who have
previously taken ACCT 101 Principles of Accounting I or higher should use that course to substitute for
ADOF 201.

231

Records Systems (2-1-3). The importance of records management, storage, retention, transfer, and
disposition of records is studied. The application of standard rules (ARMA) for alphabetic arrangement in
filing systems is fully reviewed both in a manual and computerized setting. Geographic, numeric, subject,
and chronological arrangements are also examined. Students majoring in medical programs will complete a
medical application practice set to demonstrate actual experience with medical records.

242

Machine Transcription (1-2-3). Introduction to the efficient operation of transcribing equipment, good
listening techniques, grammar, punctuation, correct business English and business formats. Emphasis is
placed on high production rates with mailable copy. Students majoring in legal and medical programs
requiring this course will complete transcription in those concentrations and gain experience in formatting
documents specific to their specialization. PR: ADOF 111.
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251

Office Practice and Administration (2-1-3). This course is designed to promote personal development of
the office assistant and to develop supervisory skills in an office setting. Course emphases will include the
principles, methods, and practices of the modern office. Topics include workflow, ergonomics, diversity in
the workplace, decision-making, ethics, human resource management, planning, organizing,
communication, motivation, leadership, training, performance appraisal, stress, burnout, sexual harassment,
and meeting/travel arrangements. In-class time revolves around case studies, individual presentations and
projects, and group projects. Students enrolled in a medical program requiring this course will concentrate
on these same topics and other topics unique to the medical office and apply them to that particular office
setting. PR: ADOF 111.

252

Office Internship and Seminar (3-0-3). This course is composed of two interrelated parts—the internship
and participation in seminars. The internship will be supervised office training in executive, governmental,
medical, or legal offices at least seven hours per week for a total of 111 hours. The purpose of the internship
provides students the opportunity to gain on-the-job experience. Seminars will be held periodically
throughout the duration of the internship to discuss quality management, continuous improvement,
professional image, positive attitude, dependability, cooperation, communication, conflict resolution, ethics,
and other workplace issues as they arise. PR: 2.5 or higher cumulative GPA, 30 hours earned, and
permission of supervising professor. Note: This course is graded Pass/Fail.

262

Administrative Office Management (3-0-3). A course for developing skills in supervising people in an
office setting. Major topics covered include human resources management, communication, motivation,
leadership, training, planning, decision-making, disciplining performances, and current personnel issues
such as ethics, legal topics, stress, burnout, and sexual harassment. In-class time revolves around case
studies, individual presentations, and group projects.

Art (ARTS)
105

Creative Expression (2-1-2). An arts and crafts education course that emphasizes the development of a
creative arts and crafts program for the needs of the early and middle grade child, with laboratory
experience in various media.

Banking
The following courses are offered in conjunction with the American Institute of Banking (AIB), either
online or through a local banking establishment sponsoring the courses.
101

Principles of Banking (3-0-3). Long recognized as the standard introduction to the banking profession, this
course touches on nearly every aspect of banking, from the fundamentals of negotiable instruments to
contemporary issues and developments within the industry. It is the foundation for all AIB training.

102

Law and Banking (3-0-3). This course is devoted to the laws and regulation that govern funds transactions,
whether by check, EFT, wire transfers, or letters of credit. In addition, focus is placed on issues of liability,
wrongful payment and dishonor, electronic banking, deposit accounts, mutual funds, and annuities.

103

Analyzing Financial Statements (3-0-3). A practical introduction to financial analysis from the viewpoint of
the commercial loan officer, this course provides the skills needed to effectively assess a borrower’s ability
to repay loans.

201

Financial Accounting (3-0-3). Financial Accounting teaches students the information needed to create
financial statements, including trial balances, t-accounts, balance sheets, and various other accounts and
their respective functions. This course emphasizes current practices of accounting procedures and includes
coverage of the latest principles set forth by the Financial Accounting Standards Board (FASB).

202

Money and Banking (3-0-3). This course presents a fundamental treatment of how money functions in the
US and world economies. Topics include the concept of money supply and the role banks play as a money
creator and participant in the nation’s payment mechanism. Money and Banking also explains how the
various types of financial institutions operate, the workings of monetary and fiscal policies, the functions and
powers of the Federal Reserve, and more.

203

Consumer Lending (3-0-3). In this comprehensive overview of the consumer lending business, participants
learn the essentials about closed-end loans, indirect loans and related credit products, and open-end credit
products. They also trace the consumer lending process from developing and taking loan applications to
collection and recovery. The course explores what’s involved in a credit investigation, decision making, loan
pricing, and loan policy. Participants develop a greater understanding for relationship building, new lending
technologies, and the importance of consumer regulations.

290

Internship (3-0-3). Supervised office training in a financial institution at least 10 hours a week for the
purpose of gaining on-the-job experience.

Biology (BIOL)
101

General Biology (3-0-3). An introductory course concerned with the chemical and physical organization of
life, cytology, plant anatomy and physiology, plant diversity, and ecology. PR: Eligibility for enrollment in
ENGL 101.

102

General Biology (3-0-3). An introductory course concerned with heredity, gene function, evolution, human
anatomy and physiology, and animal diversity. PR: Eligibility for enrollment in ENGL 101.

103

General Biology Laboratory (0-2-1). Laboratory sessions designed to reinforce lecture in BIOL 101.
CO/PR: BIOL 101.

104

General Biology Laboratory (0-2-1). Laboratory sessions designed to reinforce lecture in BIOL 102.
CO/PR: BIOL 102.

105

Introduction to Anatomy and Physiology (3-0-3). This course provides a comprehensive understanding of
the structure and function of the human organ system. Not intended for students planning to enroll in
associate degree nursing or radiologic technology degree programs. Not a General Studies eligible course.
PR: Must have Compass reading test score 75 or higher, Accuplacer reading score of 79 or higher, ACT
reading score of 17 or higher, or SAT Verbal score of 420 or higher and Eligibility for ENGL 099.

106

Introduction to Anatomy & Physiology Laboratory (0-2-1). Laboratory sessions designed to reinforce
lecture in BIOL 105. CO/PR: BIOL 105.

202

Microbiology (3-0-3). Control of microorganisms and disease; microbiology of water, sewage, air, milk, soil,
food, and industry. PR: BIOL 231/233 or consent of instructor.

204

Microbiology Laboratory (0-2-1). Laboratory session designed to complement BIOL 202 lectures. The
student will learn basic microbiological techniques through a combination of lectures, demonstrations, and
invitro experiments.

231

Human Anatomy and Physiology I (3-0-3). An in-depth study including biochemistry, cells, tissues, and
organs of the integumentary, skeletal, muscular, nervous, and endocrine systems. The structure and
functions of these systems and their role in the maintenance of homeostasis are addressed. PR: Eligibility
for enrollment in English 101, high school Biology, Biology 101 or consent of instructor. CR: BIOL 233.

232

Human Anatomy and Physiology II (3-0-3). A continuation of Biology 231. Studies include cells, tissues,
and organs of the cardiovascular, lymphatic, immune, respiratory, digestive, urinary, and reproductive
systems and human development. PR: BIOL 231, BIOL 233. CR: BIOL 234.

233

Human Anatomy and Physiology I Laboratory(0-2-1). Laboratory sessions are designed to reinforce
lecture in BIOL 231. Sessions consist of observing, reporting, and interpreting biological phenomena.

234

Human Anatomy and Physiology II Laboratory(0-2-1). Laboratory sessions are designed to reinforce
lecture in BIOL 232. Sessions consist of observing, reporting, and interpreting biological phenomena.

290

Topics in Biology (1-4 hours credit). Formal courses in diverse areas of biology. Course may be repeated
for different topics. Specific courses will be announced and indicated by subtitle on the student transcript.
PR: Consent of instructor.
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Building Construction (BCON)
101

Fundamentals of Building Construction (3-0-3). This course will introduce the basic knowledge of
building and safety in the general building construction professions. The course objective is to introduce
students to the following: Career opportunities, basic safety and introduction to basic safety practices, hand
tools, power tools, ladders and scaffolds, blueprints, basic rigging and framing materials. Prerequisite: None.
This course is a prerequisite to all other building construction courses.

102

Foundations and Framing (4-0-4). This course will introduce students to safe, efficient and acceptable
practices involved in estimating for and constructing building foundations and rough framing.

103

Finish Carpentry (3-0-3). This course will introduce students to safe, efficient and acceptable practices
involved in estimating for and installing interior and exterior wall, ceiling and floor coverings.

104

Blueprint Reading (3-0-3). This course will introduce students to basic knowledge of blueprints. The course
objective is to introduce students to the following: Blueprint objectives, dimension objectives, classification
objectives and construction task objectives.

105

Masonry and Plumbing (1-0-1). This course will introduce students to safe, efficient and acceptable
practices involved in estimating for and constructing masonry and plumbing systems.

106

Building Construction Internship (3-0-3). This capstone internship will provide students with the
opportunity to demonstrate the skill sets learned in the previous coursework, under the direct supervision of
construction owners, professionals, and educators. This course may not be taken until all other courses in
the certificate program have been completed. Upon completion of this course, the Greenbrier Valley
Homebuilders Association will administer a written and practical certification examination.

Business (BUSN)
100

Introduction of Business (3-0-3). This is an orientation course. Areas covered include the role of
management, functions of business, and the structure of private business.

114

Quantitative Business Analysis (3-0-3). This course covers the basic concepts of business math and
focuses on the business applications behind those concepts, enabling students to relate the math to their
business needs. PR: Eligibility to enroll in MATH 101 or higher.

130

Word Processing and Internet (3-0-3). This course is designed to prepare students to effectively use a
major word processing package. Topics include: formatting, editing, file management, tables, columns, and
graphics. Students learn to access and research the internet by using a major software browser. This course
meets the computer skill requirement under the General Studies requirements.

210

Business Law and the Legal Environment (3-0-3). Function and evolution of law, courts and procedures,
torts, contracts, sales agency, business organizations, property, estates, employment law, and bankruptcy.

230

Desktop Publishing and Presentations (3-0-3). This course assumes a knowledge and understanding of
basic word processing procedures. The focus of this course is the desktop publishing capabilities of word
processing software and presentation software. Application projects will include letterheads, logos,
schedules, advertisements, newsletters, brochures, forms, and organizational charts. Layout and design
concepts that enable students to produce attractive published documents will be studied. Development of
electronic presentations and experience in delivery of electronic presentations.

232

Business and Electronic Communications (3-0-3). This course is designed to help the student write clear
and concise business letters, memos, reports, and e-mail communications. Students will also participate in
group presentations. Other topics covered are the communication process, verbal and nonverbal
communication, job and employment processes, résumés, and cover letters. Electronic communication is
integrated into this course by using the internet, e-mail, library electronic reserves, and presentation
software. PR: ENGL 101 or equivalent.

245

Microsoft Excel (3-0-3). This course is designed to prepare students to effectively use a major spreadsheet
software package. Topics include: usage, calculations, charting, forecasting, financial functions, data tables,
amortization schedules, hyperlinks, lists, templates, object linking and embedding, macros, VBA, formula
auditing, data validation, XML, PivotCharts and PivotTables, trend lines, and complex problem solving.

Students will be required to complete nine units of study and application using the Microsoft Excel software
package. This course meets the computer skills requirement under the General Studies requirements.
250

Quantitative Techniques in Business (3-0-3). The theory and application of mathematical models as they
are applied to business problem solving. Topics include integrals, quadratic and exponential powers, limits
and derivatives, and introductory probability and statistical concepts. This course is not a substitute for any
course in the calculus sequence. This course will satisfy the Basic Skills mathematics requirement for
students in the POST program. PR: ACT main math score of 26 *(COMPASS Trig score of 36 or above) and
MATH 109; and either ECON 211 or 212.

255

Microsoft Access (3-0-3). This course is designed to prepare students to effectively use a major database
software package. Topics include: creation, modification, querying, report preparation, report and form
wizards, OLE fields, hyperlinks, sub forms and sub reports, controls, macros, filters, PivotTables and
PivotCharts using the Microsoft Access software package. Students will be required to complete nine units
of study and application. This course meets the computer skills requirement under the General Studies
requirements.

272

Career and Professional Development (3-0-3). This course is designed to prepare students for the jobsearch process and to assist them with job preparation skills as they begin their careers. Topics covered are
self-analysis and career analysis, resumes, cover letters, job applications, job interviewing, dress for
success, job searching, career imaging, employment messages, and performance appraisals.

291

Internship (3-0-3). Supervised office training in a business institution at least 10 hours a week for the
purpose of gaining on-the-job experience.

Chemistry (CHEM)
100

Introduction to Chemistry (4-0-4). This course is designed to provide a basic background in the area of
chemistry for students planning to take general chemistry. This course will not meet the general studies
requirements, but will meet the chemistry requirement for acceptance into health-related programs. PR:
Eligibility for MATH 101 or higher.

101

General Chemistry (3-0-3). A presentation of the principles of chemistry through a study of the structure
and reactions of representative elements and compounds. Principles covered include stoichiometry,
thermochemistry, chemical bonding, and the gaseous state. CO/PR: MATH 109 or GNET 115.

102

General Chemistry (3-0-3). A continuation of CHEM 101. Includes solutions, chemical kinetics, equilibrium,
acids and bases, and chemical thermodynamics. PR: CHEM 101.

103

General Chemistry Laboratory (0-2-1). Sessions consist of observing, reporting, and interpreting chemical
phenomena. CO/PR: CHEM 101.

104

General Chemistry Laboratory (0-2-1). Sessions consist of semicro qualitative analysis. CO/PR: CHEM
102.

211

Organic Chemistry (3-2-4). A study of the principles of organic chemistry with emphasis on modern,
mechanistic, synthetic, and spectroscopic problems. The laboratory includes experiments for developing
techniques and synthesis projects for perfecting these techniques. PR: CHEM 102, 104.

212

Organic Chemistry (3-2-4). A continuation of CHEM 211. Includes alcohol, ethers, aldehydes, ketones, and
carboxylic acids. The laboratory includes experiments for developing techniques and synthesis projects for
perfecting these techniques. PR: CHEM 102, 104, 211.

290

Topics in Chemistry (3-0-3). Formal course in diverse areas of chemistry. Course may be repeated for
different topics. Specific topics will be announced and indicated by subtitle on the student transcript. PR:
Consent of instructor.

Communications Technology (COMM)
207

Photography (1-4-3). A studio arts course in photography as an art medium with knowledge and experience
in camera use and darkroom procedures. PR: Consent of instructor.

240

Foundations of Layout and Design (2-1-3). This course is designed to familiarize the student with the
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basic concepts of contrast, balance, and proportion using pictures, graphics, headlines, copy, design, and
color. In the lab portion of the course, the student will be guided step-by-step to design brochures,
newsletters, and advertisements using common page layout programs.
242

Instruction and Technology (1-3-2). This course develops knowledge and skills in media production,
utilization, and selection, instructional design, computer software applications, Internet and WWW utilization,
authoring packages, and instructional television.

250

Digital Illustration (2-2-3). This course introduces the student to the production of graphics by computer for
use individually or in conjunction with desktop publishing programs. Topics include production of EPSF
graphics from sketch to finished product, modification of existing clip art, digital photo retouching, and digital
photo composing.

Computer Science (COSC)
101

Microsoft Office Applications (3-0-3). This introductory course provides basic computer literacy utilizing
word processing, spreadsheets, databases and presentation software.

111

Introduction to Computer Science (3-0-3). This course is an introductory study of fundamental computer
concepts for computer science majors. The course covers the parts of a computer, how computers store and
process information, and how operating systems and common software applications work. The
terminologies, number bases, and standardized codes involved in processing digital information are studied.
Orientation to the Windows operating system and its basic commands is included, along with some simple
word processing. Problem solving and programming techniques are introduced using the C++ language.

130

Microcomputer Maintenance and Repair (3-0-3). This is an introductory course on PC management,
maintenance and troubleshooting. Topics covered include operating systems and OS architecture,
software/hardware relationships, hardware, hardware assembly, hardware/software diagnosis and
troubleshooting. Included in this course are all the elements required for the A+ certification.

131

Basic System Operations and Applications (3-0-3). The second in a series of two courses required to
prepare the student for A+ Certification. Topics covered in this course will include basic knowledge of
Command Line Prompt, Windows 9x, and Windows 2000 for installing, configuring, upgrading,
troubleshooting, and repairing microcomputer systems. This course is for preparation for A+ Operating
System Technology.

201

PC Software Applications (3-0-3). This course expands the student’s knowledge of microcomputers
through the use of various productivity software packages such as word processors, spreadsheets,
database management systems, communications, and other available application software. Projects relating
to the individual’s major and hands-on use of the microcomputer are emphasized. PR: COSC 101 or
permission of instructor.

209

Java (3-0-3). Java covers the use of pre-written Java classes and methods and the development of new
classes and methods. This class emphasizes program structure and documentation along with algorithm
development. First, students learn the fundamentals of programming: problem understanding, algorithm
development, program design, code and development, and testing and maintenance. Students study, code,
debug, and test Java programs using PCs (microcomputers) in the college computer lab or at their preferred
arithmetic and logical expressions, compiling and debugging, input/output selection statements, and looping
statements. Next, the focus is on the object-oriented paradigm in more depth: classes and class hierarchy,
abstract data types, inheritance, polymorphism, abstract classes, and exception handling. Then, students
develop graphical user interfaces (GUIs) using Java-supplied classes. Finally, students develop and execute
several Java Applets on the World Wide Web (WWW). PR/CO: COSC 111, MATH 101 or higher.

210

Visual BASIC (3-0-3). This course is an introduction to computer problem solving methods and algorithm
methods using the Visual BASIC programming language. Includes how to design, debug, execute and
document programs using techniques of good programming style.PR/CO: COSC 111, MATH 101 or higher.

211

Introduction to Systems Analysis (3-0-3). This course is designed to provide the student with a
generalized knowledge of the Systems Development Process. The student will learn about the five basic
phases of a Systems Analysis project: the Problem Definition phase, the Systems Requirement phase, the
Systems Design phase, the Implementation phase, and the Evaluation phase. Students will learn the basic
elements of a system, the project and design tools at their disposal as well as the proper and ethical
approach for dealing with both managers and employees in an effort to develop a workable system. PR:

COSC 111.
224

Web Programming (3-0-3). This course is an introduction to the concepts of Web Programming using
HTML. Students will plan, develop, and implement web pages which incorporate text formatting, graphics
insertion, internal and external hyperlinks, tables, and frames. Coding will be accomplished using standard
HTM codes and a text editor coding environment. PR: Students should possess the following skills: creating,
saving, and modifying text files using a text editor such as NotePad and a general familiarity with using a
web browser.

226

Networking – Network+ (3-3-3). This course will take an in depth look at some advanced networking
concepts and techniques. It will examine theoretical concepts that make the world of networking unique.
Also, this course will adopt a practical hands-on approach when examining networking techniques. Along
with examining different networking strategies, this course will explore the advancement of network
development as well a, timeless problem solving strategies. PR: COSC 130.

230

Structured Programming (3-0-3). This course is an introduction to programming using the C++ language,
with emphasis on programming structures and algorithmic development methods. Includes how to design,
code, debug, execute and document programs using structured problem solving techniques. Students will
develop, test and debug their programs either on microcomputers or on the college computer system at the
instructor’s discretion. PR/CO: COSC 111, MATH 101 or higher.

231

Object Oriented Programming (2-3-3). Object Oriented Programming is contrasted with structured
programming, involving defining and using objects to simplify the programming process. The relationship
between abstract data types and classes of objects will be studied. Program design with objects, reuse of
objects, and inheritance properties are also presented. PR: COSC 230 or a programming background and
consent of the instructor.

235

Advanced Visual Basic Programming (3-0-3). This course extends the facilities and command sets of the
Visual Basic programming system for Windows. Topics covered include designing Visual Basic applications,
forms, event driven procedures, writing and debugging programs, databases, date files, and printing. Topics
and Objectives include: Multidimensional Arrays, Web Programming, Connecting Visual Basic to Databases,
Saving Data and Objects in Files, Other Applications, and Visual Basic. PR: COSC 210, COSC 230, (COSC
209 or COSC 231).

245

Windows Operating Systems (3-0-3). The first in a series of three courses required to prepare the student
for Microsoft MCP certification. Topics covered in this course include all aspects of Windows OS including
OS architecture, OS Administration of Resources, Hardware Devices/ Drivers & the OS, Optimizing OS
Performance and Readability, OS Security and troubleshooting. This course is preparation for Microsoft
MPC Exam, Installing, Configuring, and administering the current Microsoft Windows version.

246

Server Configuration and Administration (3-0-3). The second in a series of three courses required to
prepare the student for Microsoft MCP certification. Topics covered in this course include all aspects of the
Windows 2008 Server, Network access to the server resources, network server hardware devices, server
performance, readability, and availability, Windows 2008 network connections, security and server
troubleshooting. This course is preparation for Microsoft MPC Exam 70-640, Installing, Configuring, and
Administering Microsoft Windows 2008 Server. PR: COSC 245 or consent of instructor.

248

Managing Server Network Environments (3-0-3). The third in the series of three courses required to
prepare the student for the Microsoft MCP certification. Topics covered include DNA, DHCO, Remote
Access, Network Protocols, WINS, IP Routing, NAT and troubleshooting. PR: COSC 245 or consent of
instructor.

290

Topics in Computer Science (3-0-3). A formal course in diverse areas of Computer Science. Course may
be repeated for different topics. Specific topics will be announced and indicated by subtitle on transcript. PR:
Consent of instructor.

Cosmetology (COSM)
101

Introduction to Cosmetology (3-0-3). Provides an introduction to cosmetology, nail technology and skin
care, including professional image, West Virginia laws and rules, safety and sanitation. PR: High School
Diploma or a GED.

103

Introduction to Hair Care (2-2-3). Provides students with the opportunity to develop basic hair skills with a
focus on trichology, shampoo, conditioning, cutting and finishing hair techniques. PR/CO: COSM 101,

New River Community and Technical College

Page 118

COSM 110.
105

Principles of Hair Care (1-4-3). Provides students with the opportunity to continue to develop hair service
skills with a focus on shampooing, conditioning, styling, long hair, wigs and extensions. PR/CO: COSM 103.

107

Introduction to Nail Care (2-2-3). Provides an introduction to nail care including manicuring, pedicuring
and artificial nails. PR/CO: COSM 101, COSM 110.

110

Body Systems and Diseases (3-2-4). This course presents cells, tissue and organs as they relate to the
histology and physiology of the skin, hair and nails and how they work together to form body systems. Major
body systems will be explained, along with their impact on the skin, hair and nails. Students will study skin,
hair and nail diseases and disorders in order to differentiate between treatable disorders and those that
require referral to a physician. PR: Enrollment in Cosmetology, Nail Technician or Esthetician Program.

120

Cosmetic Chemistry and Makeup Applications (1-2-2). Chemistry is a science that deals with the
composition, structure and properties of matter and how matter changes. This course covers the
composition of product ingredients, changes produced by cosmetic products, color theory, make up
application techniques and temporary hair removal. PR/CO: COSM 101, COSM 110.

130

Skin Analysis and Massage (1-2-2). Students will learn to greet customers and to consult in a professional
manner. Students will learn to perform draping, skin analysis and proper massage techniques according to
client’s skin type. Students will learn, in a supervised setting, care and proper use of esthetic equipment.
Emphasis is on maintaining safety. PR/CO: COSM 101, COSM 110.

201

Clinical 1 (1-4-3). This course is designed to provide clinical practice and performance of previously
learned hair, skin and nail skills. This course provides the necessary hours to complete hair, skin and nail
care quotas as mandated by the State of West Virginia and to develop proficiency in hair, skin and nail
services. PR COSM 105.

202

Clinical 2 (0-8-4). This course is designed to provide clinical practice and performance of previously
learned hair, skin and nail skills. This course provides the necessary hours to complete hair, skin and nail
care quotas as mandated by the State of West Virginia and to develop proficiency in hair, skin and nail
services. PR COSM 105.

203

Clinical 3 (0-8-4). This course is designed to provide clinical practice and performance of previously learned
hair, skin and nail skills. This course provides the necessary hours to complete hair, skin and nail care
quotas as mandated by the State of West Virginia and to develop proficiency in hair, skin and nail services.
PR COSM 105.

204

Clinical 4 (0-8-4). This course is designed to provide clinical practice and performance of previously
learned hair, skin and nail skills. This course provides the necessary hours to complete hair, skin and nail
care quotas as mandated by the State of West Virginia and to develop proficiency in hair, skin and nail
services. PR COSM 105.

205

Clinical 5 (0-8-4). This course is designed to provide clinical practice and performance of previously
learned hair, skin and nail skills. This course provides the necessary hours to complete hair, skin and nail
care quotas as mandated by the State of West Virginia and to develop proficiency in hair, skin and nail
services. PR COSM 105.

206

Clinical 6 (0-8-4). This course is designed to provide clinical practice and performance of previously
learned hair, skin and nail skills. This course provides the necessary hours to complete hair, skin and nail
care quotas as mandated by the State of West Virginia and to develop proficiency in hair, skin and nail
services. PR COSM 105.

207

Clinical for Nail Technicians (1-4-3). This course provides students with an opportunity to develop
practical skills necessary in basic nail care and to complete required services and hours for licensure related
to basic nail care. PR/CO COSM 107.

209

Chemical Control (1-4-3). Provides an introduction to cosmetology chemicals and their applications. This
includes curl reformation, permanent waving, soft curl perming and chemical relaxing. PR/CO: COSM 103,
COSM 105.

213

Hair Color (2-4-4). Provides an introduction to temporary, semi-permanent, permanent and de-colorization
hair color services. PR/CO: COSM 209.

215

Advanced Hair Care (2-4-4). Provides advanced skill training, color and chemical reformation in hair cutting

and styling. PR/CO: COSM 213.
221

Salon Operations 1 (0-2-1). Provides students with additional time to complete the required services
and/or hours for licensure. PR/CO: COSM 201 or COSM 205 or 207.

222

Salon Operations 2 (0-4-2). Provides students with additional time to complete the required services
and/or hours for licensure. PR/CO: COSM 201 or COSM 205 or 207.

223

Salon Operations for Nail Technicians (0-10-5). Provides students with additional time to complete the
required services and/or hours for licensure. PR/CO: COSM 201 or COSM 205 or 207.

250

Salon Operations for Cosmetology (variable). Provides students with additional time to complete the
required services and/or hours for licensure. PR/CO: COSM 201 or COSM 205 or 207.

Criminal Justice (CRMJ)
132

Criminal Justice Writing and Communication (3-0-3). This course provides specialized instruction in
preparing Criminal Justice Documentation and various types of Business Communications. PR: ENGL 102
or 103.

151

Introduction to Criminal Justice (3-0-3). An introductory course designed to acquaint the student with the
three components of the criminal justice system - police, courts, and corrections. The course focuses on the
interrelationships that exist among these segments of the system.

163

Criminal Law (3-0-3). A study of the requirements of and protections provided by the substantive and case
law of the United States.

164

Criminal Procedure and Evidence (3-0-3). Theory and practice of the criminal justice system from arrest to
release. The following areas are covered: rules of evidence, burden of proof, and testimonial privilege. PR:
CRMJ 163 or permission from the instructor.

170

Police and Community Relations (3-0-3). A basic course in law enforcement with emphasis on the history
of law enforcement, role of the police in a democracy, police and community relations, organizations and
career orientation. PR: CRMJ 151 or permission from the instructor.

208

Criminology (3-0-3). A study of current theoretical explanations of crime as a social problem, including
structural, social, psychological, and critical theories of crime causation and treatment.

210

Correctional Management (3-0-3). A study of the principles of organization and administration as applied to
correctional agencies. An introduction to concepts of organizational behavior and TQM in the correctional
setting. PR: CRMJ 151, 163.

212

Legal Research and Methodology (3-0-3). Study of research methodology in criminal justice and social
sciences. The course features an in-depth consideration of legal terminology and the mechanics of legal
research. PR: ENGL 102 or 103 (see LAST 212).

215

Criminal Investigation (3-0-3). Introduction to fundamentals of criminal investigation, including theory and
history, conduct at crime sciences, collection and preservation of evidence.

221

American Correctional Systems (3-0-3). A study of contemporary American corrections, including
detention facilities, organizations and personnel, programs and activities, inmate society, and trends.

250

Police Operations (3-0-3). A study of police operations with a focus on patrol procedures to include Auto,
Air, Bike, and K-9. Students will learn the police hiring process from the Physical Aptitude Test (PAT)
through the oral interview. The course will also examine police use of force, both lethal and non-lethal. The
police-military interface will also be explored. PR: Permission of instructor.

252

Substance Abuse and the Criminal Justice System (3-0-3). A history of the social, moral, cultural and
economic problems caused by substance abuse in our society.

280

Police Organization and Administration (3-0-3). A study of the principles of organization and
administration as applied to law enforcement agencies. An introduction to concepts of organizational
behavior.

292

Juvenile Delinquency (3-0-3). A study of deviant behavior and current criminological theories, with
emphasis on justice-system applications as related to juvenile offenders.
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298

Correctional Internship (0-50-1). A specialized internship program for correctional students designed to
orient and expose them to the working correctional environment. Close supervision by instructional staff will
be maintained to ensure adequate student participation. PR: Completion of first two semesters of AS
Corrections degree.

Economics (ECON)
211

Principles of Economics I (Macroeconomics) (3-0-3). An introductory analysis of macroeconomic
concepts and issues, emphasizing aggregate demand, supply, and fiscal and monetary policies. Analysis of
macroeconomic problems related to the American economy.

212

Principles of Economics II (Microeconomics) (3-0-3). Analysis of consumption and production behavior
of household and business organizations. Topics include price and resource allocation and the behavior of
firms under different types of market structure.

250

Individual and Family Financial Management (3-0-3). An overview of personal and family financial
management. Analysis of financial situations of individuals and families; assessment of needs for cash and
credit management, insurance, tax savings, and investments; introduction to components of a
comprehensive family financial plan.

Education (EDUC)
100

Basic Skills Development (3-0-3). This course provides developmental activities in reading, writing, and
mathematics, with an emphasis on preparation for the Praxis I test.

110

Foundations of Education (2-0-2). An examination of the historical, sociological, and philosophical
foundations of education, including introduction to the teaching profession. Students must complete 20
hours of approved volunteer service in a classroom.

160

Diversity and Education (2-0-2). A study of the sociology of ethnicity and its influence on educational
needs. The course also examines effective educational approaches for varied groups. PR/CO: EDUC 110.

200

Child/Adolescent Growth and Development (3-0-3). A comprehensive survey to give a broad view of
each stage of development, with emphasis placed on cognitive and social factors and disturbances in
development. PR/CO: EDUC 110.

295

Special Topics in Education (1-3 hours). Seminars, conferences, workshops, or practicum activities
focused on current trends and issues in education. Topics and course objectives will vary according to
needs of students, and the course may be repeated for credit. PR: Approval of the Instructor.

Emergency Management (EMGT)
101

Introduction to Emergency Management (3-0-3). This course introduces students to the field of
emergency management. Students will be exposed to the terminology and definitions used in emergency
and disaster management. Provides an overview of historical and current emergency management
preparedness and response practices, including the function and coordination of local, state and federal
agencies, organizations and systems.

Emergency Medical Technician Intermediate Bridge (BMED)
101

Introduction to EMS (1-0-1). This course is an introduction to the Emergency Medical Services (EMS)
System. Students will become familiar with the components of the EMS System operations and the roles,
responsibilities, legal and ethical issues of EMT-P science. Students will also learn the significance and
attributes of implementing community illness and injury prevention programs and the techniques to maintain
well-being of the EMT-P.

102

Pharmacology/Medication Administration (2-0-2). The student will be able to integrate pathophysiological
principles of pharmacology and the assessment findings to formulate a field impression with implementation
of a pharmacological management plan. The student will learn to differentiate the chemical, generic, official,
trade, nonproprietary, and proprietary names of drug products. Students will become familiar with the

responsibilities and scope of management of medication administration. The Skill/Lab component of this
course allows the student to develop an understanding of EMT-P fieldwork.
102L

Pharmacology/Medication Administration Lab (0-2-1). The student will be able to integrate
pathophysiological principles of pharmacology and the assessment findings to formulate a field impression
with implementation of a pharmacological management plan. The student will learn to differentiate the
chemical, generic, official, trade, nonproprietary, and proprietary names of drug products. Students will
become familiar with the responsibilities and scope of management of medication administration. The
Skill/Lab component of this course allows the student to practice these skills in a lab environment and
simulated patient encounters. CO BMED 102

104

Patient Assessment (1-0-1). The student will develop the art of compiling patient history data as well as
techniques of physical examination of patients. Students will learn the concepts of a focused history,
detailed physical exams of medical, and trauma patients, the methods of assessment, reassessment, and
clinical decision-making. The student will learn the techniques of communicating with patients, proper
documentation methods, and integration of assessment-based management of patients as the cornerstone
of critical thinking and clinical decision-making.

105

EMT-I BRIDGE Field Clinical I (0-3-1). This course involves a structural clinical experience that allows the
student to apply patient assessment skills in clinical environments such as emergency departments, the
hospital clinical areas, pre-hospital, and intra-facility settings. Involves a minimum of 65 contact hours.

106

Trauma/Airway Management in the Field (2-0-2). This course is an introduction to the components of a
comprehensive trauma system and the management of respiratory emergencies. The students will learn the
principles of the kinematics (mechanism of injury) of trauma to expand their assessment and management
skills including the principles of pathophysiology, assessment and trauma management of shock, burns, soft
tissue, and musculoskeletal, head, facial, spinal, thoracic and abdominal trauma. A clinical emphasis will be
placed on respiratory and trauma care that allows the students to enhance their assessment skills and to
develop an in-depth understanding of isolated and multi-system traumatically injured patients. The Skill/Lab
component of this course allows the student to develop an understanding of EMT-P fieldwork.

106L

Trauma/Airway Management in the Field Lab (0-2-1). This course is an introduction to the components of
a comprehensive trauma system and the management of respiratory emergencies. The students will learn
the principles of the kinematics (mechanism of injury) of trauma to expand their assessment and
management skills including the principles of pathophysiology, assessment and trauma management of
shock, burns, soft tissue, and musculoskeletal, head, facial, spinal, thoracic and abdominal trauma. A clinical
emphasis will be placed on respiratory and trauma care that allows the students to enhance their
assessment skills and to develop an in depth understanding of isolated and multi system traumatically
injured patients. The Skill/Lab component of this course allows the student to practice these skills in a lab
environment and simulated patient encounters. CO BMED 106

107

Anatomy & Physiology for Emergency Care (2-0-2). This course provides the students the opportunity to
attain the knowledge and understanding of the human body as a whole, using a systems approach. Topics
include basic chemistry, cells, tissues, and the anatomic system. The Skill/Lab component of this course
allows the student to develop an understanding of EMT-P fieldwork. (Not to be substituted by or for BIOL
105)

107L

Anatomy & Physiology for Emergency Care Lab (0-2-1). The lab portion of this course provides the
students the opportunity to practice, re-enforce, and utilize the knowledge and understanding of the human
body as a whole, using a systems approach. Topics include basic chemistry, cells, tissues, and the anatomic
system. CO BMED 107

200

Cardiopulmonary Pre-hospital Care (2-0-2). Students will apply the concepts of anatomy and
pathophysiology of the cardiovascular system. The student will use pathophysiological principles and the
assessment findings to formulate a field impression and implementation of a treatment plan for a patient with
cardiopulmonary symptoms. A detailed discussion will include: epidemiology, pathophysiology, assessment
techniques, and the management of adult and pediatric patients with cardiovascular diseases. The Skill/Lab
component of this course allows the student to develop an understanding of EMT-P fieldwork. PR BMED
102, BMED 107

200L

Cardiopulmonary Pre-hospital Care Lab (0-4-2). Students will apply the concepts of anatomy and
pathophysiology of the cardiovascular system. The student will use pathophysiological principles and the
assessment findings to formulate a field impression and implementation of a treatment plan for a patient with
cardiopulmonary symptoms.
A detailed assessment will include epidemiology, pathophysiology,
assessment techniques, and the management of adult and pediatric patients with cardiovascular diseases.
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The Skill/Lab component of this course allows the student to practice these skills in a lab environment and
simulated patient encounters. CO BMED 200
201

Medical Emergencies Care in Field (1-0-1). Students will apply the concepts of anatomy/pathophysiology
to the assessment and management principles of: gynecological, prenatal, postpartum, neonatal, neurology,
endocrinology, gastroenterology, urology, hematology, and toxicology patients. The student will learn to
integrate the pathophysiological principles and the assessment findings to formulate a field impression and
to implement a treatment plan for a patient with the diseases listed in the above areas. Students will become
familiar with prevention techniques and the management of infectious/communicable diseases. The student
will also learn the pathophysiological principles, complicating factors, and the management of environmental
emergencies. The clinical component will focus on patient assessment techniques, which allows the
students to enhance their skills and to develop an in-depth understanding of numerous medical problems.
The Skill/Lab component of this course allows the student to develop an understanding of EMT-P fieldwork.
PR BMED 102, BMED 107

201L

Medical Emergencies Care in Field Lab (0-2-1).
Students will apply the concepts of
anatomy/pathophysiology to the assessment and management principles of gynecological, prenatal,
postpartum, neonatal, neurology, endocrinology, gastroenterology, urology, hematology, and toxicology
patients. The student will to integrate the pathophysiological principles and the assessment findings to
formulate a field impression and to implement a treatment plan for a patient with the diseases listed in the
above areas. Students will apply the principles learned to manage environmental emergencies. The clinical
component will focus on patient assessment techniques, which allows the students to enhance their skills
and to develop an in depth understanding of numerous medical problems. The Skill/Lab component of this
course allows the student to practice these skills in a lab environment and simulated patient encounters. CO
BMED 201

202

Special Patient Considerations (1-0-1). This course includes: the pathophysiology, assessment and
management of pediatric illnesses and injuries, abused and neglected children, terminally ill patients,
high-tech patients, acute interventions in home care patients, effects of aging process on the different body
systems, language barriers with patients, homeless patients, physically challenged patients, emotionally and
mentally impaired patients, and behavioral and psychiatric disorders. PR BMED 102, BMED 107

203

EMT-I BRIDGE Field Clinical - II (0-6-2). This course involves a structured clinical experience that allows
the student to apply patient assessment skills in clinical environments such as emergency departments, the
hospital clinical areas, pre-hospital, and intra-facility settings. Requires a minimum of 65 contact hours. PR
BMED 105

204

EMT-I BRIDGE Field Internship (0-9-3). This capstone course integrates the clinical component/field
internship as a method to allow the student to use critical thinking in patient care and to apply the cognitive
and psychomotor skills needed to meet the eligibility requirements for the certification. Minimum of 50
contact hours required.

Emergency Medical Technician Intermediate (IMED)
101

Introduction to EMS (1-0-1). This course is an introduction to the Emergency Medical Services (EMS)
System. Students will become familiar with the components of the EMS System operations and the roles,
responsibilities, legal and ethical issues of EMT-I science. Students will also learn the significance and
attributes of implementing community illness and injury prevention programs and the techniques to maintain
well-being of the EMT-I.

102

Pharmacology/Medication Administration (2-0-2). The student will be able to integrate pathophysiological
principles of pharmacology and the assessment findings to formulate a field impression with implementation
of a pharmacological management plan. The student will learn to differentiate the chemical, generic, official,
trade, nonproprietary, and proprietary names of drug products. Students will become familiar with the
responsibilities and scope of management of medication administration.

102L

Pharmacology/Medication Administration Lab (0-2-1).
The student will be able to integrate
pathophysiological principles of pharmacology and the assessment findings to formulate a field impression
with implementation of a pharmacological management plan. The student will learn to differentiate the
chemical, generic, official, trade, nonproprietary, and proprietary names of drug products. Students will
become familiar with the responsibilities and scope of management of medication administration. The
Skill/Lab component of this course allows the student to develop an understanding of EMT-I fieldwork.

104

Patient Assessment (1-0-1). The student will develop the art of compiling patient history data as well as

techniques of physical examination of patients. Students will learn the concepts of a focused history,
detailed physical exams of medical, and trauma patients, the methods of assessment, reassessment, and
clinical decision-making. The student will learn the techniques of communicating with patients, proper
documentation methods, and integration of assessment-based management of patients as the cornerstone
of critical thinking and clinical decision-making.
105

EMT-I Field Clinical I (1-6-1). This course involves a structured clinical experience that allows the student to
apply patient assessment skills in clinical environments such as emergency departments, the hospital
clinical areas, pre-hospital, and intra-facility settings. Minimum of 65 contact hours required.

106

Trauma/Airway Management in the Field (2-1-2). This course is an introduction to the components of a
comprehensive trauma system and the management of respiratory emergencies. The students will learn the
principles of the kinematics (mechanism of injury) of trauma to expand their assessment and management
skills to include the principles of: pathophysiology, assessment and trauma management of shock, burns,
soft tissue, and musculoskeletal, head, facial, spinal, thoracic and abdominal trauma. A clinical emphasis will
be placed on respiratory and trauma care that allows the students to enhance their assessment skills and to
develop an in-depth understanding of isolated and multi-system traumatically injured patients.

106L

Trauma/Airway Management in the Field (0-2-1). The Skill/Lab component of this course allows the
student to develop an understanding of EMT-I fieldwork.

107

Anatomy & Physiology for Emergency Care (2-0-2) This course provides the students the opportunity to
attain the knowledge and understanding of the human body as a whole, using a systems approach. Topics
include basic chemistry, cells, tissues, and the anatomic system. Not to be substituted by or for BIOL 105)

107L

Anatomy & Physiology for Emergency Care Lab (0-2-1) The Skill/Lab component of this course allows
the student to develop an understanding of EMT-I fieldwork. (Not to be substituted by or for BIOL 106L)

200

Cardiopulmonary Pre-hospital Care (2-0-2). Students will apply the concepts of anatomy and
pathophysiology of the cardiovascular system. The student will use pathophysiological principles and the
assessment findings to formulate a field impression and implementation of a treatment plan for a patient with
cardiopulmonary symptoms. A detailed discussion will include: epidemiology, pathophysiology, assessment
techniques, and the management of adult and pediatric patients with cardiovascular diseases. PR IMED
102, IMED 107, IMED 107L

200L

Cardiopulmonary Pre-hospital Care Lab (0-2-2) The Skill/Lab component of this course allows the student
to develop an understanding of EMT-I fieldwork.

201

Medical Emergency Management in Field (1-1-2). Students will apply the concepts of
anatomy/pathophysiology to the assessment and management principles of: gynecological, prenatal,
postpartum, neonatal, neurology, endocrinology, gastroenterology, urology, hematology, and toxicology
patients. The student will learn to integrate the pathophysiological principles and the assessment findings to
formulate a field impression and to implement a treatment plan for a patient with the diseases listed in the
above areas. Students will become familiar with prevention techniques and the management of
infectious/communicable diseases. The student will also learn the pathophysiological principles,
complicating factors, and management of environmental emergencies. The clinical component will focus on
patient assessment techniques, which allows the students to enhance their skills and develop an in-depth
understanding of numerous medical problems.

201L

Medical Emergency Management Lab in Field (0-1-1) The Skill/Lab component of this course allows the
student to develop an understanding of EMT-I fieldwork. PR IMED 102, IMED 107, IMED 107L

202

Special Patient Considerations (1-0-1). This course includes: the pathophysiology, assessment and
management of pediatric illnesses and injuries, abused and neglected children, terminally ill patients,
high-tech patients, acute interventions in home care patients, effects of aging process on the different body
systems, language barriers with patients, homeless patients, physically challenged patients, emotionally and
mentally impaired patients, and behavioral and psychiatric disorders. PR IMED 102, IMED 107, IMED 107L.

203

EMT-I Field Clinical - II (0-6-1). This course involves a structured clinical experience that allows the student
to apply patient assessment skills in clinical environments such as emergency departments, the hospital
clinical areas, pre-hospital, and intra-facility settings. Minimum of 65 contact hours required. PR IMED 105

204

EMT-I Field Internship (1-16-3). This capstone course integrates the clinical component/field internship as
a method to allow the student to use critical thinking in patient care and to apply the cognitive and
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psychomotor skills needed to meet the eligibility requirements for the certification. Minimum of 50 contact
hours required. PR IMED 108

English (ENGL)
098

Developmental Reading (3-0-3). Credit not applicable toward degree. Required of students scoring below
17 on ACT Reading Main or COMPASS score of 74 or below. Stresses improvement in reading
comprehension and vocabulary. CO/PR: GNED 100.

099

Developmental English (3-0-3). Credit not applicable toward degree. Required of students scoring below
18 on ACT English Main or COMPASS score of 69 or below. CO/PR: GNED 100.

100

Basic Grammar (3-0-3). A basic study of English mechanics and grammar, including basic sentence
structure, sentence variety, recognition and avoidance of common grammatical errors, designed to prepare
students to express themselves effectively in writing. This is not a General Studies eligible course. This
course is required of students who score less than 9 on the ACT English mechanics/usage subtest or
COMPASS writing diagnostics score of 75% or below. It may be taken concurrently with ENGL 098, 099 OR
ENGL 101.

101

Composition (3-0-3). Practice in the techniques of effective writing and reading, stressing rhetorical
methods and patterns of organization necessary for clear, correct, and lively presentation of ideas and
information. PR: ACT Reading Main score of 17 or “S” in ENGL 098 or COMPASS Reading score of 75 or
above and ACT English Main score of 18 or “S” in ENGL 099 or COMPASS Writing score of 70 or above
and Competent writing sample or diagnostic theme.

102

Research (3-0-3). Continued practice in reading and composition with emphasis on the introduction to
literary materials applicable toward the construction and presentation of the research paper. PR: C or higher
in ENGL 101 or CLEP score of 500 or higher or advanced placement waiving ENGL 101 and C or higher in
ENGL 100 or ACT English mechanics/usage subtest score of 9 or higher or COMPASS Writing Diagnostics
test score of 76% or higher.

103

Technical Writing (3-0-3). Applied study in technical communications - written, oral and visual. Includes
reading, elementary logic, persuasion, and discipline-related research project. PR: C or higher in ENGL 101
or CLEP score of 500 or higher or advanced placement waiving ENGL 101 and “C” or higher in ENGL 100
or ACT English mechanics/usage subtest score of 9 or higher or COMPASS Writing Diagnostics test score
of 76% or higher.

201

The Humanistic Tradition (3-0-3). An introduction to the cultural heritage of the western world as reflected
in Western literature from the Homeric period to the nineteenth century. PR: A grade of “C” or higher in
ENGL 102 or 103. (HIST 101 provides excellent background for this course).

205

The Modern Tradition (3-0-3). A study of modern western literature beginning with realism through midtwentieth century, emphasizing major forms and themes. PR: a grade of “C” or higher in ENGL 102 or 103.

250

Survey of American Literature (3-0-3). An in-depth survey of representative writers from the colonial
period to the present, reflecting a wide spectrum of literary and philosophic ideas and the cultural and ethnic
diversity of the American experience. PR: ENGL 102 or 103.

255

Survey of British Literature (3-0-3). An in-depth survey of major works of poetry and prose of British
literature from the Anglo-Saxon period to the present that reflect the cultural, social, historical, and literary
issues of the respective times. PR: ENGL 102 or 103.

290

Topics in English (3-0-3). Formal course in diverse areas of English composition or literature. Course may
be repeated for different topics. PR: Consent of Instructor.

291

Topics in Writing (3-0-3). A creative writing course with variable topics as announced such as poetry,
fiction, drama, children’s literature or science fiction. PR: A grade of “C” or better in English 102 or 103.

Environmental Science (ENVR)
101

Introduction to Ecology (4-0-4) This course introduces students to ecology--the branch of science dealing
with the relationships of living things to one another and to their environment. A general overview of various
branches of the science, including evolutionary and behavioral ecology, population ecology, community
ecology, and ecosystem ecology is provided.

102

Environmental Policy (3-0-3) This course focuses on the historical development of environmental politics
and policy making in the United States since the 1970s. U.S. efforts to mitigate pollution of the nation’s air,
land, and water are discussed in relation to social, political, economic, and environmental factors that have
influenced or are influencing those efforts. PR: ENVR 101.

201

Freshwater Quality and Ecology (4-0-4) This course is an overview of the physical, chemical, and
biological processes in streams, lakes, and wetlands, with an emphasis upon study design and sampling
methods for streams. Anthropogenic effects upon aquatic systems that change the structure, composition,
and quality of freshwater are also studied. PR: ENVR 101 and ENVR 102 .

202

Environmental Science Internship (3-0-3) To successfully complete this course, the student is required to
work at least 100 hours in his or her area of environmental interest. The internship must apply the student’s
ecological knowledge under the supervision of a qualified environmental scientist at a governmental agency,
consulting firm, industry, or other acceptable organization. The student is required to receive prior approval
of proposed work from the instructor and will complete Internship Requirements provided to the student at
the beginning of the course. PR: Students must have completed the first two semesters of the
Environmental Science degree.

203

Natural Resource Conservation and Management (3-0-3) This course reviews the historical evolution of
conservation and explores the use of ecological principles to manage natural resources, with an emphasis
upon sustainable ecosystem management practices and promote biodiversity. PR ENVR 101 and ENVR
102.

204

Environmental Ethics and Society (3-0-3) This course examines human causes and consequences of
environmental change and provides an overview of contemporary moral and ethical perspectives on
environmental issues. PR: ENVR 101 and ENVR 102.

205

Special Topics in Environmental Science (4-0-4) This course provides a study of selected topics in
environmental science, depending upon the instructor’s specialty. Topics may vary from semester to
semester, but will always be based in ecological principles. PR: ENVR 101 and ENVR 102 .

206

Environmental Science Seminar (3-0-3) This course is designed to teach students the art of reviewing
existing environmental literature, designing experiments, collecting data, analyzing data, and presenting
research. During the semester, the student will produce an original scientific research paper or extensive
literature review that focuses upon his or her area of environmental interest. Topics, methods, and data may
be gleaned from previous coursework and internship experience. PR: Students must have completed the
first three semesters of the Environmental Science Program in order to enroll in this course.

Fine Arts
101

Introduction to Visual Arts (3-0-3). A study of the art and culture of various periods with emphasis on the
artists’ conceptual and perceptual basis, materials and techniques, and artistic style. The course is designed
to develop an understanding of the process and product of visual arts activity. For the non-art major.

102

Design I (1-2-3). This is a computer-based course introduces the student to the basic concepts of design on
a two-dimensional plane. Emphasis will be placed on the creative use of space to solve prescribed visual
problems. This will be achieved through the exploitation and manipulation of the visual elements and
principles of design as they apply to the two-dimensional plane.

103

Design II (1-2-3). This is a studio arts course introduces the student to the basic concepts of design on a
three-dimensional plane. Using simple construction materials students will solve prescribed threedimensional problems. This will be achieved through the exploitation and manipulation of the visual
elements and principles of design as they apply to the three-dimensional plane. PR: FINA 102

104

Introduction to Ceramics (1-2-3). This studio arts course introduces that student to the history, basic
techniques, design and artistic elements of clay.

105

Introduction to Digital Media (1-2-3). This is a lab-based course designed to introduce the student to the
basics of various digital imaging software. Students will generate and output images through the use of the
digital camera, scanners, and printers. Storage options, file extensions and compression formats will also be
covered.

201

Art History I (3-0-3). This course is a survey of visual arts from the Paleolithic period through the Gothic.
Emphasis will be placed on the development of sculpture, architecture, and painting. The course will provide
a framework of social and cultural significance and will stress terminology, content, and analysis.
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202

Art History II (3-0-3). This is survey a of the visual arts from the Early Renaissance to the contemporary.
Emphasis will be placed on the development of sculpture, architecture, painting, and various other media.
The course will provide a framework of social and cultural significance and will stress terminology, content,
and analysis. PR: FINA 201.

208

Twentieth Century Art (3-0-3). A study of visual arts including painting, sculpture, architecture, printmaking,
photography and the media, and crafts in the twentieth century.

210

Drawing I (1-2-3). This is a studio arts course that will introduce the student basic to drawing techniques
and materials. Students will work with a variety of drawing media such as pencil, charcoal, and conte’
crayon. There will be an emphasis on perspective and drawing from observation.

211

Drawing II (1-2-3). This is a studio arts course that deals with further development of drawing skills learned
in FINA 210 with emphasis placed on mixed media and experimentation. PR: FINA 210.

212

Painting (1-2-3). This is a studio arts course that introduces students to basic painting materials and
techniques. Emphasis will be placed on the use of acrylics and oils. Students will also study the works of
past and contemporary painters to provide an understanding of critical issues. PR: FINA 102, FINA 210.

215

Introduction to Digital Photography (3-0-3). This is a seminar and lab-based course designed to teach the
student the basics of digital photography. Using the digital single lens reflex (DSLR) camera emphasis will
be placed on creative use of camera controls, exposure, composition and imaging software. Lecture and
discussion will provide an awareness of contemporary issues in photography.

221

Professional Practices (3-0-3). This seminar and computer-based course is intended to teach students the
proper methods of documentation of artwork for submission to four-year programs of study and/or juried art
competitions and galleries. Students will also learn how to discuss their work in a rational and organized
manner.

290

Topics in Arts (3-0-3). Formal courses in diverse areas of art. Course may be repeated for different topics.
Specific topics will be announced and indicated by subtitle on the student transcript. PR: Consent of
instructor.

French (FREN)
101

Elementary French I. (3-0-3). Grammar and syntax, pronunciation, elementary written and oral
composition.

102

Elementary French II. (3-0-3). Continuation of French 101 with introduction of elementary collateral
readings. PR: FREN 101.

Table Games (GAME)
100

Introduction to Table Games (1-0-1). This course covers the general responsibilities of the dealer and is
a pre-requisite course for other table games training courses. Emphasis is placed on correct chip
handling techniques, identifying the value of each color chip, learning to read the total value of a bet, and
pit procedures. (Pre-requisite/Co-requisite: None)

101

Blackjack (2-0-2). This course is designed to train students in all aspects of dealing Blackjack.
Emphasis is placed on card totaling, chip handling and cutting, card shuffling and card placement.
Attention is given to game and accounting procedures, accuracy and speed. PR/CO: GAME 100.

102

Baccarat and Midi Baccarat (2-0-2). This course is designed to train students in all aspects of
dealing Midi Baccarat. Students will learn about the equipment used, the rules and objectives of the
game, check handling and odds. Extensive hands on training is used to assist students in mastering all
aspects of this exciting game. PR/CO: GAME 100.

103

Poker (2-0-2). This course covers the fundamentals of dealing Poker. Instruction is provided in the
fundamentals of rake/antes/blind bets, game rules and regulations, dealer’s responsibilities and game
security. PR/CO: GAME 100.

104

Roulette (2-0-2). This course covers the fundamentals of dealing Roulette. Emphasis is placed on
chip handling, table layout, accurate and quick mental multiplication, and accuracy in clearing the table.
PR/CO: GAME 100.

105

Craps (4-0-4). This course covers the fundamentals of dealing craps. Emphasis is placed on the
knowledge of the procedures on a variety of bets, accurate and quick mental multiplication and chip
handling. Special attention is given to game procedures, accounting procedures, accuracy and speed.
PR/CO: GAME 100.

106

Novelty Games (2-0-2). Novelty Game training focuses on a group of highly popular games including Let it
Ride, Three Card Poker, Four Card Poker, Texas Hold Em Bonus, and the Big Six. Students will learn skills
such as card delivery, rule sets and payout structures for all five games. PR/CO GAME 100.

Green Building Technology (GBTC)
110

Weatherization Fundamentals (3-0-3). Includes classroom discussion on the theory of building science
and construction technology as well as laboratory exercises on the proper methods and techniques for
installing weatherization materials. This course focuses on demonstrations and hands-on applications of
weather stripping, insulation, ventilation, glazing, caulking, hand and power tools, measuring, safety
measures, ductwork solutions, air sealing measures and accessing attics.

112

Lead Safety (1-0-1). This course focuses on the set of protocols to be used when disturbing surfaces that
may have lead-based paint in order to reduce and control the amount of lead dust and paint chips that are
generated. Included are the proper ways to comply with applicable federal and state regulations and
methods used in reducing the lead dust generated when painted surfaces are disturbed in the course of
installing energy efficient measures.

114

Weatherization Installation (3-0-3). This course focuses on ways to identify various housing stock types
and understanding basement and crawl space moisture dynamics. Criteria for placement of thermal and
pressure boundaries, retrofit options including methods and techniques for retrofits, and proper diagnostic
procedures associated with weatherizing basements, sidewalls, and crawlspaces are explored. PR/CO:
GBTC 110.

115

Weatherization of Manufactured Housing (3-0-3). This course covers the history and development of
manufactured housing, construction details and material related to manufactured housing, problems related
to energy efficiency, differences between pre and post 1976 homes, weatherization priorities lists for
manufactured housing, opportunities for improving comfort, safety, efficiency, and the benefits of various
retrofit options. PR/CO: GBTC 110 and GBTC 114.

120

Building Energy Codes (2-0-2). This course covers basic knowledge of codes and standards, development
processes of each, historical timelines, adoption, implementation, and enforcement of energy codes and
standards, and voluntary energy efficiency programs. This course focuses on the residential and
commercial requirements of the current International Energy Conservation Code and the ANSI/ASHRAE/IES
Standards.

130

Customer Service for Weatherization Workers (1-0-1). This course focuses on the importance of
customer service in weatherization, the impact of first impressions and communication strategies inherent to
protecting the integrity of the weatherization program by ensuring customer satisfaction.

220

Diagnostic Approaches to Weatherization (3-0-3). This course will cover the principles of air leakage and
how houses perform as influenced by pressure differences caused by increased air tightening, mechanical
exhaust devices, and moisture movement. Includes classroom and lab work associated with equipment set
up procedures, analysis for finding and measuring air leakage using the blower door, methods to determine
minimum ventilation guidelines, advanced techniques using pressure gauges to determine potential for back
drafting, and pressure balancing of duct work on forced air distribution systems. PR: GBTC 110, GBTC 114
and GBTC 115.

222

Advanced Weatherization Diagnostics (3-0-3). Presented against a backdrop of the interaction of the
building shell and mechanical systems, this course focuses on how to use a manometer and other tools to
evaluate chimney safety performance and pressure imbalances of forced air systems. Detecting air leakage
paths through zonal testing, and duct leakage through pressure pan testing will also be covered. PR: GBTC
220.

224

Baseload Auditing (3-0-3). This course introduces participants to energy efficiency improvements on
baseload appliances such as lighting and refrigerators. Theory and application in baseload auditing
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techniques are presented against a backdrop of regulatory standards. Methods for selection of measures
based on cost effectiveness and actual testing will be discussed. PR: GBTC 120.
226

Lead Renovation (1-0-1). This course meets EPA requirements for lead-safe work practices training under
the renovation, repair and painting rule. Renovators will be prepared to obtain EPA certification after
successful completion of this course. Completing this certification course demonstrates competence to
prospective clients and can be a marketing advantage that distinguishes a company from the competition.
PR: GBTC 112.

230

Weatherization Client Education and Promotion (1-0-1). This course offers a practical, interactive and
hands-on approach to effectively promoting the weatherization program to the community and to potential
clients by focusing on the principles of communications, basic principles of adult education, target
marketing and the weatherization process.

251

Residential Heating Systems (3-0-3). This course is designed to familiarize participants with
fundamentals of common residential central space heating systems. It includes a discussion of the oil and
gas combustion process, chimneys, appliance types, operating and safety controls, electricity, and fuel
delivery. PR: GBTC 222 and GBTC 224.

253

Combustion Analysis and Retrofit (3-0-3). This course is designed to train participants to perform tests
particular to gas and oil-fired systems and to recommend retrofits. Topics covered include combustion
analysis, safety controls, venting, temperature rise testing, tune-ups, burner replacements, vent safety,
carbon monoxide measurement, the treatment of on-cycle and off-cycle losses, high-efficiency, midefficiency, atmospheric and power burner units, and new developments in oil and gas heating systems.
PR/CO: GBTC 251.

255

Home Energy Auditing (3-0-3). This course is presented against a backdrop of building science, infiltration
theory, degree day theory, approved retrofit lists and codes, and concepts behind savings to investment
ratio (SIR). Those techniques will include blower door guided air leakage tests, heat systems testing and
analysis, material measuring, and working with a field data collection form. PR/CO: GBTC 251 and GBTC
253.

261

Building Analyst (3-0-3). This course focuses on the fundamentals of home performance evaluation and
whole-house retrofit planning and execution with a focus on the house-as-a-system concept, including
mechanical equipment and the building envelope. Presented against a backdrop of Building Performance
Institute standards, this course covers the principles of building science, measure selection, building
components, defining thermal boundaries, testing protocols, required math, estimating material, and
generating a work scope. BPI testing for Building Analyst certification is the capstone of this course. PR/CO:
GBTC 255.

General Education (GNED)
100

Life Management Skills (3-0-3). This is a course designed to assist students in the acquisition of college
survival skills, as well as skills for successful living. The course, designed primarily for freshman students,
provides the opportunity for acquiring self management skills and college success skills. Upperclassmen
may register for the class with the permission of the instructor.

101

Portfolio Development (3-0-3). This course is designed to assist students enrolled in Board of Governors
Associate in Applied Science Degree program with the writing and assembly of the portfolio. The portfolio
provides the opportunity for equating documented, college level, experiential learning – acquired through
professional work experience or other life experiences – to college credit. PR: Admission to the Board of
Governors A.A.S. program.

General Engineering Technology (GNET)
101

Technical Physics I (3-2-4). A study of mechanics and heat. Topics discussed include vectors, concurrent
and non-concurrent forces, kinematics and linear motion, work, energy, simple machines, impulse,
momentum, thermal expansion, specific heat, and change of state. PR: ACT score in mathematics of 21 or
above, or a grade of “C” in Math 109.

102

Technical Physics II (3-2-4). A study of the basic concepts of electricity and the application of these
concepts to fundamental direct and alternating current circuits. The principles of electromagnetism and

electrostatics are also studied and applied to problems involving the production and utilization of electric
energy. PR: ACT score in mathematics of 21 or above, or GNET 101, or a grade of “C” in Math 109.
115

Technical Mathematics I (4-0-4). A study of fundamental algebraic concepts and operations, functions and
graphs, trigonometric functions and their graphs, linear equations and determinants, factoring, fractions,
vectors, and triangles. PR: ACT score in mathematics of 21 or above, or a grade of “C” or higher in Math
102 or COMPASS Algebra score of 36 or higher.

116

Technical Mathematics II (4-0-4). A study of exponents and radicals, complex numbers, logarithms,
systems of equations, theory of equations, inequalities, determinants, matrices, variations, progressions,
properties of trigonometric functions, and inverse trigonometric functions. PR: GNET 115.

Geography (GEOG)
150

Introduction to Geography (3-0-3). An introduction to the study of geography as a social science
emphasizing the relevance of geography to human problems, map reading, and place name recognition.

290

Topics in Geography (3-0-3). Formal course in diverse areas of geography. Course may be repeated for
different topics. PR: Consent of instructor.

Health Information Technology (HLIT)
101

Introduction to Health Information Technology (3-0-3). This course provides an overview of the
organization of health care in the United States. It addresses the structure of health care organizations;
accrediting and governmental bodies that provide standards for the provision of health care to include the
current flow of the acute care medical record. It introduces the allied health professions and the
organizational structure of the medical staff and its composite members. It focuses on an overview of payer
organizations including, but not limited to, managed care and capitation; the health information management
profession's history; current structure and career potential; and projected future roles.

103

Legal Aspects of Health Information (3-0-3). This course focuses on the legal aspects of the health
record, health information, and the health information department. It emphasizes the implications of legal
aspects for the health information practitioner; gives an in-depth study of the confidentiality of health
information as well as standards, regulations and laws that govern the release of health information. It also
covers how to monitor and implement legal changes, liability issues, and the risk management function.

110

Practicum I (1-0-1). This course is the first of two practicums, which provide supervised, professional
practice experience in the healthcare setting. It emphasizes the practical application of theory and concepts
learned in previous HLIT courses. Students are responsible for completing clinical objectives specific to the
health information management department, the medical staff, and to other departments within the facility
that work closely with health information management department. PR: HLIT 101, HLIT 103, HLIT 105, HLIT
115, CO: HLIT 116, HLIT 200, HLIT 204, HLIT 205.

203

Introduction to Electronic Health Records (3-0-3). This course is designed to give students a working
knowledge of computerized information systems utilized by health information management departments.
Students will examine the many facets associated with the introduction of electronic health records initiative
to enable them to respond in a knowledgeable way to the re-shaping of the way in which patient information
will be managed in the health system. PR: MAST 105, BIOL 105, 106 or higher.

210

Externship/Practicum II (3-0-3). This course provides supervised professional practice experience in acute
and non-acute settings. Practice objectives are designed to focus the student on management oriented
activities, fostering development of observational skills, independent function, problem analysis and solution,
as well as integration of a range of technical knowledge and skills previously acquired. Students have
clinical practice in the on-acute (direct and non direct care) settings that provide them with opportunities to
compare and contrast fundamental information management practices of alternative sites. PR: HLIT 101,
HLIT103, HLIT 110, HLIT 203, CO: HLIT 214, HLIT 220.

214

MIS Application in Health Information Technology (3-0-3). This course is an intensive study of medical
information systems. Students acquire an understanding of health information systems and the application
of those systems in the health care environment. Security and confidentiality of information stored in the
computer-based patient record will be addressed, as well as the logistics of monitoring and utilizing the
information. PR: COSC 101, CO: BUSN 255.

220

Healthcare Statistics and Quality Improvement (3-0-3). This course focuses on sources and uses of
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health data, including health data collection through manual and automated systems, data retrieval, analysis
and display. Students are familiar with and able to define and compute healthcare statistics. It includes vital
statistics, reportable diseases and conditions, quality assessment and improvement (QA&I) standards and
requirements of accrediting, licensing, fiscal, and other regulatory agencies. PR: MATH 101 or higher and
MATH 210

Health (HLTH)
100

Basic Health (1-0-1). The course is an approach toward developing a positive health behavior in college
students through the development of a positive attitude and actualized through application of sound
information. It is designed to give students a basic understanding of lifestyle decisions that promote
health. Students will be able to identify and discuss an individual’s role in obtaining and maintaining
personal health and the basic elements involved in enhancing or compromising personal health.

110

Health Promotion and Protection (3-0-3). This course involves exploring and identifying factors influencing
health and wellness. A personal health promotion plan will be implemented and evaluated. This is a distance
learning course, designed for the independent, adult learner. Classroom instruction consists of twelve 2.5
hour classes per semester. The student will be required to complete outside assignments. This course is also
offered asynchronously. If the student chooses this mode of learning, the student may complete the course at
his/her pace, within the course of the semester. Outside assignments will be due on the same dates as listed
for other students. Exams may be scheduled with a proctor.

201

Safety and First Aid (2-0-2). This course is a presentation of current concepts and techniques for
prevention and care of emergency situations. Included will be information on various types of accidents, and
their causes and preventive measures.

History (HIST)
101

World Civilization (3-0-3). A study of civilization from prehistoric man to the Age of Absolutism with
emphasis on the development of World culture.

102

World Civilization (3-0-3). A study of world civilization from the Age of Absolutism to the present with
emphasis on the development of global culture.

105

American History (3-0-3). Study of the European background, colonial beginnings, the historical, economic,
social and political growth of America prior to 1865.

106

American History (3-0-3). Study of the historical, political, social, economic and cultural aspects of
American civilization since 1865.

290

Topics in History (3-0-3). Formal course in diverse areas of history. Course may be repeated for different
topics. Specific topics will be announced and indicated by subtitle on the student transcript.

Hospitality and Tourism Management (HOSP)
100

Introduction to Hospitality Management (3-0-3). An overview of the travel and tourism field, along with
insight into each department in a lodging and food service operation; including the history of lodging,
organization and structure of lodging operations; as well as the organization, operation and management of
food services.

102

Introduction to Spa Management (3-0-3). This course will explore the history and philosophy of spas, look
at today’s spa industry, and discuss careers and departments within a spa. Also, the spa will be looked at
from an operator’s perspective, examining the qualities of an outstanding spa experience, and discussing
industry trends and future directions.

103

Sanitation and Safety ServSafe Essentials Certification (3-0-3). ServSafe is a nationally recognized food
safety course. The ServSafe program provides accurate, up-to-date information for all levels of employees
on all aspects of handling food, from receiving and storing to preparing and serving. You will learn sciencebased information on how to run a safe establishment--information needed to be a part of the food-safety
team. Upon completion of course and exam, the National Restaurant Association, Educational Foundation
will issue each student a Certificate of Completion.

104

Food and Beverage Controls (3-0-3). Students will learn processes of controlling resources to reduce
costs in food and beverage operations. Learn how to balance effective budgeting and staffing techniques,
maximize revenue and still provide quality, desirable services for your customers.

106

Food Production Principles (3-0-3). Learn the relationship between art and science in culinary
preparation, the importance of proper presentation of food, how knowledge of kitchen terminology and basic
skill affects food preparation. *This text is required for the American Culinary Federation Educational
Institute National Apprenticeship Training Program.

108

Lodging Management (3-0-3). Examines the organization and management of various types of lodging
facilities. Students will become familiar with all of the functional areas of hotels and other lodging
establishments.

110

Internship (1-6-6). During this internship, students will work under the supervision of facility personnel, to
include 300 hours direct experience in the student’s field of choice. Students will also meet with internship
administrator in an on-campus seminar.

112

Housekeeping Management (3-0-3). Housekeeping is critical to the success of today's hospitality
operations. Learn to take the day-to-day operations of this department from management to technical
details, using text, case studies, field trips, projects and guest speakers.

202

Retail Management and Financial Reporting for Spas (3-0-3). A study of the art and science of retail
planning, merchandising, purchasing, inventory management, sales and service, and marketing to profitably
manage a spa. The course also includes an in-depth study of financial statements and tools necessary for
profitable spa management. PR: Introduction to Spa Management – HOSP 102.

204

Convention/Conference Sales and Services (3-0-3). Students will take an in-depth look at the nature and
scope of today's meetings and conventions market. Students will learn how properties can increase their
market share of the convention, meeting and trade show business, how to effectively service this market and
what meeting planners look for in a site. Field trips, guest speakers and class project will be part of this class
on Convention Sales and Services. PR: HOSP 100. *This course to be offered in alternate years with
Managing Hospitality Human Resources--only one is required for degree completion.

207

Food and Beverage Management (3-0-3). The text covers how to: increase profits by maximizing service,
efficiency, productivity, and technology; satisfy the food-quality and nutritional demands of today's guest;
meet legal, safety and sanitation requirements; build business through effective marketing strategies. Field
trips, guest speakers and class projects: such as, the Annual Cancer Benefit, completely organized, staffed
and managed by students in this class are included. Class discussion, personal involvement and projects
are important in this class on management. PR: HOSP 100, 103, and MRKT 110.

209

Event Management (3-0-3). This class will cover the role and scope of events in the hospitality industry, as
well as the process of planning, organizing, and managing events in small settings, 10-100 participants.

215

Event Design and Production (3-0-3) This course covers the many aspects of event production, including
art, design, and staging. PR: HOSP 100, 209.

220

Managing Tourism Resources (3-0-3). An introduction to the management and operation of the parks and
natural areas. Areas of study will include general administration of outdoor recreation facilities and
resources.

224

Tourism Motivation and Behavior (3-0-3). An examination of the factors that affect and influence travelrelated decisions and behavior.

226

Inclusive Services in Recreation and Tourism (3-0-3). Introduction to the concepts and attitudes
underlying inclusive recreation and adapted tourism services, including barriers to participation and the
Americans with Disabilities Act. Examines the design, implementation, and evaluation of accessible
environments and programs as well as future trends in adapted recreation services.

235

Fairs and Festivals (3-0-3). Evolution of modern day exhibitions and trade shows from fairs and festivals.

240

Programs and Operations in Recreation (3-0-3). Provides students with a theoretical overview and
practical experience in the development, management, supervision and evaluation of recreation programs
for public or private agencies.

275

Meeting Management (3-0-3) This course discusses the process of meeting planning, from setting
objectives to analyzing the success of the event. PR: HOSP 100, 209.
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280

Catering Management (3-0-3) The focus of this course is on catering sales and operations, with an
emphasis on logistics, market segments and service. PR: HOSP 100, 209

299

Hospitality and Tourism Policy and Strategy (3-0-3). This course combines all aspects of the Hospitality
Industry including service, tourism planning and development, international dimensions, ethics, marketing,
management strategies, managing productivity and controlling labor costs, internal control, managing
facilities/resources and accounting.

Humanities (HUMN)
150

Introduction to Fine Arts (3-0-3). Introduces the student to selected examples of music and the visual arts
representing the sociocultural influences and stylistic trends of various periods. The conceptual basis,
materials, techniques, and more subtle aspects of creativity will be emphasized.

222

Philosophy (3-0-3). The course introduces the student to the basic concepts of deductive reasoning, the
syllogism, and dialectic thought in defining the role of ethics and aesthetics within the humanistic tradition of
both the East and the West. PR: ENGL 102 or ENGL 103.

Legal Assisting (LAST)
101

Legal Assisting (3-0-3). Study of the various roles played by paralegals in the legal system and skills
required to work as a paralegal in several major areas of law. Also, structure of the West Virginia Judicial
System, ethics, as they apply to paralegals, and the art of interviewing.

104

Administrative Agency Advocacy (3-0-3). Techniques of legal interviewing and details of case preparation
and presentation before state and federal governmental agencies which allow non-lawyer advocacy. PR:
LAST 101.

105

Legal Terminology (3-0-3) . Introduces the elements of legal terminology. Emphasis is placed on building
familiarity with legal words that apply to the court system, contracts, family law, real estate, litigation,
wills/probate, bankruptcy, and general legal terms.

106

Law of Domestic Relations (3-0-3). Prepares the student to undertake tasks associated with the law of
domestic relations, including preparation of documents of complaint, answer and summons, pleas, research
reports, conclusions of law, and the judgment order. PR: LAST 101.

141

Westlaw Research (1-0-1) WestLaw Research (1 lab hour). This course will provide students hands-on
experience in electronic legal research. Students will be able to research federal and state cases based on
case numbers and also by case topics. Only those students in the Legal Assistant program are permitted to
take this course. The WestLaw Company, provider of the legal database, mandates by contract with New
River Community and Technical College that only legal assistant students can access this database.

201

Business Organization and Governmental Regulations (3-0-3). Procedural information on such topics as
corporations, partnerships, agencies, business trusts, and other business vehicles. Survey of the
fundamental principles of law applicable to each area, including the law of bankruptcy. PR: LAST 101;
BUSN 210.

203

Estate Planning and Probate Administration (3-0-3). Overview of the transferring of assets, including
trusts, wills, and gifts, and a review of typical documents. Includes administration of estates, including
probate procedure, federal and state death and income taxes, and fiduciary (administrators’) accounting and
responsibilities, documents to be filed; work up trial documents for counsel’s assistance. PR: LAST 101;
BUSN 210.

205

Civil Litigation (3-0-3). Overview of civil case preparation before trial, including examination of various
procedures to be completed and documents to be filed; workup of trial documents for counsel’s assistance.
PR: LAST 101, BUSN 210.

208

Real Estate Law (3-0-3). Study of principles of law governing the interests in real estate including
acquisition, encumbrance, transfer, rights and obligations of parties, and state and federal regulations
thereof. PR: LAST 101, BUSN 210.

209

Real Estate Law II (3-0-3). This course will inform the student on such topics as legal descriptions, real
estate taxes and liens, transfer of title, title records, property managemen, development real estate math,

and closings.
210

Legal Internship (3-0-3). Places students in work situation for 150 hours of work experience prior to
employment. Correlates classroom instruction with experience. One hour of academic credit per 50 hours of
internship. PR: Permission of the coordinator. Sophomore standing.

242

Legal Machine Transcription (1-2-3). Introduction to the efficient operation of transcribing equipment, good
listening techniques, grammar, punctuation, correct business English and business formats. Emphasis is
placed on high production rates with mailable copy. Legal students will focus on transcribing and formatting
current legal documents. PR: ADOF 111 and ADOF 121. SEE ADOF 242 Machine Transcription.

Licensed Practical Nurse (LPNU)
105

Foundations of Nursing (4-0-4). This course introduces the student to the basic concepts, principles, and
skills necessary for the practice of practical nursing. It is designed to provide the foundation of knowledge for
providing basic, holistic nursing care to individuals with predictable health care needs. Emphasis is placed
on the use of the nursing process to assist students develop critical thinking skills and to meet the
physiological, social, and psychological needs of hospitalized patients. PR: Admission to the School of
Practical Nursing. CR: LPNU 115; LPNU 116;LPNU 117; LPNU 118; LPNU 124; LPNU 126.

115

Nursing Foundations Clinical Lab (3-0-3). This supervised clinical laboratory course focuses upon
building competency in the utilization of nursing skills and concepts taught in the co-requisite nursing
courses. Students progress from assisting with simple patient care activities to more complex nursing
interventions. Critical thinking in clinical situations is introduced as students begin to use the nursing process
to develop nursing plans of care. To provide meaningful clinical supervision and learning, a ratio of 1
instructor to no more than 10 students is maintained. PR: Admission to the School of Practical Nursing. CR:
LPNU 105; LPNU 116; LPNU 117; LPNU 118; LPNU 124; LPNU 126. Note: This course is Pass/Fail.

116

Geriatrics (2-0-2). This course focuses on the concepts and principles that guide nursing care of the elderly.
Theories of aging, the aging process, promotion of wellness, and common age-related alterations in
physical, social and psychological health are emphasized. Nursing process is used to encourage the
development of critical thinking in relation to developing nursing plans of care to meet the physical, social
and psychological needs of the elderly. Nursing skills commonly associated with care of the aging patient
are discussed. PR: Admission to the School of Practical Nursing. CR: LPNU 105; LPNU 115; LPNU 117;
LPNU 118; LPNU 124; LPNU 126.

117

Geriatrics Clinical Lab (2-0-2). This supervised clinical laboratory course focuses on building competency
in the utilization of nursing skills to provide care to the elderly patient. Students deliver nursing care in longterm care facilities to small groups of patients. Critical thinking and the nursing process are used to assess,
plan, implement and evaluate nursing care focusing on adapting care to meet the physical, social, and
psychological needs of assigned patient groups. To provide meaningful clinical supervision and learning, a
ratio of 1 instructor to no more than 10 students is maintained. PR: Admission to the School of Practical
Nursing. CR: LPNU 105; LPNU 115; LPNU 116; LPNU 118; LPNU 124; LPNU 126. Note: This course is
Pass/Fail.

118

Introduction to Practical Nursing Credit Hours (3-0-3). This course aids the student in the transition from
layperson to nursing student. The student is introduced to the concepts of teaching/learning, time
management, therapeutic communication, nurse-patient relationships, and cultural/religious needs of diverse
populations, medical ethics, and legalities of practical nursing practice. It includes the history of nursing and
the role of the licensed practical nurse in various healthcare settings PR: Admission to the School of
Practical Nursing. CR: LPNU 105; LPNU 115; LPNU 116; LPNU 117; LPNU 124; LPNU 126.

120

Adult Medical–Surgical Nursing I Credit Hours (4-0-4). This course builds on the principles, concepts,
and skills introduced in Foundations of Nursing (LPNU 105) and Geriatrics (LPNU 116) to focus study on
adults with alterations in selected medical-surgical conditions. Utilizing a body systems approach, the course
is designed to prepare the student in the use of the nursing process when caring for the adult patient
experiencing pathophysiological alterations requiring medical and/or surgical interventions. Included in the
course is the nursing care of the adult patient with simple to complex short term or long term nursing needs.
Advanced nursing skills are introduced. PR: Successful completion of all first semester nursing courses. CR:
LPNU 121; LPNU 125; LPNU 127.

121

Adult Medical-Surgical Nursing I Clinical Lab (5-0-5). This supervised clinical laboratory course focuses
upon building competency in the utilization of nursing skills and concepts taught in the pre-requisite and co-
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requisite nursing courses. Student laboratory assignments focus on providing care for adults experiencing
pathophysiological alterations in health requiring medical and/or surgical interventions requiring complex
short and long term nursing care. Nursing process is used to continue development of critical thinking skills
as students write one patient care plan each clinical week to provide meaningful clinical supervision and
learning, a ratio of 1 instructor to no more than 10 students is maintained. PR: Successful completion of all
first semester nursing courses. CR: LPNU 120; LPNU 122; LPNU 123; LPNU 125; LPNU 127. Note: This
course is Pass/Fail.
122

Maternal-Child Nursing (2-0-2). This course utilizes principles of family-centered nursing and nursing
process to focus on nursing care of the young family. Course content includes maternal health and fetal
development from conception through the postpartum period. Normal physiological and psychosocial
changes associated with pregnancy and their relationship to patient and family needs for nursing care and
education are emphasized. Using Erickson’s and Piget’s theories of growth and development, normal growth
and development from birth through adolescence is combined with the study of common pediatric health
alterations and associated nursing care needs of these age groups. PR: Successful completion of all first
semester nursing courses. CR: LPNU 120; LPNU 121; LPNU 123; LPNU 125; LPNU 127.

123

Maternal-Child Nursing Clinical Lab (2-0-2) This supervised clinical laboratory course focuses on building
competency in the utilization of nursing knowledge and skills to provide nursing care to obstetric and
pediatric patients. Clinical obstetric laboratory assignments emphasize assessment, common nursing
interventions related to the obstetrical patient, and development of specific skills related to delivery and the
immediate postpartum period. Clinical pediatric laboratory assignments emphasize normal growth and
development, developing skills related to pediatric assessment and providing age appropriate nursing care
to children with common alterations in health. To provide meaningful clinical supervision and learning, a ratio
of 1 instructor to no more than 10 students is maintained. PR: Successful completion of all first semester
nursing courses. CR: LPNU 120; LPNU 121; LPNU 122; LPNU 125; LPNU 127. Note: This course is
Pass/Fail.

124

Principles of Nursing Pharmacology (2-0-2). This course provides an introduction to the basic principles
and concepts of pharmacology. Nursing process and patient education is emphasized as central to
pharmacology in nursing. Finally, specific drug classes commonly used to manage pain and infection are
described. NOTE: Students must complete a drug calculation examination with a minimum score of 79% to
continue in the practical nursing program PR: Admission to the School of Practical Nursing (with instructor
permission, students needing a Pharmacology course to qualify for licensure examination eligibility). CR:
LPNU 105; LPNU 115; LPNU 116; LPNU 117; LPNU 118; LPNU 126 (or equivalent completed course work).

125

Clinical Pharmacology for Nurses (2-0-2). This course builds upon pharmacological principles discussed
in Principles of Nursing Pharmacology (LPNU 124) to focus on specific drug therapy for common alterations
in health. Body systems and physiological drug classifications are used to organize the study of drug therapy
to treat common alterations in health with emphasis on the pharmacodynamics and pharmacokinetics
including usage, adverse reactions, and patient education. Specific principles of drug utilization in the
obstetrical and pediatric patient populations are discussed, including management of labor, delivery, preeclampsia and eclampsia, and pediatric drug dosage calculation. PR: Successful completion of all first
semester nursing courses, (with instructor permission, students needing a pharmacology course to qualify
for licensure examination). CR: LPNU 120; LPNU 121; LPNU 122; LPNU 123; LPNU 127; (or equivalent
completed course work).

126

Principles of Nutrition for Nursing (1-0-1). This course focuses on the basic principles of nutritional
science, including the macro and micro nutrients, water, dietary guidelines and daily requirements. Focusing
on adults, Healthy People 2010, Nutritional Guidelines for Americans, Recommended Daily Allowances, and
the Food Pyramid are discussed as the basis for assessment of nutritional status. Cultural, ethnic and
religious influences on dietary patterns are also identified and discussed. PR: Admission to the School of
Practical Nursing (with instructor permission, students needing a nutrition course to qualify for licensure
examination). CR: LPNU 105; LPNU 115; LPNU 116; LPNU 117; LPNU 118; LPNU 124 (or equivalent
completed course work).

127

Clinical Nutrition for Nurses (2-0-2). This course builds on the nutritional principles discussed in Principles
of Nutrition for Nursing (LPNU 126) to focus on specific diet therapy utilized in the treatment of common
alterations in health. Content is organized using body systems and disease processes to discuss diet
therapy in selected cardiovascular, gastrointestinal, and renal disorders. Dietary considerations for patients
with burns, surgical interventions, diabetes mellitus, and cancer are described, including use of dietary
supplements, total parenteral nutrition (TPN), and peripheral parenteral nutrition (PPN). Specific principles of
diet therapy for the obstetrical and pediatric patient populations are discussed. PR: Successful completion of

all first semester practical nursing courses (with instructor permission, students needing a nutrition course to
qualify for licensure examination). CR: LPNU 120, LPNU 121, LPNU 122; LPNU 123; LPNU 125 (or the
equivalent).
130

Adult Medical-Surgical Nursing II (4-0-4). This course builds on the knowledge and skills developed in
previous nursing courses to focus study on adults with complex alterations in health, and the development of
personal leadership skills. Utilizing a body systems approach, the course is designed to prepare the student
in the use of the nursing process when caring for small groups of adults experiencing pathophysiological
alterations requiring complex medical and nursing interventions. PR: Satisfactory completion of all first and
second semester nursing courses. CR: LPNU 131; LPNU 132; LPNU 133; LPNU 138.

131

Adult Medical-Surgical Clinical Lab (4-0-4). This supervised clinical laboratory course focuses upon
building competency in the utilization of nursing knowledge and skill taught in pre-requisite and co-requisite
nursing courses. Student laboratory assignments focus on providing care for groups of adults experiencing
complex pathophysiological alterations in health. Students are given opportunities to develop leadership
skills in team membership, team leading, and serving as the medication and treatment nurse for groups of 8
or more patients. Nursing process is used to continue development of critical thinking skills. To provide
meaningful clinical supervision and learning, a ratio of 1 instructor to no more than 10 students is
maintained. PR: Successful completion of all first and second semester nursing courses. CR: LPNU 130;
LPNU 132; LPNU 138. Note: This course is Pass/Fail.

132

Mental Health Nursing for Practical Nurses (2-0-2). This course studies human behavior with emphasis
on emotional and mental abnormalities and modes of treatment incorporating the nursing process.
Theoretical concepts of mental behavioral health for all age groups are introduced, including developmental
disabilities. Therapeutic communication skills in relation to providing nursing care to patients with altered
thought processes are emphasized. PR: Successful competition of all first and second semester nursing
courses. CR: LPNU 130; LPNU 131; LPNU 133; LPNU 138.

133

Mental Health Clinical Lab (2-0-2). This supervised clinical laboratory course focuses on building
competency in utilization of nursing knowledge and skills taught in Mental Health Nursing for Practical
Nursing (LPNU 132) and other pre-requisite and co-requisite courses. Laboratory assignments focus on
caring for institutionalized patients with alterations in mental health and the application of theoretical
knowledge in the management of various mental health alterations. Students interact with patients on a one
to one basis and in group situations. To provide meaningful clinical supervision and learning, a ratio of 1
instructor to no more than 10 students is maintained. PR: Successful completion of all first and second
semester nursing courses. CR: LPNU 130; LPNU 131; LPNU 132; LPNU 138. Note: This course is
Pass/Fail.

138

Practical Nursing: Practice, Issues and Trends (3-0-3). This capstone course aids the practical nursing
student in the transition from student to licensed practical nurse. The content focuses on the concepts and
principles associated with leadership, delegation, team leading, professionalism, and selected nursing and
healthcare issues. Sections of the WV Nurse Practice Act associated with practical nursing, including role,
scope of practice, licensure, discipline, and continuing education, are studied in detail. Preparation and
review for the NCLEX-PN licensing examination is offered with emphasis on computer testing skills, and the
various content areas included in the examination. PR: Successful completion of all first and second
semester nursing courses. CR: LPNU 130; LPNU 131: LPNU 132; LPNU 133.

Licensed Practical Nurse Vocational (LPNV)
119

Practical Nursing I (12-0-12). This course introduces students to the principles and practices of licensed
practical nursing, including principles of the biological, psychosocial, and pharmacological sciences. Using
content integration methods, the course focuses upon the development of basic nursing skills, critical
thinking, professionalism, health and wellness and, health promotion and maintenance.
The clinical
laboratory component of the course offers students opportunities for application of the content discussed in
the classroom and practiced in the skills laboratory.

129

Practical Nursing II (12-0-12). This course builds upon content mastered in Practical Nursing I with
emphasis on content related to growth and development across the lifespan and care of the individual with
common alterations in health. Integraded throughout the course is continuing discussion of the biological,
and psychosocial sciences with emphasis on changes encountered throughout the lifespan and the
associated implications for nursing care. The clinical laboratory component of the course offers students
opportunities for application of new content and the further development of nursing care skills,
professionalism and critical thinking through utilization of the nursing process. PR: LPNV 119.
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139

Practical Nursing III (12-0-12). This capstone course builds upon the content mastered in the Practical
Nursing I and Practical Nursing II courses. Content related to more complex principles of the biological,
psychosocial and practical nursing sciences are emphasized.
The clinical component of the course
emphasizes critical thinking and integration of knowledge and skills in nursing care and professional
practice. Finally, review for the NCLEX-PN licensure is offered throughout the course. PR: Successful
completion of all aspects of LPNV 129

Machining Technology (MATT)
101

Machine Tool Technology I (1-5-3). Assigns students specially designed projects that will incorporate
material selection layout, and machining using hand tools, the engine lathe, milling machine, drill press,
saws, welding equipment and other shop equipment.

103

Machine Tool Technology II (1-5-3). Develops additional machining skills for those students who have the
basic skills that were developed in Machine Tool Practices I. The student will work from more complex
engineering drawings and use all of the shop equipment to produce parts that will assemble into a more
complex assembly.

125

Internship (1-6-3). Students will perform actual machining work, under direction of instructor and
supervision of an experienced machinist, in the workplace of one of the college’s business partners.

130

Introduction to Welding (6-0-6). The course introduces welding technology with an emphasis on basic
welding laboratory principles and operating procedures. Topics include industrial safety practices, hand tool
and power machine operations, measurements, introduction to codes and standards, welding career
potentials and certification eligibility, metals characteristics, preparation, and testing procedures. Laboratory
work parallels lecture material.

131

OxyFuel Cutting (3-0-3). The course introduces fundamental principles, safety practices, equipment, and
techniques necessary for metal heating and oxyfuel cutting. Topics include: metal heating and cutting
principles; safety procedures, use of oxyfuel cutting torch and flame cutting apparatus, metal heating and
cutting techniques, cutting with manual and automatic cutting machines, and oxyfuel pipe cutting. Practice is
provided in the laboratory section of the course.

132

Gas Metal ARC Welding (MIG) (6-0-6). The course provides knowledge of theory, safety practices,
equipment, and techniques required for successful gas metal arc welding. Students are graded and tested in
all positions and results are used in the evaluation of student progress toward meeting industrial standard
welds. Topics include GMAW safety and health practices, GMAW theory, machines, set-ups, wire
specifications, joint design; shielding gases, and production of GMAW beads, bead patterns, and joints in all
positions.

133

Gas Tungsten ARC Welding (6-0-6). The course provides knowledge of theory, safety practices, inert gas,
equipment, and techniques required for successful gas tungsten arc welding. Qualification tests, all
positions, are used in the evaluation of student progress toward making industrial standard welds. Topics
include GTAW safety and health practices; shielding gases, GTAW machines and equipment set-up,
selection of filler rods, GTAW weld positions, and production of GTAW beads, bead patterns, and joints in all
positions.

Management (MGMT)
110

Principles of Management (3-0-3). An analysis of the underlying theories and principles of sound business
organizational structure and managerial functions.

155

Supervisory Management and Team Leadership (3-0-3) This course is a lower level supervisor’s course
geared to students who will most likely begin at the team leader, supervisory or first-line operational levels.
The course presents the fundamentals of supervision and the first line supervisor’s or team leader’s
responsibilities. The practical aspects of leadership, task and time management, work improvement, training
and orientation, performance evaluation, change and innovation management, and effective
employee/supervisor relationships are covered within the context of traditional and team-based work
environments. Skills are developed in interviewing, orienting, training, motivating, empowering, evaluating,
and disciplining workers, and in problem-solving techniques. PR: BUSN 100.

220

Total Quality Management (3-0-3). This course will focus on planning to meet customers’ needs,
organizing resources, managing for continuous improvement, facilitating employee involvement, total quality

management and methods by which it can be implemented. The course will also examine statistical process
control and the design of processes for producing goods and services of high quality. Framework for
assessing TQM activities will be integrated including the Malcolm Baldridge National Quality Award, ISO
9000, and ISO 14000. The course will include case studies/quality profiles and study of quality management
philosophies. PR: BUSN 100.
226

Human Resources (3-0-3). An analysis of personnel policies related to human resources management.
Emphasis on acquisition of competent employees, creating job satisfaction, and increasing employee
productivity. PR: MGMT 110.

227

Labor Relations (3-0-3)An examination of labor and employee relations policies and practices from an
economic, behavioral, and legal viewpoint. Examines contemporary methods of employee organization,
labor-management cooperation, representation and dispute resolution in private and public, and union and
non-union work settings in the United States and selected other countries. PR: MGMT 110.

230

Organizational Behavior (3-0-3). A study of individual and group behavior and organizational processes
within the total organization. Major topics covered include: learning, perception, attitudes, job satisfaction,
personalities, stress, motivation, group formation and processes, leadership, communication, conflict, and
organizational change and development. PR: MGMT 110 or permission of instructor.

244

Entrepreneurship and Small Business Management (3-0-3). An introduction to the nature of
entrepreneurship and the small business environment. Major topics covered include: the impact of small
business on the overall economy, entrepreneurial alternatives/start-up plans, small business marketing,
practices used in the operation of a small business, and social, legal, and ethical issues in small businesses.
Students will be exposed to the CORE FOUR or similar methodology of business planning and be required
to complete a small business plan as an integral part of coursework. PR: MGMT 110.

287

Project Management (3-0-3): This course covers the topics necessary to achieve quality project
management. Topics include project integration, scope, time, cost, quality and HR management along with
risk procurement. PR: BUSN 100.

Marketing (MRKT)
110

Principles of Marketing (3-0-3). A study of the process of planning and executing the conception, pricing,
promotion, and distribution of ideas, goods and services to create exchanges that satisfy individual and
organizational objectives.

120

Service Industry Business Environments (3-0-3). This course introduces learners to the service industry.
They understand the requirement to be lifelong learners, the work ethic required for exceptional customer
service, and the value that each worker adds to work teams.

121

Customer Contact Skills (3-0-3). This course provides training in verbal and nonverbal communications
with internal and external customers. Simulated practice sessions assist learners in acquiring skills involving
information sharing, telephone communication, and managing difficult customers. Students also learn to
value and relate to multi-cultural customers.

122

Business Skills for the Customer Service Environment (3-0-3). This course trains students to create
logical, easy to read, correspondence; use basic mathematics to perform business calculations; and
manage changes, which frequently occur in the workplace. A six step problem solving model is discussed
providing tools that focus on excellence in the service environment.

220

Logistics & Supply Chain Management (3-0-3). A study of the art and science of managing and
controlling the flow of goods, energy, information, and other resources such as products, services, and
people from the source of production to the marketplace. PR: BUSN 100.

231

Retailing (3-0-3). A study of the business activity of selling goods or services to the final consumer, basic
retailing practices and procedures, managing the buying, pricing, promotion, layout, security, and location of
the retail organization. PR: MRKT 110, ACCT 101.

252

Advertising/Promotion (3-0-3). A study of the promotional mix: advertising, publicity, sales promotion,
personal selling and public relations. The major emphasis is on advertising topics. PR: MRKT 110 and
BUSN 230 or COMM 260.

272

Selling/Sales Management (3-0-3). A study of selling and sales management, persuasion, prospecting,
approach, presentation, closing, legal and ethical problems in selling, direct marketing, industrial selling, and
telemarketing. Includes actual sales demonstrations and projects in selling and sales management. PR:
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MRKT 110.
275

International Communication and Cultural Awareness (3-0-3). This course covers potential problems in
the international transaction due to language, and cultural differences. Both written and oral issues will be
discussed. In addition, the areas of social and business habits that are different from one country to another
will be covered. An understanding of these various needs will facilitate the international transaction. PRE:
MRKT 110, eligibility to enroll in ENGL 101.

279

International Marketing and Trade (3-0-3). This course covers potential problems in the international
transaction due to language and cultural differences. Both written and oral issues will be discussed. In
addition, the areas of social and business habits that are different from one country to another will be
covered. An understanding of these various needs will facilitate the international transaction. PRE: MRKT
110, eligibility to enroll in ENGL 101.

281

Consumer Behavior (3-0-3). A study of the buying habits and preferences of consumers, models for
explaining and predicting consumer and marketing behavior, consumer movements and attitudes with
implications for marketing management policies and the business economy. Psychology and/or sociology
are recommended before taking this course. PR: MRKT 110, PSYC 103.

Mathematics (MATH)
098

Developmental Arithmetic (3-0-3). (Credit not applicable toward degree). Required of students whose ACT
Mathematics Main score is less than 15 or who have a COMPASS Pre-Algebra Math score of 36 or below.
Fundamental topics in arithmetic, geometry, and pre-algebra.

099

Developmental Algebra (3-0-3). (Credit not applicable toward degree). Required of students whose ACT
Mathematics Main score is at least 15 but less than 19 or COMPASS Pre-Algebra Math score of 37 to 100 or
Compass Algebra score of 0-35. Fundamental topics in algebra for students with insufficient knowledge of
high school level mathematics. PR: ACT Mathematics Main score of 15-18 or a passing grade in MATH 098.

100

Basic Technical Mathematics (3-0-3). An applications oriented mathematics course including the basic
concepts of arithmetic of rational numbers, geometry of angles and lines, algebra of linear equations,
measurement of area, perimeter, volume and surface area, similarity and proportionality, right triangle
trigonometry, vectors, and linear functions. Math 100 does not substitute for any other math course for
certificate or associate degree programs. PR: ACT Mathematics Main score of 19 or grade of “S” in MATH
099 or COMPASS Algebra Math score of 36 or higher.

101

General Mathematics (3-0-3). Natural numbers, integers, rational numbers, real numbers, equations, and
inequalities; ratio, proportion and variation; graphs; interest; introduction to elementary statistics. PR: ACT
Mathematics main score of 19 or grade of “S” in MATH 099 or COMPASS Algebra Math score of 36 or
higher.

102

Intermediate Algebra (3-0-3). Real number system, functions, solving linear and quadratic equations,
inequalities, polynomials, rational expressions, roots, and radicals. Problem-solving is emphasized. PR: ACT
Mathematics main score of 19 or grade of “S” in MATH 099 or COMPASS Algebra Math score of 36 or
higher.

104

Math for Industrial Trades (3-0-3). This course is designed for students entering one of the industrial
trades (welding, pipefitting or machine tool technology). Topics covered will include but not be limited to:
fractions, decimals, percentages, ratios, proportions, basic algebraic concepts, basic plane geometry, right
triangle trigonometry, measurement, measuring devices and conversions. Other topics may be covered as
needed for specific technical classes. Math 104 does not substitute for any other math course and is used
only in welding and other specific technical certificate or associate degree programs. Prerequisites: SAT
Score of 460 or above, ACT Score of 19 or above, COMPASS Algebra Math Score of 36 or above, or a
satisfactory grade in MATH 099 Developmental Algebra.

106

Mathematics for Early/Middle Grade Teachers (3-0-3). Logical reasoning; geometry, measurements;
metric system, numeration system; curriculum. No field credit for math majors or minor. PR: MATH 101.

109

Algebra (3-0-3). Real numbers, exponents, roots and radicals; polynomials, first and second degree
equations and inequalities; functions and graphs. PR: ACT Mathematics main score of 21 or grade of C in
MATH 102 or COMPASS Algebra Math score of 73 or higher.

110

Trigonometry (3-0-3). Trigonometric functions and graphs; solution of right triangles, trigonometric
identities; solution of oblique triangles; vectors; complex numbers; exponential and logarithm functions. PR:

ACT Mathematics main score of 21 or grade of C in Math 102 or Math 109.
210

Elementary Statistics (3-0-3). Basic programming; sets, basic probability concepts; basic statistical
concepts; random variables and distributions; sampling distributions; linear regression and correlation. No
field credit for math majors/minors. PR: MATH 101 or higher.

211

Informal Geometry (3-0-3). Theorems are motivated by using experiences with physical objects or pictures
and most of them are stated without proof. Point approach is used with space as the set of all points; review
elementary geometry, measurement, observation, intuition and inductive reasoning, distance, coordinate
systems, convexitivity, separation, angles, and polygons. No field credit for math majors/minors. PR: MATH
101 or higher..

220

Calculus I (4-0-4). A study of elements of plane analytical geometry, including polar coordinates, the
derivative of a function with applications, integrals and applications, differentiation of transcendental
functions, and methods of integration. PR: MATH 109 and MATH 110, or GNET 116, or ACT Mathematics
main score of 26 or COMPASS Trigonometry score of 46 or above.

230

Calculus II (4-0-4). Differentiation of transcendental functions; parametric equation; polar coordinates;
methods of integration; applications of the definite integral. PR: MATH 220.

240

Calculus III (4-0-4). Infinite series; solid analytic geometry; partial derivatives; multiple integrals. PR: MATH
230.

250

Discrete Mathematics (3-0-3). The course treats a variety of themes in discrete mathematics: logic and
proof, to develop students’ ability to think abstractly; induction and recursion, the use of smaller cases to
solve larger cases of problems; combinatorics, mathematics of counting and arranging objects; algorithms
and their analysis, the sequence of instructions; discrete structures, e.g., graphs, trees, sets; and
mathematical models, applying one theory to many different problems. PR: MATH 109 and MATH 110 or
GNET 116 or permission of instructor.

290

Topics in Mathematics (1-4 hours credit). Formal course in diverse areas of mathematics. Course may be
repeated for different topics. Specific topics will be announced and indicated by subtitle on the student
transcript. PR: Consent of instructor.

Mechatronics (MECH)
100

Introduction to Mechatronics (3-0-3). This course provides the student with an introduction into the
five fundamental areas of Mechatronics: mathematics, electrical circuits, electro mechanical, mechanical,
and fluid power. The course is designed as a brief overview of Mechatronics so a student may explore
Mechatronics and develop a possible interest in furthering their education in today’s Mechatronics arena.

110

DC/AC Circuits (2-2-3). This course is an overview of basic electricity concepts and circuits. From the
beginning, students proceed directly to "must-know" information, including Electrical Quantities, Measuring
Instruments and Ohm’s Law and Resistors. Students will become proficient in various circuit configurations
and the measurement of their electrical quantities. Various electrical concepts will be discussed including
magnetism, static electricity, electrical power, circuitry, transformers and single-phase motors, which will
complete the comprehensive coverage of general electrical circuits. CO: Math 100.

120

Fluid Power I (1-4-3). This course provides the student with a solid foundation in, and hands-on experience
with basic hydraulic components; the transmission of force through liquids; conversion of force to pressure;
and systematic methods of troubleshooting and testing hydraulic systems. The course also provides
students with a foundation and hands-on experience with basic pneumatics components and principles
which include pressure, force, and volume relationships, cylinders, directional control valves. CO: Math
100.

121

Fluid Power II (1-4-3). This course is a continuation of Fluid Power I and provides a greater understanding
of hydraulic and pneumatic fundamentals and the control of both. Fluid Power II introduces students to
electrical concepts and ladder diagrams of both hydraulic and pneumatic systems. Through hands-on
experimentation, students gain familiarity with functional and industrial electrically controlled hydraulic
systems while learning systematic methods of troubleshooting and testing electrically controlled hydraulic
and pneumatic systems. PR: MECH 120.

150

Mechanical Application I (1-4-3). This course gives the student a solid foundation in, and hands-on
experience with today’s industrial controls. The course covers the installation, use, maintenance, and
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troubleshooting of mechanical drive components. The learning is based on practical, hands-on tasks. The
list of mechanical industrial areas covered includes pulleys, sprockets, gears, various types of belts, chains,
several types of couplings, shafts, bearings, and other related mechanical drive components. PR: MATH
100.
160

Electro Mechanical Application I (1-4-3). This course provides the student with a solid foundation in, and
hands-on experience with Industrial Controls. The course is divided into four levels; Motors, Power, Three
Phase Power and Reactance. Each level being further divided into specific topics that deal with various
aspects of industrial controls equipment operation. PR: MATH 100 & MECH 110.

200

Industrial Wiring (1-4-3). This course gives the student a solid foundation in, and hands-on experience
with Industrial wiring components and circuitry; electrical enclosures, conduit, service entrance, distribution
panels, general industry standards and wiring tools.

210

Mechanical Applications II (1-4-3). This course provides the student with a solid foundation in, and handson experience with today’s Industrial Controls. The course covers the installation, use, maintenance, and
troubleshooting of mechanical drive components. The learning is based on practical, hands-on tasks. The
list of mechanical industrial areas covered: Gears, Couplings, Universal Joints, Bearings, Bearing
Lubrication, Gaskets/ O-rings, Mechanical Seals, Clutches, Ball Screws, Linear Bearings, Basic Pumping
Circuits, Centrifugal Pump Characteristics, and maintaining and troubleshooting issues with the prior list.
Students will be instructed in both a Lecture and Laboratory format to understand and apply the prior listed
topics. PR: MATH 100.

220

Electro Mechanical Applications II (1-4-3). This course gives the student a solid foundation in, and
hands-on experience with today’s Industrial Controls. The course is divided into four levels, each level being
further divided into specific topics that deal with various aspects of industrial controls equipment operation.
The Electro Mechanical Controls provides the student with a complete basic training in motor controls, motor
drives, (DC and AC) and industrial sensors. PR: MATH 100 & MECH 160.

230

Industrial Safety/Project Management (3-0-3). The Industrial Safety section of the course introduces the
basic principles of Industrial Safety and OSHA. Issues and concerns from the modern workplace are covered in
this course. Major areas of coverage in this course include: OSHA standards and codes, stress-related issues,
life safety, fire hazards, roles of health professionals, ergonomics, Workers’ Compensation, and blood borne
pathogens in the workplace.

240

Introduction to PLCs (1-4-3). This course enables the student to develop competence in operating,
programming, and troubleshooting modern PLC-controlled systems. This course guides students from the
basic principles of PLCs, where ladder programming is introduced, up to the PLC control of industrial
applications where more advanced instructions are required. Once completed, the students should be able
to use their freshly acquired knowledge of PLC programming to achieve PLC control of various industrial
applications. PR: MECH 220.

250

Introduction to Flexible Manufacturing (1-4-3). This course provides the student with a solid foundation
in today’s industrial systems by providing the student with theory and “hands-on” applications of industrial
automation components and their utilization in today’s world. This course provides introduction into Human
Machine Interface, Machine Vision, Bar Code Reader, Servo Control and how the methods all integrate into
the industrial production line. PR: MECH 240.

Medical Assisting (MAST)
105

Medical Terminology (3-0-3) This course is designed as an introduction to medical terminology using a
body systems approach. Students will develop a basic understanding of medical language by analyzing
prefixes, suffixes, root words and combining forms as they relate to the different body systems and the basic
cellular structure.

106

Fundamentals of Medical Assisting (3-0-3). This course provides an introduction to the profession of
Medical Assisting, including the medical record, OSHA Standards, standards precautions, medical asepsis,
sterilization, and disinfection. Students will develop skills necessary to assist the physician in the
examination and treatment of patients, including recording the medical history, vital signs, anatomical
positions for procedures and examinations, documentation of care, as well as assisting in minor office
procedures and patient education/preparation for specific procedures, diagnostic tests and exams.

107

Clinical Procedures for Medical Assisting (3-0-3). This course builds on the basic principles and concepts
introduced in MAST 106, Fundamentals of Medical Assisting. Students progress from basic assessment
skills, vital signs, and positioning, to more complex skills utilized in diverse healthcare settings. Critical
thinking in clinical situations is introduced as students begin to use critical thinking skills to address
situations and challenges of the health care professional. Students are introduced to collection of data
(medical history) and patient assessment (head to toe physical assessment), specimen collection and
documentation in the medical record. Students will develop skills necessary to assist the physician in the
examination and treatment of patients, including procedures and examinations frequently encountered in
physician offices, clinics and selected inpatient care areas and ancillary services. The purposes, significance
and interpretation of findings of commonly ordered laboratory tests/diagnostic studies are introduced. Skills
associated with methods of specimen collection including venipuncture, urine, stool, respiratory secretions,
and wound drainage, are taught. Principles of patient education/preparation are stressed with specific
procedure/skill instructions. PR: MAST 106, CR: MAST 108L or consent of instructor.

108L

Clinical Procedures for Medical Assisting Lab (0-2-1). This skills laboratory course focuses upon building
competency in the utilization of skills and concepts taught in the pre-requisite and co-requisite Medical
Assisting courses. It is concurrently offered with MAST 107 and MAST 109 for the instruction and
demonstration of selected procedures necessary for the entry into the occupation of Medical Assisting.
Students progress from basic assessment skills, vital signs, and positioning to more complex skills utilized in
diverse healthcare settings. Critical thinking in clinical situations is introduced as students begin to use
critical thinking skills to address situations and challenges of the health care professional. Students are
introduced to medication calculation and administration, collection of data (vital signs) and patient
assessment, and specimen collection with documentation of these skills. Students develop practical
experience in patient positioning, hand washing, physical assessment, medication administration principles
and skills including oral, topical, sublingual and injections, wound care, and sterile technique. Students begin
to participate in self and peer performance evaluations and are encouraged to assist one another in the
learning process. CR: MAST 107 or MAST 109,

109

Pharmacology for Medical Assisting(3-0-3). This course focuses on the principles of pharmacology, drug
therapy and the administration of medications by the medical assistant. The course introduces general
principles of drug action, pharmacology of the major drug classifications, drug side effects, and drug
calculations. CO: MATH 102 and MAST 108L or consent of instructor.

207

Diseases of the Human Body (2-0-2). This course focuses on the mechanisms of disease and disease
effects on the human body. It emphasizes the disease process, basic concepts, terminology, common
diseases of each body system with normal anatomy and physiology compared to the pathologic anatomy
and physiologic malfunctioning due to the disease process. It also covers diagnostic methods, disease
management, treatment modalities, and prognosis. PR: MAST 105, MAST 106, MAST 108L, MAST 109
CR: MAST 208L

208L

Diseases of the Human Body Lab (0-2-1). This skills laboratory course focuses upon building competency
in the utilization of skills and concepts taught in the pre-requisite and co-requisite Medical Assisting courses.
It is offered concurrently with MAST 207 for the instruction, demonstration and review of selected skills and
procedures necessary for the entry into the occupation of Medical Assisting. This is a progressive laboratory
course which introduces more complex skills, including physical assessment, diagnostic procedures, and
specimen collection. This course will review skills and procedures developed in the MAST 108L laboratory
course and allow students the opportunity to review and practice these previously mastered skills. More
complex clinical situations and challenges are introduced to enhance the student’s ability to develop critical
thinking and problem solving skills encountered in diverse clinical settings. Students develop practical
experience in specimen collection and processing, diagnostic procedures, radiology, and medical
emergencies. This skills laboratory course increases the student’s ability to apply practical knowledge of
pathophysiology to patient care and education for specific disease processes. CR: MAST 207. PR: ENGL
101, ENGL 103, MATH 102, PSYC 103, MAST 105, MAST 106, BIOL 105, BIOL 106, MAST 107, MAST
108L, MAST 109.

209

Medical Assisting Seminar (2-0-2) This capstone course aids the Medical Assistant student in the
transition from student to healthcare professional. The content will focus on the concepts and principles
associated with professionalism, including legal and ethical issues according to the AMA Code of Ethics,
HIPPA, professionalism in healthcare, including scope of practice, leadership, and certification. Topics
included are test taking skills, and certification exam review, with emphasis on various content areas
included in the certification exam. Students will be given several practice certification examinations.
Students will also prepare a professional resume as well as participate in the practical application of the
interview and applications process. Students will participate in two community based service activities. PR:
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MAST 105, MAST 106, MAST 107, MAST 108L, MAST 109, MAST 207, MAST 208L.
220

Externship (4-0-4). The Clinical Externship, comprised of 160 clock hours, is a planned course that extends
the classroom to actual clinical settings. Lifelike experience is impossible to simulate in the classroom and
students are rotated through various clinical and administrative settings to gain practical knowledge and
experience in a variety of actual healthcare settings. The learning activities are arranged by the instructor
with various community health facilities and agencies or private practitioners to meet specific performance
objectives. Students are required to spend time in the surgery, respiratory, lab, and x-ray departments. A
minimum of three consecutive days are to be spent in an administrative area. Upon completion of the
required experiences, students may elect to spend additional time in areas of their choice. Students are
evaluated by staff members after the completion of each rotation. Upon the completion of the externship,
students meet individually with the instructor to assess the various experiences in the clinical setting. The
instructor and student determine success of the externship based on the check list, student and preceptor
evaluations and daily diary entries. CR: Students MUST be concurrently enrolled in MAST 209. PR:
Students must have completed all previous required courses with a “C” or better. Refer to the catalog for
course listings.

Medical Insurance Billing and Coding (BICO)
101

Medical Coding/ICD-9-CM (3-0-3). Introduces the student to the International Classification of Diseases,
Ninth Revision, Clinical Modification format and conventions and current coding practices for diagnoses and
procedures. This Diagnosis and Procedure Coding course is designed to provide students with a basic
understanding of fundamental concepts of medical reimbursement and health information management
systems; focusing on the process of assigning appropriate code numbers to medical diagnoses and
procedures to meet patient health record and insurance billing requirements. Emphasis will be placed on
coding for the physician’s office. CR: MAST 105.

102

Medical Insurance Billing (3-0-3). Introduction of the claim process which will incorporate the ICD-9-CD
and CPT coding systems for reimbursement of claims. Various health insurance plans and their forms will be
covered; the HCFA-1500, Blue Cross and Blue Shield, Medicaid and other state programs, CHAMPUS,
CHAMPVA, TRICARE, Workers’ Compensation, and Disability Income Insurance programs. Students will
also use insurance billing software in completing insurance claims. PR: BICO 101, BICO 103, MAST 105.

103

Medical Coding/CPT & HCPCS (3-0-3). Introduction of CPT (Current Procedural Terminology) codes for
reporting medical services and procedures performed by physicians. The coder will be able to apply the
knowledge of coding language, intent of each code, and exactly what procedures the physician completed to
translate services into reimbursement. Emphasis will be placed on coding for clinics, outpatient hospital
departments, ambulatory surgery centers, and third-party payers to describe physician services. Students
will also be introduced to the Health Care Procedural Coding System (HCPCS) which is used by providers
to code for services, supplies, and equipment provided to Medicare patients for which no CPT codes exist.
CO: MAST 105.

Medical Studies Technology (MDST)
120

Principles of Phlebotomy (4-0-4). This course is intended to prepare the student with the theoretical
knowledge required in an entry level position as a phlebotomist. Phlebotomy procedures and techniques will
be reviewed in addition to the equipment and principles related to each. Students will perform various
phlebotomy techniques in the student lab in preparation for their phlebotomy practicum. The student will
further be introduced to various related information such as interpersonal communications skills and medical
legal issues be covered as well.

121L

Principles of Phlebotomy Lab (0-6-3). Student will work alongside area phlebotomists to enhance the
skills and techniques learned in the "Principles of Phlebotomy" course. Student will gain a better
understanding of the daily routine, technical procedures, and use of equipment related to phlebotomy. Under
supervision, students perform daily tasks in venipuncture, capillary sticks, and other phlebotomy procedures.

Music (MUSC)
103-104 Class Piano (1-0-1). For students without previous piano experience. A course in elementary piano
designed to develop basic technique and provide keyboard experience for the classroom teacher.
109-110 Theory I and II (3-0-3). An integrated course in the fundamentals of harmony, ear-training and
sight singing. Emphasis is on written, keyboard, and aural diatonic harmony.
130

Music Skills for Classroom Teachers (3-0-3). The study of music fundamentals and basic skills for
classroom teachers.

150

Introduction to Music (3-0-3). A course designed to introduce the student to selected masterpieces of
music from the several periods, Renaissance through twentieth Century, and to lead the student to an
understanding of the relationship of music to general culture.

200

Twentieth Century Music (3-0-3). A survey of the stylistic trends and innovations in music and their
relationship to society, from the late nineteenth century to the present.

213

Piano (1 hour credit each semester to a total of 8). Individual instruction in piano technique. The courses
allow technical and musical development through selected technical studies and solo literature. PR:
Previous lower-numbered music course.

220

Choir (2 hours credit each semester to a total of 8). Provides experiences in the study, practice and
performance of representative choral literature of the various periods.

Paramedic (PMED)
100

EMT-B (Emergency Medical Technician – Basic) (4-2-5). This course is an introduction to the Emergency
Medical Services (EMS) System. Students will become familiar with the components of the EMT-Basic
education including: roles & responsibilities, legal/ethic issues, well-being of the EMT, illness & injury
prevention, principles of pharmacology, assessment of medical or trauma patients, management of behavior
emergencies, management of geriatric and pediatric patient, and management of OB/GYN patients. A brief
clinical component of this course allows the student to develop an understanding of EMT fieldwork.

101

Introduction to EMS (2-1-2). This course is an introduction to the Emergency Medical Services (EMS)
System. Students will become familiar with the components of the EMS System operations and the roles,
responsibilities, and legal and ethical issues of paramedic science. Students will also learn the significance
and attributes of implementing community illness and injury prevention programs and the techniques to
maintain well-being of the paramedic. The Skill/Lab component of this course allows the student to develop
an understanding of paramedic fieldwork.

102

Pharmacology (3-0-3). The student will be able to integrate pathophysiological principles of pharmacology
and the assessment findings to formulate a field impression with implementation of a pharmacological
management plan. The student will learn to differentiate the chemical, generic, official, trade, nonproprietary,
and proprietary names of drug products. Students will become familiar with the responsibilities and scope of
management of medication administration. CO: PMED 101, BIOL 105, 106.

103

Rescue & Operations (2-1-2). The student will learn the functional components of the incident management
system and the principles of multiple casualty incidents. An overview of rescue situations will be given to
develop an awareness of the various types of rescue circumstances the paramedic may encounter. The
students will overview incidents involving hazardous materials, with discussions on treatment and transport
considerations of semi-decontaminated patients. Students will also participate in simulated rescue
exercises. PR: PMED 101, 102, BIOL 105, 106.

104

Patient Assessment for Paramedics (2-1-2). The student will develop the art of compiling patient history
data as well as techniques of physical examination of patients. Students will learn the concepts of a focused
history, detailed physical exams of medical and trauma patients, the methods of assessment, reassessment
and clinical decision-making. The student will learn the techniques of communicating with patients, proper
documentation methods, and integration of assessment-based management of patients as the cornerstone
of critical thinking and clinical decision-making. PR: BIOL 105, 106. CO: PMED 105.

105

Paramedic Field Clinical I (1-6-2). This course involves a structural clinical experience that allows the
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student to apply patient assessment skills in clinical environments such as emergency departments, the
hospital clinical areas, pre-hospital, and intra-facility settings. A minimum of 90 contact hours required. PR:
PMED 101, 102, BIOL 105, 106. CO: PMED 106.
106

Trauma Management in the Field (3-1-3). This course is an introduction to the components of a
comprehensive trauma system. The students will learn the principles of the kinematics (mechanism of injury)
of trauma to expand their assessment and management skills to include the principles of: pathophysiology,
assessment and trauma management of shock, burns, soft tissue, musculoskeletal, head, facial, spinal,
thoracic and abdominal trauma. A clinical emphasis will be placed on trauma care that allows the students to
enhance their assessment skills and to develop an in-depth understanding of isolated and multi-system
traumatically injured patients. CO: PMED 101, 102, BIOL 105, 106.

107

Anatomy & Physiology for Emergency Care (3-0-3 This course provides the students the opportunity to
attain the knowledge and understanding of the human body as a whole, using systems. Topics include basic
chemistry, cells, tissues, and the anatomic system. (Not to be substituted by or for BIOL 105)

107L

Anatomy & Physiology for Emergency Care Lab. (0-1-1) The Skill/Lab component of this course allows
the student to develop an understanding of Anatomy and Physiology as it pertains to paramedic fieldwork.
(Not to be substituted by or for BIOL 106L)

200

Cardiopulmonary Pre-hospital Care (3-2-4). Students will apply the concepts of anatomy and
pathophysiology of the cardiovascular system. The student will use pathophysiological principles and the
assessment findings to formulate a field impression and implementation of a treatment plan for a patient with
cardiopulmonary systems. A detailed discussion will include: epidemiology, pathophysiology, assessment
techniques, and the management of adult and pediatric patients with cardiovascular diseases. PR: PMED
101, 102, 106, BIOL 105, 106.

201

General Medical Care (3-2-4). Students will apply the concepts of anatomy/pathophysiology to the
assessment and management principles of: gynecological, prenatal, postpartum, neonatal, neurology,
endocrinology, gastroenterology, urology, hematology, and toxicology patients. The student will learn to
integrate the pathophysiological principles and the assessment findings to formulate a field impression and
to implement a treatment plan for a patient with the diseases listed in the above areas. Students will become
familiar with prevention techniques and the management of infectious/communicable diseases. The student
will also learn the pathophysiological principles, complicating factors, and the management of environmental
emergencies. The clinical component will focus on patient assessment techniques, which allows the
students to enhance their skills and to develop an in-depth understanding of numerous medical problems.
PR: Completion of PMED courses through 200. CO: PMED 202, 203, 204.

202

Special Patient Considerations (2-2-3). This course includes: the pathophysiology, assessment,
management of pediatric illnesses and injuries, abused and neglected children, terminally ill patients,
high-tech patients, acute interventions in home care patients, effects of aging process on the different body
systems, language barriers with patients, homeless patients, physically challenged patients, emotionally and
mentally impaired patients, and behavioral and psychiatric disorders. PR: Completion of PMED courses
through 200. CO: PMED 201, 203, 204.

203

Paramedic Field Clinical - II (0-6-2). This course involves a structural clinical experience that allows the
student to apply patient assessment skills in clinical environments such as emergency departments, the
hospital clinical areas, pre-hospital, and intra-facility settings. A minimum of 90 contact hours required. PR:
Completion of PMED courses through 200. CO: PMED 201, 202, 204.

204

Paramedic Field Internship (1-16-5). This capstone course integrates the clinical component/field
internship as a method to allow the student to use critical thinking in patient care and to apply the cognitive
and psychomotor skills needed to meet the eligibility requirements for the certification. A minimum of 240
contact hours required. PR: Completion of PMED courses through 200. CO: PMED 201, 202, 203.

Physical Education (PHED)
104

Aerobics (2-0-2). General activity course designed to provide a fitness program that offers complete and
effective conditioning. A combination of exercise, weightlifting, and dancing. Eligible General Studies activity
course.

106

Tennis and Racquetball (2-0-2). General activity course designed for the student who is interested in
achieving success in the proper skills of tennis and racquetball. Eligible General Studies activity course.

215

Aquatics (2-0-2). Provides the knowledge and skill essential to become a competent aquatics worker:
lifeguard, swimming teacher, and swimming coach. A Lifesaving Certificate will be awarded to those who
successfully fulfill Red Cross Lifesaving course requirements. PR: Basic swimming competency sufficient to
pass a departmental pre-assessment.

261

Strength Training I (1-2-2). A strength development class with primary considerations given to providing
the proper information so that the student will be capable of organizing a functional and efficient strength
training program. Eligible General Studies activity course.

Physical Science (PHSC)
101

Physical Science Survey (3-0-3). Introductory course for non-science majors containing basic principles of
physics (mechanics, electricity, sound, and light) and essentials of astronomy (the sun and its family).
CO/PR: MATH 101 or equivalent.

102

Physical Science Survey (3-0-3). Introductory course for non-science majors containing elementary
modern physics; basic principles of chemistry, meteorology, and earth science. CO/PR: MATH 101 or
equivalent.

103

Physical Science Survey Laboratory (0-2-1). Laboratory sessions designed to reinforce PHSC 101
lecture. Sessions consist of observing, reporting, and interpreting physical phenomena. CO/PR: PHSC 101.

104

Physical Science Survey Laboratory (0-3-1). Laboratory sessions designed to reinforce PHSC 102
lecture. Sessions consist of observing, reporting, and interpreting physical phenomena. CO/PR: PHSC 102.

210

Principles of Astronomy (3-0-3). Principles of Astronomy is an elective science course for elementary
education majors seeking a science certification and those students wishing to learn more about the
universe and how it works. Several important issues will be discussed including: the composition of the
Solar System, Stellar Evolution, the Milky Way galaxy and its components, the history of astronomy, the
nature of light, and the different kinds of telescopes used to observe the universe.

Physics (PHYS)
201

General Physics I (algebra based), (3-0-3). An algebra-trigonometry based study of mechanics, properties
of materials, thermal energy, and wave motion. PR: MATH 109, 110.

202

General Physics II (algebra based), (3-0-3). A continuation of PHYS 201. Included an algebratrigonometry based study of electricity, magnetism, electromagnetic radiation, and optics. PR: PHYS 201.

223

Laboratory for Physics I (0-2-1). Sessions consist of observing, reporting and interpreting physical
phenomena. CO/PR: PHYS 201 or 211.

224

Laboratory for Physics II (0-2-1). Sessions include observing, reporting, and interpreting physical
phenomena. CO/PR: PHYS 202 or 212. PR: PHYS 223.

Political Science (POSC)
200

American Government and Economy (3-0-3). Survey of the American political system, with emphasis on
the Constitution, governmental structure, the political process and national economy.

218

State and Local Government (3-0-3). A comparative study of American state and local governments, with
emphasis on federalism, federal and state relations, interstate regulations, and structure and political
process of state and local governments.

250

Public Administration (3-0-3). Examines the context within which public administrators at the national,
state, and local levels operate. Topics include the nature of bureaucracy, the legitimacy of public
administrators in American governance, governmental budgeting and financial governance, administrative
budgeting and financial management, administrative ethics, administrative theory, human resources
management, intergovernmental relations, and the public policy process. PR: POSC 200.

290

Topics in Political Science (3-0-3). Formal course in diverse areas of political science. Course may be
repeated for different topics. Specific topics will be announced and indicated by subtitle on the student
transcript.
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Psychology (PSYC)
103

General Psychology (3-0-3). An introductory course in the principles of human behavior. It deals with topics
such as scientific method in psychology, measurement, learning, development, perception, motivation,
personality, abnormal behavior, intelligence and others.

155

Interpersonal Relations and Group Dynamics (3-0-3). This course is designed to create an awareness of
the intricacies of human relationships and to assist in developing skills to enable one to function more
efficiently in the work place. The emphasis will be on interpersonal and group dynamics and the skills
necessary for building effective team workers.

210

Life Span Human Development (3-0-3). The life span covering the prenatal, early childhood, adolescent
and adult stages. PR: PSYC 103 or SOCI 210.

212

Psychology of Women (3-0-3). A survey of psychological gender differences and the implications for
understanding the emotions and behavior of women. Emphasis will be placed on the experimental findings
regarding gender differences.

238

Social Psychology (3-0-3). A study and analysis of the effects of social structure upon an individual’s
behavior. Social influence on personality development, attitude change, prejudice, crowd behavior, and
group dynamics will be emphasized. PR: PSYC 103 or SOCI 210.

240

Theories of Personality (3-0-3) This course will look at the formation, structure, and dynamics of
personality according to both classic and contemporary theory. Topics include the development of
personality and the role of personality in mental and physical health. PR/CO: PSYC 103

290

Topics in Psychology (3-0-3). Formal course in diverse areas of psychology. Course may be repeated for
different topics. PR: Consent of instructor.

Public Administration (ADMN)
210

Grant Writing and Administration (3-0-3). An analysis of the underlying theories and strategies of grant
writing and grant administration. PR: BUSN 100.

211

Fundraising (3-0-3). A study of the process of planning, executing, and sustaining fundraising campaigns
to create exchanges that satisfy donors and nonprofit objectives. PR: BUSN 100.

212

Volunteer Management (3-0-3). An analysis of policies related to volunteer management. Emphasis on
recruitment and selection of competent volunteers, creation of rewards and motivation of volunteers, and
maintenance of a volunteer base. PR: BUSN 100.

250

Public Administration (3-0-3). Examines the context within which public administrators at the national,
state, and local levels operate. Topics include the nature of bureaucracy, the legitimacy of public
administrators in American governance, governmental budgeting and financial governance, administrative
budgeting and financial management, administrative ethics, administrative theory, human resources
management, intergovernmental relations, and the public policy process. PR: POSC 200.

Social Services (SOCS)
161

Introduction to Social Work (4-0-4) Provides an introduction to generalist social service practice; describes
the skills and personal qualities necessary to be an empowering catalyst in the lives of individuals, groups,
and communities. Includes detailed discussion of the history, fields, and ethical demands of the profession.
Special attention is given to the concepts of social justice and diversity, especially regarding minorities,
women, and populations at risk including
people of Appalachian descent. Requirements include
interviewing social workers in the field and writing a comparative analysis. CO: SOCS 162

162

Social Work Organization (1-0-1) All social service majors are strongly encouraged to join the student
social work organization and participate in college, community, or educational activities approved by the
social service faculty. A minimum of 15 volunteer hours is required. At the completion of these volunteer
hours, students are required to write a reflection paper on their experiences. CO: SOCS 161

170

History of Social Welfare Policy (3-0-3) This course is a generalist course in the history of social welfare

policy, which provides the historical foundation from which social work practice evolved. Patterns of
prejudice and social injustice throughout different eras and the leaders who emerged during these periods
are studied. A strong emphasis is given to the Social Work Code of Ethics and its place within social welfare
policy and policy reform.
230

Application of Group Dynamics (3-0-3) Group Dynamics explores the various stages of groups, including
pre-group assessment and screening of group members, group development, the initial stage, the transition
stage, the working stage, and the ending stage of groups. Students will be introduced to different types of
groups. Ethical and multicultural issues as they apply to groups are examined. This course incorporates
experiential learning processes where students learn about group processes via group exercises in class.
PR/CO: SOCS 161

240

Human Diversity (3-0-3) Overview of human diversity and ethnic, cultural, and minority issues; analyzes the
history and present status of groups at risk and the consequences of prejudice and institutional
discrimination. Develops cross-cultural sensitivity and strategies to eliminate prejudicial practices. PR/CO:
SSMG 236

245

Case Management (3-0-3) This is a generalist course in case management that prepares the practitioner
to provide comprehensive services to clients on micro, mezzo, and macro practice levels. It provides
students with the ability to assess a client’s individual needs, provide appropriate referrals as necessary, and
learn about agency structures. The course has several goals: to identify necessary information about clients,
to learn how to gather information, to learn quality in report writing and other types of documentation, to
learn how to review and interpret reports from other professionals, to use information to assess client status,
and to work with clients and colleagues to meet the goals and objectives of the helping process. PR/CO:
SOCS 161

255

Fundamentals of Social Work Practice (3-0-3) This course focuses on the development of a basic
framework of generalist social work practices, theory, and professional values and ethics. It also includes
rural assessment of individuals and families, with the interplay of the culture and heritage of southern West
Virginia integrated into the overall content. This course emphasizes the relationship between problem
solving/problem management and the societal realities of situations.

280

Internship (4-0-4) This is an application course that provides students with supervised generalist social
work field practice in an approved agency selected by the field coordinator and student
based
on
students strengths, interests, and knowledge. This course is designed to assists students in strengthening
and integrating their various field experiences by examining the dynamics of actual practice while utilizing
classroom knowledge. Students will meet weekly for case staffing and review of internship journal. Students
will complete 100 hours in supervised field practice. Student must pass a background check prior to field
placement. PR/CO: Clear Background Check & course to be completed the final semester upon approval
by faculty. Note: This course is graded Pass/Fail.

Social Services Management (SSMG)
161

Introduction to Social Work (3-0-3). This course explores the multifaceted career opportunities of the
social work profession, with an emphasis on human behavior, social and economic justice, and human
diversity. Social work practice, values, and ethics are examined.

236

Human Behavior and Social Environment Theories (3-0-3). Methodological and theoretical study of the
bio-psycho-social elements of human behavior. Students will develop a theoretical and conceptual
knowledge of human behavior applicable to competent social work practice. This course examines the
transactions between individuals and the biopsychosocial contexts in which they live and grow.

237

Human Behavior and Social Environment Across the Lifespan (3-0-3). Methodological and theoretical
study of the bio-psycho-social elements of human behavior. Students will develop a theoretical and
conceptual knowledge of human behavior applicable to competent social work practice. This course
supports the social work focus on person-in-environment transactions by examining the bi-psycho-socialspiritual development of adolescents, young adults, middle aged adults, and adults in late adulthood and
their membership in families, groups, and communities with special attention to the relationships among
biological, social, psychological, cultural, and spiritual systems as they affect and are affected by human
behavior and of the consequences of diversity in ethnic background, race, class, sexual orientation, and
culture in a pluralistic society.

246

Human Behavior and Social Environment II
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social system influences on human development and behavior (i.e., family, economics, religion, culture,
society, social class, community, and organizations). Careful consideration is given throughout on the impact
of gender, race, ethnicity, sexual orientation, and populations at risk. This framework presents the social
environment as the structure whereby individuals are shaped into social beings through processes of
enculturation and socialization. Focuses on building and using knowledge from selected behavior and social
theories for assessment and intervention in generalist social work practice. PR/CO: SSMG 236

Sociology (SOCI)
206

Cultural Anthropology (3-0-3). An introduction to the structure of culture and society as exemplified by the
ethnographic study of examples of hunter/gatherers, horticultural, agricultural and industrialized societies.
Emphasis will be placed upon gaining an awareness of other cultures, leading to a greater understanding of
the multicultural dimension.

210

Principles of Sociology (3-0-3). A course designed to acquaint the student with the scientific method as it
is applied to the study of human behavior. A survey of social processes as they relate to culture and society
forms the reference framework for the course.

223

Social Deviance (3-0-3). The study and analysis of several types of disapproved behavior which have
aroused major social concern and efforts to do something about them. Special emphasis will be given to
such areas as drug use and addiction; homosexuality; prostitution; white collar, professional, organized, and
violent crimes; suicide; and mental illness. PR: SOCI 210.

224

Marriage and Family Relations (3-0-3). Deals with the psychological factors inherent in marriage and
family relations. Includes such premarital factors as dating, courtship, and selection of a mate. Relates to the
integration of personalities in the marital union and training of the prodigy. PR: SOCI 210.

290

Topics in Sociology (3-0-3). Formal course in diverse areas of sociology. Course may be repeated for
different topics. PR: Consent of instructor.

Spanish (SPAN)
101

Elementary Spanish I. (3-0-3). Grammar and syntax, pronunciation, elementary written and oral
composition.

102

Elementary Spanish II. (3-0-3). Continuation of Spanish 101 with introduction of elementary collateral
readings. PR: SPAN 101.

Speech (SPCH)
208

Fundamentals of Speech (3-0-3). An introduction to elements involved in public address using experiential
instruction in preparation, presentation, and analysis of major types of public communication. This course
provides the opportunity for each student to participate in interpersonal and public speaking presentations to
develop his/her skills in interacting with others in both personal and professional arenas. Students will be
challenged to think and speak ethically and use critical thinking analysis.

Theater (THEA)
101

Introduction to Theater (3-0-3). An exploration of the theater as an art form including types of drama,
styles of production, relationship of performer to audience, basic acting/directing techniques and theories,
technical theater, responsibilities of personnel and performers, and how to view a play. Primarily a
discussion and observation course with emphasis on building a vocabulary of theater terms.

111

Theater Workshop (0-3-3). The study and application of theater practices encompassing various aspects of
theater productions. Students taking this course must participate in theater productions during the semester
as actors or production assistants.

121

Acting I (3-0-3). A study of the techniques of acting and the development of basic acting skills, including
self-awareness, movement, verbal and non-verbal communication, improvisation and working within an
ensemble.

223

Play Production (3-0-3). Affords study and practical experience in theatrical production and management
by introducing the student to acting technique, staging, costume, make-up, and related subjects. PR: ENGL
102 or 103.

Wastewater Technology (WAST)
The following courses are offered online only in conjunction with other institutions across the country,
supported by the Community and Technical College System of West Virginia.
101

Wastewater Treatment I (4-0-4). Explores the rudiments of wastewater treatment. Students will study water
pollution control, primary treatment, fixed film processes, and suspended growth systems. Along with
reading assignments from the text, the course is enhanced with up-to-date photographs, audio, interactive
exercises, and online links.

102

Wastewater Collection Systems (4-0-4). Provides a working knowledge of wastewater collection systems.
Students will learn wastewater collection systems safety procedures, sewer inspection and testing, pipeline
and maintenance, underground repair, lift stations, equipment maintenance and sewer rehabilitation. Along
with reading assignments, the course is enhanced with up-to-date photographs, audio, interactive exercises,
and links.

103

Wastewater Analysis (3-0-3). Using the internet students will be able to obtain the skills and knowledge to
properly monitor the treatment process to conform to compliance regulations. The topics include BOD, COD,
ammonia, great and oil, chlorine and solids analysis. The academic portion of the course, self-study
exercises and quizzes are all done over the internet.

104

Industrial Wastewater Treatment (4-0-4). Describes common methods and systems used to treat wastes
generated by industrial processes. Learning activities include a review of applicable federal and state
regulations and pretreatment requirements. PR: WAST 101

105

Wastewater Treatment II (4-0-4). Describes waste water treatment methods and concepts that are found in
more advanced wastewater treatment facilities such as activated sludge, anaerobic digestion, effluent
disposal and reclamation, and nitrogen and phosphorous removal methods. PR: WAST 101

Water Supply and Distribution Operations (WSDO)
The following courses are offered online only in conjunction with other institutions across the country,
supported by the Community and Technical College System of West Virginia.
101

Water Treatment I (4-0-4). Explores the rudiments of water treatment. Students will learn regulatory
monitoring, iron manganese removal, filtration, coagulation, flocculation, fluoridation, and disinfection. Along
with
reading
assignments
from
the
text,
the
course
is
enhanced
with
audio, up-to-date photographs, interactive exercises, and online links.

102

Water Distribution Systems (4-0-4). Provides a working knowledge of potable water distribution systems.
Students will learn about water storage facilities, operation and maintenance of water mains, water quality
issues, disinfection, and safety.

103

Water Analysis (3-0-3). Introduces basic laboratory safety and gravimetric, spectrophotometric
electrochemical, titrimetric and microbiological methods. Students learn the procedures for regulatory
sampling and safety, and specific analytical procedures for total residue, fluoride, ph, ammonia, acidity,
alkalinity, calcium, chloride, hardness, and chloroform analysis.

104

Water Treatment II (4-0-4). Describes treatment methods and concepts that are found at advanced water
treatment facilities such as softening, demineralization, tri-halo methane’s, taste and odor control, corrosion
control and disposal of process water. (Prerequisite WSDO 101)

Welding (WELD)
130

Fundamentals of Welding I (6-0-6). The course introduces welding technology with an emphasis on basic
welding laboratory principles and operating procedures. Topics include industrial safety practices, hand tool
and power machine operations, measurements, introduction to codes and standards, welding career
potentials and certification eligibility, metals characteristics, preparation, and testing procedures. Laboratory
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work parallels lecture material.
131

OxyFuel/Plasma Cutting (2-0-2). The course introduces fundamental principles, safety practices,
equipment, and techniques necessary for metal heating and oxyfuel cutting. Topics include: metal heating
and cutting principles; safety procedures, use of oxyfuel cutting torch and flame cutting apparatus, metal
heating and cutting techniques, cutting with manual and automatic cutting machines, and oxyfuel pipe
cutting. Practice is provided in the laboratory section of the course.

132

Gas Metal ARC Welding (MIG) (6-0-6). The course provides knowledge of theory, safety practices,
equipment, and techniques required for successful gas metal arc welding. Students are graded and tested in
all positions, which is used in the evaluation of student progress toward meeting industrial standard welds.
Topics include GMAW safety and health practices, GMAW theory, machines, set-ups, wire specifications,
joint design; shielding gases, and production of GMAW beads, bead patterns, and joints in all positions. PR:
WELD 130 and WELD 131.

133

Fundamentals of Welding II (6-0-6). Offer a thorough technical presentation of TIG welding, welding
safety, TIG welding power sources, filler metal classifications and selection. Develop the skills necessary to
make quality TIG welds in all positions on mild steel 16 gauge to 3/8 inch plate stainless and aluminum,
single and multiple passes using AC and DC power sources. PR: WELD 130.

134

Structural Welding I (6-0-6). Offer a thorough technical presentation of structural welding and fitting,
welding safety, arc welding power sources, electrode classifications and selection. Develop the skills
necessary to make quality shielded metal arc welding and gas metal arc welding (MIG) in all positions with
and without backing. The program is designed with various applications and methods of welding structural
steel—real-life situations on scale models of real structures—all positions. PR: WELD 130 and WELD 133.

136

Gas Tungsten ARC Welding (6-0-6). The course provides knowledge of theory, safety practices, inert gas,
equipment, and techniques required for successful gas tungsten arc welding. Qualification tests, all
positions, are used in the evaluation of student progress toward making industrial standard welds. Topics
include GTAW safety and health practices; shielding gases, GTAW machines and equipment set-up,
selection of filler rods, GTAW weld positions, and production of GTAW beads, bead patterns, and joints in all
positions. PR: WELD 130 and WELD 133.

137

Fundamentals of Pipe Welding I (6-0-6). This course provides the welding student the skills necessary to
produce quality simple and multi-pass welds on carbon steel and stainless steel pipe using the SMAW and
GTAW welding process in the 2G, 5G and 6G positions. PR: WELD 130 and WELD 133.

138

Fundamentals of Pipe Welding II (6-0-6). This course is the same as Pipe Welding Fundamentals I, with
the addition of preparing the student for a pipe welding certification test on heavy wall 2 in. carbon steel
using GTAW (Tig) and SMAW (Stick) in the 6 G welding position. Emphasis will be placed on the GTAW
wielding process which will provide the student the fundamentals for a Stainless Steel pipe welding
certification in the future. PR: WELD 137.

139

Fundamentals of Pipe Fitting (6-0-6). This course is designed to give participants the necessary
knowledge and skills to fabricate and install basic steel piping systems. The training also covers basic piping
installation theory including general safety, applications for steel piping, material selection, and equipment
required for fabrication. Simple 90 degree offsets to the most complex odd degree offsets, pipe supports,
and installation requirements are also covered in this course. PR: MATH 100.

140

Blueprint Reading for Welding (3-0-3). Interpret all types of working Sketches and prints from the simplest
to the most complex. Emphasis is placed on terminology, symbols, and industry standard welding
processes. Offer a thorough review of the latest ANSI, ISO, AWS, and ASME standards.

232

Gas Metal Arc Welding II (6-0-6). Offer a thorough technical presentation of gas metal arc welding (MIG),
as well as MIG welding safety, power source setups, and classifications of all filler wire. Develop the skills
necessary to make quality gas metal arc welds in all positions on mild steel on 3/8 inch plate, single and
multiple passes as well as 1 inch plate, single and multiple passes with flux-core arc welding (FCAW) and
various gases and aluminum welding processes. PR: WELD 132.

236

Gas Tungsten Arc Welding II (6-0-6). Offer a thorough technical presentation of TIG welding, welding
safety, TIG welding power sources, filler metal classifications and selection. Develop the skills necessary to
make quality TIG welds in all positions on mild steel 16 gauge to 3/8 inch plate stainless and aluminum,
single and multiple passes using AC and DC power sources. PR: WELD 136.

280

Advanced Procedures in Welding (6-0-6). Offers a thorough technical presentation of advanced welding

procedures and processes in plate and pipe of various types of materials and applications in shop and in the
field settings based on real world scenarios using materials such as aluminum, stainless, cast iron, and
various exotic metals using shielded metal arc process (SMAW), gas metal arc welding (GMAW), and gas
tungsten arc welding(GTAW). PR: WELD 130, WELD 133 and WELD 136.

Workplace Skills (WORK)
101

Basic Workplace Skills (3-0-3). This course is designed to prepare students to understand and prepare for
potential employment in a business oriented institution. The student will be given guidance in adapting to
and maintaining responsibility, self-esteem, sociability, and self management in the furtherance of his or her
career. The student will be instructed in the process of making decisions, solving problems, visualizing
probabilities, reasoning and learning.
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